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1. General remarks: editorial advices

e Abbreviations: spelling the full name when the abbreviation is mentioned the first time, e.g. ,polychlorierte
Biphenyle (PCB)“ or ,,Bundesamt fir Verbraucherschutz und Lebensmittelsicherheit (BVL)“.

e Use always typographic quotation marks, can be input by the following shortcuts:
bottom ,, ALT 0132
top “ ALT 0147

e Use always typographic dashes, can be input by the shortcut (shows when releasing the keys) — ALT 0150

e Write product names like Pringles Paprika always without quotation marks

e Lists with bullet points shouldn’t contain more than 7 points, otherwise it’s confusing for the user

e Onlyin press releases we use italic letters for quotations.

2. General remarks for mobile content

You should always check new pages or elements for mobile devices too!

Best thing would be to use a proper mobile and tablet. If you don’t have these devices you can check by on a
mobile too — best thing would be to check on a tablet as well. But if you don’t have one you can just diminish the
size of your browser, then you first see the tablet version (you can recognize it because the menue changes and
the desktop fokusbox is gone) and then the mobile version (things jump into one column).

Which version is shown depends on resolution of the screen (width). Here are the breakpoints:

- <= 349px (Mobile)

- <= 399px (Mobile)

- <= 449px (Mobile)

- <= 499px (Mobile)

- <=529px (Mobile)

- <=599px (Phablet)

- <= 739px (Phablet)

- <=999px (Tablet)

- >=1000px (Desktop)

The decision was made according to the question which layout works on which screen width. To make it easier
we talk about the layout for mobiles, tablets and desktops. But in reality some smartphones which are big will
show the phablet-/tablet layout, while some small tablets might see the layout for smaller devices.

If you upload teaser pictures for text pages: Make sure to in the tab appearance choose “in text, left”.

Image Alignment
Position and Alignment Number of Columns
Iin text, left v 1w
|
M=) [~
Display as Rows Caption Alignment

Deactivate Default ¥



Otherwise it might look like this:
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For the change to responsive you should check your background texts for this and maybe change the formatting

of the pictures!

Long words in teasers and headlines

Especially on mobiles it doesn’t work if there are very long words in headlines. If the system can’t put them in

one row it just shortens them which looks like this. If you have problems like this you can put a &shy; between

the syllables where the word could be separated.
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Strange looking line breaks
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Another problem could be that there are line breaks in places where they shouldn’t be. This is especially a

problem for foodwatch France, because they always have blanks before the punctuation mark. This can lead to

things looking like this.



PGIETPOREE GLYPHOSATE
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You should always use &nbsp; (non breaking space) in these places. (Just put in the backend:
“(Roundup)&nbsp;!” Then there won’t be a line break between those signs.

For the change to responsive you should check your headlines and maybe reedit them.

Telephone numbers

Maybe you already had the case that you saw a telephone number on a website which was linked by your phone
but when clicking on it you couldn’t call but had to type in the number manually? Very annouying!

To prevent this you should put in a special link for telephone numbers (like a mailto-Link for email addresses),
where you need to write the email address twice: first for the device to read it, second in the way it should be
shown on the website.

<a href=tel:+436991112222>+43 (0)699 111222</a>
Explanations:

https://developers.google.com/web/fundamentals/native-hardware/click-to-call/

3. General remarks: structure of content

2-min-Info/short info: 1000 to 1500 characters, three paragraphs: The problem / The current situation / What
foodwatch is calling for (could be bullet points) — last points can be swapped if necessary, for instance if you
can’t understand the current situation without knowing what foodwatch is calling for

Optimal text length for background texts: about 2.500 characters including blanks (and teaser), short teaser
(about 400 characters), headlines in the text (h3) should be one line only (60 characters); should be written
,timeless”, which means without ,,during the last year” or , yesterday”

Example for headline in the text: foodwatch fordert Grenzwert von 2 Mikrogramm Uran pro Liter
Headlines: max. 60 characters, best 30 characters (one line)

E-mail-action: introduction should be about 800 characters, letter is free (shouldn’t be too long, should be
written rather timeless if the action is possibly running for longer



News: shouldn’t be longer than 2500 signs, the news stream shows latest developments in chronological order,
texts can contain “today” or “yesterday”, the news area works like an archive

4. Uploading files and images

All images and files like pdf-files must be uploaded in the filelist.
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In the filelist you can also upload files to give them to people — you can grab the URL of a picture for instance by

clicking on the file in the filelist, then it shows in the address field.

C' | [ www.foodwatch.org:8080/fileadmin/Bilder/Filmcover/cover_150pxjpg

2% Apps [ Stageinhos

P’

use || Stageinhouse DE [ Stageinhouse NL || Stageinhouse FR @ CleverReach Supg
—

If uploading zip-files you might notice that it doesn’t show the right icon for zip-files in the download-area. Then
please add a .zip in the name of the file before uploading it, otherwise typo3 has problems recognizing the file.



Search engine optimization for images and pdf-files
You should name files in the filelist describing what they show. It’s good if their names contain words people
might look for, because then they might find the images using e. g. google image search and come to our
website this.

How to name pdf files:

Example: dioxinskandal_foodwatch_report_dioxin_2011-12-00.pdf

General: small letters, underscores (_), U spelled as ue
Keywords first

Then kind of document (report, survey, statement)
author of the document (e. g. foodwatch, bmel)
category corresponding to the hemes oft he website

in the end: date, YYYY-MM-DD

5. Grabbing the URL of zip-file from the fileadmin

If you want to communicate the URL of a zip-file for instance to the press it might be difficult to grab it, because

when you click on the file in the fileadmin the download starts immediately without you being able to see the URL.

So to grab the URL:

Mouse click on the file — choose “info” (please see screenshots)

Right mouse click on the name of the file and choose “copy link address”

Paste link address and delete :8080, example:

http://www.foodwatch.org:8080/fileadmin/Download-Bereich/Goldener Windbeutel 2013/Bilder/2013-05-

07 Unterrichtsmaterial Fotostrecke und Bildtexte.zip

So the link you can communicate is:

http://www.foodwatch.org/fileadmin/Download-Bereich/Goldener Windbeutel 2013/Bilder/2013-05-

07 Unterrichtsmaterial Fotostrecke und Bildtexte.zip
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Choose “info”

v WEB
[t seite
@ Anzeigen
Liste
MArbeitsumgebungen
@ 1nfo
4 Zugriff
# Funktionen
[im| Templats
o7 Papierkorb
T Moderne Downloads
& Nachrichten
|| Formularexporte
__j Formularimporte
[ Formularstatistik
4l Formular-Tools
£3 FE-User ldschen
0 sEo
™ poll Results
v DATEI
Dateiliste
¥ BENUTZERWERKZEUGE
Aufgaben
Eé Einstellungen
v FRAGEBOGEN
. Auswerten
. Exportieren
. Einladen
v ADMINWERKZEUGE
l—_% Benutzer

| Erweiterungen

I e

vl B LEYUTIEN

\..(f Dioxin_und_PCB

(E3 Fotostrecke_Erfolge-foodwatch
(£3 Lebensmittelbuch_Fotostrecke
EIradioaktivitaet
EJUran_im_Wasser

[F3 Logos_andere

[£3 Marketing-Newsletter

[£3 Medien-Titelkoepfe

£ Rotator

84

[£3 Spenden

£ Symbale

[Cd Teaser

[ Testhilder
[ flags

» [ foodwatch
g-lil Dokumente

.

v-{@8 Download-Bereich

»-[E3 Ampelkennzeichnung
£ Gesundheitsschwindel

(3 Dokumente
([E9 Filme
£ Goldener-Windbeute|_Ba-Wue
&8 Goldener_Windbeuts|_2013
-E3 Bilder
‘[C7 Dokumente
... 0-Toene
£8 Goldener_Windbeutel_2014
L.(F Aktion
I Sieger_Alete
S Kinderernashrung

»-[E] Smiley-System

£ Spekulation mit Lebensmitteln
[E3 Tierhaltung

£ andere Themen

.3 Bildmaterial

(£ Grafiken

(£ Publikationen

EJVideos

foodwatch

(3 foodwatch-Aktionsbilder
b [ foodwatch-Team

v &Languages

[£3 Screenshots_fuer_Gesicht_zeige...

@Gnldener windbeutel und abgesp...

(£72013-05-07_Fotostrecke_Untern

e

T 17_Unterrichtsmaterial...

dener_Windbeutel_D044....

£H Kopieren
@ Ausschneiden
IF 7 Léschen Hdener_Windbeute| D087....
= 2013 Goldener_Windbeutel_0095....
(= 2013_Goldener_Windbeutel_0111....
=
| (=] 2013_Goldener_Windbeutel_0135....
= 2013_Goldener_Windbeutel_0158....
i}
| (= 2013 Goldener Windbeutel _0173....
k 2013_Goldener_Windbeutel_aktio...
(= Capri-Sonne_ist_dreisteste_Wer...
|= Capri-Sonne_ist_dreisteste_Wer...
k-
(= capri-sonne_mit_banderole_frei...
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Right mouse click on the file — copy link address (paste and delete :8080):

v gl RdLEUUTIETN

| seite

@ Anzeigen
Liste 01_Capri-Sonne_Unterrichtsmappe.jpg
02_Capri-Sonne_Pyramide.jpg
Arbeitsumgebungen [EILogos_andere ||| 03_funny-frisch_fitamball.ipg
» Marketing-Ney 04_Pom-Bér_Vorlesepreisi.jpg
@ 1nfo g = i 05_Pom-Bgr_Varlesepreis2.ipa
4 Zugriff 06_Ritter-Sport_Unterrichtsmappe.ipg

07_Ritter-Sport_Schoko-macht-glgcklich.jpg

08_Ritter-Sport_Lehrerhinweis.jpg

- [E3Spenden 09_KglIn_Unterrichtsmappe.ipg
E3Symbole 10_Brandt_Unterrichtsmappe.jpg

» -3 Teaser 11_Mestle_nutrikid.jpg

# Funktionen
i) Template
I Papierkorb

12_Nestle_Klasse-ist-klasse.jpg

I Moderne Downloads 13_McDenalds_Unterrichtsmappe.jpg

14_DrOetker_paula-welt.jpg
& Nachrichten » (3 foodwatch 15_DrOetker_Paula-Arbeitsblatt.ipg
=] Formularexporte » (£ Dokumente 16_DrOetker_Backschule.jpa

&8 Download-Bereich 16_DrOetker_besse-mit-oetker.jpg
Bildtexte und Erklgrungen zur Fotostrecke.pdf

|1 Formularimporte
[ Formularstatistik
[ Formular-Tools

ke ner lachon dminy.../2013-05-07_Unterrichtsmaterial Fotostrecke_und Bildtextezip

D sE0
" EcidenacWindbm =0 Z 2013_Galdener_Windbeutel_0158....
™ Poll Results EaBilder 14
(£ Dokumente =5
EDATET ; (3 0-Toene
Dateiliste v @R Goldener_Windbeutel_2014

- Aktion

‘. [EJSieger_Alete

TR T e (0] 2013_60\ener_\'\|ndbeutel_01?3....

=
2 Aufgaben w- @l Kinderernashrung ol
i ([£92013-05-07_Fotostrecke_Unterri ol
&, Enstzllungen » -3 Smiley-System I 2013_Goldener_Windbeutel_Aktio...
= {3 Spekulation mit Lebensmitteln i
EEEIEREEHCGE I {5 Tierhaltung @ nne_ist_dreisteste_Wer...
Auswerten v-@@andere Themen
Exportieren (Z3 Bildmaterial
(£ Grafiken
Einladen {7 Publikationen ] Capri-Sonne_ist_dreisteste_Wer...
v ADMINWERKZEUGE i vidzos
foodwatch ¢
) Benutzer [ foodwatch-Aktionsbilder b
ot 5 Bl fandwatet Team & capri-sonne_mit_banderole_frei...

6. Sizes of images

e General website layout: The content is layouted in four columns. Altogether the page has a width of 960 px,
which means it contains four columns with 240 px (10 px as a margin on each side = 220 px). Pictures for the
big middle column (actually two small columns) should be 460 px, three columns accordingly 700 px width.

e Preview picture for downloads: 142 x 142

o News: 150x150 (if upright format — width 150) — shows in the news itself and in the list

e E-mail-action: 350x250 (on the page of the action itself)

e E-mail-action widget and for the Megamenue: 115 x 78

e Stopper for E-mail-action form on the page “take part”: 220 x 268 (about 300 - width is fix 220, height can
differ)

e Teaser on the page “take part” (Mitmachen): 220 x 120

e Preview widget on page widget: ???

o Slider for the homepage (“Fokusbox”):

0 Images: 530 x 290 (see special instructions for getting the shadow right)
0 Only picture / Banner: 940 x 290
e Slideshow:
0 4 preview pictures (Alternative thumbnail): 106 x 106
0 Preview picture for the ,Mediathek”: 120 x 120 (use first preview picture of the thumbnails)
0 Pictures Slideshow: maximum height 1000, maximum width 1400 (upload pictures this size if
possible)
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N

2-minute-info: 460 x 150/200 (150 x 100 s. u. fiir topic in categories)
Pictures for topics in categories: 150 x 100
Teaser for background texts (read more) — background texts itself: 150 x 100
Top-campaigns (for the widget): 220 x 90
(Pictures for team members: 150 x 150 — should be uploaded this size in the page for the person itself (tab
ressources), are cropped automatically to 142 x 142 for the menue/list on the page “team”
Pictures for the Slider und Rotator (abgespeist/legal fraud-campaign)
0 Rotator http://www.foodwatch.org:8080/de/informieren/werbeluegen /2-minuten-info/ 138 x 130
px
0 Make sure that it's a PNG file and that the object/product shown in the picture nearly touches the

image border at the bottom

0 Slider: text and image are sliding
http://www.foodwatch.org/de/informieren/werbeluegen/produkte/aktuelle-e-mail-
aktionen/unilever-becel-proactiv/ maximum width 520 px, PNG file

0 Slider: only text is sliding
http://www.foodwatch.org/de/informieren/werbeluegen/produkte/produkt-vom-markt/dr-oetker-
pur-crema-choc/ maximum width 520 px, PNG file

O Banner

http://www.foodwatch.org/de/informieren/werbeluegen/produkte/kennzeichnungrezeptur-
verbessert/hipp-bebivita-kinder-fruechtetee/ maximum width 650px

Pictures for facebook: at least 200 x 200 px (or bigger), otherwise facebook will not accept the picture and
take a other photo of the page. These pictures are needed for pages and news, which have a facebook like
button.

Copyright for images

The copyright for pictures should be inserted in the title/alternative tag, so that it appears in the “mouse
over”, example: © Barbara Pheby - fotolia.com

Otherwise it should be written below the text, italic and in parenthesis, example: (Bild: © Barbara Pheby -
fotolia.com)

- Please note: You should always check the rights for the picture before using it and give to copyright according

to what the supplier asks for!

8.

foodwatch-colours

grey: #f1f1f1

orange: #F5A300

9.

Links: How to access Backend, Stage, Purge-Skript etc.

Live Backend: https://www.foodwatch.org/typo3/

Please do not use the old link http://www.foodwatch.org:8080/typo3/ any more! ( The only situation you should

use this is when you see a time out error while downloading data via form exports, for instance for foodwatchDE

this happens sometimes when downloading the list of newsletter subscribers for Cleverreach.)
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Delete Cache:

2. Christiane GroB  Logout * 5

(7 Page -
@ View v

> ¥ [0] Live: Foodwatch .

List =
- m— v (23 [1038] System Varnish
S5 TENNNs (£ [1039] Backend-Layouts ) R
@ Workspaces {2 [2054] Billing Cyde Clear this URL from the varnish cache
O Info v [599] Deutsch uRL | [ clear |
& Access ¥4 [1] Startseite : :
& Recycler » 1 [2] foodwatch.de - Die Essensrette...

5 _

5| Template v [3] Informieren

& News Admin [45] Kennzeichnung & Siegel

v [13] Kampagnen & Themen
[43] Essen & Gesundheit /

=

O seo ) [44] Lebensmittelskandale

5] Newsletter [ [46] Verbrauchertiuschung Paste URL and click "clear” - empties varnish cache for both http and https urls
| Form Exports [ [47] Welterndhrung & Umwelt

Used to be this link before: http://www.foodwatch.org:8080/purge/foodwatch.pl - as long as this link is still

working, you can use that as well. But since there were problems with accessing it from all offices it has been
integrated in the backend now and this external link will not be maintained.

Monitoring Monitis: http://dashboard.monitis.com (Oodai/thah9a)

Instance Manager: https://extranet.wegewerk.com/fw-iman/

Amazon-Konsole: https://aws.amazon.com/de/console/

Mantis (project management software): https://extranet.wegewerk.com/support/view all bug page.php

Stage

Frontend DE: http://sl1.foodwatch.wegewerk.net/de/startseite/

Frontend NL: http://s1.foodwatch.wegewerk.net/nl/foodwatchnl-de-voedselwaakhond/

Frontend FR: http://s1.foodwatch.wegewerk.net/fr/accueil/

Frontend EN: http://s1.foodwatch.wegewerk.net/en/homepage/

Backend: http://s1.foodwatch.wegewerk.net:8080/typo3/

Paybox Admin Account: https://adminl.paybox.com

Meebox: http://foodwatch.meebox.de

Links for VPN

Backend: http://typo3-cms.foodwatch.org:8080/typo3/

Purge: http://vpn.foodwatch.wegewerk.net:8080/purge/foodwatch.pl
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10. Server: How to switch on an additional instance

Go to this website https://extranet.wegewerk.com/fw-iman/ (instance Manager)

1.) Click on “Starte Node”

."'iﬁ This is ournormal webserver If you need to put on an additional instance
. (It is not possible to by mistake you need to click here "Start Node" once - then
.. . - 1 ns t ance mana g er stop it, so don't worry! ;) a second interface opens wherne you need to
i'i confirm
Ubersicht off. IP-Ad int. IP-Ad Rolle Typ  Status Startzeitpunkt Zone ext. Plattenplatz

Aktion
Starte Node
foodwatch.org tc-m

|1?6‘3“245‘39 10.86.0.147 Web Server | ¢3.xdarge running 21.08.14 13:40:03  eu-west-1b ﬁde\f.l'st!f (le-Ud;g‘laEglI
v, -

54.216.159.173 | 10.101.21.108 Cluster Node ma3.large | running 03.06.16 13:16:23 eu-west-1b Stoppe Client
IMAGE [N USE: ami-d9fc70aa

by artnoiogy"'

This is an additional instance.

2.) Confirm this by clicking on the button ,Starten!” once (each click on this button will start another instance)

stance manager

Ubersicht Starten von einer Instanz fiir foodwatch.org?

r
P  Starten! | lAbbruch |

4 by ar!nolagyo

click here to confirm the start of an additional instance

After having confirmed click here - that you get back to the overview and can check the state of the instance you started

15



3.) That’s already it for starting an instance really. You can now click on “Ubersicht” to check the status in the
overview — it says pending and then changes to running, when this happened the link “Stoppe Client” will show
up (you might need to reload or click on “Ubersicht” again to refresh the page

-;!

!g_,:l instance manager

Ubersicht | &ff. IP-Ad int. IP-Adr Rolle Typ Status  Startzeitpunkt Zone ext. Plattenplatz Aktion
Starte Node
foodwatch.org Starte Stagesystem

176.34.2

54.170.232.23 10.11.2.209 Cluster Node | m3.large 22.06.16 14:03:08 eu-west-1b
54.216.159.173 10.101.21.108 Cluster Node | m3.large grunning = 03.06.16 13:16:23 eu-west-1b
IMAGE IN USE: ami-d9fc70aa

First it says "pending”, a few minutes later it says "running".

When the additional instance is running
the link "Stoppe Client” will show here
(you might need to reload or click on
"Ubersicht"” for this)

4.) If you want to stop the instance again, you need to click on “Stoppe Client” and then it’s the same
procedure like when starting an instance (confirm by clicking on a button “Stoppen!” and then back to
“Ubersicht”)

stance manager

Ubersicht off. IP-Adresse int. IP-Adresse Rolle Typ Status  Startzeitpunkt Zone ext. Plattenplatz Aktion
Starte Node
foodwatch.org Starte Stagesystem
176.34.245.89 10.86.0.147 Web Server | c3.darge running 21.08.14 13:40:03 eu-west-1b /dev/sdf (vol-0d794a26

/dev/sdg (vol-fb784bd0

54.170.232.23 10.11.2.209 Cluster Node m3.large running 22.06.16 14:03:08 eu-west-1b

54.216.159.173 | 10.101.21.108 Cluster Node m3.large  running 03.06.16 13:16:23 eu-west-1b
IMAGE IN USE: ami-d9fc70aa

I Stoppe Client I
Stoppe Client

3 aa'w:laqv"'

If you want to stop the instance again click on
"Stoppe Client” - you then need to confirm again (click on the button "Stoppen” in the next screen) and that's it!
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11. Text formatting

e Titles should not be longer than two lines (ca. 65 characters blanks included), without a colon at the end

e Subtitles should always be displayed as H3
e The first paragraph of news records and background information texts (,,More information”) should be bold

12. Saving

| E 1 Fath: fEnglisch/homepage/ §News [635]

i edit page properties
insert record view webpage (= preview)

1 The buttons for saving, closing, deleting and previewing are situated in the tool bar at the top. Caution!
The preview is only working for pages and not for the news records, the news records preview is
explained in chapter 14, tab , Preview”,

13. Copy and paste

Enable recursive copying
If you are using the website for the first time, you should change your user settings — tab “Edit & Advanced
functions” — and enable Recursive Copy. (This means that, if there are pages underneath the page you are

copying, you are copying these as well. Otherwise you always just copy the actual page itself.)

How to copy and paste - but not move (if you don’t intend to)

If you want to do copy and paste you need to change to the list view (1). You should also enable “Show
clipboard” (2). This lets you see in the clipboard what you copied. And this enables you to choose if either to
copy and paste it or to cut and paste it somewhere. You can copy a single element by clicking on the icon of the

two sheets (3).
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vwes! change to list view

(& P’“/ v Page Content (3) &
— @ Header: [ref]
] List
W Workspaces [@ Socialmedia oben B27E0BE B DT 3 ¢
D Info [§ Anke Cordes B/2ERO0E BEDIE X
) Access [@ Socialmedia unten @H0E BEH ¢T ._-".E
T Recycler
=k 24 # Extended view
load
4 Modern D 2 [ Show clipboard | Should be enabled!
. shows clipboard icon for copyin
&) News Admin Localization view e
_| Farm Exports
1 rd
| Form Imports i Cipboa — icon for
12 Form Reports = Move elements ¥ || [menu] ¥ (=] cutting
3 farei Tonl [=] Normal
Dl armylocs (No elements)
O seo 4 |E Clipboard #1 g click here if you want to copy more than one
[#] Clipboard =2 element at a time

™ Poll Results L
o [#] Clipboard =3

Copy more than one element

If you want to copy and paste more than one element you should first click in the clipboard e. g. on Clipboard
#1 (4). Then an additional field (5) appears in the list of page content where you can choose more than one
element at a time and afterwards click on the copy-icon (6) above the column. Then you can see the content
you copied in the clipboard (7). You can copy elements in different clipboards (clipboard 1, 2, 3) and afterwards
paste them on different pages by choosing from which clipboard to paste. Caution: Before pasting elemtents
please check if the dropdown menue in the clipboard says “copy elements” or “paste elements”, because
otherwise you might unintentially remove elements from a page instead of copying them!! You can paste
elements by using the green arrow icon (9). You can either choose the arrow behind the element in the list
where you want your copied element to be. Or you use the icon on top to paste it in the top of the page.

l Page Content (3)

E T [Ref]

[Z Header: x
[@ Socialmedia oben ByrEOB B HIm @
[@ Anke Cordes @,EO0E BEEHIT R«
[@ Socialmedia unten B/7HOE BEH 9T sl

8

¥ Extended vi . ey
sy Caution! check if this shows "copy"
¢ Show clipboard

and not "move" before pasting m
Localization view/

I icon paste 5
E| Copy elements ¥ [f{menu] v | [x] for choosing
:'I - - more than one
|+] Norm
; — element
-] Clipboard #1 (1) 7 e

T'_n’ Anke Cordes O =l

[+] Clipboard #2
[+] Clipboard £3
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14. Preview of pages

There are different ways to see a preview of a page.

a) Push right mouse button when on the page in the middle column and then choose the icon with a sheet and
an eye:

v __j L9) vuel 1vuuwaln
() [1749] 2-Minuten-Info
») [24] Aktuelles aber foodwatch
v [] [26] Der Verein

) [e8] Vereinssatzung‘/
N -

= = = am
[@ Show

o' Disable

for preview

n

Edit
Info

History/Undo

gl @ &

nn
Page Actions 1 4

S
d] Branch Actions §

© | [1946] Hanin Ibrahim
_| [1945] Christopher Link

| [1944] Andrea Linscheidt
&'l 119431 Genrn lishin

b) Click on the icon in the upper bar which shows a sheet and the icon.

IETEETYCR.

c) Save your changes and activate the preview at the same time if you did edit content.
E

Edit Page "Doreen Altmann”

save and show

General Access Metadata SEO Appearance
Page
Type

[ standard v

Important: If it is a https-page you are trying to look at you get an “SSL-Verbindungsfehler”-screen (https-error). All
you need to do is deleting “:8080” from the url of the preview page.
https://www.foodwatch.org:8086/index.php?id=518

Important: If it is an https-page which is not yet enabled you need to put it on http instead of https to be able to
see the preview! Otherwise all you see is the error page.
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General Access

Links to this Page
URL Alias

Link Target
Use Protocol | o __  to switch between http and https - tum to http to
http:// ¥ see preview!
15. Refreshing the cache: What to do if changed content doesn’t show on
the website

Metadata SEO

Appearance Re

Sometimes you might change things but not see your changes on the website. Sometimes it might be necessary to

refresh the urls of pdf-documents as well! (If you update a pdf-document in the fileadmin, which means upload a

pdf-document which has the same name but a changed content.) The reason usually is that the content is cached for

better performance. These are the steps to refresh the cache:

1.) Refresh the typo3-cache of the page

Logout

3/ ] Néhrwert-Ampel: Damif Lebensmittel F -
Clear cache for this page

* ¥ & ml’a -, Enter =earch term

Localize to:

Date

Caution: If it is content put on a page by “insert record” it might be necessary to refresh the cache of the

page where the original content is as well as the page where it is inserted by “insert record”.

2.) Empty the varnish cache of the page: see left column in the backend “Varnish”, enter the frontend link

of the page

~] List
Functions

@

|

’

@ workspaces
O Info

Y Access
Recycler

Template

=

@ News Admin
) 5e0

T Newsletter
| Form Exports

here and click “clear”.

v 4" [0] Live: Foodwatch
v (33 [1038] System
(21 [1039] Backend-Layouts
[E3 [2054] Billing Cycle
w4k [399] Deutsch
v [[4[1] Startseite

[2] foodwatch.de - Die Essensrette...

7% [3] Informieren
w1 [13] Kampagnen & Themen
) [43] Essen & Gesundheit
) [45] Kennzeichnung & Siegel
[ [44] Lebensmittelskandale
[ [46] Verbrauchertauschung

L1 [47] Welternahrung & Umwelt

2 Christiane GroB  Logout w

Varnish

Clear this URL from the varnish cache

URL

Clear

/

Paste URL and click "clear” - empties vamish cache for both http and https urls

3.) Refresh the page itself by going on the page in the frontend and pressing strg + F5 (or Strg + reload icon)
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16. Uploading a general picture for Facebook

Facebook pulls pictures from our page when people post links on Facebook. We have the possibility to edit
this for every page including news. But sometimes people forget. So far Facebook has chosen whatever
picture in that case and often ended up with something not at all fitting (like posting the “no ttip” picture for
all news). Now we can upload a facebook image in the page properties of our root pages (599 for DE, 776
for FR, 1048 for NL — page properties — tab “extended” - Facebook/LinkedIn Image). This image will be
shown when posting a link of a page where no special image for facebook has been uploaded.

17. URL-building

URLs are speaking, which means the original IDs (which are only numbers) are translated into words, so the URL is
optimized for google and gives people a hint of what they will find there.

First of all the page title is used for building the url. It is also used in the breadcrumbs, the navigation on the website
and as browser title. (This is also what builds the h1 (heading one) of a page — so it shows in the page itself as long as

you don’t put in on hidden.)

smnrsmeD A Pﬁ““"-

Testseite

Vorschau Freunde Witiget

Testseite

Page Title

Text in a grey box

Here is a text with a grey background. Here is a te:

e x a text with a grey background. Here is a text with a
Direkt-Aktion with a grey background. Here is a text with a grey |
grey background. Here is a text with a grey backar

background. Here is a text with a grey background

background. Here is a text with a grey background

&) [951] Test Windbeutel-Widget Einbind...

: Edit Page "Testseite"
@) [1884] Testseite Abstimmung beendet Y

&) [1886] Testseite Widget einbinden
\ ) General Access Metadata
» &
r' L] [939] Testseite Page
] [2011] Page Title Type
v & [2006] Test E-Mail-Aktion kopieren [) standard v
* &) [2007] E-Mail-Aktion: Keine Energy-Dr... :
5 . Tit
[966] neue testseite facebook e :
Page Title

| [1570] Testseite Addthis (nicht Zweik...

[1002] test popup
| [967] Seitentitel Alternative Navigation Title

Testseite

1 19431 llhersicht Counter

If you put in an alternative navigation title this is used for showing in the left navigation, breadcrumbs and URL-
Building — this is why it doesn’t really make sense to use it (it should actually make it possible to edit what’s shown in
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the navigation on the website without changing anything else, then it’”d make sense, used to work like this before —
agency should be asked to change this!).

If the subtitle is filled in this is what shows on the page itself as heading 1 (h1), not the title any more — so you can
differ URL/whats’s shown in the navigation/headline of the page.

If the browsertitle is filled this is what shows in the tab of the browser instead of the page title.
If speaking URL path segment is filled this is what shows in the URL.

18. Content elements

Any content (text, images, slideshows, videos...) will be inserted by content elements on pages as on news records.
You can manage it the following way:

[RE BRERR =A%
Cohumns - Path: ...infos zum 2013 [1726]

[5] Page Content

T T 7
: T R

W] Shaw hidden contert elements

Search

Senrch String: This page * | Search
Show records:

2 Add a content element by clicking on ﬂ Caution! On pages you have to make sure that the content
element is inserted in the main column. The right column is for special features like the “show face” plugin,
newsletter widget etc. After the click on the plus a new interface is appearing where the different content

elements can be selected.

You can also choose the proper column after inserting the element by editing it (general settings / column):

Edit Page Content "Plugin "Letzte Nachricht"" on page "Vegetari

General Plugin Appearance Access

Content Element

Type Column Language
Insert Plugin MainContent Default ¥
Header
Header

Plugin "Letzte Nachricht”
Type Alignment Date
Hidden v Default ¥ |

RRRe
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New content element

Please select the type of page content you wish to create:

Typical page content

©[= |Regular Text Element 4
A regular text element with header and bodytext fields.

a Tm&lm“es /
|Any number of images wrapped right around a regular text element. 5
)[EC|1mages Only /

Any number of images aligned in columns and rows with a captioris
','Bull&:t List [3
A single bullet list.

[ ‘-Drable
A simple table.

© Pagination Element
This content element allows you to add a pagination on content elements.

Special elements

@[ |File Links
Makes a list of files for download.
Olqp|nedia
Inserts a media element like a Flash animation, audio file or video clip.
@ [m 2| sitemap
“|Creates a sitemap of the website.
¢ -‘<> Plain HTML
"Ll with this element you can insert raw HTML code on the page
O _|pivider
This element inserts a visual divider, which is by default a horizontal line.

Form elements

Mail Form
A mail form allowing website users to submit responses.
[, |search Form
~IDraws a search form and the searchresult if a search is performed.
O 4 |Login Form
=l Login/logout form used to password protect pages allowing only authorised website users and groups access.

Plugins

)| |General Plugin
Select this element type to insert a plugin which cannot be found amongst the options below.
© &) Modern Downloads
Adds downloads with categories to the page.
(G] [7)|Multiple Content
Create a multiple content
® @ News.
Versatile news system for TYPO3
Searchbox
Adds a Searchbox to the page.
Cloud-Carousel
Add an Cloud-Carousel to your content
foodwatch content elements
Provides several specific content elements
foodwatch friends and conveyance members
Adds foodwatch friends and conveyance members view.
foodwatch media center
Provides a special sitemap for media cnter start page.
foodwatch foto series
Provides a special sitemap for media cnter start page.
foodwatch foto series
Provides the featurs foto series,
foodwatch widgets
Adds several widget types for main and marginal column.
foodwatch banners and widgets
Adds banners and widgets for download
foodwatch FAQ
Provides the FAQ module.
foodwatch media reports
Provides the media list.
E Form "Signer Action™

TypoScript code

Insert TypoScript code definition di
Gorillary gallery
Inserts a gallery on the page

Gorillary media feed gallery

Inserts a gallery on the page which displays images, which are imported from a media feed (e.q. flickr)
Recommend page

Recommend page

Socialmedia (AddThis)

Socialmedia (AddThis)

keq questionnaire

Inserts a questionnaire

Select ,Regular Text Element”, if you only want to insert a text.
Select , Text & Images”, if you want to insert text and images.
Select ,Images Only“ if you want to insert an image only

(o) I 02 IS S O}

text element itself as a bullet list)
7 Select ,Gorillary gallery” if you want to create a slideshow

After having selected the type of the content element again a new interface is appearing:

Select ,,Bullet List” if you want to create a list with bullet points (not really necessary, you can also edit it the
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Fath: ...infos zum G

Create new Page Content on page "Goldener Windbeutel 2013

Ganeral

Type

Text

Header

Header

Type

Default

v  Defsut v &l
R @\
13

Link

Text

]
Colurnn Language

[+]  ManCortest » Defadt =

Alignmert  Date

Block atyle:

Tat stylat

=3

il

Mo block format ¥l = iE:alin2
#ios o

[fo oy

Bich Text Editor

Disable

10

11

12

13

14

In the tab ,,General” you can insert and format text or images, select a plugin etc.

In the tab ,,Appearance” you can determine e.g. the size, the frame, the link etc. (only in case you have
selected the type “image” or “text and image”, see point 42)

In the tab , Access” normally there’s nothing to do, except you need to schedule the content element to
appear or disappear on a certain day/time.

In the drop down menu ,, Type“ you can change the type of the content element. The most important types
are “text”, “text and images”, “insert plugin” (e.g. to create a small form) and “insert record” (e. g. to insert
small forms (widgets) that are already created on their repository).

The input field ,header” creates a headline which will show on the website if you don’t choose “hidden” for
the “type” (see next point); so usually you will turn it to “hidden”. Even though it’s very useful to write
something in that field, because it shows in the backend and helps to recognize elements

The input field “Type“ is for creating a certain layout for the header (or hiding it). On our website only h1, h2
and h3 are determined, the other layout types should be ignored. Subtitles always have the layout ,h3“

In the text editor you can enter the text. Caution! If you copy text from Word (or any other text program)
and paste it into the editor you will copy all formatting information (html tags). Either do switch to the html
mode before pasting it (click on <> in the tool bar of the editor) to avoid that any formatting information is
taken over. Or paste it in the editor, mark the whole text, click on the icon of the broom (see 23 in the picture
Underneath) and choose "Type(s) of format to remove - MS Word Format:”
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Tools
To form

for text formatting
at a text the following tools are helpful:

Block sgi,'le: No block style

xss[;_‘l A

_-JA

15
16
17
18
19
20
21

22
23

24
25

15
6 13
B X: X! :|paragraph i= A \Z

sub sup -

’ \‘gs\ 24 o

In this drop down menu you can select a paragraph or the header layout (heading 3 for subtitles).

A text selection can be set on bold type.

A text selection can be set on italic type.

To create a numbered list.

To create a list with bullet points.

To insert special characters (for instance: ©).

To set a link on a text selection: a new window is opening, you can link the text selection to an external site,
to an internal site, to a file or to an email address. Caution! If you want to set a link to an internal news
record you have to do that as if it would be an external site. So you have to open the news to which you want
to link in your browser and copy the address from the address field in the browser, afterwards you insert this
address in the input field in the tab “external URL”. Make sure that the target is set on “top” so that the news
will open in the same window.

To switch between html- and text mode.

To delete any formatting. Caution! I/t doesn’t work reliably, so better avoid the taking over of any formatting
information right from the start (for instance copy the text from your word document in the text editor and
then copy it from there to typo3; or check that all formatting really is removed by switching to html
afterwards — no tags other than <p> (paragraph) <h3> (subtitle) <ul> <ol> (list) <b> (bold) <i> (italic) etc.
should be in there any more, especiall no style or div-tags)

To undo an action.

To repeat an action.
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Content element , Text & Images“: to insert text & images

Content elements:
FCreate new

26

=t el 28
Si Vo title] /27 / 29 0E LT
Content Element

Type Column Language

§ Text b Images ¥ | MainContent ¥ | |Default ¥

Header \

Header 30

Trpe Alignment  Date

Default hd Defaut v

Link:

Text

Bloci style

1
i
il
%
¥
el

Rich Text Editor

Disable

26 Inthe tab ,General” text can be inserted and formatted.

27 Inthe tab ,Images” you can add one or more images. Here you can also add a caption, the “alt tag” and the
“title tag” as well as a link for the image. You also can choose if the image should be scaled up by clicking on
it (see 38). Caution! Please do always edit the title and alt tag of an image by using words people might

search for, these tags are used by google image search e.g. and therefore important for getting people on the
website via search engines.

28 Inthe tab ,Appearance” you can determine the position of the content element.
29 Inthe tab ,Access” you can schedule the element.

30 Inthe upper drop down menu , Type“ you can see the selected type of the element.

26



tmages

Image Carousel

Activate

Images and Captions

Images

7

£_kitch_bain_fotolia_150:

34
32 35
/ / /c (one per .‘/
LI}
\-35

1i ﬁ.._;a

Diatet suswitien | Kene susgawahit 39

Behavior

Accessibility
Abemative Lal

Dnngender Harg

fatolia.com

ck Links (one par lne, ore Ink per image
w

Long Descripbon URLS (one per line)

31
32
33
34
35
36
37

38

39

40

41

In the tab ,,Images” you can add one or more images.

In the field ,Images” all the image files appear after having saved once.

If you click on the little file icon you can upload images from the file list.

By clicking on the up and down arrows you can put the images in the right order. Therefore you have to
select the image in the list (see 32) and then to click on the desired direction.

By clicking on the cross you can remove an image you’ve selected in the list.

After having saved the item, the thumbnail(s) of the image(s) appear(s) (more than one appear side by side).
Here you can insert the captures (legends). Every capture needs to be inserted in a new line by clicking on
“enter”.

If the box ,,Enlarge on Click” is enabled the image will be scaled up by clicking on it in the frontend. So you
have to upload the image in the size in which it will appear as enlarged. In the tab “Appearance” (see 43) you
have to fill in the height and the width of the image which should show on the website before clicking on it.
Here you can set a link from the image to another internal or external site or to a file. If more than one
image is uploaded every link needs to be in a new line (by clicking on “enter”) (see also 21).

In the tab , Accessibility” you can insert in the field ,Alternative Labels” the Alt tag (copyright and a short text
to describe the image for visually handicapped people or in case the image doesn’t appear, it also enables
the search engines to read the image and therefore should be edited! ).

The same as in 40, some browsers are taking alt and title tag the other way round, so the content of these
two fields should be identical.
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General Images A:‘:eavar:e\:‘:ess
42

Content Element Layout
Top Margin  Bottom Margin Layaut
Default bl
Image Adjustments 43
Wilth (px)  Height (px)  Borde
Enabled

Qualty and Type Effect
Default v | [Nore v

Image Alignment
Poption and Alignmant Mumber of Columns

i text, left . 1 ¥
- =
e e N “

Ditiplay 85 Rows Capton Algnment
Deactivats Default ¥

42 In the tab ,Appearance” you can position the image in the text and determine the size of the image.
43 If you enable this box a border will appear around the image.
44 In the section ,Image Alignment” you can position the image in the text.

Change the headline of the donation page

Edit Page Content "Werden Sie foodwatch-Férdermit..." on page "Mitgliederformular-INL"

General Appearance Access

Content Element

Type Column Language
[F] Text v HeaderBanner v Default ¥

Header

Header

Werden Sie foodwatch-Fordermitglied!
Type Alignment  Date
Layout 1 ¥ | |Default ¥ =

PRER

Here it’s not the subtitle which is used, the headline comes straight from the code. If you want to change it you need
to put in a content element “text” for column “HeaderBanner”, see screenshot, if template 2 is used. If a CO like this

exists, it “overrules” the code and this headline shows instead.

Grey box for text
You can use a grey background for a text, which makes it look like this:

Text in a grey box

Here is a text with a grey background. Here is a text with a grey background. Herz is
a text with a grey background. Here is a text with a grey background. Here is a text
with a grey background. Here is a text with a grey background. Here is a textwitha
grey background. Here is a text with a grey background. Here is a text with a grey
background. Here is a text with a grey background. Here is a text with a grey
background. Here is a text with a grey background.
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To do so you create a text element (see above) and choose in the tab appearance — layout: in a box.

Edit Page Content "Text in a grey box" on |

GGeneral Appearance Access

Content Element Layout

Top Margin Bottom Margin JLayout

In a box v

Content element , Insert Records“: inserting slideshows and small forms (stopper or
widgets)

With this element you can insert in a page or news any record that is already created on any other page or
container: text elements , text&image elements, small forms (action widgets, small newsletter or member forms),
slideshows etc.

Small forms and slideshows are stored on special sites or containers. We do that like this firstly because they can
always be found and secondly because they can be changed, hidden or enabled with one single click everywhere on
the website. This is useful especially when a signer action is finished and you want to make sure that nowhere on the
website a small form (action widget) is left asking to participate in this action.

Caution! That’s why small forms and slideshows should always be created separately before you insert them into
your page or records! For explanations how to create a small form see chapter 21.

FaRecord

48

Content Element
Type / Column Language
= Insert Records v | |MainContent ¥ | |Default ¥

Name (not visible in lrenleVAg
Record
=] (1[G Find records
o} \
QI 51

50

General

45 In the tab ,,General” you can select and insert the record.
46 In the tab ,,Appearence” is nothing to do.

47 In the tab ,Access” you can schedule the element.

48 Toinsert a record you have to selected in the tab ,General” in the drop down menu , Type“ the entry , Insert
Records” . After having saved once the interface is changing and you can select the element you want to

insert.
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49 For a better overview in the backend you should name the element although the name is not visible in the
frontend — but it shows in the backend and tells you what a element it is (for instance if you insert a record
of a small action form name it “small form name of the action”).

50 Click on the little file symbol and the tree of your site is opening in a new window. Here you can select the
desired element. The elements you normally insert by the “insert record” element are stored here

e German tree:
0 slideshows id [32] , Fotostrecken”
0 action widgets id [479] ,Vorlagen Mitmach-Stopper”
0 newsletter and member widgtes id [443] ,Vorlagen Forderstopper & NL-Stopper”
0 could be: videos id [31] ,Bewegte Bilder von und mit foodwatch” - but then it would show

the date, headline and describing text as well

e French tree:
0 newsletter widgets id [877] ,,template ne pas ecraser”
O action widgets id [1644]

e Dutch tree:
0 newsletter widgets id [1742]
O action widgets id [1198]

51 Inthe search field you also can search the desired element by entering the id of the element.

19. Creating and editing news records

-

{
Image size for news:

4

e Image in the news (top left) 150 x 150 px
e Image for Facebook: at least 200 x 200 px (or bigger)

News are special records which work differently from pages (and look a bit differently as well). All news are stored in
the news section. (Background: News are a separate plugin of typo3). On the website you then can choose that lists
of news of a certain topic/category (or two or three or all categories) should be shown — similar to inserting a record.
The lists are always chronological and work as a kind of archive.
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Creating a news record (news and press releases)

S TYPO3
Y s
Show news from: | »il cages v Fath: fEnglisch/homepage/ (& News [635]
* WIER
X Page % [1] Stactseite Expand ak Show only edtatle records
@ view v [ [800] homepage # Show hidden categories Shawing news from category: Energy Drinks
| [£01) Homepage Show edit icons in tree
| List 'es!]} “k = Seite - D Page: 1D:  Title:
* ' [458] Versteckis Vorlagen-Se B Create new categery 4o
18 workspaces " EEEE D S / # £35 1430 Type in here the title of the article
: (o ] What we do 55 >
0 s * [ [611] About focdwatch &
T Recycler Y [£12] Press % B35 1096 test
= ik 2
T Modern Downicads [765] Whe's behind the name? o
Nows Admin " [£03] Halp Pages o Q: 635 1064 Red Bull and Co: foodwatch ordars & ba
— 52 =

5
et FAQ 10 arguments tr...

i Farm Imports

iner: FAQ radiation
* ([ [1045] Container: Formdata
4 Ferm Tools

* il g0t Elemente
¥ FILE L+ L

9] Home
[1029) Backend-Lavouts

B Form Repons

) Filelist

v USER TOOLS
£ Task center
& User settings

¥ SEQ

1) Contral Center

52 To create a news record you first have to click on &) News Admin in Dutch and English, “administration
des actualités” in French and “Nachrichten” in German.

53 Inthe middle column the news are situated in the English tree under the id [635] news @ [635] News ,in
the German tree under the id [11 Nachrichten], in the French tree under the id [778] news and in the Dutch
tree under the id [1050] nieuws. (By default all new news get the right id though.)

54 In the right column the news categories open and you can select the topic in which you need to create a
news article.

55 Click on the little B and start creating the new record. Note! Every new record is hidden by default,
whatever you do, even, if you save any action, the news record will be hidden until you activate it.

Overview of the tabs in a news record
Edit News "Type in here the title of the ..." on page "News"

Guneral Speca ‘\5;‘\“ gories & Ralat ._,._\::c:,\-.s:..e.. \;.‘\:e-.»-.— \82 \ =

After having clicked on the little in the right column a new interface appears including a lot of tabs.

Hide:
o 56

Type:
News ¥

Title:

Type in here the tithe of the article

alternative navigation title

Subheader:

Type in hers the teassr text

56 Inthe tab ,General” you insert the header, the teaser, the text and other elements like slideshows, videos,
widgets and other small forms.
57 Inthe tab ,Special” you can edit the date of the news.
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58 Inthe tab ,Media“ you can insert the image appearing in the news article on the left at the top and in the
news list showing images in the teasers. In this tab you also can set links to other websites internal or
external) and to documents or other files for downloading.

59 In the tab ,Categories & Relations” you can relate the news to one or more topics/categories. Caution! If you
relate the news to more than one topic you imperatively have to fill in the input field “canonical url” in the
tab SEO (see 63), it’s indispensable to avoid duplicate content penalized by search engines such as Google.

60 Inthe tab ,Access” you can schedule the news record.

61 Inthe tab ,Preview” you can check the news before activating it. Caution! When you activate the news it will
be transmitted immediately by RSS-Feed, so you have to check the news before, especially the content and if
the formatting and everything else is done the right way! RSS-Feed is only set up on the German site (as at
August 2014)

62 Inthe tab ,Facebook” you should insert the header, the teaser and the image that should appear in the
facebook post when the news is recommended via Facebook.

63 Intab ,SEO” you can enter the so called Canonical URL. This is indispensable when the news is related to
more than one topic. By doing like this you can avoid duplicate content penalized by search engines as
Google.

Tab , General“: inserting text, extra images, small forms or widgets, slideshows and
videos

Hide: \

t [+

Y — 65

Type:
News hd

66

Title: /
Type in here the tithe of the article

alternative navigation title

Subheader: &7

Type in here the teaser text 4""""'.-—.
&€
Cantent elemm:'-"//
)i Create new

Tiesetz

N automatic pagebreaks for this recard

B Mews [1430]

64 Inthe tab ,General” you insert the header, the teaser, the text and other elements like slideshows, videos,
widgets and other small forms.
65 Every new news record is hidden by default, whatever you do, even if you save any action, the news record
will be hidden until you activate it.
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66 In the field ,Title” you fill in the header of the news.
67 In the field ,Subheader” you enter the teaser (see b in the screen below) text that appears in a news list (see
a as an example in the screen below).

ll-‘ < Wer steckt dahintar? BB | BB | == | KONTAKT | WEWSLETTER | SITEMAR | DATENSCHUTZ _ N
‘watch®
die essensretter | Informieren | Mitmach: Spenden | Uber foodwatch | Mediathek | Presse
_J START SEITE » WFORMIEREN > EMERGY DRINKS > l
Aktuelle Nachrichten zum
Thema Energy Drinks Abonnenten: 2 7 7 15 5

(@ 2-Minuten-Info

Aktiongn, Infos, Tests - Sie
eitahien’s zuerst
€ Mehr zum Thema

Aktuelle Nachrichten 3 | SucHw "

(©) E-Mail-Aktion nicht alter ais 3 Monate

Zeltraum anzaigen

)

w1 v] ois [u 3

= @

lch understiitze foodwatch,
weil ich wissen will, wo
main Essen herkommi
Und was dnnist

Liénuen verbietet Verkauf von Energy-Drinks an
Minderjihrige

Litauen hat den Verkautvon Energy-Drinks an Kindes
sowie an Jugendiiche unter 18 Jahren verboten. Das
Pariament in Vilnius beschicss am Donnerstag ein
entsprechendes Gesels das Im November in Kral

treten sofl
\ MEHR ©)

b
Thomas D
Musiker
Gefahriiche Wachmacher: foodwatch fordert Verbot voe Energy Shats £ Verdraucher Kamelen gemeingam

fur ihde Rechie — selen Sie dabed

68 Click on I CIente Ren

consists of text and other elements like a slideshow, video or a small form you have to split the text and
enter it in several text elements, so you can put some other element like a slideshow in between. See also
“content element” chapter 13.

69 You absolutely should avoid using this field. Caution! If you delete some text you’ve entered into this field by
accident it could happen that some html tags like <p> remain in the field. So when suddenly you see a space

in the preview you cannot explain where it comes from make sure that no html tag is remained in this field by
O

to create a new content element where you can enter the news text. If a news

switching to the html mode: The objectionable tags will be visible and you can delete them.

General Special Media Categories & Relations Access Frevies Facebaok SE0

Date Time: \
11124 28-5-2014 | [5) '
Archive date: “

_ Sy

Author:

Email:

Keywords (,):

Language:

Default ¥

B News [1420]
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70 Tab ,Special”: to change the date. This is the field for the date that appears in the news and in the news lists

in the teasers.

71 Change the date when you create a news belated or when you prepare a news in advance. You can enter the

date by typing it or by clicking on the date in the calendar.

Tab ,Media“: to insert the image (left top), links to other sites or files for downloading
72 By clicking on the tab ,,Media“ a new interface is opening and you can insert the image appearing in the

Images:

energysha

ts_verbieten_150x150.jp

news at the top on the left side as well as in the different news lists.

Datei suswiihien | Keine susgewshit

Caption:

Image aktext Image titetext

et

Links

L S\

e TT

Title of links (1 line for every single link)

Files

78
a—

jwiitien | Weine susgewshit

Title of files (1 line for every single file)

73

74
75
76

77

78

79
80

80

"___._..---"-
B, Mews [1430]

Here you can relate the desired image Caution! The required size is: 150px x 150px. Whenever it’s possible
you should use an image free-form selected style. The uploading of the image works the same way as in
other content elements containing images (see chapter 13 content element ,Text & Images”): After having

clicked on the little file the file list is opening and you can relate the image.

After having saved the related image a thumbnail of it will appear.

In the field ,Image alttext” you fill in the alttext of the image (alternative text and also the copyright).

The same as in the field “Image alttext”. The entries “Image alttext” and “Image titletext” should be identical
as one browser is taking the one for the other and the next browser does it the other way round.

Here you can enter links to internal or external websites. They will appear accentuated under the news text.
To insert the link you must click on the little biro on the right of the box (see also point 21)

Here you fill in the link title. Every new link title must be in a new line realized by pushing the “enter” key.
Here you can insert links to documents or other files the user can download.

Here you can insert the link titles for the files. Every new title for every new file must be in a new line
realized by pushing the “enter” key.
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Tab ,Categories & Relations“: relating the news record to a topic
81 Inthe tab ,Categories & Relations” the news can be related to one or more topics. As normally you already
have selected the right topic for the news by creating the news element nothing left to do in this tab. You
only should know that this is the tab where you can change, add or remove related categories. Caution! /f
you relate the news to more than one topic you imperatively have to fill in the input field in the tab SEOQ, it’s
indispensable to avoid duplicate content penalized by search engines as Google. (see also tab ,SEQ”).

General Specia Media Categories & Relations Access Preview Facebook
Category: 82 81

Selected Itams: Available Items:

Energy Dnnks . (<] 83

_ﬂ_] v ﬁr\l["e-.'.-s [pid: :/
¥ (4 Englisch

T%Radla:lcn

@Specula::cn with foodstuffs

(8 About foodwatch

(&) Traffic light labels 84

fé& Horsemeat /
{a Energy Drinks

82 Here you can check to which topics the news record is related currently. Select a topic by clicking on it and
you can remove it by cllicking then on the little cross.

83 The main category to which the news record is related. This is helpful when you have more than one main
category.

84 The category to which the news record is related appears in bold. More categories can be related just by
clicking on them. Caution! If you relate the news to more than one topic you imperatively have to fill in the
input field in the tab SEOQ, it’s indispensable to avoid duplicate content penalized by search engines as Google

(see also tab ,SEQ”).

Tab ,Access”: scheduling a news record
85 Inthe tab ,Access” you can enter a date when news should be activated or hidden. Caution! /t doesn‘t work

yet (as at August 2014).
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Seneral Special Media Categories & Relations Access Preview Facebook

86 V\
Start:
4 85
Stop: ‘4 87
=

Access:

Selected Items: Available Items:
[Z] |Hide at login
[«] |Show at any login
[+] |__Usergroups:__
B Standard
(=]

Restrict editing by non-Admins:

86 Here you can enter the date when the news should be activated.
87 Here you can enter the date when the news should be hidden.

Tab ,Preview”: preview of a news
88 To check if the news is well arranged you can use the preview tab.

15
v
m
(o]

General Special Media Categories & Relations Access Preview Facebook

89

Preview / \
C), Show Preview 88

89 Click on ,Show Preview” and the preview is opening. Please note that you have to save all actions/settings

before you can use the preview.

Tab ,Facebook": settings for Facebook for a news record
90 These entries are for the posting of the news on Facebook (if a user is clicking the like-button). Facebook
only accepts images that are at least 200px wide and the teaser on Facebook usually is shorter than the
teaser of the news in the news lists. That’s why you have to fill in these fields.
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General Specia Media Categor NS Preview Facebook
Facebook/LinkedIn Title 91 \
/ 20
Facebook/LinkedIn Description /92
. 93
Facebook/LinkedIn Image
G o
=
&
El
x]

GIF PNG JPEC JPG

91 In the field ,Facebook Title” you enter the header for the Facebook posting (30 characters only).
92 Here you enter a short description (about 100 characters).
93 Here you should relate a convenient and ,,clicky” image. Caution! Facebook only accepts images that are at

least 200px wide (You also should integrate the copyright in the imageM _ _ - -] Kommentar [m1]: missen wir das?
777777777777777777777777 Oder reicht es, wenn der Copyright-

. . . T Hinweis im Text unten steht, wie wir das
If you fill in these entries belated the following measures are indispensable: S s . A |

noch klaren.

e Delete your browser cache.

e (Clear the url by using http://www.foodwatch.org:8080/purge/foodwatch.pl

e Delete the Facebook cache as well here: https://developers.facebook.com/tools/debug. Enter the URL and
click on debug

94 Tab ,SEO“: avoiding duplicate content

95 If the news record is related to more than one topic (see tab ,Categories & Relations”), you have to fill in
here the so called canonical URL. Therefore you have to open the news in the frontend in any topic, to copy
the address from the address field in the browser and then to enter it in the field “Canonical Url”. The search
engines are only paying attention to this address and ignoring the others that are created when the news is

opened in another of the related topics.

General Special Media Categories & Relations Access Preview Facebook SEO

Canonical Url 95 \
-— 94

Creating a news topic (category)
You can create a new topic in the news section. Click on news admin on the left side and in the tree on the

corresponding news module (see also 52, 53, 54).
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v WEB
[ Page v [} [1] Startseite
Q> View > [2] foodwatch.de - Die Essensrette...

» (14 [3] Informieren
» [ [4] Mitmachen

Bk Workspaces
. » ) (] Spenden
@) Infe » (74 (5] Uber focdwatch
T Recycler *» ] [7] Mediathek
T Modern Downloads # [ (8] Presse
G News Admin % [141] Wer steckt dahinter?
T Porm Beports * - 4 [150] Hinweis zum Datenschutz

v [184] iframe

- [9] Hilfsseiten

* |7 [186] Test Stopper/Voriagen Widgets ...
% [1214] Unterstistzen Sie foodwatch Fra...

.1 Form Imports
%) Form Reports

(s Form Tools

0 seo * @ [959] abgespeist patenschaft
» FILE {3 [1132] Container: Fragen
THER N0 gl [IT T r: Essensretter
dth Task canter {3 [146] Container: Downloads
&} User settings 63 [107] Container: Formhandier (Foodwa...

* (£ [538] Container Formulardaten
{83 [1455] Container: FAQ Bio-Energie
{33 [147] Container: Freunde

* SED
) Control Center

Show news from: | all pages ¥ | Path: /Deutsch/Starl

Exgpand all Show only editable records
Shew hidden categaries ) plesse select » category
Show edit icons in tree -

B Create new artice

[ creste new category 9

essemitteillungen

& Edt
© Create new category on this level
[ Create new subcategory
0 info
3 Hide
& Delete record (1)
i} Energy Drinks
[ EmEC oL
* [ Lebensmittelskandale
* (@i Kennzeichnung & Siegel
¥ (@ verbrauchertsuschung
(i} werbeligen
(| Schutzatmesphare
(i} Gastronamie
[ Gesundheitswerbung

96 Look for the right main category in the list and click on its icon. The little menu is opening.

97 Select ,Create new subcategory”.

Create new News category on page "Nachrichten”

Ciene raq Access
8
Title: / 99

tite language overlays

RSS feed title

Farent category 100
Selected Items: Available Items:

[Essen und Gesundheit -
¥ @ Nachrichten [5
v (@ Deutsch
:ﬂ Prassemitteillungen
" [} Essen und Gesundheit
* ([ Lebensmittelskandale
* [@ Kennzeichnung & Siegel
* i} Verbrauchertauschung
4 ;’Bwelle.—r-anrung B Umwelt
¥ [} Politk & Lobby
aAqra'ipttuluhon
(@ Informationsgesetz
(B Preise und Qualitat
(@ Lebensmittelbuch
(@ Lebensmitteipolitic
(@ Freihandel
(@) Newslerter
(B Uber foodwatch
@ ernahrungsfragen
* [ Mediathek
(@) Test-Kategorie
* [@ Abgespeist
(@ Der Goldene Windbeutel
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98 A new interface is opening where you can edit the new topic
99 In the field ,Title” you enter the title of the topic.
100 In the field ,Available ltems” you see the main categories in bold, the new category is appearing in the

sublist of the selected main category.

Edit News category "Uran im Wasser™ on page "Nachrichten™
Special Access

Category image

aIF BNG JPEA 1PO
Dutes suswiahlen | Keine ausgewshlt

News category shortcut

liran im Wasser - | (] C3[2y uran im Wasser [159]

§ Page

Target for news category shortcut

m
Single-view page for news from this category
Altuelle Nachrichten zum Thema Uran im Wasser - | [x] (3] Aktuelle Nachrschten 2um Thema... [154]
) Page
Associated categories 102

Selected Itams: Available Ttems:
o]
Ell = & Hachnchten [pid: 11

101In the field ,,News Category Shortcut” you must relate the main page of the corresponding topic in the page
tree. Therefore you click on the little file icon and select the main page, normally this page is linked to the 2-
minute-info (shortcut). This relation is important so that in the news list the small grey box from a link goes

to the corresponding topic of the news. See the following screen.
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| {oodwateh®

die essensetier | Wfarmiaren | Mitmachen | Spenden | Dber foodwatch | Mediathek | Presse
| ATARTAIITE » mbOasgRN = I
repupnamenes Nachrichten
Aituelle Hachrichten

Frage des Moauts

Umirage: Deutsche misstrauen Aussagen zu Agrargentachnik

Las#1 5on Q0 (uarege TV peeTRoeln

TN PR 4 Eten? Dt b R
erbecti ik

Eve Uaritnd o a1 ctond 120200 Toasdrwas Lt
= martist any

VarEBastichiong ar ErgaTAERe Yo HIpECr T
s Toet der vOnROSwIn [estanINn gty Die
Exsiitrung fes sncagrectis Sirvishan Smdes
Sas s sy

Wegen Trmehe ab

oamamt

1021In the field ,Single-view page for news from this category” you have to link to the news side of the topic. For
that click on the little folder symbol and select the corresponding side in the page tree.

Please note: Don’t forget to add the new topic in the news lists on the homepage and on the news page (e.g. here:
https://www.foodwatch.org/nl/onze-campagnes/nieuwsberichten/). Otherwise the news of the new news topic
never appears in the list. See screenshot below.

» [ 1] Startseite | Edit Page Content “lijst nieuwsberichten” on page “Nieuwsberichten™
» [k [500] hamepage

+ (34 £777) Accuei General Plugin Appearance Accem

w L1k [1049] Home

Selected Plugin
v ] [1051] foodwatdhunl - De Veedselwaskh... B, tems 5
w [ [1378] Campageas

» [ [2075] Camprgnes Plugin Dptisns

» ] [1093] Cnderwerpen

#00 f1081] Dow mee What ta daplay:
+ [ [1376] Online sities -

- finad by Typaser .
» [ [1078] Deneran Dafined by Typodcret

* [ [1084] Over fosdwatch “Ordar by this fald (LIST & LATEST):

» [ [1007] Pers Date/Time: v

* gl [1090] Mediatheek
| [1052] Help Pagna's
* £ [1067] Meer van foodwatch op het web:
$2 D7) fosdwatet Dufciond) Shom dems with tebected categories (OR ] .
= [1062] fosdwatch Frankijk:
o [1068] focdwatch in het Engels:
[1071] Sorry, we kunnen dexe pagna n...
* | [1080) Uity Havigatie
¥ ! [1068] Meou
= [1066] foodwatch Duitsland
= [1064] Engels
= [1065] inodwatch Frankrij
3 [1083] contact
w [ [1265] Kewmsbrief
* ] [1264] Aanmelden voor de weuwstr

Ascending or Descending (LIST & LATESTH
Descending ¥

Categery mode:

Avadable ltems:

Voedsel en gezondhesd
Teanssarssts beling
Misieidende marketing
Schadelghe stoffen

Voedselschandslen

Kindemarketing
Poliek &n Labby

EEEEE

<hren
™ (@) voedsel en gezondhesd

J B Energy Crinks
plw topic here by clicking Bzoat
here

X Sk
@ [1267) Nieuwsbrief Archive [ Detr g““
1 [1264] Niewwsbrief sanbevelen -
3 -ummers
13 110621 siceman z
v [1689] Main Ravigation B smiersteem
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Make a new news topic show on the homepage
To make a new news topic show on the homepage you need to open the news plugin there and select the new
topic/category.

JL[1] Startseite [T] Seiteninhalt
» | [2] foodwatch.de - Die Essensrette... I
* |14 [3] Informieren
» [ [4] Mitmachen
» [ [5] Spenden
- L["d {6] Uber foodwatch @ Standard Plug-In einfiigen

D [1749] 2-Minuten-Info Fokusbox.- Slid_n fiir St.aﬂnﬂt [Veborgen]
Plug-In: Slider fir Startseite
» [] [24] Aktuelles aber foodwatch CODE:

v [) [26] Der Verein
[) [68] Vereinssatzung

v [ ) [1930] Das foodwatch-Team
.1 [1955] Doreen Altmann
! [1954] Eva Baumann
. [1953] Lena Blanken
.1 [1952] Thilo Bode
] [1951] Anke Cordes
1 [1950] Christiane GroB
@ [1949] Marie Hestermann

R/

i

B s MainContent

@ [1948] Helena Hermann
1 [1947] Oliver Huizinga
& [1946] Hanin Ibrahim Standerd | Bhog e chiEiash

| [1945] Christopher Link
ot [2345) Chelatop : B = Aktuelles Plugin [Verborgen]
| [1944] Andrea Linscheidt Plug-In: Mehrfache Inhakselemente

@ [1943] Georg Liebig Display: tab
© | [1942] Anne Markwardt

@ [1941] Gabriele Mbller -
Lo

First open the plugin and choose tab plugin — general settings.




Seiteninhalt "Aktuelle Nachrichten” auf Seite "foodwatch.de - Die Essensrette...” be:

Allgemein Plug-In Erscheinungsbild Zugriff

Ausgewaihlites Plug-In

@, News v

Erweiterungsoptionen
Allgemeine Einstellungen Template Kategorie Einstellungen Sonstige Einstellungen Fa
Ansicht:
Standard list view (LIST) v

Sortiere Beitrage (LIST & LATEST) nach:

Datum/Zeit: v .
select new news toplc

Sortierreihenfolge (LIST & LATEST): here
Absteigend ¥ | Here you can see all topics which show

: on the homepage
Kategoriemodus:

“Zéi'g_e a“IIe_'ﬁ_ei't'ra“ '_ aus aus_ge»\r';ﬁiﬁen-xé-_tqufien (_'ODE'R)' v

Kategorieauswalfi:
Ausgewshlte Objekte: Verfligbare Objekte:

|Essen und Gesundheit N & [ o
Lebensmittelskandale = - iy

Kennzeichnung & Siegel E| ﬁNachrlchten loid: 11]

Verbrauchertauschung = v aﬂwﬁi‘

Welterndhrung & Umwelt x| mpressemit‘teillungen

Politik & Lobby

Filmtipps " (@4 Essen und Gesundheit
Buchemgfehlungen > @Lebensmittelskandale
Abgespeist L y i

| Der Goldene Windbeutel hl @Kennzelchnung & Siegel

'@; hertduschun
L

There you select the new news topic in “Verflighare Objekte” (click on it) and by doing so it should show up in the
left box “Ausgewahlte Objekte”. All topics showing in the left box show on the homepage.
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Press releases
Press releases are also published as news on the website. Recognize the following characteristics:

foodwatch®

die essensretter

STARTSEITE > PRESSE > PRESSEMITTEILUNGEN >

| Informieren | Mitmachen | Spenden | Uber foodwatch | Mediathek | Presse

Presse-Statement: foodwatch zu

o Hygiene/Lebensmittelkontrollen/Berlin-Pankow
Pressemitteliungen /Bundesregierung

FR= 11.06.2014 © ZURUCK ZUR UBERSICHT
Bowidiaie Zum Aus fir die ,Smiley-Liste” zur Veroffentlichung der Ergebnisse amiicher

Lebeansmittelkontrollen im Bezirk Berlin-Pankow und dem Ruf nach einer
bund ichen Regel eridan Wolfschmidt, stellvertretender
der h

.Es ist eine beispiellose Groteskte: Selbst eine Behorde, die besten Willens ist, ihrer

/ Autgabe nac und die her dber die Hyg 2u
informieren, scheftert an den Rah Pankow kampit
wie Don Quijote seit Jahren gegen jene , die die ganz
103 einfach it kénnte. Maas und
Bundeslangwirtschaftsminister Schmidt mossen jetzt beweisen, dass Transparenz
bel den Lebensmittelkontrollen mehr ist als nur ein Lippenbekenninis. Die
Rechi fir die umf: de Veroff hung aller amti
b muss fir die endlich in einem
Bundesgesetz geschaffen werden'
/ Hintergrund:
Nach einem Urleil des Oberver ichts Berli (OVG)vom 28.
104 Mai 2014 hat der Bezirk Berin-Pankow die hung von der

amtichen Lebensmittelkontrollen im Internet vorerst eingestelit (AZ OVG5 S 21.14).
Seit2011 hatte der Bezirk als Vorreiter in Deutschland unterschiediiche Formen der
50 genannten Smiley-Liste® in Anlehnung an das danische Smiley-System im
Intemet verdffentlicht, war dabei jedoch immer wieder auf rechtiiche Probleme
gesiofien und sah sich mit Klagen von L i in
Danemark nicht nur die hung der g im Internet,

| Pressemitteilungen als
=\ ,QJ RSS-Feed abonnierer.

So ereichen Sie uns

foodwatch e.V.

presse und offentlichkeits arbeit
brunnenstrafe 181

d-10119 berin

e-mail: presse@loodwatch.de

fon: +49 (0) 30/ 24 04 76 - 2 90

An Wochenenden erfahren Sie unter
der angegebenen Telefonnummer
per Bandansage, auf welchem
Wege Sie uns kontaktieren knnen.
Aulerhalb aer

Sie Pressesprecher Martin Ricker
in dringenden Fallen mobil unier
+49(0)174/3751689

Tragen Sie sich in unseren
Presseverieiler gin, um unsele

auch vor Ort in den Lebensmittelbetrieben selbst seit mehr als zehn Jahren elablien
ist, hat es der Gesetzgeber im Bund bis heute versaumt, fur die Lander und
Rec it fur diese T 2u schaffen.

© ALTERE MITTEILUNG L

RE MITTEILUNG &

ALLE PRESSEMITTEILUNGEN

103 Quotations are set italic.
104 ,Hintergrund“ hast o be bold.

20.
reports)

F gen per E-Mailzu
erhalten.

Ansprechpartner

Martin Rucker

= Benrmnmnensbhnr

Create a news reord with type ,Link to internal Page“ (for list of

New reports or studies for the reports site [id 2280] are insertet as a news record with the type link to a internal
page. Recogknize the following characteristics for this news type:



Expand all 2

X Shaw only editable records Search String: Show records:[ 50 | | Saarch |
Show hidden categories ;
5

howing news from c ory: Re rts
o Show edit ions In tree " i ner

BB Craste new catagory F Page: ID:  Title: Date/Time: Archive date: Last change:
& o1 2288 vitamine und Naschen? 05-04-18 13041 20-04-16 14:50 Category: Reports
¥ @ Machrichten [pid: 11] rd Author:
.
* @ Deutsch & '@ 5 52 11 2059 Test2 07-12-15 13:20 14-04-16 10:54 Category: Rsports
@ Presseminteiliungan & 2 Author:
* (B Essen usd Gesund
* ) Labensmitteisk: 4 A 11 2058  Test 07-12-15 13:16 14-04-16 10:54 Category: Reports
# hor:
* @ Kennzeichnung & Slege! o Author
* @ verbrauchestiuschung ] u 2257 Studie: Mineraldle in Lebenamittein 27-10-15 16:36 18-04-16 15:24 Category: Reports
* @ Wekernihrung & Umwel & Author:
* @ Poirtik & Lobby &7'@ "R 2256  Studie: Kindermarketing fir Labensmittel 24-08-15 16:30 18-04-16 13:40 Category: Reports
B Newsletter Sa rd Author:
@ Uber focewetch '@ ; 2
4 B 1 2355 Ich wollt' ich wir kein Huhn 20-05-15 16:14 18-04-16 15:24 Category: Resorts
@ Emshningsfragen & 'a 7 Author:
1 v @ Medisthek &8
A R Buchsmpfehiungan } 11 2351 Was der Kunde nicht wei... 12:09-14 14155 15-04-16 16:27 Category: Reporis
B Fimtpps @ ’ B
B Test-vatrccris FB g 11 2246 Rechtios im Supermarkt 11-04-14 12:83 15-04-16 14:18 Category: Resorts
/ Author:
“w B
1 Select the category ,Reports” at the end oft he list.
2 Click on the little add button to open a new news record.
General Special Media Categories Access Extended Facebook SEO Preview
Hide:
¥
Type:
Link internal Page ¥ \ 4
= 3
Title:

J |

alternative navigation title

Shortcut to page:

) Page

Subheader: 6

Content elements:

[_j Create new

3 Now select in the tab ,General” the type of the news record: ,Link internal page”. The interface will
change.
Insert the title.

5 Tolink tot he internal page, click on the little folder button. The pagetree will be opend in a new window
and you can click on the belonging site.

6 Insert a little descpription in the subheader field.
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7 Foralink to the file create a new content element with a click on the add button.

~ [E [No title]

General Appearance Access
Content Element

Type Column Language

[E File Links v MainContent ¥ Default *

Header 8

Header

Type Alignment Date

Default v Default ¥ J

PR

Link

§

Files 9

Path

Files

(] Add file ] [ [ g Select & upload files

File Descriptions (one per line)

8 Select the type of the content elemnt: ,File Links“. The interface will change and you can insert the file
with...
9 ..click on the little folder button. The fileadmin will open and you can upload an link tot he file.
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v Title
Filename

File Metadata

Title 10

“ Overridgd ""?

| foodwatch-Report Vitaminwerbung

foodwatch-Report Vitaminwerbun...
2016-03-30_Report_Vitaminwerbu...

Description (Caption)

-/ Override ""?

10 Don’t forget to override the Title of the file. Click on the check box an enter a new title. This will appear

in the frontend.

GGeneral Special Media Categories
Date/Time:

13:415-4-2016 | &
Archive date: \ 1

| &
Author:
I

Email:

Keywords (,):

Access

Extended

Language:

Default ¥

11 Inthe tab ,Special” select the right publishing date of the report.

Facebook

SEO

Preview
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General Special Media Categories Access Extended Facebook SEO Preview
Images:

vitamin-report_png.png

R

£

12
GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF Al
Dateien auswahlen | Keine ausgewdhit
Caption:
Image alttext Image titletext

12 Insert in the tab media a picture (size 150 x 150 px) an make sure it’s a png, so the picture will appear in
correctly in the media center on the front page.

Don’t forget to save and set the record visible at the end!
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Checklist news

=
O
f/ (]

[
|

Oood

A

Did you assign your news item to all necessary topics? \

In case of numerous assignment: entered a Canonical
URL?

Entered title, teaser, text and checked the formatting
(headlines in the text should be h3)?

Set the first paragraph bold?

Image (150 x 150 px) in the tab ,,Media“?

Copyright information given for the picture, if
necessary?

Anything to put down in links and documents? Do they
look as they should? (Sometimes you might see an
empty link — this happens when you pressed enter after
editing the link in the field or when there are spaces.
Just go to the end of your link and delete everything
after it.)

Did you fill in a facebook title (30 characters), a facebook
description (100 characters) and a picture for facebook?
(at least 200 x 200 px)?

21.

Creating a new topic

Every topic is structured the same:

e 2-minute-info: short text, which allows the user to understand the topic and the difficulty of it very briefly
(optimal length: 1000-1500 characters). You will need a panorama picture (at least width: 460 px). There is
no bold teaser text in the beginning. Three short paragraphs should summarize the following points:

[0}

[0}

The problem
The current situation

What foodwatch is calling for

(The order of the last two could also be changed if need be, e.g. if the current situation is

incomprehensible without knowing the demands.)

Formatting for headings: H3, without colon.

1. More information: background texts with basic, timeless infos. An example for the topic traffic lightslables:

1

2

3

4

How the traffic light labeling works
10 arguments
The industry model: GDA

GfK study compares traffic light labeling and GDA

In case of Questions & Answers: spelling with ampersand, navigation and heading without addition (like “on

the topic...”)
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o News: Newsstream, which shows the developement in chronological order. The texts have a current
reference, but also interviews could be inserted here. It works like an archive.
e [f necessary an e-mail-action

To build a new top site for a topic

* WEB

3 Page v [ [1] Startseite
@ View v [2] foodwatch.de - Die Essensrette...

frren . [256] Container::Startseite: jfmuli... Pagatitie:
Meesaces v (24 [3] Informieren B Muster Artnclogy rWAEN

¥ [ ] [13] xampagnen & Themen
0 info it

T Recycler

b/

@i Muster foodwaich - Seitentite @[3

Acrylamid &7 [

pelkennzehnung P ArY

1 [43] Essen & Gesundheit

] Kennzeichrung & Swgel &
] Lebensmittsiskandale |
[46] Verbrauchertsuschung

I} Modern Cownloads
& News Admin

o4 Bio-Lebensmitial S RO0EREE
Ferm Exports [47) Welternahrung & Umnwelt - petndme
. B b D5 Bio-Energie 3L RO0RREE

|| Form Imports o

) BSE und Tiermahi: Wie Gammeifl, @S RO0ED

Bt S . Dioxine und PCE 2208

[ Form Reports

(| Form Tocils

» s [545] Muster foadwatch - Seitentitel i
L) se0 . 4] Acrylamid i EMEC 7 0.0EB
v FILE » (34 [277] Ampelkernzaichnung Dy Energy Drinks 32R0EREE
(T Filekist * [ [1478] Bic-Lebensmittel (4 Schutzatmcsphsre B 050
» | Bio-Energie - T e
. Y Freihandelsabiommen 7]
YU TOOLS, [) [538] BSE und Tiermehi: Wie Gammelf... e, 372 0BH
2 Task center » (24 (204] Dicxine und PCB By Gastrancmie 3/ROBEREEG

1. Selectin the left menu the list view.
2. Selectin the page tree the top site fort he topics, you'll find the current topsites here:
e German page tree: ,Kampagnen & Themen” with id [14]
e English page tree: ,topics” with id [640]
e French page tree: ,topics” with id [810]
e Dutch page tree: ,,Onderwerpen” with id [1075]

3. With aclick on the create icon *d you can create a new page. Make sure to sort the topic in alphabetical
order. For that you can use the little arrows B EI.

Caution! /t’s advisable to create first all pages off a new topic and to work following on the page properties. For the
page properties right-click on the page in the page tree, a context menu will open and you can select , Edit”:

[@ Show

Disable
Edit
@ 1info

|im History/Undo

Page Actions

Branch Actions

You can get there also with the icon in the header:
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Overview of the tabs in the page properties

Edit Page Ampelkenn;enchnung 3 7 /a /9 /10 /11
GenerﬂYﬂ/ r.-.&:.z:la:a/ SEQ /-'AD.’JEar.j.";E Behaviou Resources Extended
Type 4 Shortcut Mode

(4 Shortcut v Selected page v
Sihortcut Target

MNahrwert-Ampel: Damit Lebensmittel Faroe beken [x] C3[) Nahrwert-Ampel: Damit Lebensmi.., [167] |['.'4‘ Find records

__] Page

Title

Page Title
Ampelkennzeichnung

Alternative Navigation Title

Subtitle

Browsertitle

Speaking URL path t:

4. Inthe tab “General” you can insert the page title and the subtitle. You can change the type of the page as
well and insert the target page for a forwarding page.

5. Inthe tab “Access” you can switch the page (in)visible and enter a date fort the beginning and the ending of
the page publication.

6. Inthe tab “Metadata” you can insert a summary of the topic. It will appear in the results of the search
engines and shows the user first information.

7. Inthe tab “SEO“ you can exclude the page of the search engines and insert a canonical URL if you need it.

8. Inthe tab “Appearance” you can change the page type so the right icon is shown in the frontend.

9. Inthe tab “Behaviour” you didn’t have to adjust something.

10. .In the tab “Ressources” you have to insert the topic pictures.

11. In the tab , Extended” you can change the template of the page. The details for facebook have to be inserted
here as well.
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Tab ,General“: insert page type, page title, subtitle etc.

Edit Page "Ampelkennzeichnung”

General Access Metadata SEC Appearance Behaviour
Type 12 Shortcut Mode
4 Shortcut ‘\'Sgiec:ed page v
Shortcut Targe: 13
Nahrwert-Ampel: Damit Lebensmittel Far% N&hrwert-Ampel: Damit Lebensmi... [167] !':."_Find records
- 14
[)Page 15
Title
Fage Title
Ampelkennzeichnung 16
Alternative Navigation Title /
Subtitle 17
fp—

Browsertitle

Speaking URL path segment

12. Select the tab , General”.

13. In the field , Type” you can select the page type. CAUTION! Please recognize: The first page of a new topic
has to be a referring page (shortcut), all the minor pages are standard pages.

14. If the page is a referring page, you have to insert the target page here. For that click on the little folder icon

and select in the opening page tree the corresponding page. CAUTION! Generally the target is the page with

the 2-minute-info.
15. In the field ,,Page Title” you can insert the title of the page. It will be shown at the top in the browser:

/@) Nahrwert-Ampel: Damit L \ R T L

<« C | [ www foodwatcrmmesdle/informieren/ampelkennzeichnung/2-minuten-info/
5% Apps definitiv maglich [ fw-Calendar @ feodwatch @ abgespeist.de [ fw-facebook %9 fu-twitter fw-google+ 0 H

i ¥
\ 1‘: < Wer steckt dahinter?

i 1]

16. Insert in the field , Alternative Navigation Title” the text, which appears in the frontend as menu item (e.g.
“2-minute-info”, “More information”, etc.):
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l!! < Wer steckt dahinter?

S 100 o | T | ST | oo

foodwateh®

die essensretter | Informieren | Mitmach Spenden | Uber food | Mediathek | Presse

Nahrwert-Ampel: Damit
Lebensmittel Farbe bekennen Abonnenten: 27 7 8 8 5

[0 2-Minuten-Info Aktionen, Infos, Tests — Sie

- @ | F Emplonion & 3 Twoat il0 &  edahren’s zuerst

) Mehr zum Thema

B |
S LI -
e
_ i ‘b ". g

durch unseren Korper

- durch! Deshald verstehe
= ich hier keinen Spal und

17. Insert in the field ,,Subtitle” the heading which should appear on the page:

IIJ < Wer steckt dahinter?

‘ foofwatch®

die essensretter | Informieren | Mitmachen | Spenden | Uber foodwatch | Mediathek | Presse

l. - START SEITE > INFORMIEREN > AMPELKENNZEICHNUNG > HINFO -

Nihrwert-Ampel: Damit
Lebensmittel Farbe bekennen Abonnenten: 2 7 7 8 85

Aitionen, Infos, Tests — Sie
. F Empletien i =" erfahren’s zuerst

B INE IS oma | e | s | onTascnz

&) 2-Minuten-Info

o Mehr zum Thema

e .Y L S
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Tab , Access“: Hide pages and set a date for publication
Edit Page "Ampelkennzeichnung"

General Access Metadata SEO Appearance Behaviour Resources

visibility , 19

Pagj/ln Menus\ 18
isable |_| Hide

Publish Dates and Access Rights

Publish Date Expiration Date Extend to Subpages
|:| g Enabled
Usergroup Access RN
Selected Items: 20 Available Items:
-~ |E Hide at login

& |show at any login

[x] |_usergroups:__

[Z] |standard

E

Login Behaviour

Enable login v

18. Select the tab , Access”.
19. In the field , Visibility“ you can hide the page with a hook.
20. In the field “Publish Dates an Access Rights” you can insert a date for start and end the visibility of the page.

Tab ,Metadata“: Insert a summary and the date of the last update

Edit Page "Ndhrwert-Ampel: Damit Lebensmi...”

General Access Metadata SEOQ Appearance Behaviour Resources Extended

Abstract

Abstract 2

50 Prozent der Erwachsenen und bereits 20 Prozent der Schulkinder in der EU

gelten als Ubergewichtig oder fettleibig. Ursache ist eine falsche Ernahrung. Erst
wenn Verbraucher wissen, wie viel Zucker, Fett oder Salz drin steckt, kannen
sie sich eine ausgewogene Ernahrung zusammenstellen. foodwatch fordert die
Einfihrung der Nahrwert-Ampel fir verpackte Lebensmittel.

Meta Tags
Keywords

J .

Verwirrende Nahrwertangaben auf Produkien - wie sollen Verbraucher da auf
einen Blick erkennen, wie viel Zucker, Fett und Salz drin steckt? Faodwat/
fordert die Nahrwert-Ampel.

Description

&

Editorial 24
Author Name Author Email Last Update /
16:34 4-3-2013 =

21. Select the tab ,,Metadata“.
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22. In the field ,Abstract” you should insert a short summary of the page. CAUTION! This is important, especially
for e-mail-actions where we send all people from our newsletter to, because this text is shown in “most
wanted” on the homepage!

23. In the field , Description” you should insert also a short summary. CAUTION! You should absolutely look after
the Description! Look out that the Description should not be shorter than 60 characters and not longer than
170 characters. Optimal: 139 characters including spaces. Google uses the description to judge the page.
Also it’s shown beyond the page title in the results:

Nahrwert-Ampel: Damit Lebensmittel Farbe bekennen ...

https: /fwww foodwatch.org/de/informieren/.../2-minuten-info/ =

26.06.2013 - Verwirrende Nahrwertangaben auf Produkten — wie sollen Verbraucher
da auf einen Blick erkennen, wie viel Zucker, Fett und Salz drin steckt?

24. In the field ,Last update” you can insert the date of the last changes. It’s shown in the frontend below the
text:

Das ist der Stand

X

Wissenschafliche Studien belegen es: Die Nahrwert-Ampel ist das am besten
verstandliche System der Nanrwert mation. Arzteverbande und b

haben sich ebenso dafur ausgesprochen wie Patienten- und
Verorauchercrganisationen. in Deutschiand forderten sieben von zehn Verbrauchem
die Ampel. Doch die europaische Politik hat sich unter dem massiven Lobbydruck
der Lebensmittelindustrie gegen die rot-gelb-grine Kennzeichnung

| B

3 " -,
ausgesprochen. Die Probleme werden s0 nicht geldst Daher sind wir sicher: Die L, f
Ampel wird kommen — friher oder spater steht das Thema wieder ganz oben auf e}
der Agenda m
I Zuletzt geandert am 04.03 2013]
®  F Empfehisn e ¥Tweet O = .
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Tab ,SEO“:

Edit Page "Ndahrwert-Ampel: Damit Lebensmi..."

General Access Metadata SEO Appearance Behaviour Resources
Pagetitle
title-TAG (absolute, without prefix/suffix) 25

Suffix (inheritable)

Inheritance mode

Normal v

Searchengines
Exclude page from SearchEngines
Canonical URL (if your content is a ccpy from ancther webpage, link here o it)

- L4 27

Sitemap

Priority (0-100)

0

Page change frequency

Default (see constants) ¥

25. Select the tab ,,SEO”.
26. In the field ,Searchengines” you can exclude the page from the search engines.
27. In the field ,Canonical URL” you can insert a URL to avoid doubled content.

Extended
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Tab ,Appearance”: Select the menu icon
Edit Page "Ndhrwert-Ampel: Damit Lebensmi..."

General Access Metadata

SEO Appearance Behaviour

29
Page Layout
Frontend Layout Mark as 'New' Until 28

Menu-Icon: 2-Minute-Info v

Backend Layout (this page only)

Style Abgespeist

Use as Container
Centains Plugin

A J

Replace Content
Show Content from Page

_:I Page

28. Select the tab , Appearance
29. Select in the field , Frontend Layout” the right menu-icon. It will be shown in the frontend:

NEEH NI SR G

Resources

Backend Layout (su

«|[x] O |G Find records

“«

BE N0 | = | KONTAKT | NEWSLETTER | SITEMAP | DATENSCHUTZ

| Informieren | Mitmach Spenden | Uber foody

Suchen & Finden =5

h | M | Presse

-Illmu.m-lnio

€) Mehr zum Thema

) Aktuelle Nachrichten

' Nahrwert-Ampel: Damit O
Lebensmittel Farbe bekennen

% F Empionien & 3 Tweat i O &

Abonnenten: 2 7 7 892

Akgionsn, Infos, Tests — Sie
ertahren’s zuerst

Bn v i L.

=
w

EMad
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Tab ,Resources*:
Edit Page "Ndhrwert-Ampel: Damit Lebensmi..."”

General Access Metadata SEOQ Appearance Beh ur Resources Extended
- /p
20

Media

b L. o

traffic_light_labels_150x10_02.jpg traf R 1 :
l‘:ﬁl;‘l‘-n traffic_light_labels_150x10_02.jpg
ot 10 M

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF
AL HTML HTM TTF TXT CS5

| Datei auswahien | Keine ausgewahlt

32

General Record Storage Page

Page
Nachrichten ~ | [x] C3 &8 Nachrichten [11] [Q Find racords
_J Page
TypoScript Configuration 33
Page TSConfig
8

30. You don’t have to worry about the settings in the tab ,,Behavior”. You didn’t have to fill in anything.
31. Select the tab ,Resources”.
32. In the field ,Media“ you have to link to the pictures, which are needed for the topic:
e For the first page of a topic (referring page): a picture in size 220 x 90 px and a picture in size 150 x
150 px
e For pages belonging to ,More information”: picture in size 150 x 100 px
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Tab ,Extended“:

General Access Metadata SEO Appearance Behaviour Resources

Select template:
Template Standard - 3 Spalten (linke Navigation + Content + rechts Widgets) (template_1_3_2.html) ¥

—_ \ §

Select content area template:

Default ¥
M

Top themes (at least 3)

«|E &
S|
_ Page
Themes in this campaign
-|E O
:—']
.G
£

| Page

Facebook/LinkedIn Title / 36
Amp nnzeichnung: Damit Leb | Farbe bekennen

37
Facebook/LinkedIn Description /
Nahrwertangaben missen klar und verstandlich sein: erkennbar mit einem Bli

Facebook/LinkedIn Image

ampel_weinert_200x200_01.jpg

I EEEE

m;.f-.f‘-
WPl
" 1 38

GIIF PNG JPEG JPG

Facebook/LinkedIn Url

Welche Splashbox soll angezeigt werden?
v

33. Select the tab , Extended”.
34. In the field ,Select template” the right template.
35. In the field ,Facebook/LinkedIn Title” enter the title for facebook.

36. In the field ,Facebook/LinkedIn Description” enter a short description for facebook.
37. In the field ,Facebook/LinkedIn Image“ link to the picture for facebook (size at least 200 x 200 px).For that

click on the little folder icon and open the filelist.

22. Put a new topic on page ,Informieren” / “onze campagnes”

https://www.foodwatch.org/de/informieren/ [13]

http://www.foodwatch.org/nl/onze-campagnes/campagnes/ [1075]

Extended

34
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In the backend there are two pages “informieren” and “onze campagnes”, see IDs to find the right one to edit the

ove

rview page.

lwatch®

die essensretter

STARTSEITE > INFORMIEREN >

Kampagnen & Themen

® Essen & Gasundheit

°

Kennzeichnung & Siegel
Lebensmitelskandale
Verbrauchartiuschung

o

» Welternahrung & Umweit
Politik & Lobby

°

Aktuelle Nachrichten

| Informieren | Mitmachen | Spenden | Uber foodwatch | Mediathek | Presse
TOPIC

Frage des Monats

ENERGY DRINKS 3
KINDERERNAHRUNG 3
DIOXINE UND PCB &
STRAHLENBELASTUNG &

GOLDENER >
WINDBEUTEL

GESUNDHEITSWERBUNG

For selecting which topic should be shown in “Essen & Gesundheit” for instance, edit the page named “Essen &
Gesundheit”, choose tab “Extended” and then choose the topic in “Themes in this campaign” (click on folder icon,
cross to delete, arrows to move up and down).

v [} [1] Startseite

L

2] foodwatch.de - Die Essensrette...

¥ |4 [3] Informiersn

] [13] Kampagnen & Themen
[ [43] Essen & Gesundheit

L] [45] Kennzeichnung & Siegel
[ [44] Lebensmittelskandale
] [46] verbrauchertauschung
L] [47] welternahrung & Umwelt
[ (48] Politik & Lobby
&) [1731] Der Goldene Windbeutel
| [14] Kampagnen & Themen
» @ [166] Muster Artnology
* @4 [569] Muster foodwatch - Seitentitel
» [ [464] Acrylamid
» (14 [310] Agrarspekulation
v [ [377] Ampelkennzeichnurg

11 [167) Nahrwert-Ampel: Damit Lebansm...
» 1 [168] Hintergrundinformationen zur A...

[ [171] Aktuelle Nachrichten zur Ampel...
* &) [173] E-Mail-Aktion
» @] [580] E-Mail-Aktion (Kopie 1)
* [ (4 [1478] Bio-Lebensmittel
[ [1437] Bio-Energie
L] [538] BSE und Tiermehl: Wie Gammelfi...

23.

o Edit Page "Essen & Gesundheit™

General Access

Select template:

Metadata

SE0

Appearance Behaviour Resources Extended

[

Template Standard - 3 Spalten (linke Navigation + Content + rechts Widgets) (template_1_3_2.html} ¥

Select content area template:

Default *

Top themes (at least 3)

click on folder icon to select themetopic

maove up and down with
AMows

Themes in this campaign

Energy Drinks
Kinderernahrung
Dioxine und PCB
Uran im Wasser
Strahlenbelastung

delete a themel/topic with cross

_—

Edit ,Top campaigns“ on page ,Informieren“

On page “Informieren” there are three little images on top which should show the current top campaigns.



foodwatch®

die essensretter

STARTSEITE > INFORMIEREN >

TOP-CAMPAIGNS

| Inforgfleren | Mitmachen | Spenden | Uber foodwatch | Mediathek | Presse

Kampagnen & Themen

®

Essen & Gasundheit

°

Kennzeichnung & Siegel
Lebensmitelskandale
Verbrauchartauschung
Welternahrung & Umweilt
Politik & Lobby

®

]

®

Aktuelle Nachrichten

Frage des Monats

-

e ¢

e | - 7
i v

GOLDENER
DBEUTEL

GESUNDHEITSWERBUNG 3

Edit page properties of page “Kampagnen & Themen” (right mouse + edit) — tab “Extended” — choose top-themes

v (1] Startseite

»

1 [2] foodwatch.de - Die Essensrette...

w [ /% [3] Informieren
v |1 [13] Kampagnen & Themen

L] [43] Essen & Gesundheit

_] [45] Kennzeichnung & Siegel

[ [44] Lebensmittelskandale
(] [45] Verbrauchertsuschung

U [47] Weternshrung & Ummelt

] [48] Politik & Lobby

&) [1731] Der Goldene Windbeute!

¥ | [14] Kampagnen & Themen
* @) [166] Muster Artnology

* g4 [569] Muster foodwatch - Seitentitel

>[4 [464] Acrylamid
» [ [310) Agrarspekulation
v [ (4 [377] Ampelkennzeichnung

() [167] Nahrwert-Ampel: Damit Lebensmi...

General Access

Select template:

Select content area template:
Default ¥

Metadata

[ Edit Page "Kampagnen & Themen"

SEO

Appearance Behaviour

te Standard - 2 Spalten (kinke Navigation 4+ Content) (template_1_3.html)

choose top themes

Top themes (at least 3)

Freihandelsabkommen
Energy Drinks
Versteckte Tiere

FHEE

1 Pose

24. Background Texts

Resources Extended

[ E | move up and down
_-—
——— delete

e Optimal size: 2.500 characters (including blank spaces), including the teaser text (should have about 400

characters)

e Title about 65 characters
e  Starts with a teaser

e Structured with subheadings (single line)

e [f possible use timeless formulations, without phrases like ,tody

on the website.

”

, “last year” etc. The last change is shown




Documents and links

If you want to upload a file on a background page you need to choose the content element File Links

Create new Page Content on page "fo

General Appearance Access Categories

Content Element

Type Column L

v | MainContent v I
STANDARD a
Header
Text
Text & Images
Images
LISTS
Bullet List
Table

FORMS I Alignment Date
Form | !
Login Default ¥ |
Search

SPECIAL
Media
Special Menus
Insert Records
Insert Plugin
Divider
HTML x

exy

Fill in Documents in the field “header”
choose typo3 H3 grau

click on Add file to choose the file in the file admin



Edit Page Content on page "foodwatch-Marktcheck"

| General [ Appearance | Access | categories

Content Element

Type Column Language

| [ File Links v|  [MainContent v|  [Default v]

Header Fill in the Headline for the file links (should always be the
/ same: "documents")

Header

»| Dokumente |

Type Alignment Date
H3 grau v Default v | l =
[PRORORD) s put this on "H3 grau” so the headline looks grey
Link
| v
Files
Path

I I

IFils
& click here to add a file. opens the file admin where you can choose the file

7 Add file =

File Descriptions (one per line)
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Dokumente - )
/ proper icon shows automatically

13 | Verordnungsentwurf (PDF, 70 KB) <@ tit|e of the file

this information shows automatically
Dokumente

description (usuall
@] Verordnung (PDF, 5.2 MB) ﬁ/—. notuszd) ( y
Hier steht noch eine Beschreibung fir dieses Dokument

Files

click here to add another fil
| | TR Likdsa s

- B== Title Verordnung =
I Filename BMELV_StudieMigAltpap_Mai2012....
File Metadata
Title Description (Caption)
¥ Override ""? ¥ Override ""?
Verordnung Hier steht noch eine Beschreibung fur dieses
Dokument

This needs to be ticked if you want to edit
the title of the document which is shown
(otherwise the title of the file is used)

Here you could put in a description for the file,
but normally we don't use this

If you want to add another file click on “Add file” again.

25. Email actions

Image sizes for email action:

e Image for the action form: 350 x 250 px

e Image for the widget: 115 x 78 px

e Image for the page DE Mitmachen id4, NL id1376 : 220 x 120 px

e Image for pullout menu: 115 x 78 px -—> same size as for the widget (small
\ action form)

- 4

Within the menu of a topic email actions are located on the forth page. Usually they have two subpages, one to
recommend the action, and another one to provide the widget code.
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Geheime Lebensmittelbuch-Kommission abs

> Y Unterschriften. Sine

1. (@ 2-Minuten-Info Kalbfleisch-Leberwurst: mit nur
ohne Kirschen, Alaska-Seelach
Bundeserndhrungsministerium &
Lebensmittelbuch-Kommission

fur Lebensmitte! fest. Kein Wunc
Lebensmittelindustrie entscheide
verbraucherfreundliche Regelnt
Die Offentiichkeit erfahrt von dies
die Kommission tagtim Geheims

2. ) Mehr zum Thema

3. €)) Aktuelle Nachrichten

4. E-Mail-Aktion | - i ;
W Unterzeichnen Sie jetzt unsere

Widget zur Akion ot e Sie von Bundesernahrungsmin
L sofortige Abschaffung des Geh

Lebens h-Ko

two subpages
foodwatch hatdie Aktion am 17.03.2014 gestartet

email action mainpage

If you create an email action you should do it in the following order:

1.First create the main page and the two subpages ,,recommend the action” and ,widget”.
These three pages have a two-column-layout that you select in the tab “Extended” in the site
properties. In the tab “Appearance” you have to select “Menu-Icon: E-Mail Action” in the
dropdown menu “Frontend Layout” See the next two screenshots.

2.Create the content elements for the recommendation page as these will be related to the
signer action form on the main.

3.Create the element for the page , Widget” providing the iframe code. Therefore other steps
have to be taken and will be explained below.

4.Set up the signer action form on the main page

5.Adjust the pullout menu and the page “Mitmachen” (DE id4) respectively “online acties” (NL
id1376)

Short links

Create a short link. For short links that are managed by the agency, please call the the agency. And for creating it
alone follow these instructions:

1 Go to our domain portfolio: https://www.united-domains.de/
Log in using redaktion@foodwatch.de and the password (which | can give you on the phone, don’t
want to send it via email)

3 Look for your domain in the list: www.foodwatch.nl or www.foodwatch.fr and click button , Config”

4 Choose “Subdomains” at the bottom, left and click button “weiter” (then you can see the list of the
existing subdomains)

5 Edit name for subdomain, e.g. spenden for spenden.foodwatch.de - safe

6 Subdomain shows up in the list—click on ,Webseiten-Weiterleitung“

7 Choose the URL where the subdomain should lead to and choose ,,Header-Redirect (offene
Weiterleitung)” (this means the user sees the real URL in the end) — safe

8 Click button ,,zurtick”

9 Repeat the whole procedure and put in the name of the subdomain again with “www.” before, e. g.
www.spenden (otherwise the link will only work without www., but not with)

10 Nothing, that’s it J (check your new subdomains — no typing errors?)

Please note: Please don’t edit anything else in our portfolio, that’s where all our domains are defined and if we

do something wrong our websites might not be working...
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The format of the link is the following:
www.foodwatch.de/aktion-lebensmittelbuch and www.foodwatch.de/lebensmittelbuch-aktion

Edit Page "Aktion weiterempfehlen”

General ] Behaviour Resources @

elect template:
Templats Standard - 2 Spalten (linke Navigation + Content) (template_1_3.html] v

I —

[

Select content area template:
Default ¥

Top themes (at least 3)
K™

Edit Page "E-Mail-Aktion: fiir mehr Klarhe..."

General Access Metadata SEO Behaviour Resources Extended

Page Layout

Mark as ‘New' Until

nd Layout

Menu-Icon: E-Mail Action

Backend tay Backend Layout (subpages of this page)

Style Abgespeist

this is necessary to show the right icon {here the envelope) on right

Use as Container hand side of the title on the page (frontend)
Contains Plugin

Replace Content
Show Content from Page

P 3 IQ,Find records

) e

Recommendation page
When you have created this page make sure that in the tab ,Behaviour” in the site properties you change the
Protocol from ,Default” into ,https”, see the next screenshot.
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Edit Page "E-Mail-Aktion: fiir mehr Klarhe..."

General Access Metadata SEO Appearance Behaviour Resources Extended

Links to this Page
URL Alias

Link Target

Cachi \
"o Select https to make sure the encrypted data sending

Cache Lifetime Cache
Default ¥ Disable

Language
Localization
Hide default translation of page

Hide page if no translation for current language exists

Miscellaneous
Use as Root Page Include in Search Editable for Admins Only Stop Page Tree
Enabled Disable Enabled Enabled

Please note! The structure of the German recommendation page is different from the Dutch and French Version. The

following chapter describes the German version. You find the Dutch and French version below (chapter 10.1.2).

DE: Create the recommendation page
The German Version of the recommendation page is composed of the following three content elements.
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[T] Seiteninhalt

L ——————————— i ———ananaens
e - B
‘—/ 1
[ Standard HTML
Empfehlen Sie die Aktion per Social Madia weiter:

Empfehlen Sie die Aktion per Social Medis weiter:
Ja mabr teilnghmen, desto grofer dis Aussicht auf Erfalg!

/ 2
7] Standard Plug-In einfiigen

Social Media [Verborgen] -
Plug-In: Socialmedia {grofe Icons) in
COCE:

3
@ standard Plug-In einfugen /

Fahlani Fleisch in Sk hiire [Varborgen]

Plug-In: Seite weiterempfehien
CODE:

¥ verborgene Inhalte anzeigen

| Mmmachan | Spenden | (Rer foodwatcn | Medianek | Freves

s remetans B Taemes b ShiEmain
=

e T oy —
Sk st o S et kb 500 b S
s ey 5 o v Bt e e

sl WAc
FE—

1. HTML element: It is introducing the recommendation and similar on every recommendation page, so you
can copy it on another recommendation page and insert it on the page you’re about to create.

2. Plug-In ,Socialmedia (groRe Icons)“: The second element corresponds to the social media icons to share the
action on the social media platforms
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3. Form recommendation via email inserted by the plugin ,,Recommend page”. In the frontend appears the
form to send an email recommending the action

Plug-In ,Socialmedia (grof3e Icons)“
The second content element on the recommendation page is a plugin inserting a social media bar in the frontend to
share the action on the social media platforms.

Edit Page Content "Social Media" on page "Aktion weiterempfehlen”

Genera% Appearance Access Behaviour
Content Element 4

Type Column Language
[#] Insert Plugin v | | MainContent v | |Default ¥
Header \ 5

6

Header /

Social Media

Type Alignment Date

Hidden v Default ¥ __
2RRB
Link 7

4. Inthe tab, General” in the content element you can change / select the element type:

5. Select,Insert Plugin” in the dropdown list , Type”.

6. Type in a title in the field ,,Header” for a better overview in the backend and don’t forget...
7. ..tohide the title in the frontend.

Edit Page Content "Social Media" on page "Aktion weiterempfehlen"

General Plugin Appearance Access Behaviour
Selected Plugin 8 9

@ Socialmedia (grofe Icons) 4—_-_—-

Plugin Options 10

URL die gepostet werden soll (z.B. http://www.foodwatch.de)
http://www.foodwatch.org/aktion-frischfleisch

8. Inthe tab ,Plugin“you now...

9. ..have to select in the dropdown list ,,Selected Plugin“ the Plugin ,Socialmedia (grofRe Icons)”.

10. In the field ,,Plugin Options“ you should enter the short link of the action (the long one is possible as well!) so
that later on in the social media posts the link goes to the action page and not to the recommendation page.
You should respect the following format: http://www.foodwatch.org/...
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Edit Page Content "Social Media" on page "Aktion weiterempfehlen"”

General Plugin Appearance Access Behaviour

13 1/ \
Visibility 1 12 15
Con ement Show in Section Menus Append with Link to Top of Page

Disable « Enabled | Enabled

Publish Dates and Access Rights

Publish Date Expiration Date
Usergroup Access Rights
Selected Items: 14 Available Items:

~|E Hide at login ~
. Show at any login
[¥] |_usergroups:__

_ [Z] |Standard

5l v

11. There’s nothing to do in the tab ,Appearance”

12. In the tab , Access” you can adjust the settings concerning the visibility and the scheduling -=> see the
following points 13 and 14

13. In the field , Visibility“ you can hide the element

14. In the fields ,,Publish Date” and ,Expiration Date” you can enter a publishing date and an expiring date

15. There’s nothing to do in the tab ,Behaviour”.

Plug-In ,Recommend page*“
Also the third content element is a plugin. It is the form sending an email to the email addresses entered into the
form in the frontend by the user.

Edit Page Content "Weiterempfehlen: Fleisch in Sc..." on page "Aktion weiterempfehlen”

General { Appearance Access Behaviour
Content Element 16

Type Column Language
[#] Insert Plugin ‘V\MainCon:ent ¥ | |Default ¥
Header 17

Header

Weiterempfehlen: Fleisch in Schutzatmosphare

Type Alignment ate
Hidden Default ¥ =]
PReR =

Link

)

16. Click on the tab ,General” to select the element type.
17. Select ,Insert Plugin“ in the dropdown menu , Type“.
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18. For a better overview in the backend fill in a header in the field ,Header” and set it on “hidden” so that’s not

shown in the frontend

| General Huﬂun‘h;ou::m Access Behavialr
Selected Plugin i
L] Aecommend page 1\'.\
Plugin Options 20
Form settings Fenaral sestings Form labels Error setlings
Form typs \
flecommend FLAIN_T =
Subject ‘--"""‘""-=:

Mach mit: Gegen die Frische-1ll durch 2

(to sep ¥ COmma .0, com)

email taxt user (defaut)
Halla,

dach auch die E-Mail-Aktion gegen die Frische-1il durch 24

Sauerstoff!

email text by foodwatch

<brsebrs

F Aesch wird im Handel h iin P “unter

Schutzatmosphare” verkauft. Haufig wird dabei ein hochgradig mit Ssuerstoff

angereichertes Gasgemisch verwendet. Es sorgt dafur, dass dus Flech Gber

[Tage hinweg noch rosig-frisch aussieht. Gleichzeitig jedoch hak es das

stantiiche Ma-Rubnes-Instiut fuer erwiesen, dass soiche 25
rhebliche Nachtele fur die Verbrauche: hat: Cas

Fieisch wird den Wissenschaftiern zufolge durch den hochionzentrierten

Sauerstell zah und ranzig, such die Bildung gesundhertsgelihriender

Cholestercloxide wurde festgestellt. Nicht zuletzt stellt die kosmetische

van Fleisch eine cer dar, denen Tage
altes Fleisch optisch wie schlachtfrisches prasentiert wird.
<br><brs
Eundesverbraucharmingter Christinn Schmidt kann dea Savernafi-
von Fleisch per g verbieten. Fordere shn dazu auf und
unterstitre due E-MadAkticn!
<br=<brs
= Crese E-Mail wurde nicht ven f direit sendern ven &
& hraf maita-test (Tast-Link sbove Recommand Farm) [Don't snter ml‘r,..—u

shew small form (sctien, donation, newslefier)

Fardermaghed aligamamn '-ﬂf_‘l/
cl
L&

o

Dieser Text wird per E-Mail versendet

Betreft:

Maeh 2 Gogn du Frashe-Rossn surch Samiset
s Nachnchl toptonall

Hate

Dimnnr Tant wird astomanach an S £-Mail mgehangt

W IBORAIE GIEABUNIA Saisch-3ton

“untes 4

8 yorgt catie. cass

Eehaniung vos FHISED st FIHLAAUSG 3 VTIUETAr C1, SHnan Tae
attes

Fieinch par Fardare it case sufund
untersite oe S-UaikAktiont

* Diese E-Unl 8
[

AB3enaetAdresse rch Ubeerist hat

Sicharhensabirage”

e ezan Sie biar i WWorte ein. S =) BN ApRIIGhwerden Dies Sert el
Spa \Wann Sie day utse
‘si3uen Piaile, um. pn neues B0 2 33en.

19. In the tab ,Plugin” you can adjust the general settings.

20. Select the plugin ,,Recommend page” in the dropdown menu “Selected Plugin”.
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21.
22.

23.
24.

25.

26.

27.

First you should adjust the settings in the tab ,Form settings”:

In the dropdown menu ,,Form types“ you absolutely have to select ,Recommend PLAIN“. Please note: The
form currently is a little sensitive, so you shouldn’t change subsequently the selected entry in the dropdown
menu ,, Types”, for this use of the plugin (as to recommend an email action) you always select ,Recommend
PLAIN®, additional versions to use this form see here \XXX\

In the field ,Subject” fill in the email subject

In the field ,,email text user” suggest a text for the user who wants to recommend the email action. The user
will be able to change this text in the frontend.

In the field ,,email text by foodwatch fill in the text to explain why this email action is important. This text
cannot be changed by the user so that every email sent by the form will contain this text. The text can be
formatted by html tags, e.g. breaks (<br>) and bold types (<strong>). Please note: In this text you should
mention the short link of the email action (the long/normal link is also possible), otherwise people cannot
get to the right landing page!

In the field ,a href mailto-text” fill in the same text as in the field above although without any html tags, this
text will be inserted in the email interface that opens in case somebody wants to use his own email program
by clicking on the link , lhr Standard-E-Mail-Programm nutzen”. Make sure that this text doesn’t exceed
1.500 characters, otherwise it will be cut!

In the field ,,show small form“ you can relate a small form (widget), e.g. the small donation widget. This form
will be shown after having sent the recommendation form by clicking on the submit button.

watch®

die essensretter | Informieren | Mitmach Spenden | Uber foodwatch | Mediathek | Presse

STARTSEITE > INFORMIEREN > SCHUTZATMOSPHARE > E-MAIL-AKTION >

Aktion weiterempfehlen

@) 2-Minuten-info Empfehlen Sie die Aktion per Social Media weiter:

Je mehr telinehmen, desto groBer die Aussicht auf Erolg!

£) Mehr zum Thema

L] F Emplahien . 3 Twent v}
C- Aktuelle Nachrichten Die Empfehlung wurde an falgends E-Mail-Adressen versendet
E-Mail-Aktion raymond.schmidi@gmail.com
. foodwatch kampft fiir watch
Widget zur Aktion - = -
Verbraucherrechte - seien Sie dabei!
Werden Sie schon ab 5 Euro im Monat Mitglied! Eine Kindigung ist jedarzait
ohne Angabe von Grinden moglich. MEHR ERFAMREN € PR
Ja, ich machte Mitglied von foodwaltch e.V. werden:
Vorname Nachname
E-Mak-Adresse I FITE ‘
| Diskutieren Sie mit .‘3 Verbinden Sie sich mit Folgen Sie Sehen Sie unsers Videos im
foodwatch bei facebook £ Toodwatch bei google+ foodwatch bei Twitter Youtube-Kanal von foodwatch
liewsietter abonnieren: foodwatch Mehr von foodwatch im Netz:

Brunnenstrate 181 foodwalch Nederands: loodwalc!

IE-UnLr-;rgue i ,. ONMIERE] i 10119 Barlin foodwatch France: |

foodwatch in English: |
Spendenkonto bei der GLS-Bank:

| RSS-Feeds BLZ 430 609 67, Klo. 104 246 400

{0 2014 foodwatch HTA STELLEN o T | [im
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lnuﬂwllall:lle

| tsersinron | Mamachan | Spanden | Uber foodmsich | Medaswic | Presse

Genarsl Plugin Appesrarce Accnss Behawcur
Selected Plugin I‘:!::""- Aktion weiteremp
= rd
L Recommend page i P —— Emofehlen Sie die Aktion per Social Media weiter:
Plugin Options. Feeiis 0 e i, St Ot 08 e TS
Formm settangs Gereral sethings form labels Ervor settings € Atusile Rachrichte
Tt data protecton (becw the sand bm‘\ ) Ml ktien.
Block style: * Gk ey
2 -
Tut stylas
3 block farmat “ =i
o’ 1 B!
Eoain?iocowin 1 @
b i i

Vintaramptehien-E-Ual gerstrt D inn Formalar —

—— 2

e
e e e etk e e o
’ i 12384 L R SIS e ALY TM LT
Tet confirmation page S SUEIST AR Bt TPt 1acThei B¢ B 9T mat Bl Dad
Block style:
Tinst atybas

Bndeciung rum Pk st Frelrung o Vo machar 2 et Tage
B Flnei o BB st BCPUAT AT Pk ms

Suriorn e nstar—mttes CPrthar Sitesd e 80 Tasenisd

s 8 T L b

s block Format hd »El Pt entar ]
i e L T
BoainPioovim ‘e e Sty v e e bk 20
sl g : . Sews Pl 1 1o howa BSG )
— “ 7 TE
Tve Empfehlung wurde an folgenda E-Mail-Adressen versendat: " .
[y T |
& ABsCHCHEN

[ ol oty

\I,’f « W Viact ubantar !

innﬂ!atcll""

BB = ) RONTAKT | RITTER | WTIMAR | O TEMRCMT] m

iermieres | MARmachen | Spendan | Uber foodwatch | Medisthek | Presie

Aktion weiterempfehlen

o 2 Meuten e Empfehlen Sie die Aktion per Social Media weiter:
0 Mty um Ja i beinateen Seets Pier 3¢ Aindt o DAy
i Flopues & 3t o
) Mktualle Nachrichten Ir-[-!mw-annbwul’umnlpmvmmI
" EMal Ritien [T —— —
- = - 00 wateh”
s foodwatch kampft fir -

Verbraucherrechte - seien Sie dabed
Feroen Se pove Bt "3
WP Sngate cn Grirddes moghch 110s I Loy D)

a ey e Ve Mgl ste odmtch e Vowerer

Juvars [P

e o

28. In the tab ,General Settings” you find the settings that are the same in every recommendation form:
29. In the field , Text data protection (below the send button)” you enter the text explaining the data protection.

To keep it simple you can copy this text on another recommendation page. The text appears below the send
button.
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30. In the field ,Text confirmation page” simply enter a sentence introducing the confirmation that the
recommendation has been sent to the indicated addresses.

73



Plugin Options

| Form settings ” General settings " Form labels ” Error settings

Fi head
orm header 31

|Senden Sie eine Empfehlung per E-Mail

Description

|Die mit einem * gekennzeichneten Felder sind Fflichtfelder.

Label: mail program text before

|Sie kdnnen zum Weiterempfehlen auch

Label: link text

|Ihr Standard-E-Mail-Programm nutzen.

Label: name

|Ihr Name

Label: email address sender

|Ihre E-Mail

Label: email address recipient

|Empf§nger-E-Mai\ (mehrere Adressen durch Komma trennen, max. 10 E-Mail-&d

Label: subheader

|Dieser Text wird per E-Mail versendet

Label: subject

| Betreff

Label: user message

|Ihra Nachricht (optional)

Label: message from foodwatch

|Dieser Text wird automatizch an die E-Mail angehangt

Label: Button

|Absc:hic:ken

Label: Captcha

|S|cherha|tsabfrage

Label: Captcha description

Bitte geben Sie hier die Worte ein, die im Bild angezeigt werden. Dies dient der
Spam-Abwehr. Wenn Sie das Wort nicht lesen kénnen, klicken Sie bitte auf die
blauen Pfeile, um ein neues Bild zu laden.

Label: first name (only for type "upload form")

|fir5t name

Label: last name (only for type "upload form™)

||a.5t name

Label: phone prefix (only for type "upload form")

| phone prefix

Label: phone (only for type "upload form")

|ph0ne

Label: upload (only for type "upload form")

|fi|e upload

Label: upload description (only for type "upload form")

|Allowad format (png, jpg, pdf, doc, txt, zip, odt, docx)
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31. In the tab ,Form Labels” you can edit the form labels.
Please note! The labels are in English by default, so you have to adjust them according to your own
language. To keep it simple and to make sure that they are equal on every recommendation page you can
copy it in another recommendation form.

izeneral Flugin Appearance Access Behaviour

Selected Plugin

I;I Recommend page v

Plugin Options

Form settings General settings Form labels Error seitings
Error message: name

Bitte geben Sie Ihren Namen ein. 32

Error message: sender mail address

Bitte geben Sie eine glltige E-Mail-Adresse ain.

Error message: recipient mail address

Bitte geben Sie giltige Empfanger-E-Mail-Adressen ein (durch Komma getrennt)
Error message: subject

Bitte geben Sie einen Eetreff ein.

Error message: captcha

Bitte fillen Sie die Sicherheitsabfrage aus.

Error message: max. recipient e-mail addresses

Bitte geben Sie max. 10 Empfanger-E-Mail-Adressen ein (durch Komma getrenn
Error message: first name

Please enter your first name

Error message: last name

Please enter your last name

Error message: upload

Please select a file

Error n 1 userm

Please enter a message

32.In the tab ,Error settings” you can edit the error message such as if somebody forgot to insert his email
address. Please note! The labels are in English by default, so you have to adjust them according to your own
language. To keep it simple and to make sure that they are equal on every recommendation page you can
copy it in another recommendation form.
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General Plugin Appearance Access Behaviour
]
S5 / \ \37

Visibility 33 34
Conte ement Show in Section Menus Append with Link to Top of Page

Disable #| Enabled Enabled

Publish Dates and Access Rights

Publish Date Expiration Date
Usergroup Access Rights
Selected Items: 6 Avalable Items:

Hide at login
Show at any login
__Usergroups:__
Standard

MNEEDREE

33. There’s nothing to do in the tab , Appearance”.

34. In the tab ,Access” you find the settings for the visibility and the scheduling.

35. In the field ,Visibility” you can hide the content element.

36. In the field ,Publish Date” and “Expiration Date” you can enter a publishing date and an expiring date.
37. There’s nothing to do in the tab ,,Behavior”.

Check list: Recommend page

Site properties
f [J Have you selected the protocol type https (tab: Behaviour)? \

[0 Did you fill in the facebook fields, in particular the field
,Facebook/Linkedin URL” by typing the URL in ist full length (tab:
Extended)?

[0 Did you select the right template (tab: Extended)?

[0 Did you select the right layout: Menu-Icon E-Mail Action (tab:
Appearance)?

Content element: plugin ,,Social Media (Addthis)“

[0 Did you enter the URL in the right format
(http://www.foodwatch.org/...) (tab ,,Plug” = Plugin Options)?

Form (content element: plugin ,,Recommend Page)“
[J Did you translate the error messages?

[ Is the short link or the long (normal) link of the email action
mentioned in the email text ?

[ Is the mailto-text no longer then 1.500 characters? (otherwise the e-
mail in outlook will contain no text)

Please note: After having set up the whole email action you should test the
recommendation by posting on Facebook and Twitter and by sending out a
recommendation email via the form and via the mailto-link.




French and Dutch Version of the recommendation page

The French and Dutch version of the recommendation page need a particular setting in the site properties: In the
tab ,Extended” in the field ,,Facebook/Linkedin Url“ you ABSOLUTELY have to type in the URL of the main page
where is located the signer action form, otherwise Facebook and Linkedin post the URL of the recommendation page
itself! The URL has to be inserted in its full length (see the following screenshot):

Edit Page "Recommander cette pétition"”

General Access Metadata SEO Appearance Behaviour Resources

Select template:
Template Standard - 2 Spalten (linke Navigation + Content) (template_1_3.html) v

Select content area template:
Default ¥

2]

Top themes (at least 3)

E o
=
(x]
[£); Page
Themes in this campaign
. él (|
=]
1B
=]
() Page
Facebook/LinkedIn Title
Facebook/LinkedIn Description
Facebook/LinkedIn Image
= .': 0
=
ol
&
[x]

GIF PNG JPEG IPG
SaCEBook/ LinkedIn Url

.
< https://www.foodwatch.org/fr/s-informer/topics/des-ruses-legales/petition-elecle

Welche Splashbox soll angezeigt werden?

Inscrivez-vous & la newsletter foodwatch ¥

If you have saved the settings of the site properties you can insert the three content elements.

The first is an html element introducing the recommendation, it is the same on every recommendation page.

77



The second content element is different from the German version, you have to insert the plugin ,,Socialmedia
(AddThis)“.

Plug-In ,Socialmedia AddThis“
Edit Page Content "social media buttons for recom...” on page "E-mailactie aanbevelen”

Ger‘.erw Appearance Access Behaviour
Content Element 38 39
Type /Calurnn Language

v Normal v Default ¥

[@] Insert Flugin

Header
Header
social media buttons for recommendation
Type Date
Hidden

RRRR

link

38. In the tab ,General” you manage the general settings of the plugin.
39. Select ,,Insert Plugin“ in the dropdown list , Type”.
40. For a better overview in the backend fill in a header in the field ,Header” and set it on ,hidden” in the field

#Type”.



Edit Page Content "social media buttons for recom...” on page "E-mailactie aanbevelen"

General Flugin Appearance Access Behaviour

——

Selected Plugin

€ Socialmedia (AddThis) v
Plugin Options \
9 P 42

Einstellungen Twitter
Position
oben Links \43
groBe der Icons \
groBe Icons ¥ 44
AddThis Usernam:m 45

ra-52b30c192af211ab A——— 48

Zeige Socialmedia Links

Selected Items: Available Items:
Facebook « | [E] [Facebook .
Twitter [«] |Twitter
LinkedIn LZ_I Google+
= LinkedIn
— |Facebook Recommand
(]

Zeige Druck-Button

Zeige Mail-Button

Datum

Kein Datum ¥

41.
42.
43,
44,
45,
46.

In the tab ,,Plugin” you find the settings for the plugin.

Select the plugin ,Socialmedia (AddThis)“ in the dropdown menu ,Selected Plugin“ .

In the tab ,Einstellungen” you can adjust the following settings:

In the dropdown menu ,,Position” you select the favoured position of the icons.

In the dropdown menu ,,GroRe der Icons” you select the size of the icons.

In the field ,,AddThis Username” you have to enter the Addthis User Id. It is always the same, you find it in
your addthis account (addthis.com)
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General Flugin Appearance Access Behaviour

Selected Plugin
€3 socialmedia (AddThis) v

Plugin Options

Einstellungen Twitter/

Twitter Message

47

Elock style:
Text styls:
Ne block format v = =
- & N @ 0

REL: ATV OD%i]

i 48

Help medicijnen als Becel Pro-activ de winkel uit en de apotheek in! Doe mee me
@foodwatch_NL en teken de s-mailactie!

Twitter Post URL 49
nl/onze-campagnes/onderwerpen/misleidende-ma /

47. In the tab, Twitter” ...

48. ... you enter a short text that’ll be suggested if somebody wants to tweet. This text appears here:

-
59 Teile einen Link auf Twitter - Google Chrome SN == [l

‘ﬁ Twitter, Inc. [US]‘https:/_/twitter‘com/i'ﬁewt_f’tweet?origi‘wal_referer='ths%;h

Teile einen Link mit Deinen Followern

Help medicijnen als Becel Pro-activ de winkel uit en de apotheek in! Doe
Imee met @foodwatch NL en teken de e-mailactie! .
https:/aww.foodwatch.org/nlionze-campagnes/onderwerpen/misieidende-

Lmarketinn/e-mailar ties/e-mailar tie-her el-nrn-ac tivi# nY1H2vFA twitter A

Nutzername oder E-Mail E<l Melde Dich an und Twittere

Passwort

O Angemeldet bleiben - Passwort
vergessen?

Neu bei Twitter? Registriere Dich »

Erhalte Updates von Deinen Freunden, von Prominenten und Unternehmen, und
erfahre, was es Meues in der Welt gibt

Was ist Twitter? Erfahre mehr.
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49. In the field , Twitter Post URL” you need to enter the URL that should be communicated. Make sure that you
only enter the part behind http://www.foodwatch.org/, e.g. nl/onze-

campagnes/onderwerpen/misleidende-marketing/e-mailacties/e-mailactie-becel-pro-activ/) Please note!
This format absolutely has to respected otherwise a wrong URL will be twittered and people will get lost.

(seneral Plugin Appearanc Access Behawviour
o2 / \54
visibility 50 51
Conte ement Show in Section Menus Append with Link to Top of Page
Disable | Enabled Enabled

Publish Dates and Access Rights
Publish Date Expiration Date

=

Usergroup Access Rights
Selected Items: Available Items:
Hide at login
Show at any login
__Usergroups:__
Standard

53

EHEEEE

50. There’s nothing to do in the tab ,Appearance”.

51. In the tab ,Access” you find the settings for the visibility and the scheduling.

52. In the field ,Visibility” you can hide the content element.

53. In the fields ,Publish Date” and ,Expiration Date” you can enter a publishing respectively an expiring date.

54. There’s nothing to do in the tab ,Behaviour”.
Plug-In ,Recommend page*

Also the third content element is a plugin. It is the form sending an email to the email addresses entered into the
form in the frontend by the user.

Edit Page Content "Weiterempfehlen: Fleisch in Sc...” on page “Aktion weiterempfehlen™
Jere'a"\";\ Appesrance
Content Element 1%

Type Language

@] tnsert Pugin Defautt *
Header
Header

Weit

Tyee
[idder

2Rz

& Page Content [4542)]
16. Click on the tab ,General” to select the element type
17. Select ,Insert Plugin“ in the dropdown menu , Type“.

18. For a better overview in the backend fill in a header in the field ,Header” and set it on “hidden” so that’s not
shown in the frontend

81



0 -1 ADpearance ACCess Behaviour &
N — waich :
Selected Plugin 13 die essensrenier | et | Mzmachen | Spesden | Doer fosdwuich | Medathek | Presse

[£] fecommend page \
Plugin Options 20

Aktion weiterempfehlen
Form settings Sen 05 Form lnbaks

. \ B 2 irsen inta Empfehlen Sie die Aktion per Social Media weiter:
byl P tmanan saEm ke S8 ek A B
n 1) Mishe puem Thama s ’ ;

flecommend FLAIN_*

o ¥ . B o
Subject *""“---...2 [ ———
- ‘ T Senden Sie eine Empfehiung por E-Mail
Mach mit: Gegen dig Frische-lllusicn durch Sauerstoff! ——— e
Ruecipients (to seperat by comma e.g. 1.com, o - P

enail text user (default)
allo,

doch auch die E-Mail-Aktion gegen die Frische-lilusion durch . 24

email text by foodwatch

www.foodwatch.org/sauerstoff-Aeisch-aiton

e 0,
ercloxide wurde festges
Behandiung van Fleisch sine I
h optisch wie schl

Schmidt kann dee Saversoff-
ordnung verbieten. Fardere ihn dazu auf und

shew small form (actien, donatic

Fardermaglied allgermen .,,4'_[’(’

19. In the tab ,,Plugin” you can adjust the general settings of the plugin.
20. Select the plugin ,,Recommend page” in the dropdown menu “Selected Plugin”.
21. First you should adjust the settings in the tab ,Form settings“:

22. In the dropdown menu ,,Form types” you absolutely have to select ,Recommend PLAIN“. Please note: The
form currently is a little sensitive, so you shouldn’t change subsequently the selected entry in the dropdown
menu ,, Types”, for this use of the plugin (as to recommend an email action) you always select ,Recommend

PLAIN*, additional versions to use this form see here P(X)4
23. In the field ,Subject” fill in the email subject

24. In the field ,email text user” suggest a text for the user who wants to recommend the email action. The user

will be able to change this text in the backend.

25. In the field ,email text by foodwatch” fill in the text to explain why this email action is important. This text

cannot be changed by the user so that every email sent by the form will contain this text. The text can be
formatted by html tags, e.g. breaks (<br>) and bold types (<strong>). Please note: In this text you should
mention the short link of the email action (the long/normal link is also possible), otherwise people cannot not
get to the right landing page!

26. In the field ,,a href mailto-text” fill in the same text as in the field above although without any html tags, this

text will be inserted in the email interface that opens in case somebody wants to use his own email program
by clicking on the link , lhr Standard-E-Mail-Programm nutzen”. Make sure that this text doesn’t exceed
1.500 characters, otherwise it will be cut!

27. In the field ,show small form“ you can relate a small form (widget), e.g. the small donation widget This form

will be shown after having sent the recommendation form by clicking on the submit button:
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foodwateh®

die essensretter | Informieren | Mitmachen | Spenden | Uber f h | Mediath
Aktion weiterempfehlen
(8 2-Minuten-Info Empfehlen Sie die Aktion per Social Media weiter:
Je mehr leiinehren, desto groler die Aussicht auf Erol
() Mehr zum Thema o .
#® | F Emplobien & |3 Tweat i0
Iﬁ) Aktuelle Nachrichten Die Empiehiung wurde an folgende E-Mail-Adressen versendet
| E-Mail-Aktion raymond schmid@gmail com
. ;:m:lwmrm.:|:||:I<:||'n.~u foodwatch kﬁmpﬂ fiir 1Uﬂﬂm‘
. Aition A 5 =
s Verbraucherrechte - seien Sie dabei!
Werden Sie schon b 5 Euro im Monat Mitghied! Eine Kindigung st jederzet
ohne Angate von Grinden maglich. MEHR ERFAHREN @ .._.—-—-27
Ja, lch mochte Mitglied von foodwatch eV, werden:
Vomame Hachrame
prerv—m [verrn
IB Diskutiren Sie mit Verdinden Sie sich mit Folgen Sie Setien Sie unse
foodwatch beifacebook “W roodwatch bei google+ foodwatch bei Twitter Youtube Kanal v
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Geanacal Plugin Aspesearcs Access Behavicur

Selected Plugin
[[] recommend aage .
Plugin Options
Form settings | Ganeral settings wy_| form labels | Eror settings

Tect data protection (beow the send buttan)
Block style: P

Tt styles

Wiz block format v

;i
EODaRATIioo%iRm i
d ik
hire Angaben werder susichieSich Viersand dur motahien-E-al gerstst D ina Formule

eriptgenenen Daten werte] veraCmLssel UDerTIGET

(DMensshytzerkisrung) — 29

Tedt confirmation page
Block stylar
Tt atybas

iy Block format b4 » =i
i
EOQaina?ioowim i@
il vl : ;

; ] "
Die Empfehiung wurds an folganda E-Mad-Adressen versendst: 4»-—""_'-—‘-

e Angabes warden suwschieich zum Veruand der ieterempfetien.£.14al penutct De m
Qtenen Dales werden ericnuaset Learaien
huarng)

L

/
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111« e bt s D e e | e | e TR B)
\ ‘ot warch :
da pnsentretter o0 | MEmachen | Spanden | Uber » | Provss

WS MITE o DT RS LE TR o A AT

Aktion weiterempfehlen
.n T Memsnn ity ; Emplehlen Sie die Aktion per Social Media weiter:

pra— o

€ Mituaiia Machriaien --'vl
[Ty, i =
" foodwatch kampht fiar ‘watch”

il Verbraucherrechte - seien Sie dabed!

v B T ————

) wiren

T b

28. In the tab , General Settings“ you find the settings that are the same in every recommendation form:

29. In the field , Text data protection (below the send button)” you enter the text explaining the data protection.

To keep it simple you can copy this text on another recommendation page. The text appears below the send

button.

30. In the field , Text confirmation page” you simply enter a sentence introducing the confirmation that the

recommendation has been sent to the indicated addresses.
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Plugin Options

Form settings General settings Form labels Error settings
Form header

31
Senden Sie sine Empfehlung per E-Mail

Description

Die mit einem * gekennzeichneten Felder sind Fflichtfelder.
Label: mail program text before

Sie konnen zum Weiterempfehlen auch

Label: link text

Ihr Standard-E-Mail-Programm nutzen.

Label: name

Thr Name

Label: email address sender

Ihre E-Mail

Label: email address recipient

Empfanger-E-Mail (mehrere Adressen durch Komma trennen, max. 10 E-Mail-Ad
Label: subheader

Dieser Text wird per E-Mail versendet

Label: subject

Betreff

Label: user message

Ihre Nachricht (optional)

Label: mesesage from foodwatch

Dieser Text wird automatisch an die E-Mail angehangt
Label: Button

Abschicken

Label: Captcha

Sicherheitzabfrage

Label: Captcha description

Bitte geben Sie hier die Worte ein, die im Bild angezeigt werden. Dies dient der
Spam-Abwehr. Wenn Sie das Wort nicht lesen kinnen, klicken Sie bitte auf die
blauen Ffeile, um ein neues Bild zu laden.

Label: first name (only for type "upload form")

first name

31. In the tab ,Form Labels” you can edit the form labels.
Please note! The labels are in English by default, so you have to adjust them according to your own
language. To keep it simple and to make sure that they are equal on every recommendation page you can
copy it in another recommendation form.
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Plugin Appearance Access Behaviour

Selected Plugin
L2l Recommend page ¥

Plugin Options

Form settings General setting

os Form labels Error settings

Error message: name \

8 1 32
Bitte geben Sie Thren Namen ein.

Error message: serder mail address

Bitte geben Sie eine glltige E-Mail-Adresse ein.

Error message: recipient mail address

Bitte geben Sie gukige Empfanger-E-Mail-Adressen ein (durch Komma getrennt)

Error message: subject

Bitte geben Sie sinen Betraff sin,

Error message: captcha

Bitte fallen Sie die Sicherheitzabfrage aus

Error message: max. recipient e-mail addresses

Bitte geban S max. 10 Empfanger-E-Mail-Adressen ein (durch Kamma gatrenn

Error message: first name

Please enter your first name

Error message: lasi name

Please enter your last name

Error message: uplad

Please select a file

Error message: user message

Flease enter a message

32. In the tab ,Error settings” you can edit the error message such as if somebody forgot to insert his email

address. Please note! The labels are in English by default, so you have to adjust them according to your own
language. To keep it simple and to make sure that they are equal on every recommendation page you can
copy in another recommendation form.

General Plugin Appearance Access Behawviour
38 \
3 a7
Visibility 34
Conte: jement Show in Section Menus Append with Link to Top of Page
Disable o Enabled Enabled
Publish Dates and Access Rights
Fublish Date Expiration Date
= &
Usergroup Access Rights
Selected Items: & Available Items:

Hide at legin
Show at any login
Usergroups:__
Standard

FEEEE

33. There’s nothing to do in the tab ,Appearance”.

34. In the tab ,Access” you find the settings for the visibility and the scheduling.
35. In the field ,Visibility” you can hide the content element.

36. In the field ,Publish Date” and “Expiration Date“ you can enter a publishing date and an expiring date.
37. There’s nothing to do in the tab , Behavior”.
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Check list: Recommend page (French and Dutch version)

— —

//, Site properties \
' \
/ [0 Have you selected the protocol type https (tab: Behaviour)? \
[0 Did you fill in the facebook fields, in particular the field

»Facebook/Linkedin URL” by typing the URL in ist full length ‘
(tab: Extended)?

[0 Did you select the right template (tab: Extended)?

[0 Did you select the right layout: Menu-Icon E-Mail Action (tab:
Appearance)?

Content element: plugin ,,Social Media (Addthis)“ [
[0 Did you enter the URL in the right format (tab ,Twitter)?

Form (content element: plugin ,,Recommend Page)“
[ Did you translate the error messages? |

[0 Is the short link or the long (normal) link of the email action
mentioned in the email text?

Please note: After having set up the whole email action you
should test the recommendation by posting on Facebook and
Twitter and by sending out a recommendation email.

International actions

International actions are actions in the trees of NL, DE and FR which are connected to each other and show the same
counter. There are generally two different ways of common actions:

e Actions which have only a common counter, but send separate letters

e Actions which have a common counter and send a common letter where all signers from all
countries are included

Common counter, separate letters

e Actions just need to be connected: Apart from that every country edits their action as usual (puts in texts,
addresses of recipients etc.)

e To connect the actions you need to have the backend rights to edit all national branches you want to
connect — at the moment all editors in the German office can do this, apart from that Wegewerk and
Christiane are admins for the system and can edit everything.

e Ifyou can’t find the action you want to connect check if the plugin is hidden

e For each form you need to choose the one or two other ones which it should be connected with

0 soin the DE-branche choose the forms NL and FR
0 inthe NL-branche choose the forms of DE and FR
0 inthe FR-branche choose the forms of DE and NL
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Edit Page Content "Keine Lockerung der Grenzwerte..." on page "E-Ma

General Plugin arance Access Behaviour Categories

Selected Plugin
£ Form Signer Action v

Signer action recipient

» i§l andreas.winkler@foodwatch.de
» kgl cab-andriukaitis-webpage@ec.eu...
» [igl frank.swartenbroux@ec.europa.e...

» g johanna.weidauer@foodwatch.de

» [ Michael.Flueh@ec.europa.eu all (active!) email actions show here

[ (if an action doesn't show here check if it is hidden)
» [igl pressesupport@foodwatch.de

: to connect justclick-on the action ~then-it will move to the left
» [l redaktion@foodwatch.de
» gl sylvie.ahrens@foodwatch.de

» [igl vytenis.andriukaitis@ec.europa...

is this the master form?

Joined e-mail-action forms

Selected Items: Available Items:

[E-malactie Kwik n vis ] This is the « |[4] |Aktion: Smiley-System A
connected [x] Stopper Smiley )
action v ] |Aktion: Nahrungsmittel-Spekulation v |
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Common counter, common letter
If you want to start an action sending a common letter the first step is the same, so see above.

Apart from that you need to choose which of the forms is the “masterform”, which means this will be the form
sending the letter. You only need to put in recipients for the action in this form, all the other ones will not send
anything anyway. You set the mark for the masterform here (example: action glyphosate):

i5 this the master form?

i

Joined e-mail-action forms

Selected Items: Available Items:
E-mailactie Noodoproep Glyfosa... ~ |[s] |Aktion: Smiley-System
Pétition : interdisez le glyph... =] Stopper Smiley
‘ X Aktion: Nahrungsmittel-Spekulation v

If an email action does have a masterform emails to the recipients are sent automatically from
action@foodwatch.org

That’s all general requests for a common action. Apart from that every country edits the action as usual, it’s just that
all forms which are not the masterform don’t need any recipients. The text in these plugins will only show on the
website but not be sent. If in the sending form you want the text to be sent to differ from the text shown on the
website — for instance to be able to show a German an English text on the website but only send an English text to
the European commission — you can put in a text in the field “Text displayed on the Website (when this field is
empty, the email-text will be used for the website)”.

Plugin options — Email text — fill field: “Text displayed on the Website (when this field is empty, the email-text will
be used for the website)” if you want to differ between the text shown on the website and text for the email

Elugin Options I

Introduction Email text Form configuration Confirmation Page

Email subject (can use ## #special_counters )

£z #special_counterz £ £ signatures against the re-approval for
Email text HTML (for page and HTML email)

Block style: Text style:

e we o » - | = o= == 10 — mm e, AR | e A
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Email text plain text (for plain email)

Dear Commissioner Andriukaitis, =

In the near future the European Union must decide whether to extend its approval for glyphosate,
an active substance used in several different herbicides. I urge you to refrain from granting re-approval.

Scientific risk assessment has yielded contradictory findings: the International Agency for Research on
Cancer (IARC) of the World Health Organisation (WHO) has classified glyphosate as "probably
carcinogenic to humans” while the European Food Safety Authority (EFSA) has reached a different
conclusion. In this situation it is the obligation of the European Commission to invoke the precautionary
principle enshrined in Regulation (EC) No. 178/2002. As long as there is scientific uncertainty regarding
the health effects of glyphosate, the Commission has a responsibility to protect consumers from
potential exposure to harm. Human health cannot be put at risk. Therefore, the Commission has

no basis for re-approving glyphosate.

Dear Commissioner, please apply the precautionary principle consistently. This means:

1 »

Text displayed on the Website (when this field is empty, the email-text will be used for the website)

Block style: t Text style: Do
' 2 2 || No block format v EEAQ @3 | A0 %]
| @
@ @8 =s=2=E] & & ¥ |

Page ,Widget" (Widget zur Aktion, Widget pétition)
On this page we offer the iFrame code to insert the widget (small action form) on external websites. There are two
elements on this page.
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T e

%/ MainContent I

/_F»Ij Default Text

55

Widget zur Aktion [Hidden]
Schalten Sie das Widget auf [hrer Internetseite und machan Sie andere
auf die Mitmach-Aktion von food h aufmerksam!&nbsp:

55/@' Default Insert Plugin
Plug-In Banner und Widgets [Hidden]
Plugin: foodwatch banners and widgets
CODE:

55. A text element with a short introduction that is equal on every widget page.
56. A plugin providing a preview and the code to copy. The plugin is called ,foodwatch banners and widgets)

Text element page ,Widget zur Aktion“
Therefore you create a new text element:

Edit Page Content "Widget zur Aktion” on page "Widget zur Aktion™

Gener; Nﬂnearanc\mess\
cme:m\ 80 81

87
Type Celumn Language
=] Text v | | MainContent v | |Default v
Header 58
Header

Widget zur Aktion
Type
Hidden

[ZR >R 24 2]

Link

Default ¥

|

Text
iBlock style: No block style v
Taxt style:
Paragraph vigEs=®i[aia
ORI % i@
Wi 5

Schalten Sie das Widget auf Ihrer Internetseite und machen Sie andere auf die
Mitmach-Aktion von foodwatch aufmerksam!

=]

[fath: body » p 17 words

57. Select the tab ,,General”
58. For a better overview in the backend fill in a title in the field ,Header” and set it on , hidden”



59. In the field , Text” you fill in the introduction text you have copied on a another page before.
60. There’s nothing to do in the tab , Appearance”
61. In the tab ,Access” you can hide the element or fill in a publishing repectively a expiring date.

Plugin ,foodwatch banners and widgets“

Before you can set up the plugin ,foodwatch banners and widgets” that provides the iframe code and the preview of

the widget the following steps are indispensable:

e Create the action widget (small action form) (see chapter 21)

e Create an iframe page and insert the action widget by using the element ,insert record”

e Prepare the iframe code, the URL of the iframe page you have created before is part of it (see
chapter 22)

e Create the item in the folder ,Banner and Widgets“ (DE id 175, FR id 1644, NL id 1407), it will be

related to the plugin ,Foodwatch banners and widgtes“) For the item you need the code you have

prepared before.

e When all this is done you can go on here and create the plugin ,,foodwatch banner and widgets” a

decribed below

Edit Page Content "Plug-In Banner und Widgets" on page "Widget zur Aktion"

General Plugin Appearance Access Behaviour
Content Element B2
Type Column Language

[@] Insert =IUG'N‘!mCor:ent ¥ Default ¥
Header 63 64

Header

Flug-In Banner und Widgets

Type ignment Date

Hidden Default ¥ |
PEE¥

Link

62. Select the tab ,,General” in the plugin.
63. Select , Insert Plugin” in the dropdown menu ,, Type“
64. For a better overview in the backend enter a title in the field ,Header” and set it on ,hidden”

Edit Page Content "Plug-In Banner und Widgets" on page "Widget zur Aktion"

General Plugin Appearanc Access, Eo'—u.\-.:;-u'\
\ \ 68 \69 70

S$elected Plugin 65

@ foodwatch banners and widgets “'\
66

Plugin Options

Widget .Keine Frische-Illusion durch Sauerstoff!”™ ( =

_] banner and widgets

65. Select the tab ,,Plugin”

S
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66. Select ,,foodwatch banners and widegts” in the dropdown menu ,,Selected Plugin®
67. In the field ,Plugin Options” you now have to relate the item you have created before in the folder ,banners
and Widgets” (see chapter 21). Therefore you click on the little folder icon and select in the tree structure
the appropriate folder. The folder ids are the following:
a. DE ,Banners und Widgets” id [175]
b. FR ,banners et widgets” id [1644]
c. NL,Banners en widgets” id [1407]
68. There’s nothing to do in the tab ,Appearance”.
69. In the tab ,Access” you can hide, activate and schedule the element.
70. Ther’s nothing to do in the tab ,Behaviour”.

Main page email action (signer action)
After having set up the two subpages you can create the main page with the signer action form. This page has a two-
column-layout as well you have to relate in the tab , Extended” in the site properties.

Edit Page "E-mailactie E-nummers"

Senera Access Metadata SEC Appearance Behaviour Resources
< Template Standarc - 2 Spalten (lnke Havigation + Content) (template_1_3.htmi) v

Select content aren template:

Default *
L

Top themes (at least 3)

|21 O
=
(=]
) Pon
Themes in this campaign
=] 1}
=
5
i

] Poce

Facebook/Linkedln Title

Furthermore you have to adjustt the following settings in the site properties:

Edit Page “E-Mail-Aktion: fir mehr Klarhe...”

Puge Layout

TEnd Layout
Menu-Icon: E-Mail Azton

Backen: . ) Backend Layout {subpages of this page)

Mark as ‘New' Until

Style Abgespeist

this is necessary to show the right icon (here the envelope) on nght
Usie as Container hand side of the title on the page (frontend)
Contains Plugin
v

Replace Content
Shiaw Cantent from Page

A, Find records
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Edit Page "E-Mail-Aktion: fiir mehr Klarhe...”
General Access Metadata SEOQ Appearance Behaviour Resources Extended

Links to this Page
URL Alas

Link Target

I
< hittps:

Caching
Select hitps to make sure the encrypted data sending
Cache Lifetime Cache
Default ¥ Disable
Language
|.ocalization

Hide default translation of page

Hide page if no translation for current language exists

Miscellaneous
Use as Root Page Include in Search Editable for Admins Only Stop Page Tree
Enabled Disable Enabled Enabled

After having saved the site properties you can now create the signer action form. This content element is a plugin

and has to be set in the following way:

Edit Page Content "Aktion: Schluss mit der Frisch...” on page "E-Mail-Aktion: Schluss mit der

General Flugin Appearance Access Behaviour

Cnnten:m 71 72

Type ﬁn Language
Insert Plugin v | |MainContent v | |Default ¥

Header
Header

Aktion: Schluss mit der Frische-Illusion gurch Sauerstoff!

Type i nt  Date
Hidden ult ¥
BEER

Link 73

&

71. In the tab ,General” you manage the general settings oft he plugin:
72. Select ,,Insert Plugin“ in the dropdown menu ,, Type“.
73. For a better overview in the backend fill in a title in the field ,Header” and set it on , hidden”.



Edit Page Content on page "E-Mail-Aktion: Schluss mit der..."

General Plugin Appearance Access

T4

Behaviour
Selected Plugin
£ Form Signer Action

B
Signer action recipient ‘\ -

Create new

parent form 76
Selected Items: Available Items:
[=] [Aktion: Ampelkennzeichnung
[2] |Aktion: Uran im Wasser
Aktion: Dioxine und PC8
Aktion: Strahlenbelastung -

Plugin Options

Introduction /& | Email text

Form configuration Confirmation Page

Form Title (£ 22value_form_titles22)

Form Recoemmend

XIER

[E] Page Content
Introduction
Block style:

Taxt styls:

No block farmat v
EE: 40N @
=]

=i(AlIQ

74. In the tab ,Plugin“ you now manage the settings of the plugin:

75. Select the plugin ,,Form Signer Action” in the dropdown list ,Selected Plugin®.

76. Click on the little green plus icon below the label ,Signer action recipient” to add the recipient of the email
petition (e.g. politician, CEO of the company, dont forget yourself to get a daily copy as the emails/petitions
will be sent out once a day by updating the number of all signers):

[g{No title]

i
Name / Email /

Introduction

77. A new field will open
78. Where you need to fill in the recipient’s email address.
79. In the field ,Introduction” you enter a short introduction, e.g.

Dear Commissioner Borg,

Please take note of the people who have signed foodwatch’s online petition for a ban on the use of health
claims for food products.

Pleas note! If you want to add a recipient subsequently you have to do that by opening the plugin itself and not
in the list mode! It is trappy as it looks like having added one but it doesn’t work!
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Page (3) B

@BsROoER He

Page Content (1)

Header:

Energy-Shots verbieten!
Signer action recipient (8) 23

add a new recipient subsequently here
s © i
|5 chrignt s 0@ T
gl christopher.link@foodwatch.de g OB b
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80

Plugin Dptiuﬂy
Email text Form configuration Confirmation Page

Intreductic

Form Title (#£#value_form_titlez ££)

Schluss mit der Frizche-Illusion durch Sauerstoff:

Form Recommend \ 81

Empfehlen Sie die Aktion per Social Media weiter: « | [2] (I
Sacial Media =
weiterempfehlen: Fleisch in Schutzatmosphare
[E] Pag= Content 82
Intreduction
Block style: No block style v
Text styla:
Bl 1 % X i[ramgragh - = 7]
Fimion @
(=

Wird Frischfleisch hochkonzentriertem Sauerstoff ausgesetzt, zum Bei:

83

Verbraucher nur Nachteile. Auch Tage altes Fleisch sieht tduschend aus wie
schlachtfrisch, auBerdem wird Fleisch unter dem Einfluss von
hochkonzentriertem Sauerstoff schneller zéh und ranzig. Wissenschaftler
des staatlichen Max-Rubner-Instituts berichten zudem von der verstirkten
Bildung gesundheitsgefédhrdender Cholesteroloxide. Die Handelsketten
kennen diese Nebenwirkungen und Risiken, dennoch hiibschen sie
Frischfleisch weiterhin systematisch mithilfe der Sauerstoff-Behandlung auf.
Der einzige Vorteil liegt darin, dass sie es leichter und ldnger verkaufen

kénnen.

Schreiben Sie an Bundesminister Christian Schmidt {C5U) und fordern Sie
ihn auf, den Einsatz von hochkonzentriertem Sauerstoff bei der Behandlung von

Clnireb mar Viavardmima w1 cmekinkam | nkaretieenm Sin imenrn © Mail Albian

Path: body » p» b 119 words

Header Image

fleisch_schutzatmosphaere_frank_weinert.ipg 0O

=

84

GIF PNG JPEG JPG

Dateiauswahlen | Keine ausgewahlt

80.

81.

82.

83.

84.

After having filled in the recipients, you need to manage the following settings below the label ,,Plugin
Options“:

In the field ,,Form Title” you need to fill in the form title that is part of the confirmation mail sent out to
every signer.

In the field ,,Form Recommend“ you now need to relate the content elements of the recommend page you
have created before. Click on the folder icon, a new window opens showing the tree structure. Look for the
recoomendation page and click on the little orange arrow at right of the page title. The elemnts of the page
will be shown in the column at right oft he tree structure, Relate the three content elemnts by clicking on
the little black plus at the left of every element and close the window as shown in the next screenshot.

In the field , Introduction” you fill in the the introduction of the signer action (text at right of the image/video
on the page below the page title).

In the field ,,Header Image“ you insert an image (350 x 250 px) by clicking on the little folder icon and
selecting the image you have prepared before.
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This screenshot shows how to relate the recommendation elements in the signer form (see point 82)

B P03 Element Brow

[ www foodwatch.org:8080/typo3/browser.php?mode=db&bparams=data[tt_content][4

This window opens when you have clicked Select Records: =
on the folder icon
1] Startseite 2. Click on the Black [) Aktion weiterempfehlen

2] foodwatch.de - Die Essensrette... plus to relate the
»-[] [13] Kampagnen & Themen
[14] Kampagnen & Themen o}
@; [186] Muster Artnelogy : : o Gmpfehlen Sie die Aktion per
[569] Muster foodwatch - Seitentitel =
cy[464] Acrylamid 0] + Social Media
[377] Ampelkennzeichnung [
ry[1478] Bio-Lebensmittel
(y[1437] Bio-Energie o} .
] [536] BSE und Tiermehl: Wie Gammelfl... ® Search String:| ) | Thi
% [204] Dioxine und PCB = Show records’|
% [326] EHEC o)
5[969] Energy Drinks
[7] [973] Energy Drinks und Energy Shots ]
. [871] Hintergrundinformationen zu En... o] 1. Click on the orange arrow and thif
: [7] [970] Aktuelle Nachrichten zum Thema... ® J elements will appear in the right
w-[ 7] [983] E-Mail-Aktion: Energy-Shots ve... [ column
[ [986] Aktion weiterempfehlen
[985] Unterschriftenaktion zum Ausdr...
[ ] [984] Energy-Drinks: Banner & Widget...
[510] Schutzatmosphére

je tree:

Header:

+ Weiterempfehlen: Energy She

Header Image

fleisch_schutzatmeosphasre_frank_weinert.jpg - =]

B |
GIF PNG JPEG JPG

Datei suswahlen | Keine ausgewahlt

Header Image - width

350

Header Image - caption / 85
Youtube-Link (will replace image) / 86
https://www.youtube-nocookie.com/embed/bIDug7ZA794%rel=0

Tracking code (goes plain inta htmi)

85. In the fields ,,Header Image — caption” you can fill in the copyright oft he image.

86. If you want to show a video instead of an image fill in the emded link in the field ,Youtube-Link (will replace
image). You get the link on youtube.com (as normally you have uploaded the video before) . Please note!
You always should use the no-cookie link to make sure that youtube doesn’t set cookies automatically in the
users browsers. Furthermore you should add ,, ?rel=0“ at the end oft he link so that youtube doesn’t suggest
any other videos in the screen when the video is finished.
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Plugin Dptions / a7

Introduction Email text Form configuration

Email subject (can use ===special_courter===)

Confirmation Page

&z zgpecisl_counters =& Unterschriften fir ein Ve 'O--..______
-

Email text HTML (for page and HTML emadl)

Hlock style:
Taxt atyle:
i Ne block format
1D Did:o%it o]
@ i

Zehr geehrter Herr Minister Schmidt,

wird im Handel h

—

Schutzatmosphare” verkauft. Haufig wird dabei ein hochgradig mit Sauerstoff
angereichertes Gasgemisch verwendet. Es sorgt dafur, dass das Fleisch auch
rach Tagen noch rosig-frisch aussieht. Das staatliche Max-Rubner-Institut, das |
Ihrem Ministerium untersteht, hat die Auswirkungen soicher 8

loch in

~unter

die Ihnen bekannt

Saue Ji P
sein durften, als .unstrittig” nachteiig bezeichnet: Das Fleisch wird den

uch die Bildung

wissenschaftlern zufolge zah und ranzig, a
[«

glesur

wurde f

. Nicht zuletzt

stelit die kosmetische Behandiung von Fleisch eine Irrefihrung der Verbraucher
dlar, denen Tage ates Flaisch optisch wie schlachtfrisches prasentiert wird.

Mas s wransicrha Racht l3cct sina Vamackina van Flaisrh in kiinctichar %

[ ath: body

Email text plain text {for plain email)

214 words

Sehr geehrter Herr Minister Schmidt,

wird im Handel hi din P

Mit freundlichen Groben

unter SM

Cias europaische Recht lasst eine Verpackung von Fleisch in kinstlichar Atmosph

Sehr geehrter Herr Minister Friedrich, fir die Verbraucher hat der Esnsatz von s2

Recipients (for page)

ik atyla:
Tast style:

i Mo blogi farmat
Eoimioeyil o
i :

Diese E-Mail wird verschickt an:
fiur Ernabu und Land

i[2lin

/

haft Chnstian Schmidt

"

87. In the tab ,Email text” you fill in the petition text:

88. In the field ,Email subject” you fill in the email subject. Put ,###special_counter###“ in front, so that the

number oft he signers is part of the email subject. E.g. ###tspecial_counter## signatures to stop genetic
engineering against our will!
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89. In the field ,Email text HTML you fill in the petition text (to the politicians, the companies etc). This text will

appear in the frontend and will be sent by email as well. As it is the master copy for html emails you can use
html tags to format the tex.

90. In the field ,Email text plain“ you manage the text for plain text emails. It is the same text as in the fields

above but you don’t use html tags at all.

91. In the field ,Recipients” you fill in the name of the recipients so that they are visible in the frontend.

Plugin Options

/92 /9?

Introduction Email text Form configuration Confirmation Page

Show and hide form fields e——— 93

4

Cd

Cd

4

Cd

Street

House number
Postal code
City

Country

Geburtstag

Required Fields  gee— 94

d

4

Street

House number
Postal code
City

Country

Geburtstag

Show number of signers?

L

Newsletter/Contact checkbox initially active (opt-out)?

L

92.

93.

94.
95.

— 96

In the tab ,,Form configuration” you select which form fields will be shown in the frontend and which of
them are mandatory . The example shows the German version:

Below the label ,,Show and hide form fields” you enable the boxes of the fields that you want being shown in
the form.

Below the label ,,Required Fields” you enable the boxes of the field you want being mandatory.

Below the label ,,Show number of signers?“ you enable the box if you want that the number oft he signers
(counter) will appear on the page .
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96. Below the label ,,Newsletter/Contact checkbox initially active (opt-out)?” you enable the box if you want that
in the form the contact box is initially active.

97. In the tab ,Confirmation Page” you can fill in a text and a link that will be added to the standard
confirmation text appearing in the orange box after having clicked on ,Send”. (unfortunately it doesn’t work
at the moment, as in 10/2014)

Edit Page Content "Aktion: Schluss mit der Frisch..."” on page "E-Mail-Aktion: Schluss mit der..."

General Plugin Appearance Access Behaviour
100 —z
visibility, 98 99
Co%’\ent Show in Section Menus Append with Link to Top of Page
Disable #| Enabled Enabled

Publish Dates and Access Rights

Publish Date Expiration Date
Usergroup Access Rights
Selectad Ttems: Available Items:

101
Hide at login
Show at any login
__Usergroups:__
Standard

FMEMR

98. There’s nothing to do in the tab ,Appearance”.
99. In the tab ,Access” you can hide or enable or schedule the element

100. In the field , Visibility” you can hide or enable the element..
101. In the fields ,Publish Date” , Expiration Date” you can enter a publishing and/or an expiring date
102. There’s nothing to do in the tab ,,Behaviour”.

Finishing an action just after having sent a newsletter

When there is an action aiming at a date/a vote it might happen that we send out a newsletter asking people to take
part the day before the voting — and then want to close the action the next day so the recipients don’t get an email
the morning after the voting. Doing so we noticed that many people tried to confirm their taking part after the
action was already finished. When you just disable the page of the action they will get an error page.

So it is a good idea to:

e the page on “hide in menue” but not hide the page itself

e switch off the plugin for the action (so the recipients won’t get an email the next day)

e instead of the action put in a picture/sentence saying: This action is finished, more about the result of the
vote here (Link on the news item) or have a text with the result right there.

Example: This is a recommendation link for the health claims action which now leads to this page:
https://www.foodwatch.org/de/informieren/gesundheitswerbung/aktion/?signer%5Bconfirm%5D=d42b2e4d3c115
e2ba884c9ee1818e678&ncv=1 (really short for now, but better than seeing an error ;)
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Checklist email actions / signer actions:

Fehler’!;rr""
/Site properties
/

o

O
O

O

Have you selected the protocol type https (tab: Behaviour)?
Did you fill in the description (for google, 60-170 characters) and the
abstract (for most wanted on the homepage) (tab: Metadata)?
Did you fill in an image 150x150px (for most wanted on the
homepage) (tab: Ressources)?
Did you fill in the facebook fields (tab: Extended)?

0 Title: 30 characters, Description: 100, Image: >=200px width
Did you select the right template “Standard — 2 Spalten” (tab:
Extended)?
Did you select the right layout: Menu-Icon E-Mail Action (tab:
Appearance)?

Form (content element: plugin ,Form Signer Action®)

O
O
O

O

Did you entert he right title (tab: Introduction)?

Did you relate the right recommend elements (tab: Introduction)?
Did you fill in the email subject by using ###special_counter### as
placeholder for the number of signers?

Did you select the desired/ mandatoryform fields (tab: ,,form
configuration®)?

Please note: Every email action including the signer mails to the recipients of
the email action as well as the confirmation mails to the signer should be
checked by sending a testmail. (For testing the signer-e-mail go to “form
tools” in the left column, choose the right action and click on “testversand”
and then “o0.k.”, then delete the “:8080” from the url, then a testmail is sent
—you should do that before putting the e-mail-addresses of the right
recipients in.)

-

103



26. Copying an e-mail-action

It’s also possible to copy an existing e-mail-action an edit it (another way to create a new e-mail-action is described
in chapter 19). Before you start, make sure you enabled the recursive copying.

For that select an action in the page tree and click on it with a right click. A context menu will open:

» | % [204] Dioxine und PCB
» {1 [326] EHEC & Show
v _3 [969] Energy Drinks
[ [973] Energy Drinks und Energ  Search
» [ [971] Hintergrundinformatione
[7) f970] Aktuelle Nachrichten zun Search St

1 INe31E Ml Albians Kaine Ene Show rec
/\:‘Il (@ Show
LY
1 1 ":": @ Disable nen
L@
2 .:‘I| [ Edit
r (il @ 1nfo na
v (| @ History/Undo kle!
» [ -
! ";“'l age Actions | @ New
> ol Branch Actions b %
— | Cut
2 [ _‘}1 [328] Kinderernahrung

} P Copy

» [ [918] Klimaschutz
[ _3 [1365] Lebensmittelbuch

» {1 [1572] Lebensmittelpolitik
» [} [427] McDonald's+Gentech
» [ [554] Preise und Qualitat
»{ % [889] Pferdefleisch

1. Open with a right click on the action the context menu.
2. Under “Page Actions” you find...
3. ...the copy-button. Click on it!

v [1236] Abgespeist

[ ] [1237] Verbrauchertauschung
| [939] Testseite

20ttt piaren
Tas [@ show Ik
[15 Enable tht Zweil
= Edit
foda
| (94 @ Info
1 [94 [@ History/Undo beutel-Fe
] [11

Page Actions  #
L [96/ g |_é New

Branch Actions » |

Cut

Copy
| Paste into f’

| Paste after

5i 4?] Recommandez notre
L[] [1179] Direkt-Aktion
1 [1214] Unterstitzen Sie food
& [959] abgespeist patenschaft
(£3 [1831] Container: Windbeutel
£3 [1132) Container: Quizfragen
3 [10] Container: Newsletter

Y S

Delete

E

Now go to the place in the page tree, where you want to paste the e-mail-action. Click on it with a right click.
5. Alittle context menu will open. Under “Page Actions” you will find the opportunity to paste the copied
action.
6. Select “Paste into” if you want to paste the action pages into the selected page or “Paste after” if the page
should appear after the selected page.
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After pasting you can see the E-Mail-Action (and the subpages) in the page tree:

&) [951] Test Windbeutel-Widget Einbind... G o
&) [1884] Testseite Absti g beendet
&) [1886] Testseite Widget einbinden ) Ex
v ] [1236] Abgespeist # sk
{) [1237] Verbrauchertauschung ¥ Lo
1 [939] Testseite E
v | [2006] Test E-Mail-Aktion kopieren |
v h] [2007] E-Mail-Aktion: Keine Energy-Dri
D [2010] Aktion weiterempfehlen =] he

& [2009] Unterschriftenaktion zum Aus G cli

[) [2008] Energy-Drinks: Banner & Wic [ cli

[#] cli

] [1570] Testseite Addthis (nicht Zweik... Soan
1 [1002] test popup

| [967] Seitentitel Searc

| [943] Ubersicht Counter Show

1 [949) Test iframe furs Windbeutel-Fo...
1 [1118] testseite focusbox
¥ | [960] Test News List

1 FASAY Tank Mawa Cinala

On the right hand side you can see the pages of the Action in a list (if you have selected the list view).

[3_Pagetitie: 7 {Re]

[] Aktion weiterempfehlen B RO0RBER HeTwH P ¥

@' Unterschriftenaktion zum Ausdr... B ROBBEN¢TEEM P

[) Energy-Drinks: Banner & Widget... @0 RBBE ¢k w3k 4
T —
@ Header: Ike}

[#] Keine Energy-Drinks an Kinder ... @ FRO0RB ¢ He
T e ——
@ Email [Ref]

4 andreas.winkler@foodwatch.de s OB o re 1

Ggl christian.schmidt@wk.bundestag... g 0 E bug re 1

@ christopher.link@foodwatch.de s OB i ¥ 1

Ggl felix.kuschnick@artnology.com g ORE yu ¥ !

5@ poststelle@bmelv.bund.de s OB o e 1

&g pressestelle@bmel.bund.de g OF bii P 1

54 pressesupport@foodwatch.de ¢ OB bug r¥ 1

&g redaktion@foodwatch.de g OB g He 1

7. With a click on the little edit button you can open the page properties and change the settings. Start with the

recommending page.

After opening the page, a new interface appears.
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Edit Page "Aktion weiterempfehlen”

General Access Metadata SEO Appearance Behaviour Resources
Page
Type
[ standard v
Title
Page Title
aktion weiterempfehlen

Alternative Navigation Title

Subtitle

Browsertitle 9
Mitmachen: Frotest gegen Energy Shots /
Speaking URL path t:

8. Inthe tab “General” you have to change...
9. ..the browser title.

Edit Page "Aktion weiterempfehlen”

General A(K Melodan\sio Appearance Behaviour Resources Estended
Abstract \ \ ‘\
i 10 10
10 10

Abstract

Fieta Tags
Keywords

F: |
12

Descrption
Empfehlen Sie Freusden und Bekannten bei der E-Mail-Aktion von \‘owwalch/
iegen Energy Shots mitzumachen.

Editorial
Author Name Author Email Last Update

10. There is nothing to do in these tabs.
11. But in the tab “Metadata” you have to change the...
12. ...description.

Extended
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Edit Page "Aktion weiterempfehlen”
General Access Metadata SEO Appearance Behaviour Resources Extended

Files 1 4
Media

13
redbull_shots_150x150_06.jpg

5 ; redbull_shots_150x150_06.]pg
1F 1P G TIF TIFF BMP POX TGA PNG PDF Al HTML
™ TTF TXT CS5
Datei auswahlen | Keine ausgewahit

16

GIF JPG JPE

HTM

General Record Storage Page
Fage

J|EINss | & Find records
2 Pase

TypoScript Configuration
Page TSConfig

[

13. In the tab “Resources” you have to change the picture.

14. In the field media you have to select the picture and...
...delete it with the little cross. Open the fileadmin with a click on the little folder icon an insert a new picture
(150 x 150 px).

16. There is nothing to do in the tab “Extended”.

Preview: If you want to see your action in the preview, you need to put it on http instead of https: It’s in tab
behavior. After doing so you can use the normal preview (right mouse click in the tree — icon eye “show”)

Edit Page "E-Mail-Aktion: Fettleibigkeits..."

General Access Metadata SEO Appearance Behaviour epources Extended

Links to this Page
URL Alias

Link Target

After finishing the page properties of the recommending page go on with the banner and widgets page. If the
petition page is also needed, just check the page properties once, there should be nothing to do.
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¥ Page (3)

[# Pagetitle: 22
[] Aktion weiterempfehlen BLSRROER Hewh
& Unterschriftenaktion zum Ausdr... LHROEREBEE 9T

[] Energy-Drinks: Banner&Widget...I BsSRROEREBE 9omiM

22. So open the page properties with a click on the little pencil icon. The page properties will open:

Edit Page "Energy-Drinks: Banner & Widget..."

General “ Access “ Metadata || SEO “ Appearance Behaviour " Resources Extended
Page

Type 23

| [] standard v |

Title 24
Page Title /

|Energy-Drink5: Banner & Widget zur Aktion

Alternative MNavigation Title

|Banner&W\dget zur Aktion |

Subtitle

|Banner&W\dget zur Aktion |

Browsertitle

Speaking URL path segment:

23. In the tab “General”...
24. ... you have to change the Page title.
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Edit Page "Energy-Drinks: Banner & Widget..."

General Access Metadata SEO Appearance Behaviour Resources

Abstract
Abstract

25

Meta Tags

Keywords

Description 26

Binden Sie ein Widget zu der E-Mail-Aktion von foodwatch gegen Energy Shots /
ein. Hier erhalten Sie den Code.

Editorial
Author Name Author Email Last Update

25. In the tab “Metadata”...
26. ...you have to change the description.

General Access Metadata SEO Appearance Behaviour Resources Extended
Files
Media 27
redbull_shots_150x150_05.jpa .| E & -

5 % redbull_shots_150x150_05.jpg

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF AI HTML
HTM TTF TXT CS5

Datei auswahlen | Keine ausgewahlt

General Record Storage Page

28

Page

= i iQFind records
[ Pese

TypoScript Configuration
Page TSConfig

27. In the tab “Resources” you have to...

Extended

28. ...change the picture. Delete the old picture with a click on the little cross an open the filealist with a click on
the little folder icon. Insert the new picture (size 150 x 150 px). There’s nothing to do in the other tabs. Don’t

forget to save.
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BEEE®

i) 29 Path: ...e/Test E-I
Page (3)

[# Pagetitle: [Ref]

[ Aktion weiterempfehlen BsRORR Heywl o

& Unterschriftenaktion zum Ausdr... Brh@REREHHTHEE R4

[] Energy-Drinks: Banner & Widget... BrRORERBE YTHM P

29. Now don’t forget to change the page properties of the action page. For that open the page properties with a
click on the little icon in the header.

Edit Page "E-Mail-Aktion: Keine Energy-Dr..."

General “ Access || Metadata " SEO || Appearance Behaviour Resources " Extended
Page

Type 30

| [ standard v |

Title

Page Title / 3

|E-MaiI-Akti0n: Keine Energy-Drinks an Kinder - Energy-Shots \rerbieten!/ |

Alternative Navigation Title

|E-Mail-Aktion |

32
Subtitle /
|Keine Energy-Drinks an Kinder - Energy-Shots verbieten! / |

Browsertitle

Speaking URL path segment:

30. In the tab “General” you have to change...
31. ... the page title and...
32. ... the subtitle.
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Edit Page "E-Mail-Aktion: Keine Energy-Dr..."

General Access Metadata SEO Appearance Behaviour Resources
Abstract \
Abstract =

Energy Drinks stehen im Verdacht, ernste Krankheiten und sogar Todesfalle zu
verursachen. Besonders grofi ist die Gefahr einer Uberdosierung bei den
hochkonzentrierten Energy Shots. Deshalb fordert foodwatch, letzere zu
verbieten und regulare Energy Drinks nur noch an Erwachsene zu verkaufen - I 34

unterzeichnen Sie jetzt! afp—

Meta Tags

Keywords

Description

Energy Drinks stehen im Verdacht, ernste Krankheiten und sogar Todesfalle zu 35

verursachen. Besonders grof ist die Gefahr einer Uberdosierung bei den
hochkonzentrierten Energy Shots. foodwatch fordert letzere zu verbieten. Die
regulren Energy Drinks sollten nur noch an Erwachsene verkauft werden
diirfen.

Editorial
Author Name Author Email Last Update

|22:00 3-7-2013

33. In the tab “Metadata” you have to change...
34. ... the abstract and...

35. ... the description and at least the...

36. ...date of the last change.

Edit Page "E-Mail-Aktion: Keine Energy-Dr..."

General Access Metadata SEQ Appearance Behaviour Resources

Files /
Media

= 37
redbull_shots_150x150_04.jpg

<[ O
= ] redbull_shots_150x150_04.jpg
:

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF AT HTML
HTM TTF TXT C55

| Datei auswahien | kKeine ausgewahlt

General Record Storage Page

38

Page

: s iQFind records
[ Page

TypoScript Configuration
Page TSConfig

37. In the tab “Resources” you have to...

36

Extended

Extended

38. ... change the picture. Delete the old one and insert a new one using the filelist. (picture size: 150 x 150 px).
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General Access Metadata SEOQ Appearance Behaviour Resources Extended

Select template:
'Templ_ate Standard - 2 Spalten (linke Navigation + Content) (template_1_3.html) v 39

s

39. In the tab “Extended” you have to change the facebook details.

Facebook/ LinkedIn Title 40

Energy-Shots verbieten alff—

Facebook/ LinkedIn Description 41

Energy-Shots stehen im Werdacht, Herzrhythmusstérungen und sogar Todesféll/

Facebook/LinkedIn Image

&

energys.hots_verbieten_SSDn.jpg

[x] [ B ]

@ 42

GIF PNG JPEG JPG

Facebook/ LinkedIn Url

C

40. Change the facebook title.
41. And the facebook description.
42. And last but not least the picture. (picture size: at least 200 x 200 px).

After changing all the page properties, go on with the plugins on the pages:

Q“ [2006] Test E-Mail-Aktion kopieren
iow 2007] E-Mail-Aktion: Keine Energy-Dr...
/ [2010] Aktion weiterempfehlen

ah [2009] Unterschriftenaktion zum Ausdr...
43 ] [2008] Energy-Drinks: Banner & Widget...

43. Select the action page. (It's good to select the page view)

Default Insert Plugin

y-Drinks an Kinder - Energy-Shots verbieten! [Hidden]
igner Action

44. And open on the right side the plugin with a click on the little edit icon. A new interface will open.
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Edit Page Content "Keine Energy-Drinks an Kinder ..." on page "E-M;

General %ﬁ\ppearance Access Behaviour
Content Element 45

Type Column Language

Insert Plugin ¥ | [MainContent ¥ | | Default ¥ 45
Header

Header

Keine Energy-Drinks an Kinder - Energy- verbieten!

Type Date

Hidden v Default ¥

Bd B B B

Link

45. In the tab “General” you have to change...
46. ... the header. It’s hidden, but for keeping a better overview it’s good to change it.

General Fhagin

Selected Plugin

T Form Si

Sigrer action recipient a7 Lx]

i 4 4

FCreste newa—— /

[andreas.winkleréfoodwatch de 5% 51 oo
e /“.. /
Andreas Winkler andieasmkler Slaodmalch.de
Introductian

eehrter Merr Winkler, zur personfichen Kenntnis erkalten Sie die heutigen
fen der Mamach.Aktion von faodwateh fir sin Verbat van Energy

452

5 christian.schmidtawicbundestag...

O
Lep chnstopher.inkefoodwatch.de o5
sy lelinkuschnick@arinology.com o5

47. In the tab “Plugin” you have to change several things:

48. First you have to edit the signer action recipients. With the create button you can create a new recipient.
49. It's also possible to change an already existent recipient. Click on one and it will open.

50. Here you can change the name...

51. ... and the mail address.

52. And don’t forget to change the introduction.

53. If you want to delete a recipient, click on the little trashcan.
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Flugin num':/ 54
Intraduction Email text Farm configuration Canfirmation Page

Form Title (#e=value_form_titles =)
Keine Energy-Drinks an Kinder - Energy-Shats verbiete:
Form Recommend

Emplehlen Sie die Akbon per Social Media wester: 2| [=] C1

- 55

[ P Cormnt. =
Introducbion
Black styler
Test styler

i | Mo bleck feomat v i § ‘0
EEiN: 0% &

" . 68
=]
or allam die hochkanzantriertan Enargy Shots -
Lagen,

Zu verursachen. Die Getranke sind
-nicht slcher™: Iu dlesem Ergebnis kommt auch eln Gutachten, das die
i lLlse Aigner bereits 2009 in
Auftrag gegeben hat. I)mJl s gy, Wir fordern:
Enerogy Drinks diirfen t mehr he verkauft
werden, die hochkon xenlrlenen Shots milssen verboten werden.

Sie Sie unsere k-Mail-

Aktion an Bundesminist

focdwatch hat diese E-Mall-Aktion am 4. Jull 2013 estartet.
faths hady 57 vener
Header Image

energyshots_verbieten_350x250_0L.ia =[]

®

GIF BNG 19E5 J8G
Datel auawahlen | Keine ausgewahit

5T

Header Image - width

350
58

Header Image - caption

Yautube-Link (will replace image)

hetps:/i .1 b kie.com/embed/ Qirelan

54. Below the recipients you have to change the plugin options. In the tab “Introduction” you have change the
following things:

55. The form title.

56. The introduction.

57. The header image or...

58. ... if you want to insert a video, the youtube link.
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Introduction Email text Form configuration Confirmation Page

Email subject {can use ###speci:m?\

- 59
#zzspecial_counter### Unterschriften fur ein \
Email text HTML (for page and HTML email) 60

Block style:
Text style:
 ho block format vlii= =
EE &R
: : g1
= :

Sehr geehrter Herr Minister Schmidt,

Energy-Getranke von Red Bull & Co. erfreuen sich bei Jugendlichen grofer
Eeliebtheit. Gleichzeitig stehen sie im Verdacht, Herzrhythmusstédrungen,
Nierenversagen, Krampfanfalle und sogar Todesfalle zu verursachen.

Warnungen von Wissenschaftlern liegen bereits seit Jahren vor. 2009 kam ein
Gutachten vom Bundesinstitut fiir Risikobewertung (BfR) im Auftrag Ihrer
Amtsvorgdngerin zu dem Schluss: Vor allem die hochkenzentrierte Form der Energy
Drinks, die so genannten Energy Shots, seien ., nicht sicher”. Das Bff hat schon

2009 ein Verbot der Energy Shots empfohlen, auch die Verbraucherzentralen

fordern eine Regulierung des Verkaufs von Energy Drinks.

Sie sind den Empfehlungen bis heute nicht gefolgt. Red Bull & Co. dirfen weiterhin =

Path: body 152 wiords

Email text plain text (for plain email) f 62
Sehr geehrter Herr Minister Schmidt, /

Energy-Getranke von Red Bull & Co. erfreuen sich bei Jugendlichen grofer Belig

Warnungen von Wissenschaftlern liegen bereits seit Jahren vor. 20098 kam ein G
Sie sind den Empfehlungen bis heute nicht gefolgt. Red Bull & Co. diirfen weiterh

- Verbieten Sie den Verkauf der hochkonzentrierten Energy Shots!
- Stoppen Sie den Verkauf der Energy Drinks an Kinder und Jugendliche, in dem

Mit freundlichen Griiien

59. In the tab “Email text” in the plugin options you have to change...

60. ... the subject, that means everything after ###special-counter## Please not: Do not delete the ###special-
counter##t! In the subject it will be repleaced with the number of signers.

61. Also the email text has to be changed, of course. First in the HTML Version...

62. ... and also in the plain text version.
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Recipients (for page)

Block style:
Text style:
Mo block forma W %E EE 'EE
Biddio N
i JEl

Diese E-Mail wird an folgende Empfanger verschickt:

Bundesminister fir Erndhrung und Landwirtschaft Christian Schmidt

Path: body 14 words

63. In the textfield “Recipients (for page), please change the recipients of the action. They will be shown on the

page.
You can ignore the other two tabs of the plugin options (“Form configuration” and “Confirmation page”). The same

applies for the tab “Appearance”, “Access” and “Behavior” of the plugin.

Ta" [2006] Test E-Mail-Aktion kopieren 64

. v5] [2007] E-Mail-Aktion: Keine Eng#y-Dr...
[ [2010] Aktion weiterempf&hlen

a" [2009] Unterschriftenaktion zum Ausdr...

64. Now go on with the recommend page. Click on it on the page tree and open...
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Headerba

E s MainContent

Default HTML

Empfehlen Sie die Aktion per Social Media weiter:
Empfehlen Sie die Aktion per Social Media weiter:
Je mehr teilnehmen, desto groBer die Aussicht auf Erfolg!

Default Insert Plugin

Social Media [Hidden]
Plugin: Secialmedia (groBe Icons)
CODE: 65

Default Insert Plugin

Weiterempfehlen: Energy Shots verbieten [Hidden]
Plugin: Recommend page
CODE:

65. ... the social media plugin for editing.

General Plugin Appearance Access Behaviour

Selected Plugin
|E Socialmedia (groBe Icons) v |

Plugin Options
URL die gepostet werden soll (z.B. http://www.foodwatch.de)

r 66
| http://www.foodwatch.de/aktion-energyshots 4—""?___-

66. In the tab “Plugin” you have to change the URL, which should be postet if the action is shared on facebook or

twitter.

| ’ MainContent

Default HTML

Empfehlen Sie die Aktion per Social Media weiter:
Empfehlen Sie die Aktion per Social Media weiter:
Je mehr teilnehmen, desto griber die Aussicht auf Erfolg!

Default Insert Plugin

Social Media [Hidden]
Flugin: Socialmedia (groBe Icons)
CODE:

67

/

Default Insert Plugin

Weiterempfehlen: Energy Shots verbieten [Hidden]
Plugin: Recommend page
CODE:

67. Now open the recommend page plugin.
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General Plugin Appearance Access Behaviour

Content Element

Type Column Language
Insert Flugin ¥ MainContent v Default ¥
Header 68
Header

Weiterempfehlen: Energy Shots verbieten

Type Alignment Date
| Hidden v Default ¥
Link

68. Change the header of the plugin. It will help you keeping a better overview in the backend.

Genaral Flugin Appearance Arcess Behavioar
Selected Plugin L]
L] Recommend page v
Plugin Optians To
Form mw.:ﬁ( Farm labels Error settings
Form typs i
Recommend PLAIN ¥
Subject
£-Mail-akticn gegen Enargy Shets: Hach mit
Reupeents (to seperal by comma e.g. o lel.com)

wenal bt ueer {delault)

72
Halla, /

uniterstisize doch auch die E-Mail-Aktion gegen Energy Shots

ermail text by foodwatch

Tedestalle 2
Ergebniz komm
Aigrier bereits
s chanide bleibt unt
r und Jugendiiche verkauft werden, die hochbonzentrierten Shots missen
vollstandig verboten merden

<bra<br>

* Diese E-Mad wurde nicht von foodwatch direkt versendet. sandern veon einem
Besucher der foadwatch- Internetseite. Bitte beachten Sie, dass fondwatch die
Abaender-Sdresse nicht Gherproft hat.

69. In the tab “Plugin” you have to change several things:
70. In the tab “Form settings” change...
71. ...the subject...

72. ..and the email text user. It will be shown in the frontend as suggestion for the user. User can also change it.

73. Change also the mail text by foodwatch. It’s send in the mail and it can’t be changed by the user.
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a href mailto-text (Text-Link above Recommend Form) [Don't enter HTM% 74

www.foodwatch.de/aktion-energyshots

Energy-Getrénke - vor allem die hochkonzentrierten Energy Shots - stehen im
Verdacht, Herzrhythmusstérungen, Mierenversagen, Krampfanfille und sogar
Todesfalle zu verursachen. Die Getranke sind .nicht sicher™ Zu diesem
Ergebnis kommt auch ein Gutachten, das Bundesverbraucherministerin Ilse
Aigner bereits 2009 in Auftrag gegeben hat. Doch der neue Minister Christian
Schmidt bleibt untatig. foodwatch fordert: Energy Drinks dirfen nicht mehr an
Kinder und Jugendliche verkauft werden, die hochkonzentrierten Shots missen
vollstandig verboten werden.

* Diese E-Mail wurde nicht von foodwatch direkt versendet, sondern von einem
Besucher der foodwatch-Internetseite. Bitte beachten Sie, dass foodwatch die
Absender-Adresse nicht iiberpriift hat.

show small form (action, donation, newsletter)

L1

B[]

| Fardermitglied allgemein

Page Content

74. Change also the mailto-text. It’s the same text as at the top. Please note: Make sure, that you insert no html-

tags here!

That’s all for the recommend page. Go on with the banner and widgets page. Select the page in the page tree:

[2006] Test E-Mail-Aktion kopieren

Open the plugin:

E - MainContent I

Default Text

Banner und Widgets zur Aktion [Hidden]
Schalten Sie Widgets und Banner auf Threr Internetseite und machen Sie andere
auf Mitmach-Aktienen ven foodwatch aufmerksam!&nbsp;

Default Insert Plugin

Banner & Widgets [Hidden]
Plugin: foodwatch banners and widgets
CODE:
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General Plugin Appearance Access Behaviour

Selected Plugin
@ foodwatch banners and widgets v

75

Plugin Options

Widget .Energy Shots verbieten!” (quer 460x265)

D banner and widgets

75. In the tab “Plugin” you have to change the widget. For that mark the old widget, delete it with the little cross

and insert the right. Please note: You have to create the widget before! The way to do this is described in

chapter 21.

CheckKlist for copying e-mail-actions

/

/

Copyied all subpages?

Edited the page properties of all pages belonging to the action (action
page, recommend page, banner & widgets page):

Descriptions and abstracts?
Browsertitles?

Date of the last update?
Pictures?

Page titles and subtitles?

Ooooood

[0 Edited the plugin of the action page:
[0 Header?

[0 The signer action recipients (name, e-mail-adress,

introduction)?

[0 The form title, introduction, image ore youtube link in the

plugin options?

[0 The email subject, the html and the plain email text in the

plugin options?

[0 The recipients shown on the website?

[0 On the recommend page:

[0 Changed the URL in the social media plugin?
[0 Changed the settings of the recoomend plugin (subject, email

text)?
[0 On the banner and widgets page:

[0 Changed the linked widget in the plugin “foodwatch banners

and widgets”?

/ [0 Copyied the action into the right page?
O
O

Facebook settings (title, description, image)?
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27. Create a small action form

Non au yaourt bio loodwatch
pas si bio que ca! <+

O signatures — Vous aussi, signez ! 13

Vrai, marque de produits laitiers bios de Triballat Noyal, recourt aux memes
ruses scandaleuses que l'industrie conventionnelle. Son yaourt ardme naturel
fruits rouges ne contient aucun fruit et son ardme n'est méme pas bio!

EN SAVOIR PLUS £) e 11

prenom nom 12345 Paris

rue 2 nom@foodwatch.de

& Jaccepte que foodwalch utiise mes 1
- données pour me tenir informé{e). données

16

The small forms are stored on one pivotal page (Dutch: id 1189, 1742; French: 1644) and can be inserted on other
pages by using the content element “insert record”. This allows to hide a small form wherever it is inserted on the
website with one single click, what is very useful especially for the small action forms in case the related action is
terminated.

The pivotal pages have to be in the https mode. Before setting up this form you have to prepare an image.

Image:

e Image for the small action form: 115 x 78 px

TS —— a

Gl onlee s
(23 [1175] Container Splash Screen

5] g el .
{23 [1036] fonds de citations / @ Header: P T [Ref]
i C’g’"‘ EitTacis Contan: 2 (& Small action form: Verborgen d... BEORE EHoF :
[1042] Socialmedia ) e =
(53 [1641] Slider et Rotateur [@ small action form: Kasieieren @/ HOREBEHE ¢ 1
&8 (7781 NEWS [# small action form: Energy Drin... s HFORBED T 1
¥ [k [1049] Hore @ Small action form: E-nummers @2 RORBEE T 1
T I_m[s:]a:’lu:ns"nl -hm oSt [# sman action form: Paardenviee... @s HFORBEED T 1
1 ontainer: home
» (14 [1178) Campagnes [@ small action form: Becel Pro-a... B/ RORBEE ¢ i
* 1) [1081] Doe mee [@ Smal action form: AH puurbeer... B RORBED T 1
*0 {‘m; il & Small action form: Kellogg's F... B/ROBBEE & :
* {4 [1078] Doneren SR =
» [ [1084] Over fosdwatch 1 @ Small action form: Scholen Rec... B HROBRBEE T 1
» [ [1087] Pers [@ Small action form: Kindermarke... @LHOBBE oF 1

* g [1090] Mediathesk

» | [1052] Help Pagina's

¥ [1188] Models: small action, newslett...
% [1189] Models: small action forms

o Extended view
o Show clhipboard
¥ Localization view

1. Click on the page where the small forms are stored
2. Add a new content element
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"l LAVAD) TSI WU RS DU

(3 [1175] Container Splash Screen

AL I LSRR ATERRLNE LRI ERE R WL B LS ees U UL ST S S

(11 [1036] fonds de citations General Flugin i b it Betavioue
v (i1 [8284] Elements le.!nk Content Element
(3 [1042] Sccisimedia Type Column Language
23 [1641] Slider et Rotateur v N 1 v| |Default ¥
‘i e Insaer: Plugin ormal 3
(74 [2045] Home fier 4
¥ [1051] nl - De Header
' [1187] Containar: home | Small acticn form: Verborgen dieren
'
: :_jﬁ il;;&;} ;.ampagnas Type alignment Date
L 1081
» [ (2376) o::n'::ies e *) (Defavk * =
2 107g] Doneren E E a
» (| [1084] Over fcodwatch Lk

-

[] [1087] Pers
* gl [1090] Mediatheek
* 7 [1052] Help Pzgina’s

¥ 7 [1188] Models: small action, newslett...

‘| [1189] Models: small action forms

«

i Sheu rarnnda antinne fnalabtarct

3. Select the type of the content element: “Insert plugin”

4. Fill in the title of the form

5. Hide the title

[£1 [1041] Container: statuts
* [£3 [1016] Container donndes formulaire
(B3 [1175] Container Splash Screen

B
Edit Paghq{l:m "Small action form: Verborgen d..." on page "Models: small action forms"

(22 [1035] fonds de citations General Flugin Appearance Access Behaviour
w (&7 [884] Elemants Content Setectad Plugin
frote] 5 . B2 foodwatch content elements
(23 [1641] Slider et Rotateur
& (7781 nEWsS 7 ligin Options. =

v} [1049] Hame

¥ ' [1051] foodwatch.nl - De Voedselwaakh...

1 [1187] Container: homa
* {7} [1178] Campagnes

Content settings
Stopper form: participate ferm 1ccl (in place] ¥
Header

~

+ [ [1081] Doe mee Toon de verbargen dieren! m—
* [ [1376] Onine acties RSS Teasar Text
* [} [1078] Doneren
* [ [1084] Over foodwatch
» ] [1087] Pers A
» @) [1090] Mediatheek =
» ' [1052] Help Fagina's Select according pacticate form
v [1188] Models: small action, newslett... 1801m8e | Eg 10
1 [1188] Models: small actior forms
| [1742] Models: small newslstter and d... Link tithe and image
¥ [ [1805] sample signer action 1801  — 11
{7 [1811] Recommend this action
[ [1810] action widget Link for Logo
| [1074] wie zit er achter de naam? il e o 12
* Y [1378] iframe ~
* [1773] Preview vnenden widget Body
w (21 [1072] Inhoud Elemente
[1073] Socialmedia Blocicante:
[1559] Slider en Rotator Taxt style:
fla [1255] foq fosdwetch.ni i No block format viEi
[1772] Faq Statuten : A S
A | : P> Wy i )
{53 [1407] Barners en widgets & o i1 =@ ﬂ : 0 | o
[ [1411] Container friends (banter} i : : H 2

¥ [ [1£12] Container formulier data
(B3 [1419] Lzers
(3 [1413] Donateurs
(B3 [1414] Mieuwsbrief Abonness
[1415] Signers
{53 [1415] Ferslijst abonnees
(2 [1417] Contact sanvragen
[1418] Statistiak
(23 [1450] Cortainer downloads
[ [2450] Cortainer splashscrean
& [1050] Miewws
(3 [1035] Backend-Layouts

vind jij net als foodwatch dat de overheid voedselproducenten moet verplichten
om alle dierfijke bestanddelen duidelijk op de verpakking te vermelden? Stuur dan
nu onderstaande e-mail.

6. Select the tab “Plugin”
7. Select the right plugin: “foodwatch content element”
8. Select the Content settings: “Stopper form: participate 1col (in place)”
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9. Fillin the header (must be short!)

10. Select the related signer form by clicking on the little biro, the tree will open and you have to click on the
little orange arrow beside the page where the action form is set up, then you can click on the content
element (signer form) to relate it to this form here

11. Here you just have to insert the id of the page where the signer form is set up

12. This must be the id of the homepage, it’s the link of the logo at the top on the right; as this form can be
inserted as an iFrame on external pages, it always needs a link to the homepage

13. Fill in a short call to action text

» gl [1050] Medatheek vind jij net als foodwatch dat de overheid voedselproducenten moet verplichten
I 5 om alle dierlijke bestanddelen duidelijk op de verpakking te vermelden? Stuur dan
»~ ] [1052] Help Pagina’s nu onderstaande e-mail.
L [1188] Modals: small action, newslett...
[1189] Models: small action forms
[1742] Models: small newsletter and d...
¥ [1809] sample signer action
7 [1811] Recommend this action
L] [1810] action widget
[1074] Wie 2it er achter de naam?
¥~ [1378] iframe
[1773] Preview vrienden wicget Path: bod 26 vods
v-{£1 [1072] Inhcud Elemente —

(3 [1073] Soeialmedia Image /
3 [1559] Slider &n Rotator verborgen_dieren_115x78.: « = O

(53 [1258] Faq foedwatch.nl
(53 [1772] Faq Statuten
[£3 [1407] Bannars en widgets
[£3 [1411] Container friends (banner)
v (31 [1412] Container formulier data
(3 [1419) Users

{23 [1413] Donateurs GIF 156G JPEG BNG 16
@[ Nieuwsbrief Abonrees Diatei auswahien | Keine ausgewshit /
(3 [1415] Signers Image title
{£3 [1416] Parsiijst abonnees
&l Contact sanvragen
(63 [1418] Siatistiek initial Newslatter activ
{E1 [1450] Container downloads
3 [1460] Container splashscreen _lor 18
14. Select the image you have prepared (height 78px, width 115px)
15. Fill in the copy right if necessary
16. Check this box if the newsletter subscription should be active by default
Ckecklist Small action form
[0 Have you related the right id of the big action form?
[ Did you test the form after having set it up?
28. Create the element that provides the code to insert the action widget

by iFrame on external pages

Therefore you first have to create a small action form (see chapter 21) that needs to be inserted on a special iframe
page by using the element “insert record”. This special page has the template iFrame so that’s why it’s called iframe
page. Every small action form needs to be integrated on its own iframe page.

e iframe pages in the Dutch tree: id 1378
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I* {59 [1016] Container données formulaire

e iframe pages in the French tree: id 1665
e iframe pages in the German tree: id184

S LAVA] AHDIITE s DA

3 [1175) Container Splash Screen
{53 [1036] fonds de citations

[ [884) Elements Content

(3 [1042] Sociaimedia
(23 [1641] Shder et Rotateur
& (778) NEWS

{73 [1049] Home

| [1051] foodwatch.nl - De Voedsel

% [1187] Container: home

[y [1178) Campagnes
#-[7] [1081] Doe mee

) [1376] Onlire acties
[y [1078] Doneren

{4 [1084] Over foodwatch

e

"

) [1087] Pars
&) [1090] Medistheek
1 [1052] Help Pagina's

7 [1188] Models: small action, newslett...

’| [1189] Models: small action forms

7 [1742] Models: small newsletter and d...

¥ [] [1809] sample signer action

[ [1811] Recommend thj a.‘ion
[ [1810] action yf
[1074] Wie 2t er aghfer de naam?

[1378] iframe
[1773] Prevew vrienden widget

[1072] Inhoud Elemente

2 [1073] Secialmedia
[1559] Sider en Rotator

[1255] Faq foodwatch.nl
{3 [1772] Faq Statuten

L& Pagetitle:
/ | E-mailactie verborgen dieren

BDPL T (R
e

1. Click on the page iframe where all the iframe pages as subpages are stored

2. Add a new page by clicking on the little green plus icon

-

[21 [1041] Cortainer: statuts
[E3 [1016] Cortainer données formulaire
{3 [1175) Cortainer Splash Screen
(53 [1036] fonds de catians
[ [884] Elements Content
{3 [2042] Scciaimedia
{3 [2641] Slider et Ratateur

& (78] news
[ [1045] Home

3
>
.
.
.
.

7 [1051] focdwatch.nl - De Voedselwaakh...

| [1187] Container: home
[ [1178)] Carpagnes
[ [1081) Doe mee
[ [1376] Onlne acties.
[t [1078] Doreren
[ [1084] Over foodwatch
{1 [2087] Pers

) [10%0] Meciatheek

3.

" [1052] Help Pagina's
| [1188] Models: small action, newslett...
| [1285] Models: small action forms

7 [1742] Nodels: small newsletter and d...

[ [1809] sample signer action
[} [1821] Recommend this action
) [181c] action widget
7 [1074] Wie zit er achter de naam?

1 [1378] iframe
A £3 7931 Memiionn virimmdnn idess

/mm- Navigation Title

Subtitle
Browsertitle

Speaking URL path segment:

¥ Show secondary options (palettes)

@2ROBR Ee®E Bma
| E-mailactie E-nummers BRO0EREE@TEER (=l r[a]
1 E-mailactie Paardenviees B ROBRED¢TER =Ea
1 E-mailactie Kooieieren BsROERED ¢EEE 2@a
| E-mailactie Energy Shots BsROBERED9EER B@o
' E-mailactie Becel Pre-activ BsROBEBEED JEER Bma
1 E-mailactie AH puurSeerlijk BsRO0ERED@TEEE H@Ea
| E-mailactie Kellogg's Frosties bf Q‘o 33@ = w 'E' [o]o} Q E]»
| E-Mailactie Scholen Reclamevri... BsROBREADvEHE (= ri[s]
| E-mailactie Kindermarketing BsROEREDYEED B Ea
@] E-Mail-Aktion Gastronomie B LH0BEREEYEHR B @ma
@ E-Mail-Aktion Kafigeier @ [.}0 BBE BewEE =@a
@ E-Mail-Aktion Kinderernahrung @2ROBREDyTERE 2@
@ E-Mail-Aktion McDonalds B ROoERBEESTER =l ry[=]
&) E-Mail-Aktion Nahrungsmittel-S... BsROBRED¢EEM Bma
@] E-Mail-aktion Schaeuble B2ROBREDvTEE (=i}
&) E-Mail-aktion Smiley BsROEREDEER E@o
@ E-Mail-sition Strahlenbelastun... B7ROBREDvTEE = @O
@ E-Mail-Aktion Uran im Wasser @2 L0BEREEeEHE Hma
@ E-Mail-Aktion Etikettenschwind... B2ROBRERDeEEE = @O
B8l E-Mail-Aktionen ZMS @R O0ERE $TER = o
1-21]
) Create new Page
Ganeral (¥, | Access Metadata SEQ Extanded
Page
Tipe
] standard L
Title
Fage Title

Fill in the page title, it should be done always in the same way as it is responsible for the link building: e.g.
email action hidden animals
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Edit Page "E-mailactie Kindermarketing™

Extended

Extended

General Access Metadzata SEO Appearance Behaviour Resources

visibility

Page In Menus / 4

(] Disable [ Hide

Publish Dates and Access Rights

Publish Date Expiration Date Extend to Subpages

= _;I || Enabled
Usergroup Access Rights
Selected Items: Available Items:
~|E Hide at Iog]n -

[ |show at any login
[5] |_usergroups:__
[E] |standard
[

Login Behaviour

Enable login v
4. Select the tab “Acces” an hide the page in the menu
Edit Page "E-mailactie Kindermarketing”
General Access Metadata SEO Appearance Eehaviour Resources
Pagetitle

title-TAG (absolute, without prefix/suffix)

Suffix (inheritable)

Inheritance mode

Normal

Searchengines
Exclude pa:
(4}

-

earchEngines

Canonical URL (if your content is a copy from another webpage, link here to it)

Sitemap

Priority (0-100)

]

Page change frequency
Default (see constants) ¥

5. Select the tab “SEQ”

@

check the box “Exclude the page from Search Engines”
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Edit Page "E-mailactie Kindermarketing”

General Access Metadata SEO Appearance Behaviour Resources Extended

Links to this Page
URL Alias

Link Target

Use Protocol

hHps:// ¥ | ef—
Caching

Cache Lifetime Cache
Default ¥ Disable

Language
Localization
Hide default transiation of page
Hide page if no translation for current language exists

Miscellaneous
Use as Root Page Include in Search Editable for Admins Only Stop Page Tree
Enabled " Disabls Enabled Enabled

6. Select the tab “Behavior” and the protocol https:// in the field “Use protocol”

Edit Page "E-mailactie Kindermarketing"

General Access Metadata SEOQ Appearance Behaviour Resources Extended

Select template:

Template Fermular IFrame (template_iframe.html) v

Select content area template:
Default ¥ 7

7. Select the tab “Extended” and then the right template “Template Formular IFRame (template_iframe.html).
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* (@ [1016] Container dannées formulaire
[l [1175] Container Splash Screen
[ [1036] fonds de citations
v (] [884] Elemants Content
B3 [1042] Socialmedia
{23 [1641] Shider et Rotateur
@i [778) NEWS
L [1049] Home

v | [1051] foodwatch nl - De Voedselwaakh...

[1187] Container: hame
178] Campagnes
| [1081] Doe mee
Ll [1376] Online acties
4 [1078] Doneren
084] Over foodwatch
[1087] Pers
@ [1090] Mediatheex
[1052] Help Pagina's
[2:88] Models: small action, newslet...

[118%] Models: small action forms

| [1742] Models: small newsletter and d...

a

] [180] sample signer action
[ [1811] Recommend this action
[ [1810] action widget

[1074] Wie 2%t er achter de naam?

v | [1378] frame

[1204] E-mailactie verbargen diersn

¥ Page Content (1) [

HP Bz [Ref

TH Header:
3L FORB VT

T& iframe verborgen dieren

/J Extended view
# Shaw clipboard

o Localization view

Chpboard
B} Copy elements ¥ || {menu] ¥ | [3]

[+] Normal (Copy)
[=] Clipboard 21 (2)

[  Recommend this action o=
[  oction widget O
Search
Search String: | This page ¥ | | Search

Show records’

%

8. After having saved the settings click on the page you have created before to edit its content
9. Create a new content element of the type “insert record”

{2 [2042] Container: statuts
* [ [1016] Container donndes formulsire
[ [2175] Container Splash Screen
(2 [1038] fonds d» ceations
* {31 [£24] Elements Content
{3 [£042] Soculmedia
[ [641] Shder ot Rotaieur
& [778) news
v [ [1049] Home

w | ' [1051] foodwalch.nl - De Voedselwaskh...

1 [2187] Container: home

* (4 [1178] Campagnes

* [ [1081] Dee mee

* [ [1376] Online scties

* [k [1078] Deneren

+ [} [1084) Over foodwatch

=[] [1087) Pars

* g [1050] Mediathesi

* | [1053] Help Pagina's

¥ [1208] Models: small action, newslett...
7 [218%] Models: small action forms

[1742] Models: small newsletter and d...

¥ {] [1209] samgle signer acticn
1 [2811] Recommaend this actian
[ [2810] action widget
| [1074] Wie zit ar achter de naam?
* 7 [1378] iframe
[1804] E-muilactie verborgen dieren
[2405] E-mailactie E-nummers
[1404] E-maiactie Pasrdenviees

Edit Page Content “iframe verborgen dieren™ on page “E-maflactie verborgen dieren™

General Appearance Accesy

Content Element

Type Calumn Language
[R Irsen Recoeds ¥ | | Mermal ¥ | |Default ¥

Name (not visible in frontend ) 10

ftrame verbargen diecen //

Records

(3] Small action form: Verborgen d.. 3, Find recerds

Small acton feem: Verborgen duren

-|E]
=
&

.|z

=] Page Contant
(2] Hodern Camalants Dannland
13 Madern Domnlasds Catagery
i\.---

Fesds
(] feacuatch faod racusr dutasess
Y tennar and ridgars
[ feadumatch Fag
] fradentch matia

10. Insert a title for the content element (not visible in the frontend)
11. Relate the right small action form that is stored on the pivotal small action form page: Dutch: id 1189;

French: 1644)

Before creating the item providing the code to be integrated on external websites to show the widget (small action
form) you need to create this code. It has the following format.

German version

<iframe height="265" width="460" scrolling="no" frameborder="0" name="E-Mail-Aktion" src="
https://www.foodwatch.org/nl/iframe/e-mailactie-e-nummers/” class=""><p>lhr Browser kann leider keine

eingebetteten Frames anzeigen</p></iframe>

Dutch version

<iframe height="265" width="460" scrolling="no" frameborder="0" name="E-mailactie"

src="https.//www.foodwatch.org/nl/iframe/e-mailactie-capri-sun-multivitamin/" class=

nn

'><p>Sorry, jouw browser
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kan geen ingesloten frames laten zien</p></iframe>

Don’t forget to adapt the URL corresponding to the iframe page you have created before.

Folder element for plugin ,foodwatch banners and widgets“ (widget code)
Now you can create the item that later needs to be related in the plugin on the page (see page 74, PLUGIN

“foodwatch banners and widgets” -=> 4™ bulletpoint). You should prepare the image before:

Image for the element:

e screenshot of the action widget located on page: DE
id479, FR id1644, NL id1189

e Format 134 x 81 px

12.

13.
14.

15.

16.
17.

In the folder ,,Banner und Widgets“ (DE id 175, FR id 1644, NL id 1407) you need to create a new element by
clicking on the little green plus icon:

13 4113y LOnGRINETS Fragen
[0 [10) Contaimer: Newshetter
& B [11] Nachrichten

[102] Container: Essenseetter

¥ basner and wilgets (40) 0

{148) Container: Downloads
1167] Container: Formhandler (Foodwa...
[538] Conl
[1455] Container: FAQ Ba-Energie

er Formulardaten

&
-]
]

=]
&

% % RS

[483] Container FAQ Acrylamid idget .Fur strenge Strahlengr

23 [537) Container FAQ BSE und Teermebl
{53 £531] Container FAQ Feisch in Schut...
Select ,widget” as Type
Insert a title for the type, it should have the following format:
DE: Widget "Strengere Standards fiir Babyprodukte!" (quer 460x265)
FR: Widget Pétition Lustucru (horizontal 460x265)
NL: Widget Capri-Sun Multivitamin (liggend 460x265)

Insert the standard text to explain what people can/should do with the code:

d L o
L] we 0B ¥
L w o 7%
B o 7%
— ] ] aak
= A & 0 b
g 0O w & OF DX
L a] s © Ax
8 12 0w s 0 X
@&y [ oer Golde beutel 201 s OF K
=1 [ ©er Goldene Windbeutel 20131 W... & 0@ %
g ' e [ Widget .Konsequenzen aus dem P S o P
B3 [931] Contsiner FAQ Kiina ] ~Schiuss mit Gentechnik # OE Hx
[0 [1578] FAQ Lebensmittelaolitik [ widget .McDonald's & Co. raus . & OF P Defauit
{30 [309) Contsiner FAQ Radsaaktiviest (] widget Ampelkennzeicheung quer o 1Yy Dt
{33 [1612] Container FAQ Separatorenfieis.
3 [555] Container: FAQ Smiley [ widget .Gegen Ciowin auf dem T... (1] P Default
{20 {325) Container FAQ Spekulation (] widget .Fur Mamburger shae Gen. (1] 1k Dt
3 [386] Container FAQ Amaetkenazeichni. [ widget Sichere Grenzwerte fur o= wiks Defauit
sl b 3 st Keme Friche i, ° " v
= 0w [ P K Default

DE: Mit diesem Widget kénnen Besucher direkt auf Ihrer Website an unserer Mitmach-Aktion teilnehmen.
Kopieren Sie dazu einfach den folgenden Code mit einem Mausklick und fiigen Sie ihn in den HTML-Code Ihrer
Internetseite ein.

FR: Avec ce widget, les internautes peuvent signer la pétition foodwatch directement sur votre site. Il vous
suffit de copier le code ci-dessous et de le coller dans le code HTML de votre site web.

NL: Met deze widget kunnen bezoekers op jouw website meedoen aan de e-mailactie.

Insert the image (134 x 81px) of the widget (screenshot) you have prepared before
Insert the iframe code you have prepared before and don’t forget to safe the element eventually!
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L]
Edit banner and widgets "Widget "Strengere Standards fii..." on page "Container: Banners und Widgets"

Type ‘.-____....— 13

Wideget ¥

Header of the item 14
Widget "Strengere Standards fur Babyprodukte!™ ( /

Body (Description)

Block style: Mo block style hd =
Text style:

: Paragraph vij= = iE (a)in
BEIAC%! |

Mit diesem Widget kénner Besucher direkt auf Ihrer Website an unserer
Mitmach-Aktion teilnehmen, Kopieren Sie dazu einfach den folgenden Code
mit einem Mausklick und figen Sie ihn in den HTML-Code Threr

Internetseite ein.

Path: body = p 33 words
Image
Stopper-Aktion-Babyprodukte_134.jpg . |[x] B2

16

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG POF AL
Diatel auswiahien | Keine ausgewahlt

Code

I-: iframe height="265" width="360" scrolling="no" frameborder="0" name="E- ]
Ir-1a|l-:.ut|on‘ src="https://www.foodwatch.crg/de/iframe/e-mail-aktion-
Ibabvproduk:e!' class <p>1lhr Browser kann leider keine eingebetteten

| i

17

Frames anzeigen</ fiframe>

Title for download link

29. Actions with shared counter

For every email action on the foodwatch website it is possible to have a common counter with other organizations.
This way it is possible to have a common email action with the smallest technical effort. Every organization keeps
their data, they can handle their newsletter subscriptions and the way they ask people for their consent to be
contacted as they like —still the number of signers will be more impressive. All you share technically is numbers: the
number of signers. (Only thing to consider: Since the data is not shared, people may theoretically sign on the
websites of all participating organizations, so it is not possible to technically make sure that every person signs only
once (but you can never make a 100% sure that anyway, since on your own website you can also only check email
addresses — if people have more than one or use offers like “spambog” they can sign more than once anyway...)

What we did with our first petition we did this way:

e Every organization had the same letter signed
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e Every organization showed the logos of the other ones taking part
e To make it look the same you can also: Share the text leading to the petition/share the image of the

petition/share the headline of the petition

Technically it’s just a matter of all the organizations communication their number of signers to our system — us
making a sum and communicating this sum back to them. Therefore we need to create two links for each

organization and give it to them:

e One is to communicate their counter to us (this can be done manually or automatically, it’s up to them).
e One is to communicate the sum of all counters back to them (you can give them an iframe they can just
embed on their website, or you give them a link their system can read automatically).

2. How to create the links for the participating organisations
For each organization taking part in the action you need to create two links: First step for this is to generate API-Keys
for them.

2.1 First step: Create the API-key in the backend

One thing first: For international actions on the foodwatch website (when more than one office is taking part): The
form creating the APIs must be the master form (the one being marked as “master” and which sends the common
email in the end).

You can create API-keys in the normal plugin for an email action, see screenshot — click “Create new” underneath
“API-Keys for shared signer-counter”.
General Plugin Appearance Access Behaviour Categones

Selected Plugin

| Form Signer Action v

API-Keys for shared signer-counter

7 Create new

Signer action recipient

% Create new |
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Then a field opens looking like screenshot underneath. Now you should give these API-keys a name — makes sense
that this is the name of the organization. Then click on “generate new API-Key” to really generate an API-key. Then
numbers show in the fields (see screenshot). These numbers are the API-Keys.

API-Keys for shared signer-counter
F Create new
~ ] Test Shared Counter
Hide:
[[] Disable

Title

Test Shared Counter

API-Key to read the Shared Counter

| 25502030 a4 - D10D AP S0acdOsNN2A SRSEASE O S E

API-Key to input their Counter

6a49c11c-ed6e-aebf-12f4-d9fcc03cbbog) Generate new API-Ke

Counter

o

Input the counter of another organization manually:

There is also a field ,,Counter” (see screenshot above). Here you can add counters of other organizations manually.
This means: If one organization is not able or willing to use the links we create, they could for instance regularly send
their number of signers to you via email and then you add it to this field in the backend. The number will then be
added to the shared counter.

2.2 Create the links for the organizations
You can find an overview over the possible links also here:

https://www.foodwatch.org/de/geteilter-zaehler/
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I | Spenden | Uber foedwatch | Modiathek | Presse

SRARTRTL -

Keutait geteilter zahler

il L4 the foliowing URL to query the shared acticn courter (replace
CEXAMPLE_READ_APIKEY™ wiih your read-apiy):

PR, -t L et L2

o i g

Use the foliowing URL to update your counter on the shared action
counter (replace “EXAMPLE_WRITE_APIKEY" with yeur write-
apikay, and =1337" With your eountery

e e e——
o Bas

2.2.1 Create the link to give us their counter
This is the link:

https://www.foodwatch.org/de/geteilter-
zaehler/?type=5000&ncv=1&tx foodwatchsigner sharedcounter%5BapiKey%5D=EXAMPLE WRITE APIKEY&tx foodwatchsigner shar

edcounter%SBcounter%SD:-&tx foodwatchsigner sharedcounter%5Baction%5D=setCounter&tx foodwatchsigner sharedcounte
r%5Bcontroller%5D=SharedCounter

Where it is marked with yellow you need to paste the APl you created in the backend in the second field: “API-Key to
input their counter”

API-Keys for shared signer-counter
o8 Create new
=] Test Shared Ceunter
Hide:
[ pisable
Title

Test Shared Counter

API-Key to read the Shared Counter

10¢97e36-247b-9708-2898-80add6aBd124 Generate naw APT-Ki

API-Key to input their Counter

5340¢1 1c-ed6e-aebl- 1 24 -dGlec0IchbOS Generate naw API-K¢

Counter

]

Where it is marked with green (place holder here: 1337) the organization then can fill in their counter. When pasting
this link in the URL field in your browser and then pressing enter this number is communicated to our system. You
can see this — the page then shows: 200 Update Successful
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[ https:/fwww.foodwatcho X

<« C' & https://www.foodwatch.org/de/geteilter-zaehler/?type=50008ncv="18:tx_foodwatchsigner_sharedcounterd

:=. Apps  Platzieren Sie lhre Lesezeichen hier in der Lesezeichenleiste, um schnell auf sie zugreifen zu kénnen. Lesezeichen jetzt importieren...

200 Update Successtul

This means, our system got the message. Short time later the counter on our website will go up according to the
number communicated. No worries if there was a misspelling in the number: You can correct it by just doing the
same thing again with the right number.

= If you want to test this: Caution — our system can only show the numbers communicated via the APIs when
there has already been a signer in the form on our website. So you need to take part first to make testing

possible.

2.2.2 Create a link to give them the shared counter back

Create a machine readable JSON-link
If you want to give the organizations a machine readable link, use this one:

https://www.foodwatch.org/de/geteilter-
zaehler/?type=5000&ncv=1&tx _foodwatchsigner sharedcounter%5BapiKey%5D=EXAMPLE READ APIKEY&tx foodwatchsigner share
dcounter%5Baction%5D=getCounter&tx foodwatchsigner sharedcounter%5Bcontroller%5D=SharedCounter

Where it is marked with yellow you need to paste the API key created in the first field in the backend, saying: “API-
Key to read the shared counter”. That’s it. They can pass it to their admins. This way we give them a number their
system can read and which can be shown on their website as all the other counters are too.

Create an html-Link (to include as an iframe)
If you want to give them an html-link which they can include in their website as an iframe (that means just doing

copy and paste — can be done by any online editor without help of an admin) — use this link:

https://www.foodwatch.org/de/geteilter-

zaehler/?type=5000&ncv=1&tx foodwatchsigner sharedcounter%5BapiKey%5D=EXAMPLE READ APIKEY&tx foodwatchsigner share
dcounter%5Bformat%5D=htmI&tx foodwatchsigner sharedcounter%5Baction%5D=getCounter&tx foodwatchsigner sharedcounter%
5Bcontroller%5D=SharedCounter

Where it is marked with yellow you need to paste the same API-key like above (“API-Key to read the shared
counter”).

The counter you see when accessing this link with your browser looks like this:

1348

And it would look like this too when included as an iframe on other organizations website.

Excluding the counter of the organization from the shared counter (exclude self)
If you want to give the organizations the sum of all counters back excluding their own counter you can use the same

links as above and just add this in the end:
&tx_foodwatchsigner_sharedcounter%5BexcludeSelf%5D=1
So the complete JSON-Link with “exclude self” would look like this:
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https://www.foodwatch.org/de/geteilter-
zaehler/?type=5000&ncv=1&tx foodwatchsigner sharedcounter%5BapiKey%5D=EXAMPLE READ APIKEY&tx foodwatchsigner share
dcounter%5Baction%5D=getCounter&tx foodwatchsigner sharedcounter%5Bcontroller%5D=SharedCounter

Background: Some organizations already have the possibility in their backend to add numbers to their own counter.
Then they need the shared counter back excluding the number of their signers.

Testing the links before giving them to the organizations
o |'d always test the links before giving them to the other organizations — just to make sure there wasn’t a

mistake when you did “copy and paste”: If you missed out just one number or letter the whole link won’t
work.

o If you want to test you should fist take part in the action yourself — because the adding of counters via API-
keys does only work if there has been one signer.

e Then you create the link to input other counters to our system — put in some number — check if it shows in the
counter of the form on our website.

e Then you create the Link to read the shared counter — check if it shows the number of the shared counter you
saw in the form. (You can input various numbers and see if they show when you refresh the output link. Or
you put in a number in the backend in the field saying counter manually and check if the sum is correct. If
the links are correct everything should be working fine. Has been tested thoroughfully and been tried in real
life ;)

e Before communication the links to the other organizations you should then put in zero as the number of their
signers to reset the shared counter.

Finishing an action with shared counter

If you want to finish an action with a shared counter, you can disable the plugin for the email action on our website
without ,destroying” the API-Keys. This means, if the other organizations don’t finish their action at the same time

their counter will still show the sum of all counters. The shared counter will work as long as the plugin does exist —

only thing you shouldn’t do is delete it.

FAQ
If we decide to launch a petition, is it possible, using this system, for other organizations to join in later on, or must

every participant be integrated within the system from the start?

=They can also join in later. As soon as they join in and use the shared counter on their website the already
existing counter would show — so if you already collected 40.000 signatures by then they would start with
40.000 signatures.

In the case that we have multiple organizations taking part, how do we deal with the signers that come in from their
end? Do they have direct access to their own data, or must we send it to them each time they need it?

= Actually there is no transfer of data involved. It is just a shared counter. All you share is the numbers of
signers. The handling of data and workflow of the petitions stays exactly the same as every single

organization wants it to be/is used to.
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30. Slider on the homepage (Fokusbox)

|
\i ;I“""'““"‘ dahinter? B2 | BB | == | KONTAKT | NEWSLETTER | SITEMAP | DATENSCHUTZ
die essensretter | Informieren | Mitmach Spenden | Uber food | Mediathek | Presse

Gewinner des 19283 nsben mrgemacht. e such?
Goldenen Windbeutels 2014 . .
= : Jetzt bei Nestlé beschweren!

Arzte warnen seit langem vor dem Vierzehs hochkalonischer

Y hizeit pom Trinkes /B Trinkraahizeiten, da sie Uberfifierung und Kariesbildung Srdemn
| Gate Macht Mehrkom-Cetrride g = Nesle verkauft sie dennoch wie gesunde, babygerechie
. o J Produkte. foodwatch fordene Nesté auf, das Produkt vom Markt
. ©

Zu nehmen. Machen Sie mitl MEHR N

Vorname
Nachrame
E-Mai-Acresse
Aktuelle Nachrichten | 1/eisioelecene @ ALLE RACHRICHTEN ANZEIGEN §) |
) Kontrolie ist besser. Am
Dasten von unab-
27.10.2014 nangigen, kompetenten

annsmiaran Manerhan

This slider is normally used only on the homepage. It is a plugin (,,Slider for homepage*“) located in the header zone
of the page, so that you actually can use it on every other page as well given that you have selected the right
template: ,, Template Homepage hoher Header — 2 Spalten” in the tab , Extendend” in the site properties.

Ix

Edit Page "foodwatch.de - Die Essensrette...”

General Access Metadata SEQ Appearance Behaviour Resources @

elect template:

ch.‘remolate Homepage hoher Header - 2 Spalten (Content + rechts Widgets) (template_hp.html) v
—
a
Select content area pl
Default ¥ Click on the

.‘j tab Extended

Top themes (at least 3)

Select the template "Homepage
hoher Header ..."
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.E EERR

Columns ¥

Path: /T

|Z] Page Content

E/

( @  Defack Insert Plugin

Fokusbox - Shder fir Startseite [Hidden]
Mo ki bor b The plugin is called "Slider for homepage” and must be created in the

CODE? section "FocusBox"

e —— ==

@ oo
Widget Esse
Plugin: foodw
CODE:

t-?] Default Insert Plugin -

Aktuelles Plugin [Hidden] ] Defa

Plugin: Multiple Content Widget New:

Pierlau: #ah Bhismine Frndos

Please note! There’s no preview for the slider. So either you put a new slide at the end of the list so that it appears
as the last slide and won’t be seen immediately or you create a new slide in test slider on a test page like here: DE
id1118, NL id 1410, FR id 1037. Unfortunately it is not possible to copy/cut a single slide and to paste it somewhere
else (e.g. on the slider on the homepage). So after having tested you always have to create a new slide in the slider
plugin on the homepage using the same settings as in the test slide.

Changing the order of the slides

The next screenshot shows how you can change the order of the different slides (a slide is called ,Neues Element” in
the list. It’s helpful to click twice on “Toggle all” - right underneath “Slider-Elemente” - to see the names of all slides).
The slide at the top of the list appears as the first slide in the slider in the frontend.
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Path: .../ Accusil (Help Pages/ Test-Page/  Test Slider accueil [1037]

1
Edit Page Content "Sligef-FR" on page "Test Slider accueil”

sielected Plugin
B Shder for homegage v

Flugin Options 2
DEF:
< Shder-Elemente ) | Display settings

[ Toggle all
(] Meues Element
(1] Meues Element Pétition & Nestid : cesser de vous moquer de nous avec vobe soupe ...

[+] Neues Element

(] Meues Element

[+] Neues Element

Add newe: [ Neces Element Drag to Move
¥ Page Content [4595]

-

o Show secondary opions (palettes)

1. Select the tab ,,Plugin“
Select the tab ,,Slider Elemente”

3. Click on the dragicon and drag the slide to the right position by holding down the
left mouse key.

Different slider layouts
You can select five different layouts:

1. Action form with image or video (see screenshot at the top)
2. text with image or video (only image as well)

3. banner with text overlay

4. newsletter form with image

5. show faces (friends and supporters)

Please note that whenever you use a layout with an image an angle extends into the image (see the next
screenshot) Therefore you have to prepare a special image file as there is a cast shadow appearing automatically but
that does not include the point. This is obvious especially when the image background is bright (white or yellow etc.).
To prepare the image you can use a template (photoshop file) you can get in the German foodwatch office (ask the
responsible web editor: redaktion@foodwatch.de) or find in google drive next to this guide: file “template for adding

a shadow — slider homepage”

137



Mg
AR < Wer steckt dahinter? S5 | BN | = | KONTAKT | NEWSLETTER | SITEMAP | DATENSCHUTZ

watch®

die essensretter | Informieren | Mitmachen | Spenden | Uber foodw

L *i’l«)(

" STOP
T il

Biirgerinitiative
Jetzt mitmach:

Unier graiter Gehesimhaltung wil
aktuell das Freinandelsabkommi
versprechen es Regierungen un
Arpeitsplatze auf beiden Seiten ¢
foodwatch sind dagegen Uberze
ausschijetlich den Konzemen u
Verbraucher werden entmachtet
der selyst organisierten Europait
foodwalch unterstitzt, um TTIP u

/‘\/" the cast shadow at the Point RAE6'bE HHkkEa @

manually by using a special template (ps file)
RO

/Images

e Size 530 x 290
e Asthe image has to be prepared in a special way,
please read the following instructions

Only picture / Banner

\ e Size 940 x 290

n

s/

How to prepare the image for the slider (with photoshop!!!

The image size is 530 x 290 px. Please make sure that a marge of 80 px is left over at the right side, this is the area
where the angle will appear. The template (photoshop file) will help you to arrange the image: So open the

photoshop file and also the image with the object (graphic etc.) you want to use for the slide image. It could be a jpg

file with a white background as shown in the screenshot or a png file with a transparent background.
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D5 Dotei Besbeten Bild Ebene Auswshl Filler Anslyse 3D Ansicht Fenster Hitte | [ BB FM v wow v W@ W~
b -0 Wt Gruope + 1Tk Poeh Bad| T2 e P

NewGothcMT v Bod pm
T o [ 4 s [5]
L4 = [5]
Al om |
TT TTHRTT T %

X%

4 click on the image and drag it into

1 Open the image file
and adjust it to the
size of 450 x 290 px

2 Open the photoshop

file that helps you to put
the motif in the right place
It already has the right size
of 530 x 290 px leaving a
marge of 80 px at the left
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PS5 Dstei Bewbeten Sid Ebene Auswahl Fiter Anaslse 3D Ansicht Fenster Wife | B (8 [ wow v @Ev M~
|N,.]sm.-m§.,;._.' [ Tranormatorstmerrgen | Fo s |53 4| T3 WU | @

TT BT TT T%

Englach (USA) v B Schidw v

After having dragged
the motif into the
template appears in
the second level.

Click on the level (Ebene
2) and drag it on the last
position, so that is on
level 3
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(71

Datei  Bearbeiten Bild Ebene Auswahl Fiter Analyse 3D Ansicht Fenster Hife | [ (8 v wow v @+ JE[~
1

B | hutomatah smntbin: Grgpe v [ Trdormatormtmanogen | Faoda [ 3 4 | SHE b dd | &

Bl Memschenreine_sxchu 583809 97038250 jpg bei 100% (RGE/ES) *

HeaGotheMT v Bod
T ve  [=] @& [
& [-]=o
IT o T 0%
4 om Forte: [
TT ITTHTT T ¥

4 The motif is now o
the third and last
level (although it's

7 still named "Ebene 2"
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6 After having adjusted the
position of the motif you
have to enable this level
again (by clicking on the
empty field where normally is
the little eye). You now need
Here you can seg the to save the image file as a

| " ipg if the background is white
H‘Lﬂ! p& ora png If it is transparent.

Creating a new slide
6. Click on the little green plus to create a new slide
7. The drop down to select a layout appears. So click on arrow to see all the layouts and select the one you wish
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Edit Page Content "Fokusbox - Slider fiir Startsei...” on page "foodwatch.de - Die E:

Gengral Plisgin Appearance Acctas Behavigur

Selected Plugin
1B slider for homepage ¥
Plugin Dptions

DEF:
Shder-Elemente Display settings
[5] Teggle ol

] Mewes Elemest peisacter: Jeot

o Na block siyle / No ...

[5] Mewes Element jeizt bei Nestié beschweren! / No block styie / No text styie / o ...

[:] Neues Element Schiuss mit Gentechnik abne Kennzeichoung! / Mo block style / No te...
[1] Meues Element Unsere Freunde und Farderer / 6/ 28 / 451 / Alle Freunde und Firderer
[£] Moues Elemenat Der foadwatch-Mewsiatier | No biock stvle / Mo text style / No bloc...

[+] Neues Element 1 oo block style / o tex...
[5] Neues Element Gesundheitsschwindel stoppent / Mo block style / Mo text stvle [ No...
(5] Meues Element

@ No block seyle / ...
[] Mewes Element Gen-Hony kenazechnent / No block siye / No text strie / No block...
(2] Moues Element Schiuss mit Genbechnk wider Willen! / Mo block style / NS text stv...

(2] Meues Elemient Betriebe fiir die Smiley-Offensive! / No block stle / No text styfe...

[1] Meues Elemest Quengel-Kassen abschaffen, Lisl / No block styfe / No text stvle /...

(2] Meues Element 70,000 Tonnen Separatorenfieisch gesucht / No block style / No text...
[£] Mewes Elerment Die Wahi 5t beandet / Mo block stle / ho text stide / No block fo...

[+] Meues Elemest Geheime h o No black style / ...
[] Neues Elemest 1723

[2] Neues Element Gaidener iWincbeutel 2014 / No block stde / No text style / No bloc...
[] Meues Elemeat CETA verhindern! / No block style / No text style / Mo block format.,.

[*] Neues Element

Layout

|Par‘ticipation with form (images or video) ¥ |
Select layout

Participation with form
Theme/text-content (image oder video)
banner with optional text overlay
Newsletter subscription

abgespeist.de

Showrfaces (convevance members)

Header

[P

Slider-Elemente Display settings

[¥] Toggle all
[*] Neues Element Birgerinitiative gestartet: Jetzt mitmachen! / No block 5
[+] Meues Element Jatzt bai Nestld beschwaren! / No block style / No text s

[+] Neues Element Schiuss mit ohne hnung! / No block

[+] Neues Element Unsere Freunde und Forderer / 6 / 28 / 451 / Alla Freun

[*] Meues Element Der foodwatch-Newsletter / No block style / No text style

[+] Neues Element | kte Tierb dteil 1/ No block st
[+] Neues Element j indel stoppen! / No block style / No tex
[3] Neues Element Freihandelsabh gefa Verbraucherschutz / N

[+] Meues Element Gen-Honig kennzeichnen! / No block style / No text style
[+] Neues Element Schiuss mit Gentechnik wider Willen! / No block style / A

[+] Neues Element & be fir die Smiley-Offe / No block style / No 1
[*] Neues Element Quengel-Kassen abschaffen, Lidl! / No block style / No ¢
[+] Meues Element 70.000 Tonnen Separatorenfleisch gesucht / No block st

[3] Neues Element Die Wahl ist beendat / No block style / No text style / Nc

[+] Neues Element L ffent / N
[+] Neues Element 1725
[+] Meues El Id dbeutel 2014 / No block style / No text sty

2] Neues Element CETA verhindern! / No block style / No text style / No bh

[*] Neues Element

Laycut
Selact layout v

Folder-1D

A|E o

[) P

Add new: [ Neues Element
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1. Image with E-Mail-Action-form: “Participation with form (images or video)”

<] Neues Element

Layout 8

Participation with form (images or video) ¥

ide

Media type

Image v

eader

11

[Eoay
Block style:
12
Text style:

o block format v = P =
EiIAIQ @AM Yi )
LT f f

iii

Body link
13 ¥
Title for body link
14
[FEeTectmage
15 [|ma

—
PG GIF PNG
Datei auswahien | Keine ausgewahit

Button Tk

8 Select the layout in the dropdown menu

9 Enable this box when you don’t want to show this slide in the slider (if e.g. the action should pause for a while)
10 Select here whether you want to show an image or a video (please ignore the entry ,only picture”, it needs to be

corrected, it should named ,please select” as you only can select an image or a video
11 Fillin a short header
12 Fillin a short text to describe the action

13 Fill in the id of the page where you want to link to give more information about the action (usually the page of

the action itself)
14 Fill in the link title for the link you have set before, e.g. READ MORE
15 Insert the image you have created before
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16 Fill in the id of the page where you have created the action

17 Fillin the id of the page where you have created and form id of the action (You can find out the id of the form if
you do mouseover on the plugin of the form) separated with a #. For example: 1366#5772 (1366 is the id of the
page, where you habe created the action and 5772 is the form id of the action).

Select image

Nicl=
PG GIF PNG
| Datei auswahien | Keine ausgewahit
Button link

- e

elect according particate form (required) 17

Y

Folder-1D
<@ £

(F e

rd Plug-In einfiigen

CETA stoppen! [Verborgen]
ar Mitmach-Akticn
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2. Text with image or video (only image with link filling the whole box as well)

[r] Neues Element Birgerinitiative gestartet: Jetzt mitmachen! / No block style / No ...

Layout
18

Theme/text-content (image oder video) ¥

Hide
ws 19

Media type

Image v

20

Header

21

Birgerinitiative gestartet: Jetzt mitmachen!

"Body
Block style:

Text style:

No block format vl = :

Al c@E A0 %i ‘@

w¥
mw

T

Unter grofter Geheimhaltung wird zwischen der EU und den USA aktuell das
Freihandelsabkommen TTIP verhandelt. Es soll - so versprechen es Regierungen und
Konzerne - Wachstum und Arbeitsplatze auf beiden Seiten des Atlantiks schaffen. Wir
von foodwatch sind dagegen Uberzeugt: Das Abkommen nutzt ausschlizBlich den
Konzernen und nicht den Burgern. Wir Verbraucher werden entmachtet. Deshalb:
Beteiligen Sie sich an der selbst organisierten Europaischen Birgerinitiative, die auch
foodwatch unterstitzt, um TTIP und CETA zu stoppen. 22

Path: body 74 words

Body link

https://www.foodwatch.org/de/informieren/freihar & 23

Title for body link

Jetzt unterzeichnen!

gelec! image

stopp_ttip_530x290.jpg |xO 25

PG GIF PNG
Folder-ID /

18 Select the layout ““Theme/text-content (image oder video)” in the dropdown menu

to be ignored

a A

o~

19 Enable this box when you don’t want to show this slide in the slider (if e.g. the action should pause for a while)

20 Select the media, either “image”, “video” or “only picture” —the input fields change accordingly

21 Fill'in a short header
22 Fill'in a short text to describe the action
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23 Fill in the link where it all should link to
24 Fill in the Title for the link
25 Select the prepared image (image: 530x290px, only picture: 940x290px)

For videos: all the same like above, except for the link to the video — this should be the embed/data privacy
(nocookie)-link from youtube, but only the link to the source — see underneath what it should look like. In the end
you need to add: “?rel=0", so there is no list of related videos shown in the end.

Enter link to video

nocookie / rel=0
https://www.youtube-nocookie.com/embed/TyAt2U9BCto?rel=0

3. Banner with text overlay

30 picture has to be 960 x 290

E-Mail-Aktion 22 neader

Schraiben Sie jetzt an die Bundestagsabgeordneten in lhrem
Wahlkreis und fordem Sie sie auf, Stellung zu TTIP zu 29 text
beziehenl JETZT MITMACHEN &)

31 link target

32 link title (orange majuscule)
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[*] Neues Element E-Mail-Aktion / No block style / No text style / No block format / ...

Layout

banner with optional text overlay v| 26

Hide
27

Header

[E-Mail-Aktion 28

Body

Slock style:

Text style:

i No block format v =
gFiAliogu@E AN )
HEE : ;

Schreiben Sie jetzt an die Bundestagsabgeordneten in Ihrem Wahlkreis und fordern Sie 29
sie auf, Stellung zu TTIP zu beziehen!

Select image

Banner-Fokusbox_TTIP-Aktion_ohneText_01.jpg = _:K_] (i ] 30 picture has to be 960 x 290
R

JPG GIF PNG

Target

https://aktion.foodwatch.de/ea-action/action?ea.cl L 4 31 edit link target

Link title (target)

Jalst imitnachen 32 edit link title - shows in orange majuscule

Folder-ID
ignore

:1EO

26 Select layout “banner with optional text overlay” (the text overlay isn’t optional, though, because there always is
the transparent overlay on the picture — for a picture without overlay you have to use the second layout “text
with image or video” and choose “only picture”)

27 Enable this box when you don’t want to show this slide in the slider

28 Edit header

29 Edit text

30 Upload picture — 960 x 290

31 Edit link target

32 edit link title (shows in orange majuscule)
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4. newsletter form with image
[>] Neues Element Der foodwatch-Newslatter / 242 / 242

Layout 33
Newsletter subscription
I

Hide
34

Header 35

Der foodwatch-Newsletter

Body
Block style:
Text style:

No block format

(AN AmME:iMo i

Bleiben Sie ml"" #£=NEWSLETTER COUN‘I’ER=‘-“-tnderen immer auf dem
Laufenden - mit dem atch-Newsletter. Jetzt bestellen!

36

i W

Path: body 14 words

Belect image 37

newsletter-foodwatch_schreibmaschine_c_-pastier < | x] &

A

IPG GIF PNG
Target

242 <

Button link 38

242 b

ignore!
Folder-1D /
|0
() pege
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33 Select layout “Newsletter subscription”

34 Enable this box when you don’t want to show this slide in the slider

35 Edit header

36 Edit text — if you want the counter to show you can use “###NEWSLETTER_COUNTER###” where it

should show. Attention: To make the counter be shown in the right layout the text needs to be
formatted like this if you switch to the html mode:

<p><b class="left">Bleiben Sie mit</b>&nbsp;###NEWSLETTER_COUNTER###&nbsp;<b
class="right">anderen immer auf dem Laufenden - mit dem foodwatch-Newsletter. Jetzt
bestellen!</b></p>

37 Select image (530 x 290)
38 Select link target and button link (page with newsletter form)

5. Show faces (friends and supporters)

Unsere Freunde
und Forderer

Verbraucher kampfen gemeinsam fir
Ihre Rechte.
SEIEN SIE DABEI

ALLE FREUNDE UND FORDERER £

Y 77 DiePolitik hait es mit den Lobbys,
u der Joumalismus mit dem Anzeigen-
/ geschaft Der Verbraucher solite es mit

der Wahrheit halten, mit foodwatch. 59
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E] Neues Element Unsere Freunde und Forderer / 6 / 28 / 451 / Alle Freunde und Forderer

Layout 39
Show faces (conveyance members) v
i
Hide 40
Header 41

-SuEﬂeaaer

Unsere Freunde und Forderer

Verbraucher kampfen gemeinsam fur ihre Rechte.| 42

eucts frame select the member
Willemsen 2= &2 which should show

43 big on the website

0 Page

g friends
e e T
Folder-ID

Container: Freunde ~|[x] 3 B3 Container: Freunde [147]

e

6

.Number o? VIPs (default: 3)

45

28

)
€lect page oW Taces

46

L)

"Yarget

451

o 47

" Text for Link to “all Friends” Page

Alle Freunde und Farderer

48

39
40
a1
42
43
44
45
46

47

48

Select Layout “Show faces (conveyance members)

Enable this box when you don’t want to show this slide in the slider

Edit header

Edit subheader

edit the member shown big on the website (we choose a famous one)

choose the folder where you edit the “friends” in

choose how many VIPs should be shown in this screen

select page where you can see all members who show face (on the german website it is
https://www.foodwatch.org/de/ueber-foodwatch/freunde-foerderer/)

selec t the target page for the button “seien sie dabei!” (“become a member!”) — usually the page

“become a member”
choose the link title for the link leading to the page with all friends
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31. Fokusbox on the homepage FOR MOBILE

Unfortunately the slider doesn’t work on mobile devices. So we need to put in the content of the first slide in a
special element which works on tablets and mobiles.

This is what the mobile fokusbox looks like in the frontend for tablets:

Keine Lockerung der Grenzwerte fiir
Quecksilber!

Die EU will die Grenzwerte fir Quecksilber in Fisch lockern und
den Verbrauchern damitinsgesamt eine héhere Belastung
Zumuten. XXOOOOC XXX KOO KOO XXKXKK
JORMRIXXIXCICK . XA IXMANK KKK HXAKXAKX.

MEHR ERFAHREN ©

E-Mail-Adresse

/ JETZT UNTERZEICHNEN

Headline headline headline

Text text text Text text text Text text text Text text text Texttext text
Text text text Text text text Text text text Text text text Texttext text
Text text text Text text text Text text text Text text text Texttext text
Text text text Text text text Text text text

LESEN SIE MEHR

There are two possible contents:

e Image or video and email action (contains form where the users can put in their email address already and
then are transferred to the email action form, like from the fokusbox in the desktop version)

e Image and text
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This is what the mobile fokusbox looks like in the frontend for mobiles:

weee0 BASE DE+ = 12:43 81 % .
s1.foodwatch.wegewerk.net

Headline headline headline

Text text text Text text text Text text text Text text text
Text text text Text text text Text text text Text text text
Text text text Text text text Text text text Text text text
Text text text Text text text Text text text Text text text
Text text text Text text text

LESEN SIE MEHR

This is how it works in the backend:

Picture:

Insert the plugin Slider for homepage (mobile)
Choose the layout — either:

sssec BASE DE+ ¥  18:32 26 %0
@ s1.foodwatch.wegewerk.net

Keine Lockerung der
Grenzwerte fiir Quecksilber!

Die EU will die Grenzwerte fir Quecksilber in Fisch
lockern und den Verbrauchem damit insgesamt eine
hahere Belastung zumuten. XXOO000(

R HOOOCK KKK KHXHKKHK
KO0 XK ORI KIHK
OO0,

MEHR ERFAHREN

E-Mail-Adresse

JETZT UNTERZEICHNEN

0 Particpation with form (images or video) or

0 Theme/text-content (image or video)

0 Caution: Even though it says “or video” this doesn’t work so far — at the moment you can only use an

image. But we will make this possible in the next step.

background then, it’s colour color="#feefd6"

Length of text:

The text should not be too long (maximum 206 characters), if the headline is more than one line (35 characters),
otherwise the form is higher than the picture and this looks strange on tablets — but this is still to be checked with

different devices, only my first impression.

You can check what it looks like if you change the size of your browser window — as soon as the fokuxbox looks
differently you are in the tablet view. When it turns to one column only your are in the mobile view. Best thing of

course is to check with a real mobile/tablet.

You can upload the picture you use for the email action: 350x250pXx (picture can be bigger in the same
witdth-to-height ratio, up to 600x430)
You shouldn’t use motives on a white background, looks strange — rather use the orange of the box as a
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Edit Page Content "Slider fiir Homepage mobil (Fok..." on page "fo

General

[ Plugin ” Appearance ” Access H Behaviour ” Categories ‘
Content Element
Type Column Language
[@ Insert Plugin v | FocusBox v | Default v |
Header \
Column needs to be FocusBox
Header

[ Slider fiir Homepage mobil (Fokusbox)

Type Alignment Date
[ Hidden v|  |pefault v| |
(228202

Link

[
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Edit Page Content "Fokusbox for mobile 2 " on page "foodwatch.de -

General Plugin Appearance Access Behaviour Categories
Selected Plugin
. : 1
B2 Slider for homepage (mobile) v
Plugin Options
DEF:
Slider-Elemente Display settings
[+] Toggle all
. 2
ot Choose Layout:
Participation with form (images or video) ¥ - for email action or
e - text and image
Media type At the moment this needs to be image, video is not (yet) possible
3
Image v
Header
4 headline
| Keine Lockerung der Grenzwerte fir Quecksilber! ‘
Body
Block style: X Text style:
|| No block format v = =iz S iE|allQ = 3|
o %| @
i 1 N e S | I

Die EU will die Grenzwerte fiir Quecksilber in Fisch lockern und den Verbrauchern damit insgesamt eine hohere
Belastung zumuten. XXOOO0¢ )OO0 MXOOOOOC HKOOOO0 XOCOC XKOOOOOOOOOOOC, OO0 X000 X000

XXXXXX.

5 text for teaser
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Body link = Link to the page of the email action (for the text link)
2188 |®

Title for body link = what the text link above the form field should say
[Mehr erfahren ]

Select image
Quecksilber-Fisch-350x250_01.jpg

!.-_,— i

o N

JPG GIF PNG
b

[i5atton n

link to the image in the fileadmin (can be

Y |[x] 3 | the same one like for the email action

page itself)

Link for the send button (usually the

| 2188

;mnerggabovq

q.:ee according particate rorm (require

| 2188211408

/ IMPORTANT: link to the form of
fhe email action

|

Folder-I

(] Bage

Since the version with text and image is very similar there are no special screenshots for it. Hope it is self explaining.

As with the desktop fokusbox you can put up different versions and store them in the plugin. The first one will show

on the website.
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32. Edit the mega-menue ,Mitmachen“ / “Online acties”

| Informieren | Mitmachen | Spenden | Uber foodwatch | Mediathek | Presse

: . : abgespeist-action
Vizekanzler und SPD-Chef Sigmar Gabriel ————

will plétzlich das Freihandelsabkommen Nebenwirkungen
CETA, das er gerade selbst noch als ,Gefahr - vollig unklar
bezeichnet hatte, unterzeichnen. Damit wire “=wers ' Becel pro.activ, die

ein gefahrlicher Prazedenzfall fir TTIP Pille zum Aufs-Brot-

I CETA stoppen, TTIP verhindern! ABGESPEIST ‘3' e -

geschaffen! Schreiben Sie jetzt an den SPD- Schmierﬁ_n
Parteivorstand und fordern Sie ihn auf, ihren MEHR €3
Parteivorsitzenden und CETA zu stoppen!
1. main / current email-action Mit der abgespeist-Kampagne entlandt
ﬁ foodwatch die gréfiten Werbellgen der

Lebensmittelindustrie.

Jetzt bei Nestlé beschweren! 0 Biirgerinitiative gegen TTIP

Tierbestandteile &3 Geheime Lebensmittelbuch- £3
kennzeichnen! Kommission abschaffen!

2. five other highlighted actions

Schluss mit Gentechnik [>
wider Willen! 4. link ,all actions”

WS VRS -

To edit the menue you need to choose help pages / MainMenu / Megamenii: Mitmachen

Edit the current email-action

Edit the other 5 highlighted email-actions

DE: Edit the link to the current “abgespeist / legal-fraud”-action
Edit the link “all actions”

PWNPRE
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* |4 [356] Werbeligen
[) [16] Aktuelle Nachrichten
» [ [17] Frage des Monats
L4 I__'] [4] Mitmachen
.| [255] Container::Mitmachen::jfmultic...
» ] [5] Spenden
»[3 [6] Uber foodwatch
» [ [7] Mediathek
»] [8] Presse
| [141] Wer steckt dahinter?
» (3 [150] Hinweis zum Datenschutz
b 1 [184] iframe
[* " to1 viifsseiten ] = help pages
.1 [667] Fehlerseite 404
»- 1 [40] Utility-Navigation
|+ [116] MainMenu
4 117] Megamenii: Informieren
[ [L18] Megamenili: Mitmachen
233] Aktuelle Foodwatch-Aktion 1,

{3 [235] Jetzt bei Nestlé beschweren!
__j [238] Tierbestandteile kennzeichnen!
[ [239] Schluss mit Gentechnik wider W...
L@g [236] Burgerinitiative gegen TTIP

> - :

.

= megamenue: online

actions

[& Pagetitle: 1. edit the main email-action

/0
Z4E!
Y4

[) Aktuelle Foodwatch-Aktion

[ Uinkliste zu foodwatch-Aktione...

D Link zu aktueller abgespeist.d...

¢ Extended view 5 o dit the five
# Show clipboard gepar e 3. DE only:
¥ Localization view edit cuiment

Clipboard
= Move elements ¥

[=] Normal
(No elements)
[*] Clipboard 21
[#] Clipboard #2
ii] Clipboard 23

[menu] ¥ [x]

Search

Search String: | This page Y || Sear

Show records’

4. edit link "all actions"

L[ 1240] alle Aktionen zeigen - <=

Edit the highlighted action

In the german tree this page is called “recent foodwatch-action”. There you find a text&images-element, where you
can edit header (1), the teaser text (2) and the link target (3) in the tab general, the image (4) in the tab image —
image needs to be 115x78, same as in the widget for email-actions.

Image size for highlighted action:

e 115x78 px
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Edit Page Contfnl "CETA stoppen, TTIP verhindern!" on page "Aktuelle F:

General Images Appearance Access

Content Element

Type Column Language
R Text & Images v | [MainContent =4 Defauk ~
7\He.ader 1

Header

CETA stoppen, TTIP verhindern!

rype Alignment Date
Hidden ¥ | |Default ¥ &

1282828 2

Link 2

€

1958

Text
Block style: No block style W
Text style:
: | Paragraph v|ii=
BEEAO Y ‘@
K S 3

#®i[2]in

Vizekanzler und SPD-Chef Sigmar Gabriel will plotzlich das Freihandelsabkommen
CETA, das er gerade selbst noch als .Gefahr” bezeichnet hatte, unterzeichnen. Damit
ware ein gefahrlicher Prazedenzfall fiir TTIP geschaffen! Schreiben Sie jetzt an den \:E|
SPD-Parteivorstand und fordern Sie ihn auf, ihren Parteivorsitzenden und CETA zu
stoppen!

Edit Page Content "CETA stoppen, TTIP verhin

General Images Appearance Access

Image Carousel

Activate

Images and Captions
Images

| ceta_stoppen__c_-bofotolux_115x78.jpg ~|[2]

CEFA_
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Edit the five other highlighted email-actions
In the German tree the list of links is called “Linkliste zu foodwatch-Aktionen” (1), you need to choose the page/link

you want to edit (2) underneath and edit the page properties (3).

ter search term

¥ [) [118] Megamenii: Mitmachen

| | [233] Aktuelle Foodwatch-Aktion
[237] Linkiiste zu foodwatch-Aktione,.
L3 [235] Jetzt bei Nestlé beschweren!
L3 [238] Tierbestandteile kennzeichne
(3 [239] Schluss mit Gentechnik wider __
E@ [236] Biirgerinitiative gegen TTIP

M ramar m 0 - .o eom o

B

« Extended view
«| Show clipboard

# Localization view

[t

[= Move elements ¥ || [r

L B T ppe——

There you can edit the link target (4) and the name of the link shown in the menue (= title, 5).

v []] [118] Megamena: Mitmachen -
[) 1233] Aktuelle Foodwatch-Aktion
[] [237] Linkliste zu foodwatch-Aktione..

Metadata

Edit Page "Jetzt bei Nestlé beschweren!"

Behaviour

SEO Appearance

click here to

/chuose link

Shortcut Mode
Selected page

v
= = 5 G | A
[ % [235] Jetzt bei Nestlé beschwerzn! ik o
|15 [238] Tierbestandteile kennzeichne Type
'_j [239] Schluss mit Gentechnik wider !_;':-l Shortcut v
™ X e
L4 [236] Burgerinitiative gegen TTIP
Ui [236] Burg =] Shortcut Targat 4

[y [234] Geheime Lebensmittelbuch-K/|
[ [240] alle Aktionen zeigen

E-Mail-Aktion: Alete

=|[x] C1[) E-Mail-Aktion: Alete [1879]

[ [241] Link zu aktueller abgespeistd... [) Page
[ [119) Megameni: Spenden
N : Title
1 [139] Startseite )
Page Title

] [42) Suche

Edit the link “all actions”
Same as above (edit highlighted actions)

Jetzt bei Nestlé beschweren!

5 name the link shown in the menue
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DE only: Edit the link to the current “abgespeist / legal-fraud”-action

Edit page “Link zu aktueller abgespeist-Aktion”. Then everything is edited in the text editor, headline, teaser text and
link. Headline in this case is just bold (exception: not h3) and linked to the page which is teasered. Caution: The link
itself needs to be set on style=internal-link-orange-upper so it appears in the right layout, which means bold letters
and the “ball” in the end.

Edit Page Content "Aktueller Link zu abgespeist.d...” on page "Link zu aktueller abgespeist.d..."

General Images Appearance Access

Content Element

Type Column Language
L_; Text & Images v MainContent v Default ¥
Header
Header
Aktueller Link zu abgespeist.de - Aktion »
Type Alignment Date
Hidden Y| |Default ¥ Remove Page File External | Email
1@ @ @ Q link | | URL |
Link Current Link: Page 'E-Mail-Aktion Becel pro.activ’ (ID:1549)
Target: v
Text Open in window:| width ¥ | x| Height ¥
Style: | internal-link-orange-upper ¥ | |

Block style: Ne block style e Title:

Taxt style: No text style v I

B I X % = = . -
b i s sup [ |Paragragh Y12 3= =|| makes the link appear in the propper layout (bold with a
EE A0 %D ) Page tree: "ball" in the end)

H v [[y[1] Startseite

- 1[2] foodwatch.de - Die Essensrette...
v-[ (3] Informieren
»-[]) [13] Kampagnen & Themen
!iebenwirkqn g_-n \‘r('i"i unklar : v ' [14] Kampagnen & Themen
Becel pro.activ, die Pille zum Aufs-Brot-Schmiere m » &) [166] Muster Artnology
» : . 5 [569] Muster foodwatch - Seitentitel
edit headline, text and link here B-guLose] patter fondwanch ~Seintts
» [ y[464] Acrylamid
»-[4[377] Ampelkennzeichnung

33. Splash-Screen (and cookie line)

You can edit Splash-Screens (for all languages!) in container [775].
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R LT IS Ve I T 55

@] [775] Container Splash-Screen I
S -
* ] [504] Content Elemente

¥ Splashbox (10) [

,b [600) homepage i} fJ:.',E:,T..?f’ Text/Bild nicht click here to see on which page it is used
8 [777] Accueil = =
Tl [1049) Home € Splash-Screen Relaunch Startse... s OR ¢ ¥
v | [1051] foodwatch.nl - De Voedselwaakh € Vorlage Splash Screen ohne Bil... g OF oo Fx
= ] [1187] Container: home € Splash-Screen Relaunch Newslet... g OR i < ¥
b "‘.?131;??:;'::‘:;:'“ € Abonnieren Sie unseren Newslet... & OB R &
[ [1076] Voedsel en gezondheid € Big news - Sie erfahren’s zuer... edit == @[F ¢ o a3k 4
:J [1077] Etikettering en logo’s €3 Bestellen Sie den foodwatch-Ne... g OR i g H¥
jﬁ ::::g ::::::I::: :::e:ﬁnﬂ € Inscrivez-vous & notre newslet... g OR i g P -«
D) (1056] Voedselschandalen € Meld je aan voor onze nieuwsbr... & OR ¢ [k 4
] [1097] Kindermarketing 2 Suivre toute l'actu Z 0B ki =i 4
1) [2098] Politiek en Lobby © Der Goldene Windbeutel 2014 S OB ¢ faik B!

&l [1099] Gouden Windei

To check on which page a splash screen is used click on the number shown in the column “Ref(erences)”. In the
opening window you see the ids of pages where the splash screen is used.

- ——— e e 4 L ima - .
Vo T Lo e
oog

(1 www.foodwatch.org:8080/typo3/show_item.php?table=tx_artnologysplashscree fa

[€3.Big news - Sie erfahren's zuerst!

Hide: Mo

Titel (wird bei Text/Bild nicht Big news - Sie erfahren's zuerst!

ausgegeben)

Bodytext Aktionen, Infos, Tests. Jetzt den&nbsp;foodwatch-
Newsletter bestellen!

Path: /Deutsch/Startseite/Container Splas.../
Table: Splashbox (tx_artnologysplashscreen_item) - UID: 7

References to this item:

Flexpointer: Softref Key:

pages) 44 Jtx_artnologysplashscreen_item
pages) 374 Jtx_artnologysplashscreen_item
pagesf 43 [tx_artnologysplashscreen_item
pages] 450 Jtx_artnologysplashscreen_item

pages a0 tx_artnologysplashscreen_item

o o o o o O

pages 199 tx_artnologysplashscreen_item

If you want to check on these pages you can look for the id of the page in the search field above the tree in the
middle column and press enter. To leave the Filtering Mode again click on the blue cross.
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@ Active Filtering Mode

= Tite
v [ [1] Startseite B aus
wlry i
“__J.[-.?b] Informieren S spl:
v 13] Kampagnen & Themen
D) [49) POOT — B Vor
[ (3 [600] homepage € spl
j [777] Accueil S Abo
|7 [1049] Home
€ Big

3 [1039] Backend-Layouts

Select which splash screen should be shown when people enter a page
Got to the page properties of the page and then to the tab Extended. At the very bottom you find “Welche Splashbox
soll angezeigt warden?” In the dropdown menue underneath you can select the splash screen.

Welche Splashbox soll angezeigt werden?

» Sollen wir Sie auf dem Laufenden halten? ¥

Preview of the Splash-Screen
There is no automatic preview in the system.

But you can see what your layouted screen looks like when you connect it to a testpage (see above) and then open
the testpage with another browser with cookies switched off (e.g. firefox: settings, data privacy, chronic —no) .
After closing the browser, opening it again and going to the testpage you will see the changes in your splash.

Another way is to edit the number shown in the field “key”, then you can see your changes also if you open another
tab in your browser. (We only need to make sure no numbers of actually used splash screens are used twice,
because this is what is saved in the cookie/local storage and then your splash screen wouldn’t show if people already
have seen the old one with the same number. But by using high numbers of keys it is unlikely to have the same one
twice.

Edit splash screens (for all pages or just for one page)
There are two diffent types of splash-screens:

a) Text and image only
b) Newsletter form

Splash screens can be globally or especially for one page.

If a splash is globally (edit it on the homepage) it makes all extra splashes for pages not open!

When there is a global splash the time until it opens (edited in the backend) starts counting when a user enters
whatever page on the website and goes on counting when he moves to other pages. When there is a splash for a

certain page the time starts counting when a user enters this page and when he continues to another page it just
finishes — and counts on when he returns (even after weeks, local storage). So the time shouldn’t be too long for
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page splashes because otherwise nobody will ever see them because people usually don’t stay on a page for very

long.

If you want a new splash screen you could copy and paste an excisting one in the right format and edit it.

|
(s
o
o
"
o
©
©
€3
€3
€
€

« Extended view
« Show clipboard

# Localization view

Edit local storage line

The dropdown menue shows a third type called “local storage”. This is not really a splash screen though, but
is used for the cookie line on foodwatch.fr and foodwatch.nl — there you can edit the text for the cookie

(actually local storage) line.
NL: Container [1460]

FR: Container [1175]

Caution: The cookie layer suppresses the splash screen! As long as a person didn’t yet click on “yes” or “no”
the splash screen won’t open. Only after clicking “yes” or “no” the splash screen will open when entering the
page for the next time. By the way: If somebody clicks on the cross (close) this is interpreted as “yes”.

Splashbox (11) K

Titel (wird bei Text/Bild nicht 3. click on this icon to paste

ausgegeben)

Splash-Screen Relaunch Startse...
Vorlage Splash Screen ohne Eil...
Splash-Screen Relaunch Newslet...

Abonnieren Sie unseren Newslet...

Big news - Sie erfahren's zuer...

Bestellen Sie den foodwatch-Ne...

Inscrivez-vous a notre newslet...

Meld je aan voor onze nieuwsbr...

Suivre toute I'actu

Der Goldene Windbeutel 2014

Sollen wir Sie auf dem Laufend...

=] h_lormal (Copy)

©

[#] Clipboard #1
(%] Clipboard 22
[#] clipboard 23

VNSNS

om
o®
o=
oR
o®
o=
o=
o=
o=
o=
o=

Splash-Screen Relaunch Startse... (Copy) @ [x]

@
e} Ep b Ep Ep

i3l
1 / g

click on this

icon to copy it,
afterwards it (P ¥
gets the red o ¢
sign and shows

in the clipboard C

PF ¥
(H¥
P ¥
¥
0P ¥

2. check that this says "copy" and not "move" before pasting it

[Ref]

13
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Newsletter Splash

Wollen Sie in Sachen TTIP, 1 wite
Gentechnik & Co. auf dem
Laufenden bleiben?

Dann bestellen Sie unseren kosteniosen Newslettert 3 (text)

2 (image, 300 x 207) ’ W ABowwiERE

Image splash screen:

e 300 x (e.g.) 207 px — images are all resized to 300 px
widh automatically (and should therefore be uploaded
this size), height can differ
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Edit Splashbox "Wollen Sie in Sachen TTIP, Gen..." on page "Containe

Hide:
A— igNOTe - dOBSN't ShOow anyway if you don't make it show
elsewhere

choose a) "Newsletterformular” for the
splash with newsletter form or

| Newsletterformular ¥ b) "Text/Bild" for text/image only

Titel (wird bei Text/Bild nicht ausgegeben) 1 <= choose a title - this
is the headline for
a), for b) text/image

itdoesn't show
delay time (in seconds) = time until the splash screen shows after

entering the Page

Art der Splasbox

Wollen Sie in Sachen TTIP, Gentechnik & Co. auf ¢

10

Bild =— choose
-— i ]
TTIP-durchgestrichen_300x207.jpg T i s o
2 (300 x 207)

FRE

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF Al

Bodytext
Block style: T
Text style:

i | No block format viiZ s =Ei[A]iQ
BE:Ao%:
== :

@®

Dann bestellen Sie unseren kostenlosen Newsletter! 3 e odit text

Path: body 6 words

Page 1D vorn Newsletter @ select page with newsletter form or
enter page id

242 &
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Splash-Screen with image and text

Image splash screen:

e Can differ, quadrat looks good, in the example we
used e. g. 239 x 239

e Has to bei inserted using the editor and edited
afterwards in a special way! (See underneath)

float: left, right padding: 10 (at least)

Herzlich willkommen auf unserer
neuen Internet-Seite!<+— neding

Wir haben unseren Internetaufiritt generallberholt, damit unsere Inhalte fir Sie
@bersichtiicher und die Teilnahme an Aktionen einfacher wird, <@=== Paragraph
Sicher hat sich dabei trotz aller Sorgfalt der eine oder andere Fehler
eingeschlichen. Falls Sie auf Probleme bei der Bedienung oder Fehler in der
Darsteliung stolen, geben Sie uns bitte Bescheid, damit wir diese so schnell wie
moglich korrigieren kénnen, am besten uber unser KONTAKTFORMULAR &

Vielen Dank im Vioraus — und jetzt viel SpaB auf foodwatch.de!

EHT'S ZU UNSERER NEUEN SEITE === |inks need to be
defined as "internal
link" to look this way

If you want to use the splash with picture you need to insert the picture using the editor, there is no extra insert
field. Afterwards you need to layout the picture:

e Click right mouse button on the picture - ,,Modify picture” (or select picture and click on the image icon in
the editor)

e Float: Left

e Right padding: at least 10, maximum 30

The heading should be ,heading 1“, links should be defined as "internal-link”. See example “Test/model splash-
screen text/image” in the system.

If you use text without a picture you need to indent heading and text (paragraph). This way you get a class “indent”.
Above the text and underneath you need an empty p-tag, so that there is room above and underneath the text.
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Edit Splashbox "Test/model Splash-Screen text/..." on page "Container Sp

Hide:
e ignore

At der Splasbox Text/Bild is text/image (without any form)

Text/Bild v
Titel (wird bei Text/Bild nicht ausgegeben)

title - doesn't show for
i text/image screen
_Tesb’modei Splash-Screen text/image

time until the splash screen

delay time (in seconds)
: shows after entering the page

0
Bodytext icon for inserting and modifying the image
Block style: block style b E
Text style:
i [Pacagraph iEE Egi(alin
Fa:Aa:io%: )
i:=: ; :
heading should be  ~
“heading one"
Herzlich
willkommen =
auf unserer
neuen

: Internet-Seite!

i W bk e i
K’ath= body » p 86 words
Key (wird beim drsten Aufruf beim Benutzer gespeichamjem Number used for local
- | s ooe v apoiited

Zeige Splashscreen nur bei ausgewdhiten Protokolityp screen for testing

http v | <= jonore
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Example code with picture

<div class=""csc-default"” id="cl1692"><p class="bodytext'><img width="290"
height="290" alt=""" src="uploads/RTEmagicC_apfelfrau.png.png"” style="float:
left; padding-right: 30px;">&nbsp;

</p>

<h1>Neue Optik -<br>aber keine
Mogelpackung!</h1>

<p class="bodytext'><b>Lorem ipsum
dolor sit amet, consectetuer adipiscing elit, sed diam&nbsp;<br>nibh euismod
tincidunt ut laoreet dolore magna volutpat.</b><br><br>&nbsp;Duis autem vel eum
iriure dolor in hendrerit in vulputate velit consequat, vel illum dolore. In iis
qui facit eorum claritatem. Investigationes demonstraverunt lectores legere me
lius quod ii legunt saepius. Duis autem vel eum iriure dolor in hendrerit in
vulputate velit consequat.

</p>
<p class="bodytext'><br><br><a

class="internal-l1ink" target="_top" href="index.php?id=2">hier geht es zu
unserer neuen startseite</a></p></div>

Example code without picture

<div class=""csc-default" id="c1694'><div class="indent"><p
class="bodytext'>&nbsp;</p>

<h1>Neue Optik -<br>aber keine
Mogelpackung!</h1></div><div class="indent"><p class="bodytext"><b>Lorem ipsum
dolor sit amet, consectetuer adipiscing elit, sed diam&nbsp;<br>nibh euismod
tincidunt ut laoreet dolore magna volutpat.</b><br><br>&nbsp;Duis autem vel eum
iriure dolor in hendrerit in vulputate velit consequat, vel illum dolore. In iis
qui facit eorum claritatem. Investigationes demonstraverunt lectores legere me
lius quod ii legunt saepius. Duis autem vel eum iriure dolor in hendrerit in
vulputate velit consequat.
</p>

<p class="bodytext''><br><br><a
class="internal-link" target="_top" href="index.php?id=2">hier geht es zu
unserer neuen startseite</a>
</p>

<p
class=""bodytext''>&nbsp;</p></div></div>

Report: how many newsletter-subscriptions generates the splash screen?
You can see the number of newsletter subscriptions either in “Form Reports” or “Form Exports”.

1. Form Reports
Left column: Form Reports (see screenshot)
Upper dropdown menue: Statistic Newsletter —absolute

See number in right column: Newsletter insert (splash screen)
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2. Form Exports
Left column: Form Exports
Upper dropdown menue: Subscriber regular newsletter

There you can either view the newsletter-subscribers of one week as a table or download them as csv and work
with it in excel. In the table there is one column (Inserted by type) where it says “splash screen” when the
person subscribed to the newsletter in the splash screen.

| Subscriber regular newsletter A |

r WEB -
|7 Page Subscriber regular newsletter - Configuration
@B View
) st [ Language | German ¥ [Weeh 2015-02: 471 'I Sortable Ii.‘f't_{".'“..ubl.r. view as cs\-'_l d__u-n:n!gf_rl_ asc
l Workspaces Subscriber regular newsletter - Result [2015-02]: 471
@ Info
= Update  Status Salutation Vomame  Machname  E-Mail Strasse PLZ  Ont
T Recycler

T2 Modern Downloads

'."' News Admin

. Form Imgorts

marcel honderbeom@

strokch_E3@web.de

|52 Form Reports

gerhard nmbusintertek com
Ligl Form Tools

L) sE0

GebMayer @omade

34. Edit page “online actions” (DE: “Mitmachen”, NL: “Online acties”)

https://www.foodwatch.org/de/mitmachen/

https://www.foodwatch.org/nl/online-acties/

The page is only put together on the page “mitmachen”id: [4] itself. This page needs to have the template “Template
1 breite Contentspalte (template_3html)” (page properties — tab Extended — select template).

But the single elements, the teasers and the form on top of the page (stopper), are edited in the container just
underneath that page (id:[255]).

So if you want to add another teaser or change the featured email action form (stopper), you first have to make one
in the container [255]. Best thing is to copy and paste one to afterwards edit it.
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Edit a teaser for page “online actions” (“Mitmachen”)

~
Image size for teasers on page “Mitmachen”:

e 220x 120 px

| 3

B ; =
i) Serens

v [2] foodwatch.de - Die Essensrette...

. = Banner (image}
.| [256] Container::Startseite::jfmulti... [ Header: g
.'Mrmieren | [_Eg_l Werden Sie Essensretter! Bode-...
s {?l Hmhes [#] Stopper Alete I-— Form
.| [255] Container::Mitmachen::jfmultic...
¥ (5] Spenden | |[& stopper CETA
» (3 [6] Uber foodwatch Stopper Lebensmittelbuch
o <— Teaser

»-[) [8] Presse

1 11411 Wer steckt dahinter? feasay Coa

If you want to edit a teaser click on the icon of the pencil (or right mouse button — edit).

In the first tab (general) you should change the header of the plugin to recognize it working in the list view, and

choose the Type “hidden”.

Edit Page Content "Teaser Lidl Quengel-Kassen" on page "Container::|

General Plugin Appearance Access Behaviour

Content Element

Type Column Language

Insert Plugin ¥ | MainContent ¥ | | Default ¥
Header name the plugin
Header

|Teaser Lidl Quengel-Kassen

Type Alignment  Date

Hidden v Default ¥ :]
W ‘\ type has to be "hidden" so it
Link

doesn't show on the website
o

@7 &
@2 B
@2 E
@ G4
@ G
@ G4

The content of the plugin — that means what you see on the website — is edited in the second tab “Plugin”.
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Edit Page Content "Teaser Gastronomie" on page "Container::Mitmachen::jfnu

General Plugin Appearance Access Behaviour

Selected Plugin

: foodwatch content elements y \
Plugin Options must show this after copying

Content settings / -> leave as it is!
v

Teaser: participate (Pérbidpate overview)

Header change title of the teaser
Mehr Klarheit auf der Speisekarte

Wigdet header type
Height: double-spaced ¥ —- leave as it is

Select according particate form

choose corresponding email action form so the
correct counter is shown (howto: see screenshot
Link title and image underneath)
518 &  —mmp link everything to the
page with the email
Link for Logo action form
1 | @ e ignore, has no effect

How to choose the corresponding email action form:
important: do not click directly on the page of the email-action but click on the little orange triangle right of it — then
the plugin (green icon) shows. Click there!

Page tree: Content elements:

v [4[1] Startseite | [ ) E-Mail-Aktion: fur mehr Klarhe...
» - 1[2] foodwatch.de - Die Essensrette... ] [@] Aktion: Gastronomie

> =] 1166 - 2. click on the green
» g4[569] Muster foodwatch - Seitentitel [ Icon
» | y[464] Acrylamid [
> 1:.;_“.1[3??] Ampelkennzeichnung E
»-[4[1478] Bio-Lebensmittel [
»-[4[1437] Bio-Energie
[} [536] BSE und Tiermehl: Wie Gammelfl...
»-[f4(204) Dioxine und PCB
> ;@5[326] EHEC
> _ﬁj[gﬁgl Energy Drinks
»-[4[510] Schutzatmosphare
» [ 4[1652] Freihandelsabkommen
| 8] Gastronomie: Fertiggerichte mi... G
» - [523] Hintergrundinformationen zu Ke... D! 1. click here
[ [522] Aktuelle Nachrichten zum Thema... D
»-[] [518] E-Mail-Aktion: far mehr Klarhe... m
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Body

Block style: No block style 7
Text style:
! | paragraph VIZEIEEF S S
FE(rhlioc@E: A0 % i @
i : : E

Werden Zusatzstoffe oder Aromen verwendet? Wird frisch gekocht oder aufgewarmte
Fertigkost serviert? foodwatch fordert klare Kennzeichnungsregeln in der Gastronomie!
Machen Sie mit!

edit text for the teaser

Path: body » p 22 words

Image

gastronomie_kennzeichnun: [ editimage: 220 x 120

2

o
GIF JPG JPEG PNG

Image title this is what shows in
mouseover - should contain
copyright if the picture needs
one!

@ James Steidl - fotolia.com

initial Newsletter activ
¥ e ignore (leave as it is) - has no effect

Edit a stopper form for the page “Online actions” (“Mitmachen”)
You best do copy and past of an excisting stopper again and then change the name of the plugin in the tab general
(type must be hidden).

You edit the stopper form in tab “plugin”.

Image size for stopper forms on page “Mitmachen”:

e 220 (fix) x about 300 (can vary)
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CETA .

4 = image

2 7 3 8 8 haben mitgemacht. Sie auch?

CETA stoppen, TTIP verhindern!= "

Nachdem Sigmar Gabriel wochenlang den Eindruck erweckt hat, er wiirde
das Freihandelsabkommen CETA zwischen der EU und Kanada neu
verhandeln wollen, hat er jetzt einen Schwenk vollzogen: Er will zustimmen.
Fordern Sie den SPD-Parteivorstand auf, das zu verhindern! = text (body)

MEHR ERFAHREN € = link title and image

Vorname

Nachname

E-Mail-Adresse

MITMACHEN

Edit Page Content "Stopper Lebensmittelbuch"” on page "Container::Mitmac

General Plugin

Selected Plugin
E foodwatch content elements

Plugin Options

Content settings

Stopper form: participate form 2col (forward) ¥

Appearance

Access Behaviour

\ has to show this - leave as
/ it is after copying

v

|Header

-

Lebensmittelbuch-Kemmission abschaffen!

edit header

I':"eh:ct according particate form

2] 1366=5; | ¥

Link title and image

1366

select form of the email
action (see section about
teaser)

link target for the link
"learn more"

&

Link for Lego

@ <@g ignore, has no effect
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Body

Block style: No block style ~
Text style:
 p— vVEiEE S ==
EFEI(A Q@I AION ‘@
i A

Geheim-Gremiums Lebensmittelbuch-Kommission! 3

Fordern Sie von Bundesminister Christian Schmidt die sofortige Abschaffung des

edit text
m!h: body » p 12 words
Image edit image - width 220 (fix),
(Imbk-kamp-bild-220x290.3p = [X] C1] heightabout 300, can differ
Al
4

GIF JPG JPEG PNG

Image title

Bild: foodwatch

Edit image only teasers (banners)

There are two other elements on this page. One is a banner, which is only an image (jpg/png).

edit title - shows when doing
mouseover, should contain
copyright if necessary

175



Werden Sie Essensretter!

77 Die Lebensmittelindustrie wird sich nur andemn,
wenn wir Verbraucher sie dazu zwingen. Bitte helfen
Sie uns, offentlich Druck aufzubauen. Unterstiitzen
Sie foodwatch als Fordermitglied - je mehr wir
werden, umso starker sind wir in unserem Kampf
fur mehr Verbraucherrechte! Seien Sie dabeil 7 4

My

JETZT MITGLIED WERDEN

Image for a banner on page “Mitmachen”:

e 460x281

It is uploaded in a content element “images”, which should be named in the tab “general” and then edited in the tab

“images”, see screenshot
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Edit Page Content "Werden Sie Essensretter! Bode-..." on page "Contain

General Images Appearance Access

Images and Captions choose image - 460x281

Images Captions (one per line)

bode-banner_zweispaltig-neues-foto.jpg A|[E O
=]
MIET|

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF Al

Beh edit where it

Enlarge on Click j Links (one per line, one link per image) should link

_| Enabled 18 @ to
Flternative Labels (one per line) Titles (one per line)
IUnterstlthzen Sie foodwatch als Mitglied! Unterstitzen Sie foodwatch als Mitglied!
-

Long Description URLs (one per line) edit alt and title tag (title shows
in mouseover, both important
for search engines)

Edit text teasers

There is a text teaser explaining why taking part in online actions is important:

lhre Stimme:wmtr.1
macht den "
Unterschied!

Bei den E-Mail-Aktionen von foodwaltch
kénnen Sie Politik und
Lebensmittelindustrie die Meinung
sagen. Tausende E-Mails von Burgem
kénnen es schaffen, Konzerne wie
McDonald's zum Einlenken zu zwingen
und die Regeln zu verandern.

Machen Sie mit!
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Edit Page Content "Ihre Stimme macht den Untersch..." on page "Container::

General Appearance Access

Content Element

Type Column Language
E] Text v MainContent v Default ¥
Header :

ieader edit header

Ihre Stimme macht den Unterschied!

I!l!\,rp@.' Alignmen Date
Layout 1 v || Default ¥ =

v e e e

Link

type = layout one

5

Text
Block style: No block style st
Text style:
| — vilz s SEialiQ
BE: a0 %: [ @
;—ﬂ : '

Bei den E-Mail-Aktionen von foodwatch kénnen Sie Politik und Lebensmittelindustrie

die Meinung sagen. Tausende E-Mails von Birgern konnen es schaffen, Konzerne wie
McDonald's zum Einlenken zu zwingen und die Regeln zu verandern. =

Machen Sie mit!

edit teaser text

i by

Edit the order of teasers on page “Online actions” (“Mitmachen”)

On page DE: [4] Mitmachen / NL: [1376] Online acties you can edit the lines of the page — you see plugins saying 1.

line (1. Zeile / 1. Rij). If you edit this plugin (Tab Plugin, no changes in tab General nedessary) you can choose as
many items as fit into one line, which consist of 4 columns.

e In the first line we usually have one stopper form and one text teaser.
e Inthe second line we usually have two action teasers and a two column membership banner.
e In all following lines we usually have four action teasers each, sortet by up-to-dateness or importance.
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1. line

2. line

3.- .. line

Schluss mit der [>]
Vermarktung von
Trinkmahlzeiten!

Asrzte warnen wor hochkalorischen
Trinkmahkzeen, da sie Uberfutterung
und Karkesbidung fordern — Nestié
varkauft sie als gesunde, babygerechis
Produkte.

961"
LIBLD ynrerstitaer

Keine Gentechnik 5]
wider Willen!

Wir fordern eine Mare,

2 7 4 0 2 haben mitgemacht. Sie auch?

CETA stoppen, TTIP verhindern!

Nachdem Sigmar Gabriel wochenlang den Eindruck erweckt hat, er wurde
Cl

der EU und Kanada neu

ETA
verhandeln wollen, hat er jetzt einen Schwenk vollzogen: Er will

zustimmen. Fordem Sie den SPD.

auf, das zu

lhre Stimme
macht den
Unterschied!

Bei den E-Mai-2ktionen von foodwatch
kénnen Sie Politk und

MEHR ERFAHREN £
Vomame
Hazhname

E-MakAdresse

Versteckte Tiere ©
kennzeichnen!

Gelatine im Fruchtsaft, Schweineborsien
in der Brotherstelung, Mikhzucker in der
rein pllandichen Schokolade: Oft werden
uns terische Produkie untergejubel
Fordern Sie die Kennzeichnungspiicht fir
alle verstechten Tierprodukte!

PLLB60 ynterstitzer

Lebensmittelbuch- o
Kommission
abschaffen!

Kennzeichnung von Gentechndc Auch
tierische Lebensmittel, die mit
gentechnisch Fi

Fordern Sie von Bundesminister Christian

Werden Sie Essensretter!

77 Die Lebensmusindustrie wird sich nur andem,
wenn wir Verbraucher sie dazu zwingen. Bifte helfen

Sie uns,

Li die Meinung sagen
Tausende E-Mails von Burgern kinnen
#s schaffen, Konzerns wis McDonald's
zum Einlenken zu Zwingen und dis
Regein Tu verancenm.

Machen Sie mit!

She foodwatch als Fordermitghied — j@ mehr wir
wefden, umso stirker sind wir in unserem Kampl

AU Gt e,

'JETZT MITGLIED WERDEN

Smiley-System fir ©
Deutschland

Kampagne gegen o
Etikettenschwindel

Danemark macht es vor: Mg Hife von
Smileys werden die Ergebnisse von
L

Sthmidt die sofortige g des

erzeugt wurden, missen gelennzeichnet
werden!

4829 ynterstitzer

Geheim- L
Kommission!

16578 ynterstitzer

drelt im Restaurant oder Geschif
Fordern Sie Poliiker auf, auch bei uns ein
Sy System einzufiihren

TH253 ynterstitzer

Genendt von leeren Versprechen, saver
Uber urverantwortiche Werbung, emport
dber Ligen auf der Verpackung?
Beschweren Sie sich bei den Unternsh.
men Uber dreisten Ethstienschwindel

HIER GEHT'S ZUR ABGESPEIST- ©
KAMPAGNE
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Edit Page Content "1. Rij" on page "Online acties"

General Plugin Appearance Access Behaviour

Selected Plugin choose what contents to show
= = by clicking on them here -then
(D Multiple Content M they move to the left box

View move content in the left box

Contents v| up and down usiqg the arrow I

Contents to display '

Selectad Items: Available Items:

'Big stopper Capri-Sun Multivit...
Jouw stem maakt het verschil!

[Z] [Jouw stem maakt het verschil!
Teaser Paardenvlees

[7] |Teaser Kooieieren

G Teaser Kellogg' s Frosties

| Teaser Becel Pro-activ

Teaser Puur&eerlijk

Teaser Energy Drinks

Teaser E-nummers

Teaser Scholen reclamevri)

ig stopper Becel Pro-activ

easer Kindermarketing

jg stopper Capri-Sun Multivitamin

This is what shows on the wagsite

Plugin Options \\ click on the content you
want to remove in the
General Title Attributes Options left box and then on this
cross
Style
2 columns v

'EE EEE EEDEE (= < [F [&F

Column Order

only one row (no repeat) ¥ | umm— 82Ve all this
PN asitis!

Column class 1
75 ¥

Column class 2
25 v

Equalize columns

35. Download section

Image size for thumbnails download section:

e 142 x 142 px (caution: You can use the original
download file for image and file — only if you don’t
like the automatic preview you need to upload a
cutted image)
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You can provide images, graphics, videos and all the other files for download in the download section (press). You
create the records in the following folder: DE 146, NL 1450, FR 1031. Every enabled record will appear in the

download section according to the search criteria.

R [947] Racomemandaz notrs newtlttec
LF Page 1 [1179] Dirwia-aktion
1 [1214] Untarstitsen Sis foodmmtch Fra..

= @) [955] abgespeist patenschaft
@ [962] Gesictt 2ugen
@ [962) Wetersagen auf Facebock

i {2 [1132) Contsiner: Fragen
0 herder 1 110] Contaner: Newsietter
I odem Downlosss @ (11) Kacprchien
@ Haus admin = iz 2
| Ferm Bxperts. [ [198] Comeaner: Downlsads
| Farm Imports “‘] ortangt: 3
v (1 [538] Covener Formulsdaten
ET £ 3 [844] Bamazer
e ook [ [530] Mtmachar
Ll + [ [540] Spander-Migadar
TEIE [ [541] Hamelnttnrabonrantan
L7 Frbediat. 21 [542] Presseverteilerabonnerten
(21 {543) ¥omakianiragen
AN O 21 [56) Statistik
B lc ot 1 (1455 Comtainer: FAQ Bio-Enargie
£ e westings 21 1147] Contaner: Freunde
Ty (51 (175 Comtaner: Banners und Widgets
11 [178] Contanar: Medenberichis.
) ool e 163 11137 Comtainer Informationsgerets
i 23 [1117] Ceontsingr: FAG Bass-Studie
* HELP {3 11503 Contmnar: FAQ Bio-Siegal
0 703 Maeunl [ [1503) Contanar: TAQ U-Oks-Varardny...
3 about TYPoa (1 [1504]) Cortainar: FAZ Dia: Falecha Pr...

[ [494) Conkminar; FAG Finsczisrung

{21 {101] Contmnar; FAG Cwsn

{2 {750] Contamer FAQ Lran

21 {595] Container: FAQ Gentechndk

21 [931] Container FAQ Kima

(51 (1576 FAQ Lebenamitsisaiiic

31 [309) Contaner FAQ Radioskiniat

3 {1612) Comtmnar F4Q Separstarenfisit...
£ 1555] Contaner: FAQ Smiley.

12 [325] Conmtainer Fal Soekulston

B At Medules

51 [386] Contamnar FAQ Ampaiknremcte. .

[ [309] Conennar FaQ Bikemanschwind. .
B [763] Conemnar FAQ Decel

[ [403] Conkminar FAG Acrylamid

(£ {537] Contanar FAQ BSE und Termah!
(1 {531] Contaner FAQ Mesch in Schit..
(B [490] Container FAQ VIG

21 [579] Contaner FAQ Binlebenseittel
1 £2NA1 Mrmbsnar FAT VI Marhreks 27

¥ Masdurn Srmnbessds Dumnbesd (164 ©
& tabel

(8] aizue: Sriley-Clfarmnm Aki...

o

1] aisuell: Logo Seilay Offsnsive...
{1 Mizued: Davd Rodnguez far de.
] Asuell: vincant Kiink Rur die...

] Abruell: Ten Raue fir die Smil...

] Aktuell: Sarah Wiener fir dhe ..

e Eb cf B B

(8] ahzusdl: Sanden Kuschy fir d...

b

(5] akeunt: walgon Maber for din...
1] Aigusit: Mmomilan Hestmsnn ..
(& Astuei: Mano Tervogel for ...
[#] mbtusl: Haa wWeseimann fi di...
18] mbtue: Jebann Lates for e .
18] Adsual: vinewls wekifshet for
(8] sdeusl: Corelin Belntts i ..
[8] Aktuen: Chrissne Hencing fur...
5 Aszuen; videa Smiley Cffansiv..,

) oetails pur Umfrege wter Boh,..

(= R

lo] Details e Umfrage wibes Bohs..

4] Wetasgruntpapias sur Umfeaga ...

THHLLLH LRV

5] infagrafi 2 sur UmFrags untar...

0]
¥ Modurn Ousnbads Categery (171 0
Labed

abgepmist.de und Goldenar Win,..

§

Fekos B Grafiken

-
&
i

Dekuments & Rukliksbanen

o-Tana

§

foodwatch-Freisnzeigen

IEPE DD DR RE &

foodwatchrLoge

1 Select the list view in the left navigation.

2 Select the folder in the tree.

3 On the right hand side opens an interface showing all elements in the folder.

EE®

4

- .« Downloads Download (264)

& Label

Aktuell: Smiley-Offensive Akti...

Aktuell: Logo Smiley Offensive...

) B B R R R

Aktuell: David Rodriguez fur d...

Aktuell: Vincent Klink fur die...

Aktuell: Tim Raue fir die Smil...

Aktuell: Sarah Wiener fur die ...

SRR D

Alktuell: Sandra Kuschy fir die...

ORE HvT
OREHE YT

4 Add a new element by clicking on the create button (little green plus).
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Overview of the tabs in a download record

Create new Modern Downloads Download on page "Container: Downloads™

General /&y Re\atloﬂs\SDonsurshm\Statlsths\

Lahel‘\ 5 . 7 8

Hide: Start: Stop: Restrict editing by non-Admins:
] = = B
Description

5 Inthe tab ,General” you can enter title, description, search tags, date, time and the state. You can also hide
the download here.

6 Inthe tab ,Relations” you assign the download to the topics and set the link to the file.
You didn’t have to do anything in the tab ,Sponsorship”.
In the tab ,,Statistics“ you can see how often the file was downloaded.

Tab ,General“: Add title, description, search tags

B =RnR 1 E
Fath: fDeulscl [ [146]
Create new Modern Downloads Download on page *ConlLai) : D loads™
General i, | Relatians Spansarship Statistics
) 9 4-"‘"'" 10
Hide: Start: Stop: Restrict editing by non-Admins:

“':m 1:‘“ 12
Language: \R 13

Default -

Tags (separated by comma) //14
Meta-Daten

Language:

Date/ Time 15

14113 21-7-2004 4-1""”’-

Status 16

Pending —

9 Select the tab ,General”.

10 Fill in the file title in the field , Label”, e.g. ,foodwatch-Report: Von Maden und Mausen”. Caution! In the
frontend the files appear in alphabetical order. So if you want to make sure that a record appears first the
title should begin by an A (in German we write: Aktuell: ...)

11 Enable this box to hide the record.

12 In the fields ,Start“ and ,Stop“ you can enter a period of publication time for the download. Caution! The
scheduling still doesn’t work (as in October 2014), but should be fixed as soon as possible. Until that don’t use
it, otherwise the record is visible immediately.

13 In the field , Description” you need to enter a short description. It will be shown as an overlay in the frontend
(see next screenshot):
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watch®

die essensretter | Informieren | Mitmachen | Spenden | Uber foodwatch | Mediathek | Presse

STARTSEITE > PRESSE >

Pressekontakt Downloads

foodwatch e.V.
Pressemitteilungen Medienvertretern bieten wir hier Fotos und Grafiken, das foodwatch-Logo, presse und éfentiichkeitsarbeit
Portraits der Team-Mitglieder sowie Reports, O-Tone und andere Dateien brunnenstrafe 184
honorarfrei zum Download an. Bitte beachten Sie die Urheberhinweise. Bei d-10119 berlin
Presseverteiler Fragen wenden Sie sich gern direkt an die foodwatch-Pressestelle.
e-mail: presse@foodwatch.de
Downloads
Downloads durchsuchen fon: +49 (0) 30 /24 04 76 -2 90
| ‘ ‘Al Kategorien v‘ W
An Wochenenden erfahren Sie unter
® Alle Dateiarten Dokumente & Publikationen Videos der ;"929“9"9" Teflefulnrr:ummer
er Bandansage, auf welchem
Fotos & Grafiken ) Logos o-Tene ; g

Wege Sie uns kontalktieren kénnen

Aufterhalb der Blrozeiten erreichen
Sie Pressesprecher Martin Riicker in
dringenden Fallen mobil unter
+40(0)174/3751689

27 Materialien gefunden:

Tragen Sie sich in unseren
Presseverteiler ein, um unsere
Pressemitteilungen per E-Mail zu
erhalten

foodwatch hat versucht, den
.Goldenen Windbeutel" fir die

Aktuell: Aktion bei

sté in Frankfurt

dreisteste i Jahres Martin Riicker
ochformat) (JPG, 3.8 | ¢ LR erformat) (JPG, 710 Frmmae
in Frankfurt an Nestle zu 2
M8} i ] Leiter Presse-und
Az Offentlichkeitsarbeit

mr@foodwatch.de

a J%ﬁ [ i ]

14 In the field , Tags” you should fill in relevant search words. They are used for the search on the page and you

should take care in filling them in.

15 Inthe field ,Date/Time” you can change the date (creation of the download record).

16 Inthe field ,Status” you need to select ,,Approved”. That’s very important, otherwise the download record
won't appear in the result list in the frontend.
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Tab ,Relations“: Assignment to the topics and linking the actual download file

Bath: /Deulsch/ [ Cuntai 1146

Edit Modern Downloads Download “Aktucll: Smiley-Ollensive Akli...” on page “Container: Downloads®

neral Relanans

Contact Address

Stanshes

17
Hommepage
., 19
Category 18
Selected Hems: Available Tterms: +|;3
Smiley - |
Dakumente & Publikat G| *edSuts &
Kennzeichrang & Sieg = i Fotos B Grafilos =
) 4 Dolumente & Publikationen
5 4 Logos
= 24 videns
: 20
» £ facdunteh. Aksionen
» 54 abyespead.i ner Wirl..
» - ¢4 Galdener
18 » o Esten & Ges
» ¢4 Lebensmastelskandale
* 54 Kennzeichnung & Siegel
+ 5 Verbrauchertauschang
* 54 WeRernghrung und Urwell
v 14 Folitik & Lobby
b g Kinderemahrung
e _cd Smiley

Tmage

Smiley_aldian_online_Bried.pdf

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG POF 2:
AL
| Durchauchen | Keine Ctei susgewdhl.
File
Smiley_sktion_Online_Erief.pdf = O
“PHP -PHPZ

17
18

Select the tab ,Relations”.

The field ,,Category” shows the selected topics and categories . The download record will appear in the list
when these topics or/and categories are selected in the download search menu in the frontend. After
selecting on you can delete or sort it with a click on the little cross or the little arrows.

19 Select the topics and categories in the field ,Available Items“. Don’t forget to select the type of the
download file (e.g. logo, video, sound file ...).

20 Select the right category and topic.
21 Inthe field ,Image” you can upload the same picture like in file — but if you don’t like the automatic
generated thumbnail (middle of the picture) you nead to upload a self cutted thumbnail (size 142 x 142 px).
Click on the little folder icon to open the fileadmin and relate the image you have uploaded before.

22 Do it the same way in the field “File”: click on the little folder icon to open the fileadmin and relate the file

you have uploaded before.

Checklist downloads

Checklist downloads

[0 Set the state on ,,approved” in the tab
,General“?

[0 Uploaded a thumbnail (142 x 142 px)?

[ Selected the right category and topic?
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36. Slider (products as on abgespeist.de)

/Image sizes: \

1) Rotator 138x130px PNG file, object/product should touch
the image border at the bottom

2) Slider: text and image are sliding, max. width 530, PNG file

3) Slider: only text is sliding, max. width 530, PNG file

\4) Banner max. width 650 /

Please note! If the page where the slider will be inserted isn’t created yet, make sure that you select the right
template (see also “settings in the site properties” at the end of this chapter).

Preparing the slider items
To implement a slider you first have to prepare the slide items. Therefore you find a container on the

e German site id 1253
e French Site id 1641
e Dutch site 1559

* WEB
3 Page v ({3 [1] Startseite v Shder Elament (4) O
Vi * [ {4 [600] homepage e
= u“: v (35 [777] Accueil 3 9 itle (frontend not display) [Ref]
5
1 .
g Woripeces. [879] foodwatch France © Slider: Filet de dinde Tradié... S 0E ] iy 2
» [k [808] S'informar - £ :
=5 @ stider (x I ) o & 3
O » [ [801] Qui sommes-nous 7 ider (% Images) s 0B 5 P
T Recycler » ) [800] Presse @ Slider produits Maggi Z 03 v b
T Modern Downloads * [ [1637] Nous scutenir @ Siider Puget s 0% 1 X 1
@) News admin > 7 [1665] iframe
| Form Experts > 783 Help Pages S —
| Form Imports * | [877] template ne pas ecraser 3 Title [Ref]
A | [782] Qui se cache derridre ce nom? —
g_ ‘orm Reports 3 (1031] Container; Téléchargements @ Qualité supérieure, vraiment 7 & 0k vE re
s (51 [1664] Contairer banners et widgets | | (€3 100% filet mois paz 100% viend... 2 0F e %
sEO - = :
L 3 [1252] FAQ focdwatch France © Léquivalent d'une tranche sur... s 0F ¢S Fx
w FILE {23 [781] Container: FAQ 15 paint plan X . e e
O Fielist {80 (780] Containtr: FAQ Feu tricolore 1.5, | |2 P1ein d'sddiifs autorisds 7 OF v E % !
[ [779] Container: FAQ radistion € assez de dinde & Meau & O0R ¢ i
e (23 [2606] faq feu @ Alkohol ¢ OB Ve 7% 1
el i S (041} Centaiears stoets €} Die Fille 2um Aufs-Brot-Schmie, & 0B " X 1
2 User settings » [ [1018) Cantairer donndes formulaire : e = i v« g (s L
ks B3 (1175] Container Splash Screen =« Baruf », vraiment 7 g 08 V8 k2
D) Control Canter (23 [1035] fords de ctations @ ah, ces exhausteurs de godt d'... & 0% = K i
v
v HELP (5 [1641] Shder et Rotateur 2 € Petit prix, mauvaise excuse &g 0F ol X
[ 7rPo3 Manual & [77eT ReD € Puget trahit notre confiance & 0F o8 X 1
[ About TvPO3 . é {1043) Home © Ingrédients bon marché, grix s... s OB 98 X 1
[1035] Backend-layouts
[H About Modules % Una recoite = cankrmbe s 7 7 OB ey 7% 1
€3 Promettre de Ihuile d'olive e... g 0F8 o X

o Extended view
# Show chipboard

o Localization view

1 Select the mode” list”
2 Click on the folder to open it
3 Click on the little plus icon to create a new slider
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|Enter search term

* WEB
[ Page » [ [1] Startseite Create new Slider Element on page "Slider et Rotateur™
b View » [} [600] homepage St
£] ust ¥[34 [777] Accusil
| [875] foodwatch France =
1 workspaces * [} [808] S'informer
ﬂ) fko * { ¥ (801] Qui sommes-nous ?
Il Recysec » [ [800] Presse
T Modern Downloads » [ [1637] Nous soutenir
@) News Admin » | [1665] iframe
|| Form Exports *- ] [783] Help Pages

»-| ] [877] template ne pas ecraser
‘1 [782] Qui se cache derriére ce nom?
[£3 [1031] Container: Téléchargements

|4 Form Imports
[ Form Reports

Ljl Form Tools [1664] Container banrers et widgets ¥ Show secondary options (palettes)
L) se0 B3 [1252] FAQ foodwatch France
v FILE [781] Container: FAQ 15 paint plan
() Filelist (£33 [780] Container: FAQ Feu tricolore :...
£ [779] Container: FAQ radiation
¥ USER TOOLS £ [1608] faq feu
&4 Taakcentrum 3 [1041] Container: statuts
& User settings * (1 [1016] Container données formulaire
- SEO [1175] Container Splash Screen

[1038] fonds de citations

) Control Cente
L 4 ¥ 03 [824] Elements Content

© Stemap {5 [2042] Socialmedia
v HELP [1641] Slider et Rotateur
] TvPo3 Manual & (78] nEWS
[[] About TYPO3 * {3} [1049] Home
El About Modules {E3 [1039) Backend-Layouts

4 Fill in the title of the slider (only for the backend)
5 Click on the plus icon to create the first slider item
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' Workspaces
&) Info
7 Recycler
T1 Modern Downloads
@ Hews admin
_| Form Exports
. Form Imparts
[E5 Form Reports
Lz Form Tools
) se0

* FILE
(07 Filalist

* USER TOOLS
5 Taakcentrum
&k User settings

¥ SEO
) Control Center
) Sitemap

¥ HELP
[} Tvro3 Manual
L] about TYPO3
[l About Modules

[} [1] Startseits
[ [600] homepage
[ [777) Accueil
| [879] foodwatch France
» ({4 [208] S'informer
* [y [801] Qui sommes-nous ?
» -} [800] Presse
* [} [1637] Nous soutenir
* 7 [1665] iframe
=] i783] riep Fages
#- | [877] template ne pas ecraser
| [782] Qui se cache derrikre ce nom?
{£3 [1031] Container: Téléchargements
(53 [1654] Container banners et widgets
(3 [1252] FAQ foodwatch France
{83 [781] Container: FAQ 15 point plan

{E3 [780] Container: FAQ Feu tricolore :...

(£ [779] Container: FAQ radiation
(0 [1606] faq feu
B3 [1041] Container: statuts
» (3 [1016] Container données formulaire
(53 [1175] Container Splash Screen
{53 [1036] fonds de citations
v (3 [882] Elements Content
3 [1042] Socialmedia
(E0 [1641] Shider et Rotateur
& (778] NEWS
* {4 [1049] Home
3 [1033] Backend-Layouts

Create new Slider Element on page "Slider et Rotateur”

Hide:

Title (frontend not display)

btitle of the slider

Slider Items
[ Create new

€ [No title]

Bodytext (not for rotator)

L3

GIF 163 JPEG TIF TIFF BMP PCX TGA PNG PDF
Al

Datei suswihlan | Meine susgewshle

6 Enable this box to hide the item in the slider, default setting; box is not enabled
7 Fill in the title of the slider item
8 Fill in the description of the image

9 Fill in the link and the link title only when you are creating a rotator as here: www.abgespeist.de
10 Relate the image from the file list, they must have been prepared before
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* WEB

o Page

@ View

= st

8 workspaces
g Info
! Recycler

L Modern Downloads
) News Admin
Form Exparts
.| Form mports
2! Form Reports
Ly Form Taals
L) sE0
* FILE
7} Filelist
v USER TOOLS
s Taakeentrum
&) User sattings
v Si0
L)) Control Center
L) szemap
 HIELP
[l TvFo3 Manual
J| About TYPO3
|| About Modules

{4 [1] Startseite
7 [600]) homepage

“

(73 [777] Accueil
[875] foodwatch France
% [208] S'informer
(% [801] Qui scmmes-nous ?
] [e00] Presse
37] Nous soutenir
[1865] iframe
[783] Help Pages
[877] template ne pas ecraser
[782] Qui sa cache derrikre ce nom?
{21 [1031] Container: Téldéchargements
(£ [1664] Container banners at widgets
52] FAQ foodwatch France
1] Container: FAQ 15 paint plan
{83 [780] Container: FAQ Feu tricolore ...
(23 [779] Container: FAQ radiation
(3 [1606] faq feu
[E3 [1041] Container: statuts
» (B0 [1018] Containar données formulaire
(21 [1175] Container Splach Screen
[1036] fonds de citations
v [ [884] Elements Content
[0 [1042] Socsaimedia
53 [1641] Shder st Rotateur
& [778] nEWS
{73 [104%] Home
21 [1025) Backend-Layouts

Create new Slider Element on page "Slider et Rotateur”

Hide:

Title (frontend not display)

b|title of the shder

Gemmene

title of the slide

Hide:

Title

¥ tithe of the slide

, Bodytext (not for rotater)
.lﬁ xt
¥

Link

Link title

Image

GIF JPG JPEG TIF TIFF BMP PCX TGA NG POF
Al

Datel suswihien | Keine ausgewahit

# Show secondary options (palettes)

11 Click on “Create new” to create the next slider item and so on until you have created all the slider items of the
slider element

Creating the slider element on the page

12 Switch to the list mode again

13 Open the page where you want to create the slider element as a new content element

14 Click on the little plus at the top or in the list to create a new element

15 Click on the little black arrow to open the drop down and choose the content element type “insert plugin” in the
list by clicking on it
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[1] Startseite
[604] hemepage

= caids [Ref} fuocatz

~ List 5 v [ [777] Accueil

oS [376] focdmatzch France [ Widget Mewsletter o Default

v “infy r

D 1nie L) [408] & iorote [® Addthis unten + Datum o B Default

o * [ [875] Campagnes facdwatch

T Recycler [876] Campagnes facdwatch Al Plus dnformations sur les .. v Default

I Modern Downloads w1 [B10] topscs B Stider Maggi 1 % Defpult

@ ews Admin v [} [854] Spdculation alimentaire

| Porm Exports ) [859] Spdculation alimantain(ll ¥ Extended view

v [) [854] En savor plus sur la si[| ¥ Show clicboard
58] Roppert de focdwat || ¥ Localzstion view
57] Les revendscations (f

i Form Imports

R Form Reponts

o I [855] Ln spéculstion alment:
g 52 * [ [929] Un faw trictiore sur les &
*FILE Des ruses kgales
) Filelst 7] Ruses des fabncacts ©
] Plus dinformations sur
A St e 25] Praticues légales m
e Taakcentrum
5, User settings Search
v SED Search Siring: This page * | | Search
) Contral Center Show records’
18] L'hustosre de la frauc]
%) shemee 16] Des ruses légales: act
 HELP 12] ELecherc 1 non & Ia dir
[ TrPo3 Manual [815] Recommandar cette
L] Abeut TrRo3 13] Widget pétitian

579] Pétitior Magg
T35] Recommander cet
738] Widget pétition

* g [1580] Pétition Lustucry

[H about Hodutes

term

Enter searc

¥ WEB n
[ Page {2y [1] Startseite Create new Page Content on page "boeuf-carottes aux vermicelles
@ View [ty [600] homepage z
i [ [777] Accueil General Appearance Access

i

1 [879] foodwatch France
-t [808] S'infarmer

1B workspaces Content Element

@ Info : Type Column Language
{3 [875] Campagnes foodwatch z

T Recycler . Sm ¥ E 1nsert Plugin v | |mMainContent v | [Default T
e | [876] Campagnes foodwatc] SR -
T Modern Downloads 1 [e10} topics Heedler:

. . . Te
& News Admin ({1 [854] Spéculation alimentaire Tou s
|| Form Exports [7] [852] Speculation alimentain! - I‘mages

; ists
5 Form Imports [ [856] En savoir plus sur la st ERHIGE EiE e e
[] [858] Rapport de foodwat Tabis i’ §

[ Form Reports i File Links | Default ¥ =

[ [857] Les revendications ¢ i

[l Form Teols [ [955] L= spéculation aliment:
D seo 3 828] Un feu tricolore sur les ét

S v [ [811] Des ruses légales |%
Filalie [ [827] Ruses des fabricants :

¥ [ [817] Plus d'informations sur
[ [825] Pratiques I€gales m

v USER TOOLS

&£y Taakeentrum [7) [1642] Filet de dinde E.Le:
(2, User settings [ [1733] beeuf-carottes aux ;
Ne block format ~|
- zEn [ [1757] Vinaigrette Puget
[ [826] 15 revendications p Eiddi<r

) Control Center

[ [818] L'histoire de Ia frauc i
(Qsrmmy [ [816] Des ruses légales: ach
» HELP [ [812] E.Leclerc : non 4 la dir!
ﬁ TYPO3 Manual : [ [815] Recommander cette

[ [813] widget pétition
[ [1579] Pétition Magai
[ [1735] Recommander cetl
£ [) [1736] Widget pétition
&) [1580] Pétition Lustucru
&} [1581] Pétition Vrai
&) [1796] Recommander
&) [1794] Widget pétition
@& [1582] Pétition Liebig
v [ [3582] paiton Puget
[7) [1761] Recommander cet! Rich Text Editor
[) [1780] widget pétition (] Disable
(13 [940] Viande de cheval
[) [941] Le scandale de la viam
[ 9421 actualités : le scandale

[ About TYPO3
[@ About Modules
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* WEB
[if Page
ab View
T List
i} workspaces
@) info
T Recycler
E} Modern Downleads
€ News admin
_| Form Exports
44 Form Imports
2 Form Reports
L3¢ Form Tools
0 se0
¥ FILE
(17 Filelist
¥ USER TOOLS
&% Taakeentrum
& User sattings
¥ SEO
) Control Center
) sitemap
¥ HELP
[J Tvr03 Manual
L] About TYPO3
il About Modules

v ({4 [1] Startssite
» {14 [600] homepage
¥ (14 777] Accueii
1 [879] foodwatch France
v [} [808] S'mformer
¥ [ 4 [875] Campagnes foodwatch
| [876] Campagnes focdwatch
¥ ] [810] topics
¥ (¥ [854] Spéculation alimentaire
[ [859) Spéculation alimentain
w7 [856] En savoir plus sur la s;|
] [858] Rapport de foodwat
L] [857] Les revendications ¢}
[ [855] La spéculation aliment
» (1 [929] Un feu tricolore sur les ét
¥ [ [811] Des ruses légales
_] [827]) Ruses des fabricants :
¥ [817] Plus d'informations sur
] [825] Pratiques légales m
L] [1642] Filet de dinde E.Les!
[ [1733] beeuf-carottes aux
[ [1757] Vinaigrette Puget
[ [828] 15 revendications p

] [818] L'histoire de la frau

] [816] Des ruses légales: acth

v [812] E.Laclerc : non & la dir
L] [815] Recommander cette
[ [813] widget pétition

w [ [1579] Pétition Maggi
1 [1735] Recommander cet
L [1736] Widget pétition

[3 ﬂ: [1580] Pétition Lustucru

16a Fill in the header field and hide the header
16b Select “ContentTeaser” in the field “Column”
17 Click on the tab Plugin and choose slider in the drop down (nearly at the bottom of the list)

Language

Default ¥

Type

ContentTeaser

header must be hidden

Type lignment Date

Hidden

Default ¥ =

§

#| Show secondary options (palettes)
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v WEB =
[7 Page » {24 [1] Startseite Edit Page Content on page "beeuf-carottes aux vermicelles ...

ap View * [ [600) homepage

v{ 4 [777] Accueil Lall Appearance Access Behaviour

General

77 List
il Workspaces [879] foodwatch France Zlected Plugin
¥ [y [808] S'informer 17
@-3 s v (¥ [875] Campagnes foodwatch
T Recycler [876] Campagnes foodwatch
ZE Modern Downloads ¥ | [810] topics
£R News Admin v [ [854] Spéculation alimentaire @) Show secondary options (palettes)

| Form Exports [ ] [859] Spéculation alimentair
¥ [} [856] En savoir plus sur la 5;
{] [858] Rapport de foodwat
[) [857] Les revendications ¢
[] [855] La spéculation aliment:
LLEEE * [} [829] Un feu tricolore sur les ét
v FILE ¥ {3 [811] Des ruses légales
[) [827) Ruses des fabricants :
v ) [817] Plus d'informations sur
. [ [825] Pratiques légales m
dth Taakcentrum [ [1642] Filet de dinde E.Les
£y User settings [ [1733] boruf-carottes aux
{7 [2757] Vinaigrette Puget
B

\. Form Imports
P2 Form Reports

(g Form Tools

(0 Filelist

» USER TOOLS

¥ SEO ;
£ Control Center L [826] 15 revendications p
{7 [818] L'histoire de la fraut
fSteace ] [816] Des ruses légales: acti
¥ HELP v (] [812] E.Leclerc : non & la dir
i3 Tvro3 Manual [ [815] Recommander cette
[ About TYPO3 {) [813] widget pétition

v [ [1579] Pétition Maggi
] [1735]) Recommander cet!

g .

@ About Modules

" TYPO3
» wWEs .
J Page * {4 [1] Startseite Edit Page Content "header must be hidden™ on page "boeuf-carottes aux vermicelles ..."
@ View i
— General Flugen Appearance Access Behaviour
=) List
8 workspaces f9i7] Foocech Lo Selected Plugin
w3} [208) S'informer .

0 info G € Siider
a v (4 [875] Campagnes foadwatch
1) Racycher [876] Campagnes focdwatch Plugin Options

Modern Downloads v [#10] topics
@ News Admin v [ {854] Spéculation alimentaire e Conck

[ [255] Spécalation alimentain
w [ [856] En savowr plus sur la 5
[ [#58] Repport de foodwat

Y [857] Les revendications 1

Form Exports
| Form Imparts

= Form Reports

4| Porm Toow {7 [855] La spéculation aliment:
| SEO » [a2 "
o 225] Un feu tricclore sur les ét Eakareind mieon
w FILE ¥ [y [811] Des ruses Mgales )
SEo
(1) Pt [ [827] Ruses des fabricants : .
v 1] [817] Plus dinformations sur
¥ IHIER TOOLS () [825] Pratiques légales m
= Taskcentrum b} Flet de dinde ELes PHG IPG GIE

&, User settings 33] boeu-carcttes sux

[ [1757] vinsigrette Puget

Max slides

¥ SED >
1) Contral Cente ] [228] 15 revendications p
b “hist a fr
U Sitemap EL B L i e s Pagebrowser visble
] [836] Cas ruses légales: ach oy
¥ HELP » [ [812] E.Leddare : nar & I dir
[ Treo3 Marual [ [815] Recommander cette
[ abeut TYPO3 7 [813] widget pétition

¥ { [1579] Pétiion Maggi
'EI 133} Sscommande cal o Show secondary options (palettes)
[ [1738] Widget petition

* @ [1580) Pétiion Lustucru

v g [1581] Pétiion Vrai
] [1796] Recommander
@ [1794] Widget pétition

&’ [1582] Pétrion Liebig

[§ 4bout Modules

18 Select slider in the drop down (instead of rotator what is the default setting)
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v WEB
[ Page » [[4[1] Startseite
@ View » [[y[800] homepage
T uist w [ (4[777) Accueil

[879) foodwatch France
¥ |y [208] S'informer
* [ [875) Campagnes foodwatch
[676] Camaagnes foodwatch
w1 [810] topics
@ Hews admin vi2

| Form Exports

8 workspaces
i infe

854] Spéculation alimentaire

| [859] Seéculation alimentair
v () [856] En savoir plus sur |8 5
L) [858] Rapport de foodwat
[ [857] Les revendications ¢

.| Form Imports

2 Form Reports

(4] Form T - :
T mlone [} [855] La spéculation aliment:
D' se0 » (34 [825] Un feu tricolare sur les &

» FILE v ({4 [B11] Des ruses ldgales
() Fibelist ] [227] Rusas des fabricants :

w1 [817] Plus d'informations sur
* USER TOOLS

(2| Tankcentrum

825] Pratiques légales m
J] Filet de dinde E.Les
3] basuf-carcttes aux

2, user settings \
»SI0 11 [1757] vinaigrette Puget
) [826] 15 revendicaticns p
] [818] L'histoire de la frau
) [818] Des ruses légates: ach
v HiELR v [ [812] ELeclerc : non & In dir
B TvPo3 Manual 815] Recommander cette
[l About TYPO3 [ [813] widget pétition
[ atout Modutes L] [1579] Fétition Maggi
1735] Recommander cadt
1736] Widget pétition

D) Contral Centar
) Saemap

*al 0] Pétition Lustucru
v g [1581] Fétition Vrai
&l [175E] Recommander
&l [1794] Widget pétition

541] Le scandale de la viam
942] acualtés : le scandale
* iy [844] Lirradiation
&) [828] Les conditions d'élevage :
T [809) Actualités
* {1} [801] Qui sommes-nous 7

19 Choose the right “slide style”, you can choose “slide text and image”, “slide text only” and “only image”, it's

Edit Page Content ™!

General Plugin Appearance Access Behavicu
Selected Plugin
£ Slider 0

Plugin Options

Slider Content Slhider Settings

Shder-Typs
Shder ¥

waate 9-:/ n
Pagetitle

22
Subtitle dm——

23
Focterttle ‘-—-""'—-_

Footer des:np::"/ 24

BULON K e 27
@
BUON 1Y s 26
Max slides
27
5 PR
Fagebrowser visible 28

¢...-—-'-”-—-_

’

normally “slide text and image” what is also the default setting
20 Select the backround image only when you are creating a rotator

21 Fill in here the main header

22 Fill in here the subheader

22 Fill in here the header in the footer

23 Fill in here the footer header

24 Fill in here the footer text

25 Fill in here the link in the footer

26 Fill in here the link title for the footer link

27 Adjust this number to the number of the slider items you have prepared before
28 Disable this box when the page browser (circlets at the bottom of the slider indicating the number of the slider

items) shouldn’t be visible

header must be hidden™ on page "beeuf-carottes aux vermicelles ..."
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~ WEB

.7 Page >[5
ab View > (il
7] List vt
i} workspaces

@) Info

T Recycler

EE Medern Downloads v

& News Admin
| Form Exports
44 Form Imparts
22 Form Reports
._=5.' Form Tools
) seo
w FILE
(17 Filelist
¥ USER TOOLS
5 Taakeentrum
@l User settings
¥ SEO
) Contraol Canter
) Sitemap
¥ HELP
] Tyro3 Manual
[] About TYPO3
ii About Modules

1] Startseite
£00] homepage
777] Accueil
7 [879] foodwatch France
v [ [808] Sinformer
v [ [875] Campagnes foodwatch

| [876] Campagnes foodwatch

| [810] topics

v

el

{4 [854] Spéculation alimentaire
1] [85%] Spéculation alimentairn
v [ ] [855] En savoir plus sur la s
[ [858] Rapport de foodwat
| [857] Les revendications ¢
_ [855] La spéculation aliment:

{4 [829] Un feu tricolore sur les ét
[} [811] Des ruses légales

[ [827] Ruses des fabricants :
[ [817] Plus dinformations sur
L [825] Pratiques légales m
[ [1642] Filet de dinde E.Lel
L] [1733] boeuf-carottes aux
] [1757] Vinaigrette Puget
{1 [826] 15 ravendications p
] [818] L'histoire de la frau
[ [816] Des ruses légales: act
[ [812) E.Leclerc 1 non & Ia dir
(] [815] Recommander cette
(] [813] widget pétition
v [ [1578] Pétiion Maggi
] [1735] Recommander cet!
] [1738] widget pétition
* &) [1580] Pétition Lustucru

Edit Page Content "header must be hidden” on page "beeuf-carottes aux

General Flugin Appearance Access Behaviour

Selected Plugin
@ slider .

Slider produrs Maggi

Plugin Options

Slider Content

¥ Slider element

CD»

Frontend Laycut
Abgespeist ¥

# Show secandary options (paletes)

29 Click on the tab “slider setting” to relate the slider you have prepared before, you'll find the title you have chosen

in the list

Settings in the page properties
31 Open the site properties of the page where you have created the slider element, click on the tab appearance,

select “Content Teaser” in the drop down “backend layout (this page only)”
32 Check if the in the tab “Extended” the right template is selected: “Template slider mit 3 Contentspalten...”
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> win

T

0 inle
1 Racycher
TH Modern Downicads
@ News aamin
Form Exports
i Form Imgons
18 Feem Repents
gl Foorm Tools
[ L EES
¥ FILE
(7 Filelest
» USER TOOLS
2 Taakeentrum
£, User sattings
v $£0
) Controld Conter
) Btemac
* HELP
B Trron Manual
] About TYPO3
B atout Modulas

* WEBR
3 Page
@ View
| List
| workspaces
0 info
T Recycler
I} Modern Downloads
@ Hews admin

Form Exparts

| Form Imparts
2 Form Reports
(gl Form Teals
L sE0

¥ FILE
(1) Filelint

* USER TOOLS
) Task center

2 User sattings
* 50

1) Control Canter

L) seemap

Edit Page "beeul-caroltes aux vermicelles ..."

* Lk [600] hemecage
| feedmateh France

Fage Layeut

Frontend Layout Markc us ew' Untd

* ] [#56] En saveir plus sur la 5y
) [838] Rapport de foodwat

[} [857] Les revendications

1 [855] La sobculation almert.
3%] U o tricsione mr les &
- | Des ruses ldgaies Replace Content

Show Contant from Page

Use as Contaimer
[ —

7 [822] E-Laclers : noa b e S ¥ Show secondary opticns [palettes)
1 [B15] Recommander cette
13] Widgat pétiion

733] Srcommander cut
736] Widget péstion
580] Pétiion Lustscry
115811 Peczion Vrai

* [ [1] Startsene
» [ [500] homepage
= [ [777] Accueil

Selest & backend layou
Menu-Tean: More OF Tops i @ subpages of this page. ]

0 o = Rl [{ pege orly) Backend Layout (subpsges of this page)
£4] Soeculatien aicantaice @ 3 .
[850] Spdculetion abmantsn| e Tt

[879] foodwatch France
v [k [808] S'informer
¥ [ [875] Campagnes focdwatch

[878] Campagres foodwatch
» ] [810] topics

w [} [854] Spéculstion almentaire
[ [855] Spéculation alimentain
¥ [ [856] En savoir plus sur s 5
(] [858] Rapport de foodwat
[ [857] Les revendications ¢
] [255] La saéculation aliment: Top themes (at least 3)

+ {7 [825] Un feu trcolore sur les &

Select content area template:
Defauk ¥

[811] Des ruses légales
] [227] Ruses des fabricarts :
¥ [ [817] Plus d'nformations sur
1) [825) Pratigues légales m | Page

2] flat de dinde E.Le: Themes in this campaign
33] soeul-cacottes sux |
[1757] vnaigrette Puget
[ {826] 15 revendications p
) [818] Lhistoire de | frau
'] [818] Des ruses légales: ach
w01 FR1I1F.l arlarr 2 non A& b dir 17

| 3] | ] 3 )

ChecKlist Slider

o

Did you select the right template in the site properties of the page \
where the slider should appear?

Did you select the right backend layout in the tab appearance in the
site properties?

When the text is cut in a slider item the corresponding image perhaps
is too large. Did you check the right size?

In the plugin ,slider” on the page in the tab ,General” did you select

the right entry in the drop down ,,column? It must be
“ContentTeaser”. /

A nweber (bwober)

Fath _.mations sur les
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37.

Voting tool (Der Goldene Windbeutel, Het Gouden Windei)

First you have to create the poll and it’s the basic settings like the starting and ending date and hour, the title, the

description and the image. In the German branch the poll container has the id 1831 and in the Dutch branch it has
the id 1832.

3

<

1 [1003) Vorlage flash-Datei einbinden

| [443] Vorlagen Farder-Stopper & NL-5...

1 [479] Vaorlagen Mitmach-Stopper

| [489] Vorlage Fotostrecke Gorillary

1 [575] Vorlagen Pressewidgets
[ [762] Vorschau Freunde Widget

| {184°]T e =Y . 14, W Ah tal
| [1837] Testumfrage mobil

&) [950] Test Windbeutel-Widgets 2013 E...
a] [951] Test Windbeutel-Widget Einbind...

B) [1884] Testseite Absti g beendet
'g:l [1886] Testseite Widget einbinden
»- 1 [1236] Abgespeist
1 [939] Testseite
| [966] neue testseite facebook

1| [1570] Testseite Addthis (nicht Zweik...

1| [1002] test popup
1 [967] Seitentitel
7 [943] Ubersicht Counter

| [949] Test iframe firs Windbeutel-Fo...

] [1118] testseite focuskox
| [958] Test Focusbox & Socialmedia
»- | [960] Test News List
1 [997] Rec d
[ [1179] Direkt-Aktion
&) [1847] Test
| [1214] Unterstitzen Sie foodwatch Fra...

notre

-
v Candidate (7) @

@ Title

Tl Coca-Cola: Glacéau Vitaminwate... S OERB B w©
T Unilever: Knorr activ Hihnersu... g OEREBEHE T
7} Coop: Unser Norden Bio Apfelsa... ¢ OBEBEHE ©
@ elez: Belvita Frohstuckske ¢ ORBEED T
) Mestlé: Alete Trinkmahlzeit ab... ¢ OEBEHE T
i Mickey the Mouse ¢ OEBEHE T
T Minnie the Mouse g OEREBE i}

| v Poll(2)E1

T wahlen Sie die dreistest... g OE &0
" Test Abstimmung be s OE @

« Extended view
# Show clipboard

2 click on the little green plus to
create a new poll
# Localization view

B] Move elements ¥ || [menu] ¥ =]
[=] Normal

1 click on the folder to
open it

[1831] Container: Windbeutel
=111 Y ~n

(] Clipboard =1
[+] Clipboard =2

3 Start and Stop are important to fill in as before the start date (including the hour) and after the end date
no vote will be taken into account.

4a Fill'in a short title of you poll

4b Fill in a short description

5 Insert an image (size 130 x130 px), it must be a png (transparent backround)
Check this box if for the voting the email address should be checked

7 After having managed the basic settings you have to create the poll items . It happens in the same

container as before, this time in the lost ,,candidate”. To create a new poll items click on the little green

plus again.
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Edit Poll "Der Goldene Windbeutel 2015" on page "

Hide:

tart: Stop: 3
16:42 29-10-.  |[F] |16:428-11-20 |[F

Title 4a
Der Goldene Windbeutel 2015

Description
Block style: No block style ! ab
Text style:
Paragraph v E =
Eaiaiov i@
= HISE
Wahlen Sie jetzt die dreisteste Werbeliige des Jahres!

T

)

T Coca-Cola: Glacéau Vitaminwate... g OEB B %

=} Unilever: Knorr activ Hihnersu... g O0RBEED T

T} Coop: Unser Norden Bio Apfelsa... g 0BRBEED w©

% Mondelez: Belvita Frihstickske... ¢ 0BBEHED %

= Hestlé: Alete Trinkmahizeit ab... S OREBEED ©

) Mickey the Mouse ¢ 0BEBEE T

3. ieie the Howse s omBE %
o
foodwatch_windbeutel_130x130.png «|[= O _

5 [ Title

' T wahlen Sie jetzt die dreistest... & 0R o

GIF PNG JPEG PG T Test Abstimmung beendet ¢ 0B o

e ™ Der Goldene Windbeutel 2015 & 0B dF

W Extended view

W Show clipboard
W Localization view

In the dropdown menu you select the poll you have created before (ist title appears in the list)

9 Fillin a code for your record, it’s a short version of the title in the next field. This code is only used for
the reporting.

10 Fillin the title of the poll record

11 Fill in a description oft he poll record

12 Insert an image of the poll record, it has to be a png (transparent background). Make sure that the
images of the poll records have the same size (especially the width should be the same).
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LY

Create new Candidate on page "Container: Windbeutel"

Poll
Wahlen Sie jetzt die dreisteste Werbeluge des Jahres! ¥

Mmﬁ candidate for reporting only)
9

Title
10

Description
Block style:
Text style:

i | No block format viiz = o= ‘-TE'_T]Q
BE:aA:o % ‘@
- ;

1

R1F DNRG DR 105
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waich”

@ *||Der Goldene Windbeutel 2015] s

DER GOLDENE IWahIen Sie jetzt die dreisteste Werbellge des Jahres! I 6
WINDBEUTEL

ickey the Mouse | 10

Faina Stimme fUr Mickey Mouse. I 11 .

Sicherheitsabfrage*

Abstimmen!

Minnie the Mouse

Meine Stimme fir Minnie.

Bitte oben wahlen.

The last screenshot illustrates which fields you have created until now (the numbers correspond with the numbers in
the description before. To integrate a poll into a page and to get this view (last screenshot) you need to set up a
plugin on a page. In this plugin you can edit other fields, e.g. the text that will appear when the poll is closed (after
the ending date). This will be described in the following screenshot.

13 Click on the page on which the poll should be shown and create a new element. Make sure that the
mode is set on https in site properties/tab behaviour

14 Click on the tab ,General”

15 Select the element type , Insert plugin®

16 Fill in a title and don’t forget...

17 ..tosetit on ,hidden”. If not you will have two titles as there’s on already in the poll record you created
before in the container.
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>

v

(3

| [8] Hilfsseten -
| [186] Test Stopper/Vorlagen Widgets ...

| [968] Vorlage Verlosung

| [1003] Vorlage flash-Datei einbinden

| [443] Vorlagen Forder-Stopper & NL-S...

| [479] Vorlagen Mitmach-Stopper

| [489] Vorlage Fotostracke Gorillary

1 [575] Vorlagen Pressewidgets

Plugin Appearance Access

(0

Content Element
Type Column

i#] InsertPlugin 15 MainContent v

13

[ [7621 Masschaudisoadadili Header
< | [1840] Testseite: Goldener Windbeutel Head
] [1837] T age mobil Goldener Windbeutel 2015 16

»

g] [950] Test Windbeutel-Widgets 2013 E...
&) [951] Test Windbeutel-Widget Einbind...
&) [1884] Testseite Abstmmung beendet
&) [1886] Testseite Widget einbinden

] [1236] Abgespeist

| [943] Ubersicht Counter

1 FAART Tack frama fiee Windhaotal B

Type Alignment Date

Default ¥

[939] Testseite

| [966] nzue testseite facebook
| [1570] Testseite Addthis (nicht Zweik...

[1002] test popup

967] Seitentitel
[967] Sei « Show secondary options (palettes)

18 Select the plugin type ,,Poll Form“
19 Click on the tab ,General Settings” to manage the general settings
20 Don’t change anything here (there’s nothing else to select)

21 Relate the poll that you want show here, normally it is this you have created before in the container

Edit PangC0|1tellt "Goldener Windbeutel 2014" on page "Te

Behaviour

Language
Default ¥

22 This is the id of your home page to which the foodwatch logo links at the top on the right side (DE 1, NL

1049, FR 777)
23 Enable this box if you want to ask in the poll form for the email address

24 Enable this box if you want that the contact box is initially checked (it’s rlevant only when you also have

enabled the box to asl fort he email address (see no. 23)

25 Enable this box if all newsletter subscription should be enqueued and not executed by the system right

away (highly recommende!!!)
26 There’s nothing to manage here.

27 This field can be used if you want to adapt the css style (e.g. background colors), ask Artmology for the

format!
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» ] [9] Hilfsseiten
v | [186] Test Stopper/Vorlagen Widgets ...
»- | [968] Vorlage Verlosung
) [1003] Vorlage flash-Datei einbinden
.| [443] Vorlagen Forder-Stopper & NL-S...
| [479] Vorlagen Mitmach-Stopper
7| [489] Vorlage Fotostrecke Gorillary
' [575] Vorlagen Pressewidgets
() [762] Vorschau Freunde Widget
7 [1840] Testseit Id windbeutel
" [1837] Testumfrage mobil
é} [950] Test Windbeutel-Widgets 2013 E...
&) [951] Test Windbeutel-Widget Einbind...
8] [1884] Testseite Absti beendet
&) [1886] Testseite Widget einbinden
»- 1 [1236] Abgespeist
7 [939] Testseite
| [966] neue testseite facebook
1 [1570] Testseite Addthis (nicht Zweik...
% [1002] test popup
1 [967] Seitentitel
7 [943] Ubersicht Counter
| [949] Test iframe fiirs Windbeutel-Fo...
1 [1118] testseite focusbox
" [958] Test Focusbox & Socialmediz
»- | [960] Test News List
1 [997] Rec dez notre I
[ [1179] Direkt-Aktion
&) [1847] Test
| [1214] Unterstiltzen Sie foodwatch Fra...
» @& [959] abgespeist patenschaft
(22 [1831] Container: Windbeutel
(23 [1132] Container: Fragen
(23 [10] Container: Newsletter
& 111] Nachrichten
&1 [102] Container: Essensretter
[0 [146] Container: Downloads
&3 [107) Container: Formhandler (Foodwa...
» [0 [538] Container Formulardaten
&1 [1455] Container: FAQ Bio-Energie
[E3 [147] Container: Freunde
[E3 [175] Container: Banners und Widgets
(23 [178] Container: Medienberichte
(23 [1137] Container Inform
[1117] Container: FAQ Bass-Studie
(23 [1502] Container: FAQ Bio-Siegel

P

“ Edit Page Content "Goldener Windbeutel 2014" on page "Testseite:

General Plugin Appearance Access Behaviour

elected Plugin
' ™ poll Form 18

Plugin Options

19
General Settings

Pall ! Rec dation

Polldicolay type
A

B u
< Der Goldene Windbeutel 2015

Homepage linked in Toogwatch logo

Startseite

« | [x] [y Startseite [1]

22

) Page

mail for newsletter in poll form
I I 23

Email option is initially checked (if email is shown)
24

i igger adjustments)
Default (de) ¥ 26

Custom CSS (beware not to break the design! for

[ 27
A

Message when javascript is not enablad

Enf““ newsletter subscriptions (recommended)

Block style: tio block style v
Text style:
i | paragraph viiE =R Ei[aiQ
BE A OC%: ‘@
i R i

Bitte aktivieren Sie Javascript, damit das Formular richtig angezeigt wird. Hier finden
Sie gine Anleitung, wie Sie JavaScript in Threm Browser einschalten.

28 As the form only works if Java Script is enabled you have to ask the user to do so if not. Fill in the

apprpriate message here

29 Theres nothing to do in this field, it probably will be deleted, so don’t worry if you don’t find it in the

backend anymore.

30 Click on the tab ,,poll”“ to manage further settings
31 Fill in the text explaining what happens if the newsletter box is /remains checked.
32 Fill in the Label for the captcha
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;__I

Enqueue newsletter subscriptions (recommended)
|__I

CSS Version (for bigger adjustments)

| Default (de) ¥ |

Custom CSS (beware not to break the design! for smaller adjustments)

Flessaoe when javascript is not enabled |

Block style: NoYlock style v

e

28

Bitte aktivieren Sie Javascript, damit das Formular richtig angezeigt wird. Hier finden
Sie eine Anleitung, wie Sie JavaScript in Ihrem Browser einschalten.

ath: body » p

hlessage when cookies are not enabled (not used as of £1720) l

Block style: No block style
Text style: No text style
B I X% X i paragraph R LE S

EEAIO%i9

22 words

- HENH R ]
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Edit Page Content "Goldener Windbeutel 2014" on page "Testseite: Golc

General Plugin Appearance Access Behaviour

Selected Plugin
': Poll Form il

Plugin Options

: 30
General Settings Poll Newsletter Recommendation

Label Newsletter Checkbox (if newsletter active or email is verified) 31

Bitte halten Sie mich mit dem foodwatch-Newsletter auf dem Laufenden.

Label Captcha

32
Sicherheitsabfrage*®
Error message when captcha wrong/empty. 33

Bitte fullen Sie die Sicherheitsabfrage aus.

Error message when given emai

34
Label Button Vote
35
Abstimmen!
"Text below candidates
Block style:
Text style:
i | No block format v i= i= ‘:‘): [a]i Q2
EE Ao %: ‘@
: : : . 36
_ﬂ : H x H | 5
Bitte oben wahlen.

33 Fill in the error message when the captcha field is empty /the captcha is wrong when pushing the “vote”
button.

34 Fillin here the error message when the entered email address has already voted. This only is relevant
when the email address is checked

35 Fill in a label for the vote button
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36 Fillin a text here that appears at the bottom of the form, e.g. to inform the user what to do if he has
scrolled down and arrived at the bottom of the form (in German: “Bitte oben wahlen”; in English: Please
vote further up!) This is the field where you also can fill in the data protection information when the

email address is integrated in the form.

Edit Page Content "Goldener Windbeutel 2014" on page "Testumfrage n

General Plugin Appearance Access Behaviour

Selected Plugin
? Poll Form

Plugin Options

General Settings Poll Newsletter 97 Recommendation

Newsletter form (used to internally trigger a newsletter)
« | [x] O3 [@& Fomular: Newslettq- besteller

Fomular: Newsletter bestellen

38

[jp:ge(:onmt

Title when poll open 39

Danke fir die Abstimmung!

Introduction when poll open
Block style: 40
Text style:
i | No block format viiz = = iE TJ Q
EE A%
i

©

Wenn Sie zu den Ersten gehdren wollen, die das Ergebnis der Wahl erfahren,
bestellen Sie jetzt unseren Newsletter!
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37

38

39

40

Click on the tab Newsletter to manage the settings for the newsletter subscription, this only is relevant if
the email address and the subscription is not integrated in the first step of the poll but in the second
one, what means that the invitation to subcribe for newsletter appears only after having clicked on the
“Vote” button.

Relate here the form to subscribe for the newsletter. (DE record id 45 on page id 242, NL record id 5460
on page id 1266. Click on the folder icon and then in the tree on the page, then on the little orange
arrow at the right to see all the content elements of the page and select then the newsletter form.

Fill in here the title that appears after having clicked on the Vote button. In the example (last screenshot)
Danke fir die Abstimmung! >> Thank you for having voted!

Fill in here a short text that appears under the header, e.g. Invite people to subscribe for the newsletter.

Please note: The next screenshot shows the lower part of the same page in the backend that was already shown on
the last screenshot.

41
42
43
44
45
46
47
48

49
50

51

52

53

54

55

56
57

Fill in the the title that appears when poll is already closed (after the expiry you have filled in the poll
record in the container), e.g. The poll is closed (Die Wahl ist beendet)

Fill in here a short text to explain when you will inform about the winner etc. This text appears under the
title you have entered before.

When poll is already closed a newsletter form appears in poll form to invite people to subscribe for the
newsletter. Fill in here the title of the newsletter form, e.g. Subscribe for the foodwatch newsletter

Fill in here the hint “mandatory fields”, e.g. Fields marked with an asterisk are required.

Fill in the label for the field Email address.

Fill in here the error message when the email field is empty or the email address has the wrong format
Fill in here the label for the field first name

Fill in here the label for the field last name

Fill in here the label for the submit button

Fill in here the label for the skip button (by clicking on this button the user passes directly to the
recommendation form what is the next and last step in the poll procedure), e.g. skip the newsletter
subscription

Fill in here the privacy message with a link to the declaration of the privacy protection

Click on the tab “recommendation” to manage the settings for the recommendation that is the last step
in poll procedure.

Fill in the title here when people have voted (click on the vote button), have subscribed for the
newsletter or have skipped the newsletter subscription. Please note that you have adapt this title when
the poll is closed and it’s useless to recommend the poll.

This message appears when the email address is required in the first step of the poll procedure but the
newsletter was not ordered. E.g. Thank you for having voted.

See 54 but newsletter was ordered. E.g. Thank you for having voted and subscribed for the foodwatch
newsletter.

This message appears when the newsletter was ordered in the second step.

Relate here the recommendation elements you have prepared on an extra poll recommendation page.
It's the same procedure as for email actions. Please note that you have to delete these elements when

the poll is closed as it’s then useless to recommend the poll.
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ﬂath: body » p» b 18 words

Title when poll closed

.Die Wahl ist beendet.

[introduction when poll closed

Block style:

42
Text style:
| No block format viiZ iz SEiIAlIQ
EE: A O%: )
i [ :

Das Ergebnis wird in Kiirze bekannt gegeben. Bestellen Sie unseren Newsletter und
erfahren Sie zuerst, welches Unternehmen den Goldenen Windbeutel 2014 fiur die
dreisteste Werbellige des Jahres bekommt.

Dath: body 27 words

Title Form
.foodwat:h-News!etter bestellen 43
1W
. vy :
Label Email
E-Mail 45
Ferrer message when email invalid/empty
ISitte tragen Sie eine glltige E-Mail-Adresse ein. 46
[iZBe Firstname
Vorname 47
lLabel Lastname
'Nachname 48
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Label Lastname

Nachname

| abel Button Submit

439

Abonnieren

s
pam
| abel Button Skip 50

Weiterempfehlen (ohne Newsletter-Abo)
o

5rivacy message

Block style:
51
Taxt style:
% No block format v i= = = EEE] 0
BE A0 %: )
i = R

Ihre Angaben werden von foodwatc h ausschielich fir den Newsletter-Versand genutzt. Mehr
Informationen zum Umgang mit Daten finden Sie in unserer n rkldrung.

oo oy R
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Edit Page Content "Goldener Windbeutel 2014" on page "Testumfrage mobil"

General Plugin Appearance Access Behaviour

Selected Plugin

“ Poll Form v

Plugin Options

General Settings Poll Newsletter Recommendation 52

Title for recommendation box

Empfehlen Sie die Wahl jetzt weiter! 58

7hankvou message for only poll

54

Danke fir Ihre Abstimmung!

Thankyou message for poll and newsletter 55

Danke fir Thre Abstimmung und die Bestellung unseres Newsletters.

Thankyou message for only newsletter (when poll is closed) 56

Danke, dass Sie unseren Newsletter bestellt haben. Bitte bestatigen Sie Ihr New:

Includes content elements (e.g. recommendation plugin)
Mobil: Empfehlen | E O
Weiterempfehlen: Goldener Windbeutel 2014 =]

| s7

[:]Dage Content

Please note! If you want to provide the code to embed the poll on external websites it is the same procedure as for
the small action form: You have to create an extra iframe page( select the template “iframe...” in the site properties /
Tab extended and insert the plugin you have created before by using the element type “insert record”. Use the link
of the iframe page to generate the iframe code. This procedure is described in detail here. You find the format of the
embed code for the voting widget below.

Vote tracking in external widgets

If you want to track how many votes came from one ore more externally embedded widgets you have to add to the
link you are using in the iframe the following snippet : #ref-widget1, so that the embed code looks like this:

<iframe height="xxx" width="xxx" frameborder="0" name="Voting" src="
http://www.foodwatch.org/de/iframe/windbeutel_2014#ref-widget1"><p>lhr Browser kann leider keine
eingebetteten Frames anzeigen</p></iframe>

The blue part is the link of the iframe page, the orange part (#ref-) is always the same and has to added anyway, the
green part is the code for the widget. You can write whatever you want, but it has to be unique and different from
the other codes. It will appear in the export then.
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Checklist Voting tool

{ / ~\

e [sthe page where you inserted the plugin set on https? \

e Did you hide the title in the plugin?

e Did you enable the box "Enqueue newsletter subscription”
in the plugin/tab “General settings”?

e Don’t forget to change the messages in the tab
recommendation when the poll is closed.

Export of the poll results / Explanations / How to check for manipulations

Poll result - total
/ Candidat

Filters for the candidate — results are inconspicuous, when valid/invalid/alreadyvoted/wrong captcha show about
the same results

/ Token/Blogger

Just interesting if you gave people a special code for using the poll widget — then you can see the votes from the
widgets

/ Referer

Links, using which people went to the website for voting — links which lead to many votes should be known to you
from checking media coverage etc.

/ Browser/Agent

= tells you which browsers were used. It always starts ,, Mozilla, z.B. Mozilla/5.0 (Windows NT 6.1; WOW64; rv:31.0)
Gecko/20100101 Firefox/31.0.” —this is because ,Mozilla“ ist he historic name for netscape but IE and chrome are
also using this name —you see the real browser name later in the name

/ IP (hashed)

Number of votes per (hashed) IP-address — here you could see if there were ,,unnaturally“ many (valid) votes from
one IP (there isn’t a certain number defined for it starting to be “unnatural” — when there are many votes from one IP
we should think about it and it would start to be conspicuous when it’s so many votes that it could change the end
result)

/ Hours

Hours sorted by the number of votes — Here we could see when there are many (valid) votes at a time when people
are not online, for instance in the night. Normally the day of the start of he poll or days with important media
releases (online articles with links, TV-Shows showing the link and asking people to vote) are on top. Usually you find
explanations for the hours which are on top. If not, you check further.
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Poll result — hourly development

All the hours with many (more than fifty) votes are highlighted in red, when one candidate got more than 20% more
or 10% less votes then in the end result. (They are marked orange when the candidate gets more than 10% more or
5% less then in the end result.)

1«

= Especially for the hours highlited in red we check in the list ,all votes”, if the votes make a ,natura
impression (do they come from different IPs, is the captcha sometimes firstly wrong, then right from one IP,
do the email addresses used seem to be real ones of proper people — especially regularly occurring votes
from one IP for one product with sort of fake email addresses would be a hint for manipulations

Poll result — all votes

= Using ,Table with filter” allows you to filter in a column — but if the list gets to long it doesn’t work any more

All Referer: Which links lead the user tot he poll

m

Invalid votes: For the dutch website only “already voted” and “wrong captcha’”, because there are no cookies used —
isn’t the sum of both, because maybe people who already voted got the captcha wrong

38. Raffles (Verlosungen)

We have a form where people can take part in a raffle and win for instance a book, dvd or whatever. Therefore they
need to give us their data including their post address and we ask them if we can contact them (option is not initially
active because of data privacy reasons). They need to confirm their taking part through activating a link in an email
we send them after filling out the form.

In the export for raffles you will find only people who confirmed their taking part by clicking on the link in the email
sent to them. There you can also see if people gave their consent to be contacted and if they are active newsletter
subscribers.
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Verlosung der DVD "Population Boom™

Die mit einem * gekennzeic hneten Felder sind Pfiic htfelder.

Vorname * Nachname *
E-Mail-Adresse *

StraBe* Nr.*
PLZ* Ort*

Land
Deutschiand v

(] Ja, bitte halten Sie mich Gber lhre Aktivitaten auf dem Laufenden und
informieren Sie mich per Telefon, Newsletter oder per Post.

Sicherheitsabfrage *

Bitte geben Sie hier die Worte ein, die im Bild angezeigt werden. Dies dient der
Spam-Abwehr. Wenn Sie das Wort nicht lesen kénnen, klicken Sie bitte auf die
blauen Pfeile.

Ihre Angaben werden ausschlieRlich fir Zwecke von foodwatch genutzt. Mehr Informationen
erhalten Sie in unserer Datenschutzerklarung.

To create a new form for raffles just copy an existing one. Example: [1983]

You only need to change the name of the form (tab General, header — should be put on “hidden”) (caution: the
header of the plugin is also used in the text of the email send to the people to ask for their confirmation).
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Edit Page Content "Verlosung der DVD "Population ..." on page "Ver

General Plugin Appearance Access Behaviour

Content Element

Type Column Language

[@] Insert Plugin v | | MainContent v | | Default ¥
Header name it properly! this name
Header is also used in the

Verlosung der DVD "Population Boom” confirmation email

?ype Alignment Date
Hidden v Default ¥ =
Link

Hallo Christiane Grol3,

Sie haben an der Verlosung der DVD "Population Boom" auf foodwatch.de teilgenommen. Sollte dies nicht der Fall
sein, ignorieren Sie bitte diese E-Mail.

Um Ihre Teilnahme und Ihr Newsletter-Abonnement bzw. lhre Kontakteinwilligung zu bestatigen, klicken Sie bitte auf
den folgenden Link:

Unterschrift bestétigen

Mit dieser Bestatigung wollen wir vermeiden, dass jemand ihre E-Mail-Adresse missbrauchlich verwendet.

Falls sich der Link oben nicht anklicken lassen sollte, kopieren Sie bitte folgenden Linktext und fiigen Sie ihn die
Adresszeile lhres Browsers ein:

https://www.foodwatch.org/de/mediathek/filmtipps/verlosung-population-
boom/?contact%5Bconfirm%5D=aa3c415e4a96a473093b750108dae225&ncv=1

Vielen Dank fir Ihre Teilnahme!

Mit freundlichen GriiRen

lhr foodwatch-Team

foodwatch e.v.

brunnenstr. 181

10119 berlin

germany

e-mail: inffo@foodwatch.de
internet: www.foodwatch.de

Eingetragener Verein, Sitz Berlin VR 21908 Nz AG Charlottenburg,
Geschéftsfuhrer: Dr. Thilo Bode
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Then all you need to do is create a recommendation page (Social Media, recommendation form (copy excisting one
and edit afterwards where necessary, see email-actions) and choose it in tab “Plugin”.

Edit Page Content "Verlosung der DVD "Population ..." on p

General Plugin Appearance Access Behaviour

Selected Plugin

E) v
Plugin Options build a recommendation page with
social media and the recommendation
Landing Page form and choose this page here

Form Recommend

Empfehlen Sie die Aktion per Social Media weiter: 5 E O

e
E Page Content EI

39. Creating a slideshow /photo series

Image size for thumbnail on page “Mediathek”: \
e 120x120 px

Image size for the four thumbnails (alternative thumbnail):
e 106 x 106

Image size for slideshow images:

e maximum height 1000, maximum width 1400

\ (upload pictures this size if possible) /

S~—

PR ——— -
1 [255) Container::Mitmachen::;jfmultic...
»-[) [5] Spenden

» | (3 [6] Uber foodwatch

¥ Page Content (37) 01

Header: 3! click here to add a new plugin

[7] Mediathek [#] Ubergabe Goldensr Windbeutel 2... L, HOREE Hem
[31] Bawagte Bikder vozn und mit foo... [#] Fotostrecke zu Sauglingsnahrun... B FO0ORBEHE ¢

[33] Buchempfehlungen [#] Der Goldene Windbeutel 2014 By ROBBEHEIT

> [ [34] Filmtipps [#] 70.000 Tonnen Separatorenfleis... 7 EOBEBEHE T
3 L] [35] Medienberichte [#] .Leitsatze” zur Lebensmittelke... B FORBEEYT

1 Select the id [32] Fotostrecken below the id [7] Mediathek.
2 Create a new photo series with a click on the add button.
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Edit 1F'age Contzent "Uberg%be Goldener !\Jind beutel 2..." on page "Fotostr:

General Plugin Appearance Access

Content Element

Type 7 Column Language
[#@] Insert Plugin v | || MainContent ¥ | |Default ¥
Header

Header -

Ubergabe Goldener Windbeute

Type 8 Alignm
Hidden Defau
Link

1 Inthe tab “General” put the type on “Insert Plugin”, enter a headline (just for your orientation, doesn’t

doesn't show on the website - put type

/’ /' does!
nt Date 9
¥ 1-10-2014

show on the website) and a date (does show on the website!).
2 Inthe tab “Plugin” you can select the plugin, upload the pictures and add the descriptions.
3 Inthe tab “Appearance” you have to select the right layout.

In the tab “Access” you can change the visibility of the content element.

7 Inthe field “Type” you have to select “Insert Plugin”.
8 For reasons of clarity you should enter a headline, but don’t forget to hide it in the field “Type”. Otherwise it

will be shown in the frontend.
9 Fillin the date here.

10 The header isn’t shown on the website, but type on hidden.

11 Insert the right date.

on hidden

@

Edit Page Content "Ubergabe Goldener Windbeutel 2..." on page "Fotostrecken"

izeneral Plugin Appearance

Selected Plugin

Access

@ Gorillary Gallery v
Media collectio:t/"‘]x 10

o Create new.

«./ Goldener Windbeutel 2014: food...

12 Selcet the Plugin “Gorillary Gallery” (the user interface will change).

12

13 Click on the “create new” button for adding the pictures.

14 If you want to change an older photo series click on the headline of the plugin. This will open the user

interface.
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.. Goldener Windbeutel 2014: food...

13
Collection Title /
Goldener Windbeutel 2014: foodwatch-Aktion be

Collection Description (used on page Fotostrecken)

Block style: No block style v E
Text style:
i paragraph v i = = i £ l 0
EE: A0 % i @
i | : : 14

Goldenen Windbeutel 2014 zu (bergeben, den Negativpreis fir die dreisteste
Werbellige des Jahres. Doch der Konzern lehnte, es ab die Trophde
entgegenzunehmen, mit der Behauptung, von Werbeliige und
Gesundheitsgefahrdung kénne keine Rede sein,

Path: body » p 41 words

Teaser (for Mediathek)

Block style: E
Taxt style:
: | o bleck format v s Fi[a]li
BE A% i@
-~ HEE :

foodwatch-Aktivisten haben am 1. Oktober 2014 in Frankfurt versucht, Nestlé den
Goldenen Windbeutel zu Gbergeben. Doch der Konzern lehnte die Trophae ab, mit
der Behauptung, von Werbeliige und Gesundheitsgefahr konne keine Rede sein.

15

15 Enter here the headline of the photo series (shows on the website in the “mediathek” and wherever the
slideshow is embedded).

16 Type in here a short description. It will be shown on the page “Fotostrecken”.

17 Type in here a short teaser, which will be shown on the page “Mediathek”.
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Collection overview image

2014_Goldener_Windbeutel_0234_120.jpg - X O

16

GIF JPG JPEG TIF TIFF BMP PCX TGA PNG PDF Al
| Datei auswahlen | Keine ausgewahit

Collection images (after selecting images, press save to get metadata form)

2014_Goldener_Windbeutel_0082.jpg - E O
2014_Goldener_Windbeutel_0129.jpg [<]
2014_Goldener_Windbeutel_0062.jpg

2014_Goldener_Windbeutel_arbeitseinsatz.jpg
2014_Goldener_Windbeutel_0160.jpg
2014_Goldener_Windbeutel_0193.jpg
2014_Goldener_Windbeutel_0216.jpg
2014_Goldener_Windbeutel_aufstell
2014_Goldener_Windbeutel_0234.jpg

2014_Goldener_Windbeutel_0261.jpg

2014_Goldener_Windbeutel_urkunde_neu.jpg

17

18

(GIF JPG JPEG TIF TIFF BMP PCX TGA PNG POF Al

| Datei auswahien | Keine ausgewahit

18 In the field “Collection overview image” you have to link to a teaser photo for the series. It will be shown
on the side “Mediathek” (size 120 x 120 px). For linking, click on the little folder symbol. The file admin will

open and you can select the right folder and picture.

19 Below the field “Collection images” you link to the pictures of the series (1400 x 1000). For that click on the

little folder icon and select the pictures in the file admin.

20 After saving the changes in the plugin you can see here the preview of the pictures. After saving you will also

get the user interface for entering the descriptions and the thumbnails (this is called meta data form).
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Image meta dataqe————1 9

& Vor der Nestlé-Firmenzentrale ...

Image \ 20

Image caption
Block style:
Text style:
i o bleck format v i i= i= E! IZI 2
BEER: a0 % i @
—HE: f

Vor der Nestlé-Firmenzentrale in Frankfurt: foodwatch-Aktivis|
erklart, warum Nestlé den Goldenen Windbeutel mehr als verdient hat...

Alternative thumbnail

2014_Goldener_Windbeutel_0261_106.jp sl

23
GIF JPG JPEG TIF TIFF BMP PCX TGA PNG FOF Al

Datei auswahlen | Keine ausgewahit

21 After saving the pictures, you can select them below “Image meta data” and edit them.

22 For that click on the header of the picture and the interface will open.

23 You can see a little thumbnail of the picture there and...

24 ... fill in a caption in the editor. You can format it as usual (set bold, italic, set a link, etc).

25 For the first four pictures you have to enter an alternative thumbnail (106 x 106 px). For that open the
fileadmin with a click on the little folder icon and select the thumbnail.
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General Plugin Appearance Access

Content Element Layout

24
Top Margin Bottom Margin Layout

Image Gallery ¥

25

26 In the tab “Appearance” you have to select the right Layout:

27 Select “Image Gallery”. CAUTION! This is really important. If you forget the series will not be shown correctly
in the frontend.

General Plugin Appearance Access
e St 26
Visibility
Content E t Show in Section Menus Append with Link to Top of Page
Disable ¢ Enabled Enabled
Publish Dates and Access Rights 27
Publish Date Expiration Date /
= B

Usergroup Access Rights

Selected Items: Available Items:
E Hide atlogin
[<] 'Show at any login
[*] |__Usergroups:__
[Z] |Standard
(x]

28 In the tab “Access” you don’t need to do anything. (You can set the content element (in)visible.)
29 Oryou could set a date when the slideshow should expire.

40. Creating media reports

Another area in the media center is the media reports. Here you set links to media reports connected to one of the
foodwatch campaigns — or you can suggest tv shows or the like without any link.

You find all media reports in the “Mediathek” http://www.foodwatch.org/de/mediathek/medienberichte/ (this is
where they are edited in the backend).

There are also boxes called “Medienberichte” which are filled automatically with links entered on the page
“Medienberichte”. You find such boxes on the homepage and on the pages of topics. If situated on the homepage,
it shows the three latest links. If situated on the page of a topic it shows the three latest media links and the ones
which are marked as “sticky” in the backend (so older but important media coverage can be kept online).
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Box on the homepage

nden Mosien

t-online.de, 06.01.2015
Weilche Lebensmittel kommen ()
wirklich ,aus der Region*?

abendblatt.de, 05.01.2015

Wie TTIP die Bratwurst und (7]
andere regionale Produkte
bedroht

haz.de, 05.01.2015
Kommt die Thiiringer Wurst @
bald aus Texas?

Box for pages of a topic (e. g. campaign “Smiley”)

nden ecien

prenziauerberg-nachrichten.de,
10.12.2014
Smiley: Pankow gibt nicht auf

n-tv.de, 26.11.2014
Lebensmitteliiberwachung (7}
2013: Lauwarmes Schulessen

ist anfallig fiir Keime

focus.de, 26.11.2014

Fettig, ungesund, verkeimt: @
Kitas und Schulen tischen Ekel-
Essen auf

rbb-online.de, 23.07.2014
Mehr Transparenz in der (7]
Gastronomie

yahoo.com, 21.07.2014
Promi-Koche werben fiir (7}
Smiley-System zu
Hygienekontrollen

zeitde, 30.10.2012
Deutschlandkarte (7]
Lebensmittelkontrolien
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On the page of a topic:

e | ——— — e ST O

I/ wateh”

i | ——— i | e ot | Moo | Pt

mm-’mn-m“ oo
= W T
e ]

O bm—

In the media center:
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== &1 [107] Container: Formhandler (Foc « click here to add new one

[¢? Page v (11 [538] Container Formulardaten foodwatch media (401)
@ View [544] Benutzer 2 -

: T ader for the media report
Ei List I 1 [539] Mitmacher [B Jleader for SRR

» (3 [540] Spender-Mitglieder Welche Lebensmittel kommen wir...

'h Workspaces

@ 1nfo E3411 ewiatisrabonnentsn TTIP und regionale Lebensmitte...
[542] Presseverteilerabonnente :

7 Recycler (@3 [543] Kontaktanfragen Kommt Kolsch bald aus Minnesot...

E; Modern Downloads ' [546] Statisitik Mythos Regional - Jetzt geht e...

&Y News Admin &3 [1455] Container: FAQ Bio-Energie Kommt die Thuringer Wurst bald...

|| Form Exports (3 [147] Container: Freunde

Wie TTIP die Bratwurst und and...

| ] gntaiper: Bann nd Wid
(23 [178] Container: Medienberichte
{33 [1137] Container Informationsges:

|1 Form Imports

E Foodwatch will Kennzeichnungsp...
} Form Reports
x

Thilo Bode, kénnen Sie Ihr Ess...

ODooDDoDooDD0oDDoO

(4§ Form Tools - :
: FA - {0 . . .
© seo B [1117) Container: FAQ Bass-Studi Minderwertige Fleischreste: Wi...
{23 [1502] Container: FAQ Bio-Siegel
Ly . : Smiley: Pankow gibt nicht auf
_ Poll Results (3 [1503] Container: FAQ EU-Oko-Ve Y 9

1 For creating a new media report select first the list view on the left side.
2 Then select the container “Medienberichte” id [178] in the page tree.
3 On the right side will appear the list of all media reports. Create a new one with a click on the little button

=
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Edit foodwatch media "Welche Lebensmittel kommen wir..." on page "Container: Medie:

Hide:

4
Start: Stop: Access:

& = v
Date of the media report 5
6-1-2015

Source of the media report 6
t-online.de /

Title of the media report

4-—‘___'_—.—"- 7
Mehr auf

Link for the title of the media report
8

http://www.t-online.de/lif ;’/

Header for the media report

Welche Lebensmittel kommen wirklich .aus der Re /

Teaser for the media report

9

10

Ob Thiringer Leberwurst, Munchner Bier oder Allgauer Bergkase: Die
Deutschen sind stolz auf ihre Spezialitaten. Dass die Produkte in ihren Namen
einen geografischen Bezug herstellen, bedeutet jedoch nicht automatisch, dass
sie auch wirklich aus der Region stammen. So kommt das Fleisch fur den
|Schwal2walder Schinken mittlerweile meist gar nicht aus dem Schwarzwald - es

|w1rd dort lediglich gerauchert. Juristisch gesehen st das vollkommen korrekt,
denn der Schinken gehort laut EU-Richtlinien nicht zu den Produkten mit
"geschitzter Ursprungsbezeichnung”.

Set media report sticky

“ 1"
Show in RSS-Feed ] & 13
—

Theme for the media report.

Herkunftsangaben .

»
(2] Page

N o b

10
11
12
13

MG

Here you can hide or un-hide the media report.

Enter here the date of the media report.

Enter here the source of the media report, e.g. t-online.de, spiegel.de etc.

Enter the line “mehr auf”. It will appear before the link to the media report. For a video it can also be “Video
auf” or

Enter here the link for the media report (caution: a link is not compulsory, we could also add “see the tv-
show xy on ZDF” without any link).

Here is the place for the header of the media report.

Copy a short teaser of the report and enter it here — shows only on the page “Mediathek / Medienberichte”.
If you select the report sticky it will stay in the box on the page of a topic until you undo it!!!

Here you can select if the media report should appear in the rss feed.

Here you have to select the topic/categories for the media report (this makes the links appear in the boxes
on the pages of a topic). Click on the little folder symbol and the page tree will appear. Select with a click on
the topics the right one — or more! — for the media report. Don’t forget to save at the end!
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41. Page “Videos”

The page “Mediathek/Videos “ http://www.foodwatch.org/de/mediathek/videos/ [31] gives access to all the videos
we have embedded on the website. It’s just a list of videos. (If we embed videos somewhere else on the website this

has noting to do with this page, we simply use embed codes from youtube and enter them in an html content
element.)

Bewegte Bilder von und mit
foodwatch

10.10.2014

Verleihung des Goldenen Windbeutels 2014 an Nestlé

Verleihung des Goldenen Windbeutels 2014 an Nestle

Gewinner des Goldenen Windbeutels 2014 ist Nestié! Obwohl Kinderarzte seit
Jahren vor solchen Produkten warnen, vermarktet Nestlé seine Alete-
.rml-mahl’ellen :cls geergnel far Sauglmge ab 10 Monaten! Jetzt beschweren:
ttp:/iwww.foodwatch.de/aktion e Am 1. Oktober 2014 haben foodwatch-
Al-tn.usten ve1sucht den Goldenen hndbeutel direkt am Firmensitz von Nestlé
Deutschliand in Frankfurtzu Uberreichen. Doch der grofite Nahrungsmitielkonzern
der Welt weist jede Kritik von sich..
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v WEB

[7 Page v [ (3 [1] Startseite
ab View v [2] foodwatch.de - Die Essensr

E:I Tist l " [256] Container::Startseite::

> Ef:-] [3] Informieren

il workspaces i

v [ [4] Mitmachen
® 1nfo 1 [255] Container::Mitmachen
T Recycler » [) (5] Spenden

Il Modern Downloads = » [ (3 [6] Uber foodwatch

Header:

10.10.2014 Verleihung des Gold...
05.09.2014 So weit kommt's noc...
21.07.2014 .Die Smiley-Offensi...

10.01.2014 ,Von Maden und Maus...

. add new plugin
|

v i [7] Mediathek
- Q [31] Bewegte Bilder von un

‘ News Admin
| -] Form Exports

21.06.2013 Die groBe Lebensmit...

[) [32] Fotostrecken
»[) [33] Buchempfehlungen
»-[) [34] Filmtipps
. [) [35] Medienberichte
»[) [8] Presse

|, Form Imports
[2 Form Reports
4 Form Tools
) seo

" PollResults | |
» - (3 [150] Hinweis zum Datenschutz
1 [184] iframe

v FILE
(1 Filelist

16.05.2013 Verleihung des Gold...
06.05.2013 Capri-Sonne ist nic...
02.05.2013 Streit im foodwatch...
18.04.2013 Goldener Windbeutel...
05.04.2013 Alles frisch beim J...
13.09.2012 Was macht das Schwe...

13.09.2012 Was macht die Kuh i...

0 CIEEEEEEEEEEEEEEEEE

v- 1 [9] Hilfsseiten

—tirrn TAAL i S = e Wirdnete rerhts Snalts - Feeane
Gieneral ) Plugin Appearance Access Behaviour

Content Eleme

-

Type Column Language

Insert Plugin v | |MainContent v | |Default ¥
tleader
Header

10.10.2014 Verleihung des Golgenen Windbeutels 2014 an Nestlé

Type Alignment Date
| Hidden v | || Default ¥ | | 10-10-2014 ‘
B2R2R2R2) ' '

Link

'tﬁ

e Edit header + put type on “hidden” (doesn’t show on the website)

e Enter date
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:dit Page Content "10.10.2014 Verleihung des Gold..." on page "Bewegte |

General Appearance Access Behaviour

Selected Plugin

| i@ foodwatch content elements v 1 Select "foodwatch content

. = elements”
Plugin Options
Content settings

YouTube-Video v 2 Select "YouTube-Video"

Header
3 Edit Header (shows on the

Verleihung des Goldenen Windbeutels 2014 an Net %
website)

4 Video ID is the end of the URL

LkxApSSLGAQ when you open the video on
youtube:

https:ffwww.youtube.com!watch?v=Lk1ApsngAQ

Video-1D (required)

Video-ID (required)

Block style:
Text style:
* No block format v » =
= s = S EE B:
(A7 ® EO AT Ob%i@m: '

@ This teaser text shows only on the page "Mediathek", no longer than 240
4:characte‘rs! (The text underneath the video is from youtube!)

Gewinner des Goldenen Windbeutels 2014 ist Nestlé! Obwohl Kinderarzte seit
Jahren vor solchen Produkten warnen, vermarktet Nestlé seine Alete-
Trinkmahlzeiten als geeignet fiir Sduglinge ab 10 Monaten! Jetzt beschweren:

_www.foodwatch.deéaktiomalete (no IOnFer than thisE
m 1. ober aben toodwatch-Aktivisten versucht, den Goldenen

windbeutel direkt am Firmensitz von Nestlé Deutschland in Frankfurt zu 2

fiharraichan  Parh dar Aardlta Mahminacmibrallbansarn dar Walk winict inda Vekl vnn
ath: body 56 words

1 Select Plugin “foodwatch content elements”

2 Select Content settings “YouTube-Video”
3 Edit Header (shows on the website — page “Mediathek” and page “Videos”)

4 Enter Video ID — this is the last bit of the youtube URL behind the “=", e. g.
https://www.youtube.com/watch?v=LkxAps9LgAQ5

5 Edit teaser. Caution! This text only shows on the page http://www.foodwatch.org/de/mediathek/ - is only visible
for the most recent video. The text underneath the video itself is taken automatically from youtube. This is why
there the links to our email actions have to look like this to be links on our website:

http://www.foodwatch.org/de/...
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42, Page “Informieren/Kampgnen & Themen” - “Onze campagnes”

DE: http://www.foodwatch.org/de/informieren/

NL: http://www.foodwatch.org/nl/onze-campagnes/campagnes/

43. Create a FAQ

FAQ are created in a container and are then linked from where you want to embed them.

So you have to create the container first:

WEB 81 [107] Container: Formhandler (Foodwa... =
@ Vliew [ [544] Benutzer "
List 1 £ (538] Mitmacher B Paostitle:
Workspaces L4 g is«ao; Suenuer-Hlt::ader ' foodwatch.de - Die Essensrette... )
541] Newsletterabonnenten [P Informieren &
? e (3 [542] Presseverteilerabonnenten =
T Recycler {2 [543] Kontaktanfragen [ ™itmachen =
I Modern Downloads £ [545] Statisitik [ Spenden =y
@ tiews admin &1 (1455] Container: FAQ Bio-Energie [y Uber foodwatch BZROBREE o]0 &
|| Form Exparts (£ [147] Container: freunde - r R [ . -
| Form Imports (23 [175] Container: 3anners und Widgets B} Mediathiek “&/ “4 o 'E BE ? ¢ O _:I =
é e (3 (178] Container: Medienberichte [ Presse BrROERBREEY A &
" oL 0127) Containzcinfommationaaeatlan o inter? [ BRREE G
o> liorrn Tools (33 [1117) Container: FAQ Bass-Studie - ::::c:::a:::chm ij _': g g::i] :,TIJ > g j j
Diseo {3 (1502) Container: FAQ Bio-Siegel - - e el =
% poll Results {23 (1503] Container: FAQ EU-Oko-Verordnu.. iframe @sLO0BELERY EM )
FILE {23 (1504] Container: FAQ Bio: Falsche Pr... ' Hilfsseiten @sRO0BREDy IE )
(7 Flelist g i) ]CNHI"!" S | Test Stopper/Vorlagen Widgets ... Br2ROERED e HM i
[1906] © FAQ Fr i T 2
USER TOOLS 3 [181] Container: FAQ Dioxin ' Unterstitzen Sie foodwatch Fra... EY 4PN ] _'jg REDe HIOE =
&% Task center {3 [758] Container FAQ Uran @ abgespeist patenschaft Bs7ROBBEEYy EB Y
& User settings g ::5; E‘-"'“i"'":;q 'IS*"*""-'“" B Container: Windbeutel B/RORREEBEE &
1] Container Klima E r
SECI ; - [ X1 ] = 3 -
D Corteod o 2| 3015761 FAQ Lebensmittelpaiitik W Cortaines Quiziispen :‘i’/ i oE _-_5 BAEe Q& &
D el ] (33 [309] Container FAQ Radioaktivitat [E3 Contaner: Newsletter B2ROBRED e HE ay
Sitemap B3 1s12) © FAQ Separ ! @ nachrichten BsROBRER o]o] w3
HELP {23 [555] Container: FAQ Smiley e R B .
@ 1vPo3 Manual {23 [325] Container FAQ Spekulation . Containers Elspourettyy _d.j _"?a E'a? H E_l _:I =
[ About TYPo3 £ (395] Container FAQ Ampelkennzeichny... | | B3 Container: Downoads @/7RO0EBRERDY A &
ﬁ ISout odules (3 (389] Container FAQ Etikettenschwind... §2 Container: Formhandler (Foodwa... RL,ROBRRERy EE P
fill (763] Container FAQ Becel @8 Container Formuardaten BZROBREEY HE &
{53 [483] Container FAQ Acrylamid g R povjiny :
{23 {537] Container FAQ BSE und Tiermehl @ Conhainee: FAQ Blo-Enarpis @7L0EBEHyTHEN —’J
[£3 [531] Container FAQ Fleisch in Schut... 3 Container: Freunde @BsROBREDy EHE ¥
3 (498] Container FAQ VIG 1 Container: Banners und Widgets BLO0RBRERe HE o
(1 [579] Container FAQ Biolebensmittel - - = = = 2
{531 [509] Container FAQ VIG Nachricht 27... RECoriatiec technbericts B/LOEBEM e [ =
(51 [284] Container Satzung B3 Container Informationsgesetz BrROBREDy HE =
(23 [490] Container FAQs Mitgliedschaft ... (B Container: FAQ Bass-Studie rROBRENY HH s
T 775] Contamer Splash-Screen k] r = R
: Container: FAQ Bio-Siegel [ x HAE 9HEE o
* (2 [504] Content Elemente T :ii._.ﬂ._;é_éuju = ':-“‘J_‘] 3
» (1 [600] homepage Container: FAQ EU-Oko-Verordnu... B2RLO0BRED dTEE )

Select the list view.

At the bottom of every page tree you find all the containers with FAQs.

In the list on the right hand side you find also the FAQ containers.

To create a new one, search the right position in the list and click on the little add button. It will add a new
content element after the one you selected. CAUTION! /t’s also possible to copy a FAQ container, insert in
the list and edit it!

5 If you want to change the position of the content element you can use the little arrows.

A W N -
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6 You can hide the container or content element with a click on the little light bulb. (And set the element
visible again as well)

Edit Page "Container: FAQ Bass-Studie"

General Access Appearance Behaviour Resources Extended
|Page
Type 7: Select type "Folder"
_ (3 Folder v
Title :
- 8: Enter a title (doesn't show on the
Page Title

= : website)
Container: FAQ Bass-Studie

7  After creating a new record, you have to select the type “folder”.
8 Enter atitle (it doesn’t show on the website). There’s nothing to do in the other tabs. After saving the
changes, click on the container you just created and open it with a click.

[ uestion / /11 [Ref]
27 0B

]:'| Die Agrarpolitik muss Teil der... g r¥ 1
[ Keine Landwirtschaft auf Moorb... g 0OR o P 1
]:'l Mehr Bio, weniger Fleisch und ... g OB @ re 1
[] umweltabgaben statt Subvention... g O b rs 1
[] kein Anbau von Biosprit-Pflanz... g O @ P 1
[ 1nformationen uber Klimafolgen g OF o P 1
[ Der Klimaeffekt verschiedener ... g OB i} e 1
[ Bio versus konventionell g 0B i e 1
[] «limakiller Nr. 1: Landwirtsch... ¢ 0O g (e 1
[J Klimaschutzpotenziale s OB o ra 1
[ Eeffektive Klimapolitik nur ohn... & OF g F 1
[ coz-Labelling ist nicht prakti... g 0B buig i 1
[] regional ist nicht immer besse... ¢ OB o re 1
[] oetails zur vorgehensweise bei... ¢ OB i Ha 2

9 With aclick on the add button you can create a new question.
10 In the list you can find all the questions and answers.
11 With a click on the little pencil you can open one and edit:
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Edit foodwatch FAQ "Die Agrarpolitik muss Teil der...” on page "Container FAQ Klima

Question 12
Die Agrarpolitik muss Teil der Klimaool.itik werden/

Answer
Block style: No block style &
Text style:
| paragraph vils = EEgi[a]iQ
BEIMO S (D g
TH e A T : 13

Die Landwirtschaft in Deutschland emittiert mit 133 Millionen Tonnen CO2- /
Aguivalenten fast ebensoviel Treibhausgase wie der StraBenverkehr. 71 Proze [

oder 94 Millisnen Tonnen verursacht die Tierhaltung, deutlich mehr als die Halfte
davon die Rindfieisch- und Milchproduktion. 29 Prozent oder 39 Millionen Tonnen
entstammen dem Anbau von Pflanzen fiur Nahrungsmittel. Trotz dieser hohen
Treibhausgasmengen ist die Landwirtschaft nicht Teil der deutschen (oder
europdischen) Klimapolitik. Die Bundesregierung begriindet dies damit, dies sei nicht
notwendig, weil es sich bei der Entstehung von Treibhausgasen in der
Landwirtschaft um .naturliche Prozesse™ handele. Das AusmaB der Treibhausgase in
der Landwirtschaft beruht jedoch nicht auf .natirlichen Prozessen™, sondern wird
durch die von Menschen gewahlten Produktionsmethoden und durch die
Erndhrungsweise der Konsumenten bestimmt.

Traibhansnasa kiinnan nm AN Proazant raduziert wardan

T Y

12 Enter the question.
13 Enter the answer. You can format it with the known tools (set italic, bold, etc.)
14 Format subheadings with heading 4.
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Now go to the place in the page tree, where you want to integrate the FAQ, for example a background text.

* WEB
47 Page.
aQp View
£ List
Bk workspaces
@) nfo 15
T7 Recycler
T Modern Dowrloads
Gi MNews Admin
_ | Form Exports
4 Form Imports
[£3 Form Reports
Ll Form Tools
) seo
"% Poll Results
 FILE
(i1 Filelist
v USER TOOLS
&4 Task center
&b User settings
¥ SED
L) Control Center
) sitemap
v HELP
[ Trro3 Manual
L] About TYPO3
i' About Modules

w [ [1] startseite
* | [2] foodwatch.de - Die Essensrette...
v L\g [3] Informieren
» [ [13] Kampagnen & Themen
¥-_| [14] Kampagnen & Themen
»@) [166] Muster Artnology
» @ [569] Muster foodwatch - Seitenti
[ [464] Acrylamid
> _} [310] Agrarspekulation
> _} [377] Ampelkennzeichnung
» [ 4 [1478] Bio-Lebensmittel
> _} [1437] Bio-Energie
[) 1536] BSE und Tiermehl: Wie Gar
v [ [204] Dioxine und PCB
[ [214] Dioxine und PCB: Giftsto
»[] [211] Hintergrundinformatione:
[ [213] foodwatch-Report: De
[) [212] Dioxin-Grenzwerte na
[} [216] Dioxine und PCB: Frag
ﬂ [265] Gegen Dioxin auf dem
[) [209] Aktuelle Nachrichten zu [
» [ [205] E-Mail-aktion: Gegen Dic
@& [1827] E-Mail-Aktion: Gegen D
» [ [326] EHEC
» [ 4 [969] Energy Drinks
> _‘h [510] Schutzatmosphare
j [1652] Freihandelsabkommen
> _f‘f_q [517] Gastronomie
[ [411] Gentechnik
_} [1123] Gesundheitswerbung
» [ [1719] Goldener Windbeutel
» [ 4 [406] Herkunftsangaben
>[4 [493] Informationsgesetz
- [h [444] Kafigeier
> _} [328] Kinderernahrung
w [ [918] Klimaschutz
[ [929] 5o viel Klima kostet uns
v ] [924] Hintergrundinformation
[ [928] foodwatch-Re;
[) 1927) foodwatcH*Forderunge
[] [923] Nachrichten zum Klimasc
»[ 4 [1365] Lebensmittelbuch
»[ 3 [1572] Lebensmittelpolitik
» [ 7474271 MeDanald'a+Gentech

15 For that select the page view.

v "

Columns v

[£] Page Content

17

16

16 And select the right page in the page tree, here for example a background text about climate.

17 Create a new content element with a click on the little add button:
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CE  Defalt Insert

Social Media mit Coun

Es Default Text$

foodwatch Forderung
Bis zu 60 Prezent der du
eingespart werden. Die |
nutzen: Agrarpolitik mu:
Reduktionszislen.

Die Landwirtschaft in De
Tonnen CO2-Aguivalent
die kenventionelle als a:
zum Treibhauseffekt bei
Die skologische Landwir
Treibhausgase, verursacl
Rindfleischproduktion. D
Enargieverbrauch oder &
sich deshalb nicht autorr
Ernahrungsieise, insbes
Rindfleisch- und Milchke

) Default Insert

Deshalb fordert foodw
Plugin: foodwatch FAQ
CODE:

(@  Default Insert
Container Datum links

[@  Defalt Insert

2Klick chne Counter u



Edit Page Content "Deshalb fordert foodwatch:" on page "foodwatch-Fordert

General Plugin %anc‘e.\:&ccess Behaulour‘\
Contenth 19 20'\21 22

18
Type Column Language
[@] Insert Plugin v MainContent v Default ¥
Header
Header

Deshalb fordert foodwatch:

Type Alignment Date

Layout 2 b Default ¥ i]
RRER

Link

18 In the tab “General” you select the type of the content element (“Insert Plugin”) (23) and enter a header
(24). If it should not be shown in the frontend, don’t forget to hide. Otherwise choose the right layout (for
subheadings usually layout 3, in the example it’s layout 2).

19 In the tab “Plugin” you select the plugin.

20 There is nothing to do in the tab “Appearance”.

21 Inthe tab “Access” you can set the content element (in)visible and set a start and end date for publishing.

22 There’s also nothing to do in the tab “Behavior”.

Eﬂi“’age Content "Deshalb fordert foodwatch:" on gage "foodwatch-Forderun
19 20 21 2

General Plugin Appearance Access Behaviour

Content Element

Type 23 Column Language
Insert Plugin v | | MainContent M Default ¥
Header
Header

Deshalb fordert foodwatch:

Type 24 blignment  Date
Layout 2 v Default ¥ =
Link
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Edit Page Content "Deshalb fordert foodwatch:" on page "food

qu

23 Select the Plugin “foodwatch FAQ”".

24 Here you should always select no to select single questions and answers. (Theoretically you could also show
all available FAQs (yes), but we will never do).

25 Select the FAQ items you want. For that click on the little folder icon. In a pop up the page tree will open and
you can select the right FAQ container and the items you want.

Edit Page Content "Deshalb fordert foodwatch:" on page "food

General Plugin Appearance Access Behaviour

Selected Plugin select plugin foodwatch FAQ

gg foodwatch FAQ 23 v

P|ugin aptiuns

Show all available FAQs should say "no"
No ¥ 24

Choose the FAQ items. 25 = choose
Die Agrarpolitik muss Teil der Klimapolitik werden - JOur _
Keine Landwirtschaft auf Moorbéden i question
Mehr Bio, weniger Fleisch und Milchprodukte — move up
Umweltabgaben statt Subventionen —h and
Kein Anbau von Biosprit-Pflanzen Ml
down
delete

General Plugin Appearance Access Behaviour
Visibility B 26: disable orenable, so it doesn't show
Content Element] Show in Section Menus Append with Link to Top of Page ©OF
Disable #| Enabled Enabled does
Publish Dates and Access Rights
Publish Date Expiration Date 27: start
- = and end
= E | date

26 Here you can set the content element (in) visible.
27 Here you can enter a start and end date for publishing the content element. Don’t forget to save at the end!

44. List on page “team”

There is a special list on the page “team”. The list gets its content from the pages underneath.
Examples:

DE: http://www.foodwatch.org/de/ueber-foodwatch/der-verein/team/ [1930]

NL: https://www.foodwatch.org/nl/over-foodwatch/onze-organisatie/ons-team/ [1160]
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If there are two people
with the same role (=
same Alternative Navigation

= page title

Das sind die Mitglieder des foodwatch-Kernteams:

Doreen Altmann £
Rechnungswesen

= Alternative Navigation
Title

Title) you need to fill the field

"Speaking URL path segment:"! Thilo Bode &J
Geschaftsfuhrer

(otherwise = two pages with the same URL = error!)

[H Header:

[@¥] Transparenzinitiative B HOD
F@ Socialmedia oben list team @/ EHOB
3 Das foodwatch-Team \ B EOE
) Teiwiger @2 H0B
(] Das sind die Mitglieder des fo... B/AROR
&8 Dotum @/ HOE
E@ Socialmedia unten B2 EO0R

Eva Baumann £

Assistenz

Anke Cordes
Rechnungswesen

e

B O
BEED 9T
BEED T
BEDYT
BEXYT
BEEH 9T
BE ¢

s

Lena Blanken 3
Kampagnen

Christiane GroR ¢}
Online-Redaktion,
Presse- und
Offentlichkeitsarbeit
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General Appearance Access

Content Element

Type Column Language
Menu/Sitemap v | | MainContent ¥ | | Default ¥

Header

Header

Das sind die Mitglieder des foodwatch-Kernteams:
Type Alignment  Date
Layout 2 v Default ¥ E]
“EX £ B4 2

Link

Menu and Sitemap

Menu Type

Foodwatch::Allocation page (3 columns) v

B e Bt B

Selected Pages

R % 0 |QFind records

"I
[ Page

General Appearance Access

Content Element Layout

Top Margin Bottom Margin Layout
10 Default v

Here you can see what content from the pages underneath is showing in the menue/list (see screenshot frontend

above):
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Edit Page "Anke Cordes"

General Access Metadata SEO Appearance Behavi

Page
Type
[ standard v]
| Titte shows in the menue/list in bold letters

Page Title
Anke Cordes

shows in the menue/list as a sort of

Alternative Navigatlpn Title
/ subheader

:Rechnungswesen
s / shows on the page for the
——personitself as a titlefheader

|Anke Cordes, Rechnungswesen

Browsertitle

eaking URL path seament: you need to put in something
stzme it oo / unique here if there are two
ankecordes,rechnungswesen0 pages with the same navigation

title

Edit Page "Anke Cordes"”

General | Access Metadata SEO Appearance Behaviour E»

_Files
Media The picture uploaded here
[fw_AC_150x150_01.jpg N (150 x 150) is grabbed also

ffv_AC_150x150_01.jpg
for the menue/sitemap and
~1e 10 joec cropped to the right size

HTM TTF TXT CSS automatically

| Datei auswahien | Keine ausgewahit
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45. Edit teasers on the homepage or in right column

Edit Teasers on the homepage

On the homepage we have teasers in the right column (we are foodwatch and newsletter form) which we don’t need
to edit on a regular basis. But we can also have four teasers in the bottom of the website which contain up-to-date-
content (at the moment only on foodwatch.de). Here is how these can be edited:

Choose pageview — Plugin Multiple Content (untere Teaserleister) in the area “FooterBanner”.
R e |

& Default Insert Plugin

Plugin Multiple Content (untere Teaserleiste) [Hidden]
Plugin: Multiple Content
Display: 4column

When you edit the Plugin Multiple Content — tab Plugin — you will see that there are four plugins in there which can
be different sorts of teasers.

Edit Teasers in the right column - choose columns
The website has different areas which you can see when you choose page-view:

HeaderBanner: this is where we can upload banners which cover the whole page like the one of thilo we have in the
German donations area

MainContent: This is the big middle column where usually the content is

Marginal Vererbbar: This is the right column. If you put things in here they are not only shown on this page but on
all the pages underneath this one in the page tree.

Marginal: This is also the right column. But if you put things in here they are only shown on this page, not on the
ones underneath.

FooterBanner: This is where we can edit a banner for the very bottom of the page.

234



I

E MainContent | Marginal Vererbbar
// L"T'a Default Insert Records
ﬁl]ht column of this page and all pages undermeath Widtet Essensretter (Wir sind foodwatch) - marginal zur Vererbung

auf alle Themenseiten

in the page tree

Default Insert Plugin
Medien-Widget [Hidden]

right column only for this page :’;g‘;“- foodwatch widgets

—

Marginal
H

If you put in some content by mistake in the wrong area you can edit the column in the item itself —tab general:

Edit Page Content "Widtet Essensretter (Wir sind ..." on page "Her

General Appearance Access / edit column

Content El t
Type Column ILanguage

T‘m Insert Records ¥ Marginal Vererbbar ¥ Default ¥

Name (not visible in frontend)

Widtet Essensretter (Wir sind foodwatch) - marginal zur Vererbung auf alle Then

Records

Widget Essensretter (Wir sind foodwatch) (6 Widget Essensretter (W

- &
(=]
=

-8

If you want to use the same teasers on different parts of the website it makes sense to put them e.g. on a hidden

page “Teasers” and insert them everywhere else by “insert record”. Then you only have to change them once to
make them change everywhere on the website.

Different sorts of Teasers (anywhere):
When you want to edit teasers it doesn’t matter where they are situated, it’s always the same.

Teaser (widget) “in the media”
On the homepage the teaser in the media should show all media coverage. Therefore we select “Alle
Medienberichte”.

If you want to use this teaser on the pages of a topic you need to select the topic in the plugin. Then the widget only
shows media coverage about this topic.
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Edit Page Content "Medien-Widget" on pac

General Plugin

Selected Plugin
E foodwatch widgets

Plugin Options

Appearance

Access

Widget
Widget: Media

Header

select topic - or

"Alle Medienberichte"
In den Medien

Herkunftsangaben

Teaser top campaigns

Here you can select maximum three topics (campaigns) which should be highlighted.

(4] widget Top-Kampagnen
General Plugin Appearance Access Behaviour
Selected Plugin
a foodwatch widgets v

Plugin Options

click here to choose the

Widget
Widget: foodwatch campaign

|Select campaign (at most 3)

Freihandelsabkommen
Kinderernahrung

campaigns/topics

- 0O Ei.., Freihandelsabkommen [1652]
=] [ﬁy Kinderernahrung [325]

) e

The picture is grabbed from the first page for the topic (the shortcut page). There it needs to be second in Resources,

2

»

[3
>
[3
[

v

v

v

20 x 90 px.

j [969] Energy Drinks

(14 [510] Schutzatmosphare

[ [1652] Freihandelsabkommen
j [517] Gastronomie

[ [411] Gentechnik

:"ﬁ [1123] Gesundheitswerbung
[A[17 Idener Wi el
_"a [406] Herkunftsangaben

L7 [493] Informationsgesetz

(13 [444) Kafigeier

Edit Page "Herkunftsangaben™

click here to select picture

General Access Metadata SEO Appearance Behaviour
Files
Media
schinken_web_fotolia150.jpg .| O “ @ schinken_web_fotolial150.jpg
schinken_fotolia_220x90.)pg =] -

= m "'” schinken_fotolia_220x90.jpg I

GIF JPG JPEG TIF TIFF BMP POX TGA PNG POF AT HTML
HTM TTF TXT CSS
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Image and text teaser - e. g. “Question of the month”

Teasers with image and text can be used in the right column of every page or on the homepage.

Frage aes wonats [l Veroraucherreport 2014

Januar 2015: Studentanfutter soll wwa' | Einfoodwatch-
gut fir die Konzentration sein - B2 Report Gber
stimmt das denn, sind Nisse wirklich Kennzeichnungs-
$0 gesund?* licken und
Verbraucher-
- erwartungen.

= o it e

foodwatch-Expertin L
Astrid Gerstemeier MEHR LESEN &
. 7.

4 ANTWORT LESEN ©

General Plugin Appearance Access Behaviour

Selected Plugin
2 foodwatch widgets v

ugin ons
Widget

Widget: Text & Image v

r headline, appears in the
Header —
grey baron top

Frage des Monats

Body just html, needs to be the
Block style: Mo Block atyfe right code, see model

Text style:

2T %% T ilparagraph S EERS S

o8 HENEE =R

Januar 2015: . Studentenfutter soll gut fir die Konzentration sein - stimmt das
denn, sind Nusse wirklich so gesund?”

foodwatch-Expertin Astrid Gerstemeier antwortet

Antwort lesen
\ should be style

"internal orange upper"

Path: body » p» b 22 words

1imls Faw hado
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There is no fix layout for the image and text teasers except for the grey line in the top with the header and the grey
background. All content in the teaser is to be layouted in html which makes it quite prone to errors — so please check
carefully that e. g. the links look as they should — see the example above.

1. Model for code to be used for “Question of the month”:

Please copy in the editor (switch to html before) and edit afterwards.

<I-- comment: question and line -->

<p><b>November 2014: </b>,Was ist besonders an Hirse, Quinoa und Amaranth?“</p>

<hr />

<l-- comment: image with link-->
<table><tbody>
<tr><td style="vertical-align:top"><p>

<a href="http://www.foodwatch.org/de/informieren/frage-des-monats/was-ist-besonders-an-hirse-quinoa-und-
amaranth/" external="1">

<img src="http://www.foodwatch.org:8080/uploads/RTEmagicC_a21c6fc06f.jpg.jpg" style="padding-right: 5px;"
height="70" width="70" /></a>

</p></td>

<!-- comment: answer -->
<td style="vertical-align:top"><p><b>foodwatch-Expertin Astrid Gerstemeier antwortet&nbsp;</b></p>

<p><a href="http://www.foodwatch.org/de/informieren/frage-des-monats/was-ist-besonders-an-hirse-quinoa-und-
amaranth/" class="icon intern upper" external="1">

Antwort lesen</a></p></td></tr></tbody></table>

If only the link doesn’t look like this: o ' ,

as it’s supposed to, you need to choose as a style: internal link orange upper
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Remove Page File External
link

Current Link: http:/ /www.foodwatch.org/de/infoi
ist-besonders-an-hirse-quinoa-und-amaranth /

UR'—::'http:f,"www.Foodwatch.orglde!infc:

Target:
Open in window:| width ¥ | % |Height ¥
Style: ' v

Title:
| external-link |
| external-link-new-window
| internal-link

2. Model for teaser with image and text

Here is another model html code for the image with text teaser like above:
<table><tbody>

<tr>

<td style="vertical-align:top; padding-right:10px">

<a href="http://www.foodwatch.org/de/informieren/lebensmittelpolitik/mehr-zum-thema/verbraucherreport-
2014-was-der-kunde-nicht-weiss/" external="1">

<img src="http://www.foodwatch.org:8080/uploads/RTEmagicC_b445083eb1l.jpg.jpg" width="70" height="99"
style="padding-right: 10px;" /></a>

</td>
<td style="vertical-align:top">

<p><span style="float: left; padding-right: 10px;"><a
href="https://www.foodwatch.org/de/informieren/lebensmittelpolitik/mehr-zum-thema/verbraucherreport-2014-
was-der-kunde-nicht-weiss/" src="http://www.foodwatch.org:8080/uploads/RTEmagicC_915fd77c54.jpg.jpg"
width="70" height="99" external="1" rtekeep="1"></a>

<!-- comment: text -->

</span>Ein foodwatch-Report tiber Kennzeichnungs-liicken und Verbraucher-erwartungen.&nbsp;</p>

<I-- comment: link read more -->

<p><a href="http://www.foodwatch.org:8080/?id=1861" class="icon intern upper">Mehr lesen</a></p>
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</td>
</tr>
</tbody></table>

Orange teaser with image and text
We also have the possibility to use orange teasers with image and text, they will look like this:

text text text text text text text text

text text text text text text text text text
feodt tet text et bext texd text text text
text text text text text text text text text
text text text text text text text text text
text text text text text text text text text
tent tet teodt tend beot tend text textlext
et tet tent et bet e text texttext
fext text text teod text text text text text
text text text text text text text texttext
text text text text text text text text text
tect text text text text text text text text
text text text texd bext text text text text
text bext tet teodt bext texd text text text
text LINK €

You need to insert the plugin “foodwatch widgets” — and then choose as a widget the “Widgt: Text & Image (orange)

Edit Page Content "Headline for orange widget" on page "Testseite"

3eneral Plugin Appearance Access Behaviour

Selected Plugin
E foad_v_da!c_h wu_iqets v

Plugin Options
Widget
Widget: Text & Image (orange) ¥

Header

|Headline

Body
Block style:

Text style:

T

éNobIockformll o
iAo EE A0 % i@
-~ E T :

text text text text text text text text text text text text text text text text text

text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text

text Link

Path: body 127 words
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46. Additional features

There are some features on the website which were especially programmed, but used only once. We will show these
features and explain them shortly. If you want to use them, please contact redaktion@foodwatch.de for input.

Direct action (“Schiauble-Aktion”)

We have form which lets people send direct messages do somebody. It’s like an email action, but the difference to
our usual actions is, that single emails are being sent as soon as somebody fills in the form. Our usual actions collect
all signatures and comments and send them only once a day altogether.

Example: see id [1180] or [1179]
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E-Mail-Aktion: Das ist enttauschend, Edit Page Content "Formular" on page "Example direct action"
Herr Schauble

General Plugin Appearance Access Behaviour
Schon mehr als 8.000 Menschen haben eine persdnliche E-Mail an Finanzminister Dr. ] |

Wholfgang Schauble geschickt und ihrz Enttduschung zum Ausdruck gebracht Machen
H

auch Sie mit! Selected Plugin

foodwatch hat die Aktion am 17.1.2014 gestartet

'_ Q Recommend page |
Plugin Options

Form settings General settings Form labels Error settings
Form typs
Direct action v

Senden Sie eine E-Mail an Bundesfinanzminister Subject

Wolfgang Schauble: '

Die mi ginem * gekennzeichneten Felder sind Pfic hifelder

Ihr Name: * Ihre E-Mail-Adresse: *

Recipients (to seperat by comma e.g. test@examplel.com, test@examplel.com)
redaktion@foodwatch.de

Dieser Text wird per E-Mail versendet:

Betreff: * Recipients BCC (to seperat by comma e.g. test@examplel.com, test@examplel.com)

inve Nachricht (edibarbar) .christiane.gross@foodwatch.de

email text user (default)

Sehr geehrte Frau GroB,
D R on ey Tire = ver rnehonot ich bin zutiefst enttauscht von Ihnen als Bundesfinanzminister. Sie haben
versprochen, den exzessiven Auswichsen auf den Finanzmarkten Einhalt zu
gebieten und die unmoralische Spekulation mit Agrar-Rohstoffen einzudammen.
In Wahrheit haben Sie wieder einmal die Interessen von Deutsche Bank und Co.
vertreten anstatt die von uns Blrgerinnen und Birgern.

* Diese E-Mail wurde Uber www fordwatch de versendel Bitte beachten Sie,
dass foodwalch die Absender-Adresse nicht Uberprift hat.

Sichetheitsablrage* _ ) ) ) B
Bitte geben Sie hierdie Worte ein, die Im Bild angezeigt werden_ Dies dient der Die Europaische Union hat sich, unter Ihrer Beteiligung, auf neue Regeln zur

Spam-Abwehr. Wern Sie das Wort nicht lesen kannen, kicken Sie bitie auf die Finanzmarktregulierung geeinigt. Doch was als Durchbruch im Kampf gegen
blauen Pfeile, um ein neues Bild 2u laden ¥ E 2 i 5 :

Spekulationsexzesse gefeiert wird, ist bei naherer Betrachtung nur ein fauler
Kompromiss: Die Wetten auf Nahrungsmittelpreise kénnen weitergehen - auf
Kosten von Menschen in armen Landern.

Sehr geehrter Herr Schauble, das ist enttauschend und beschamend.

I Mit freundlichen GriBen

A
hie Angaben werden susschieldich zum Versan iad {an Bundesfinanzminster
Wiligang Schaubls. das Bundes wter 4 an foocwatz h) genutzt. Die ins email text by foodwatch {footel', e.g. =‘=='NAME==‘-")
gegebenen Daten werden verschiussel Gbertragen
- <p>Z==NAMEz==</p>
<p>* Diese E-Mail wurde Gber www.foodwatch.de versendet. Wir bitten um
freundliche Beachtung, dass foodwatch die Absender-Adresse nicht Gberpruft
hat.</p>
A

show small form (action, donation, newsletter)

4

HER

\Fordermitglied Spekulation

[E] Page Content
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Upload form (“Separatorenfleisch Such-Aktion”)
Example: https://www.foodwatch.org/de/informieren/separatorenfleisch/such-aktion/

There is a form where people can upload all sorts of files, for instance to give us information anonymously. The
uploaded files and emails are being sent to addresses which we can edit in the backend.
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Teilen Sie Ihr Wissen mit uns!

®  F Emplehion & |3 Tweet iQ =W

TR AT

70.000 Tonnen

Separatorenfleisch

g, i

Sarvealen Doch Frodarie rut des man? Dana geben S dirses Wis-

et i Sapear i) paadach mcht
asthriber W itare At A wn] slne
seriieiach, lascdan, weid) angubich
samund bmider guben dewn szs. Anch pe Email rebrmn wit geise
o=
L
I IEnn
Haben Sie Hinweisa auf Anbieter, die Separatorenfleisch verarbeiten, ohne es auf
der Vi k ) oder der i ie) zu

kennzeichnen? Hier haben Sie die Maglichkeit, uns anonym Informationen
zukommen Zu lassen

Niehmen Sie Kontakt zu uns auf!

Dit mit einem * gekenazei hneten Felder sind Pfic htfelder

Vomame (fretwilligr Nachname (fredwillig)

Ihre E-Mall-Adresse (fretwillig)

Voreahl (fredwillig): Talefon (fraiwillig)
Butreft
Separatorenfieisch

Thre Nachricht: *

Sicherheitsabfrage”

Bitte geben Sie hie: die Worte ein, die im Bild angezeict werden. Dies dient der
Spam-Abwehr, Wenn Sie das Wort nicht lesen konnen, kicken Sie bitte auf die
blauen Pleile.

P
o |
s®

igten Text eir l

Datei-Upload
Eriaubte Formate: png, jpg. pdf. doc, tet, Zip, odt, docx

| Dated suswihien | Ksine hi

| Datei suswihien | Kene ausgewaht
| /Dstei suswihien | Kene ausgewsht
|_\Dlnunuwb| | Keine nusgewdhlt

U e pres

I ABSENDEN

e Angaben werden aussehielich zum Versand der Weersmpfehien-E-Mai genutzt Die ins
Formular singegebensn Daten werden verschilsse Gbertragen
{Datenschutzerklanng)

| General Plugin

Edit Page Content "Upload Formular” on page "Wanted! 70.000 To

General Flugin Appearance Access Behaviour

Selected Plugin
g Recommend paje o
Plugin Options

Farm settings General settings Farm labels | Error setings
Form typs

Upload Form v

Subject

Separatorenflemsch

Recipients (to seperat by comma e.g. com, com)

lwise. s food:

h.de, cliver.hui

Name of recipient mail

[Foodwatch Upload Form

Appearance Access Behaviour

Selected Plugin
1 recommend page |

Plugin Options

Form settings General settings Form labels Error settings
Text data protection (below the send button)
Elock style:

Taxt style:

2| No block farmat Y . ?»

= o
Q

[A)is @

Itre Angaben werden susschiedich zum Versand der Wekerempfehien-E-Mail gerutzi. Die
engegebenen Daten werden verschlissel (bertragen

body
Text confirmation page
Block style:

Taxt style:

Vielen Dank fiir Thre Nachricht. Um auf dem Laufenden zu bleiben
Sie hier den foodwatch-Newsletter bestellen.

il

EEHRTIO % Ml

ins Formular

. kénnen

244



Recommend html
We also have a form for sending recommendation emails layouted, which means html-mails. We do not use it on the
website at the moment, only French visitors get a html email after giving a donation.

Plugin: Recommend page, Form typs: Recommend HTML

Quiz
We have a possibility to have a quiz on the website, where people have to move pictures to fields for answering.
Example: http://www.foodwatch.org/de/informieren/gesundheitswerbung/mehr-zum-thema/das-gesundheits-

schwindel-quiz/ People can embed this quiz on their own homepage as an iframe:
http://www.foodwatch.org/de/informieren/gesundheitswerbung/e-mail-aktion/quiz-widget-zur-aktion/

There is a plugin ,keq questionnaire” which you need to use on the page where the quiz should be. Example: [1131]

There is a container where the actual content (questions, pictures) are edited. Example: [1132].

-

v-(33 [3] Informieren Edit Page Content "Quiz Gesundheitsschwindel™ |
»-[) [13] Kampagnen & Themen
v | [14] Kampagnen & Themen General Plugin Appearance Access Be

» &) [166] Muster Artnology

» &2 [569) Muster foodwatch - Seitentitel Selected Plugin

. :}}j [464] Acrylamid keq questionnaire v

> _}] [310] Agrarspekulation Plugin Options

» [} [377] Ampelkennzeichnung

> ’_:3 [1478] Bio-Lebensmittel General Access Texts Appearance »
»-[3 [1437] Bio-Energie sender

[ [536] BSE und Tiermehl: Wie Gammelfl...

[ [204] Dioxine und PCB

I -

- [326] EHEC sender email
[ (3 [969] Energy Drinks

[ (3 [510] Schutzatmosphare

VW W

v

™ :
|3 [1652] Freihandelsabkommen Title of invitation mail

v

[ {3 [517] Gastronomie
[ [411] Gentechnik

v

v ({3 [1123] Gesundheitswerbung Text for BE-Invitation Mail
[ [1124] Schwindel mit Gesundheitswerbu.
v '_:E] [1125] Mehr zum Thema Gesundheitssch ’V
(] [1130] Industrieprodukte im falschen A

1] [1131] Gesundheits-Schwindel-Quiz
1 [1133] Gesundheitsschwindel-Quiz
[] [1126] Aktuelle Nachrichten zum Thema.
v [) [1127] E-Mail-Aktion: Gesundheitsschw..
[ (3 [1719] Goldener Windbeutel
[ (3 [406] Herkunftsangaben
L3 [493] Informationsgesetz
[ [444] Kafigeier

iy

Title of reminder mail

Text for BE-Reminder Mail

v

v

v

v
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@ [963] Weitersagen auf Facebook

(3 [1132] Container: Quizfragen

" (B3 [10] Container: Newsletter _ title
& [11] Nachrichten ./ Bitte ordnen Sie zu: Welcher G... g OF B ¢ 0
& [102] Container: Essensretter
(3 (146] Container: Downloads R
&3 [107] Container: Formhandler (Food title

» (3 [538] Container Formulardaten

&1 [1455] Container: FAQ Bio-Energie L) Belvita g OB B Hvw
[147] Container: Freunde %) Adelholzener ¢ O0R BEHOE
L e Sty o s o manss
[1157] Container Informationsgesetz | = Bec®! ¢ OR BEREYT
(23 [1117] Container: FAQ Bass-Studie £ Red Bull /g OR BERDVT
(23 [1502] Container: FAQ Bio-Siegel £ Actimel s OB BE 9F

(£33 [1503] Container: FAQ EU-Oko-Vero:
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Das Gesundheits-Schwindel-Quiz

® F Empfehlen & ¥ Tweet i QO BN S

Die EU erlaubt Gesundheitswerbung fur Soft Drinks oder
SuRigkeiten!

Bitte ordnen Sie zu: Welcher Gesundheits-Schwindel gehort
zu welchem Produkt?

"Energie fur den .Magnesium tragt

ganzen zur normalen

Vormitiag™ Muskelfunktion
bei.”

.Dertagliche _Senkt aktiv den

Beitrag fir eine Cholesterin-

gesunde Spiegel.*

Erndhrung”

‘Beleb! Geist und .enthait Vit B6

Komer,"” und D. Diese
tragen zu einer
normalen
Funktion des
Immunsystems
bei”

LT
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Das Gesundheits-Schwindel-Quiz

® F Empfehlen

® ¥ Tweet

PO = e

Die EU erlaubt Gesundheitswerbung fur Soft Drinks oder

SuBigkeiten!

Bitte ordnen Sie zu: Welcher Gesundheits-Schwindel gehort

zu welchem Produkt?

Tatsachlich:
Sogar fur Kekse
(') genehmigt die
EU Gesundheits-
Werbung. Das

darf nicht so
weitergehen.

Richtig: Kinder
essen viel mehr
Wurst, als gutist,
trotzdem darf die
Salami mit
Gesundheit
werben. Schiuss!

Korrekt. Obwohl
Wissenschaftler
davor warnen,
darf Red Bull wie
ein Sportgetrank
beworben
werden. Jetzt
beschweren!

Mgy ¥ J
Salo™

Korrekt., Selbst
Dickmacher wie
Soft Drinks dirfen
mit Gesundheit
werben. Das

muss ein Ende
haben!

Genau: Die EU
erlaubt diese
Werbung, obwohl
die Margarine im
Verdacht steht,
Herzkrankheiten
2u fordern. Jetzt
beschweren!

Gut

zugeordnet: Das
istlegal, obwohl
Actimel (Classic)
ahnlich viel
Zucker enthalt
wie Coca

Colal Hier
protestieren!

Jetzt E-Mail-Aktion unterzeichnen und
direkt bei der EU beschweren! >>
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47. Edit new friends

1 Select the list view...
... and select the friends container with the id [147] (in the dutch page tree you'll find the container “friends”
with the id [1411]). Here you find all friends showing their photos and statements.

3 With a click on the pencil you can open an entry to edit it. When you want to create a new entry on your
own click on the little add button at the top.

4 You can recognize the new entries with a look on the last two columns: In the column working state you'll
find the new ones marked as “to edit by foodwatch” and in the column internal remarks you’ll find nothing if
the entries isn’t edited yet.
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2l + [ 151 Spenden
3 Page [#] Uber foodmatch
@ View ] Mediathek
Tlust L1 18] Presse

[:41] Wer steckt dahinter?
* | i [180] Mamwei zum Datenschate
» 7 [:84] drame

B workspaces
0 e

T Racychr [3] Hifsseiten

[186] Test Stopper/Vorlagen Widgets
[:214] Unterstitzen Sie faodwateh Fra

T0 Modern Downloads
@ Mews admin
Form Exports * @ [¥59] abgespeist patenschaft

B3 [:831] Container: Windseute|

[ [:232) Container: Quizhagen
1 Container: NewsleRer
1 Machrichiten
2] Container: Essensretter
B0 [:46] Container: Demnlsads
* FILE B3 1:07] Containers Formbandier (Foodwa
* [0 [528) Container Formulsrdaten

_| Form Imports
2 Form Reparts
(g Form Teels
L) se0

® Poll Results

(17 Filehst
53 [:455] Container: FAQ So-Energin
{ Container: Fraunde
[ [:75] Containers Banners und Widgets

(2 User setungs [ {:78] Container: Mediesbenichte

(23 [:137] Contaimer Infarmationsgesets

¥ SEQ
u Contral Carta 17] Comtainer: FAQ Bass-Studie
antrol Center
Container: FAQ Bso-Siegel
1) Shemen 151 :503] Containers FAQ EU-Oka-verards

 HELP 53 [:504] Container: FAQ Bso: Falsche Pr.
[ TrPo3 Manual [ [¥94] Container: FAQ Fransierung
] About TYPO3 (0 [:906] Container FAQ Fredandelsabket
[ About Modules 3 [:81] Container: FAQ Dain
1 {758] Container FAQ Urin
[ {595] Container: FAQ Gartachek
(23 [531] Container FAQ Kima
E3 [:576] FAQ Lebensmittelpolitik
12 {109] Container FAQ Radioaktivitat
23 [:612] Container FAQ Separatorenfisis
{1 [555] Container: FAQ Smiley
[ [125] Container FAQ Spekulation
31 [386] Container FAQ Ampelennzeschen
3 [189] Container FAQ Etkettenschmwind.
21 {763] Container FAQ Becel
(21 [483] Container FAQ Aerylamid
(53 [537] Container FAQ BLE und Tirmehl
[ [531] Container FAQ h in Schut..
(0 [498] Container FA

After the click on the edit button a new interface will appear. Here you can make all changes.

Edit friends “Mayer™ on page “Container: Freunde®

Language:
Default ¥

Start Stop: Access:

Status of the friend =
Comveyance member ¥ / . ;

Email First name Last name
Myerse Horst Hayer

Comment of friend

Das Leben auf dresem Planeten darf nicht Ssekulationsgegenstand cder
Hardelsmare von b

lo34n Gaschaftemachirn marden,

Photo

harst_mayer_images.jog | &
l'Q o A

GIF 19G 190G TIF THFE B SCX TOA UG PDF 41
Dase: suvwitier | weine aLsgEwahin

FE-User-U1D
E= ]

Description (made by foodwatch)

Tnternal remarks (rot shown)

Working state

to edt by Foodwatch

VM < Wer stecia dahinter?
'

=

Additional comment far sutomatic emad /
.

/h external (crested by generated uris

™~

L]

15

B2 B0 | = | KONTAKT | NEWSLETTER | SITEMAP | DATENSCH

5 Inthe field “Status of the friend” you can select if the member is a “VIP” or a “conveyance member”. If you

select “VIP” the entry will be shown more often in the frontend. Mostly is “conveyance member” already

selected, but when you create a new entry you must select it.

6 Here you find the e mail address of the member. Or enter the mail address of the member, if you create a

new entry.

7 Here you find the first name of the member. (If you create a new entry, type in the first name here.)

8 Here you find the last name of the member. (If you create a new entry, type in the last name here.)

9 If you're not editing an entry made by a member, but creating a new on set here a check mark.

10 Here you find the comment of the member. Please check for typing mistakes, double blank spaces and

spelling mistakes.

11 Here you find the uploaded photo of the member. For editing click on the little preview. A new little window

will open. Here you have to click on the filename and the picture will open in a new tab. Now you can
download it with a right click and “save under”. Here you can also upload the edited photo, for that click on
the little folder icon and the fileadmin will open. Caution! Pictures should have 155 x 155 px and the face of
the member should be shown good.
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T Viewtem- Googie cirome "N oo

[ www.foodwatch.org:8080/typo3/show_item.php?table=.%2Fuploads%:2 §

| (& |File: dagmar_thiemann_portrait_d_thiemann.jpg Size: 274 K '
Dimensions: 940x1464 Pixels

Click on the
file name.

References to this item:

foodwatch.org:2080/upleads/tx_foodwatchfriends/degmar_thiemann_portrait_d_thiemann jpg

12 In the field description you fill in “foodwatch-Mitglied”. It will be shown in the frontend below the name. For
VIP members fill in their job like actor, singer, etc.

13 Here you can make internal marks. They will not be shown in the frontend. Please enter the date of you
editing and your abbreviation. If you have to change a lot in the statement please copy the original
statement here.

Working state
to edit by foodwatch v

to edit by foodwatch

send acceptance to friend (via Typo3)
send rejection to friend (via Typo3)
acceptance sent to friend (by Typo3)
rejection sent to friend (by Typo3)

14 Here you can select and see the working state of the entry: friend has approved

After you edited the picture and the statement you can select here to send the friend an acceptance (so the
member will receive mail with a link to publish his entry himself)or a rejection (for example when the picture
is too small). For an acceptance select “Send acceptance to friend” and for a rejection select “send rejection
to friend” and close the entry with a click on the close-and-save-button at the top. The mail will only been
send to the member if you do that. Later you can see here if the member has approved or not.

15 Here you can fill an additional comment for the automatic mail send to the member after accept or reject his
entry.

Qt
HL Ilﬂlﬂ

P
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16 In the preview field you can see a preview of the entry shown in the frontend. Here you see the picture
and...

17 ...the statement. Here you can see also if the statement fits into the field. If you need a word wrap enter in
the comment field (point 10) the command “&shy;” at this point where the wrap should be. It will set a word
wrap, but only, when it’s needed. That’s important because the entries are shown on different places with
different sizes in the frontend, so maybe the wrap is only needed at one place. For that look also up to point

18 When you edited the picture, checked the statement and entered all the description of the member you
have to check if the statement fits into the smaller place on the start page:

W < e stcis it BB N0 (IS | NONTART | WDWRETTIR | STEMAP | DATINSCMETE B
\ Jodwatch® _
dig essensretter | | | Spenden | Uber | | Presse
1 I
FO0BED susen migemecht s such?
CETA und TTIP stoppen!

Aktuelle Nachrichten |

EFSA bestitigt Gesundheitsrisike von Energy Drinks
Esne aktuske Stue der Europasc han Lebensmiselssc et sbehorss EFSA bextatigf Ve
5 3y ‘2a sich. Tocdelach

offen

Fander nd Jugendhc e 21 urtersagen

v
Energy Crinks sollen weiter an Kinder verkauft werden

Getaristw Energy Drirks salien rach Auffassung von Bundessmabrngaminiater
Chemstian Schmdt w k. wen dirlen. E3 gebe vorenst keine Varbrache: Ko e
e K in Abgaberarbor” 3n Kindet, 130 a1 de. Dabn w: 0w FOCIIE = S S 2
Gosindhastibn partan smt Lingem «of de. Hisd

For that select the list view.
19 And the preview page with the id [762].
252



20 Here you find a test statement, which you can edit. Click on the little edit button.

* WED
X rao = (4 [1] Startssite
& View [2] fosdwatch.de ~ Die Essenarette...
= * [ [3) 1warmieren
* [ [4] Memachen
?mo + [} [8] Uter foodwatch
7 Recycler * L [7] Mediathek
TIE Medern Downloads * [ (8] Presse

[141] Wer steckt dahinter?
(4 [150] Hinweis Zum Datenschuts

@ toews adenin

Ferm Exports *+
| Form Imparts §L [1n4] Fraone
e * | [9] Hifsseiten
Form Reports
&= ¥ | ] [196] Test Stopper/Vorlagen Widgets ..
L Ferm Tooks

¥ || [968] Voriage Veriosung

Dseo 57 ——
[1003] Vorlage flash-Dates einbinder
[443] Vorlagen Fordar-Stopper & hL

7 Poll Results

* FILE
[479] Vorlagen Mitmach-Stopper
[ Filehst
[485]) Vorlage Fotostrecke Garllary
* USER TOOLS [573] Vorlagen Pressewsdgets

(= Task center 1 [762] Vorschau Freunde Widget
[1840] Testseite: Goldener Windbeu
[1837] Testumdrage mobil

8] [350] Test Windbeutel-Widgets 2013

() User settngs
vsE0
) Control Certer

n
Edit Page Content "Testkommentar bearbeitbar” on page "Vorschau Freunde Widg

General Appesrance e

Content Element
Type Column Langusge

6] WL v | [Marginal 7| [Defaun ¥

Name (not visible in frontend )

Testkommentsr bearbedbar

HTHL Code

4
[Essen it Leben. Wer unbire MahrungienitbeRandachalt vargltet, ist h.mp’/

o) Show secandary optiens (palettes)

21 Enter the Statement here with copy and paste.
22 Click on the save-and-show button. A new tab with the preview will open:

W < Wer stecks dahinter?

{

ooldwatch®

EE | B | == | KONTAKT | NEWSLETTER | SITEMAP | DATENSCHUTZ N

| Oter | M | Presse

L

die essensrefter en | Mit Spend,
_J STARTSEITE »
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23 Here you can check, if the statement fits in the speech bubble. If not, tray with the command “&shy;”.

Please note: If you need a link to the entry of a particular person you can generate the link on your own. Only edit the
id number of the member (which shows when doing mouseover at the friend item) at the end of the link below:

http://www.foodwatch.org/de/ueber-foodwatch/freunde-foerderer/?friends%5Bfriend%5D=1692
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